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Rossmoor Community Services District 

Policy No. 1000 

BOARD POLICIES 

1000.10 Manual of Policies: It is the intent of the Board of Directors of the Rossmoor Community Services 
District (District) to maintain a Manual of Policies. Contained therein shall be a comprehensive listing of the 
Board's current policies, being the rules and regulations enacted by the Board from time to time. The Manual 
of Policies shall serve as a resource for Directors, staff and members of the public in determining the manner 
in which matters of District business is to be conducted. The Manual of Policies shall be reviewed annually 
by the General Manager and proposed amendments shall be brought before the Board. Other recommended 
amendments may be brought before the Board by the General Manager on an as needed basis. 

1000.20 Conflicts, Severability: If any policy or portion of a policy contained within the Manual of Policies is 
deemed to be in conflict with, or otherwise contrary to, any laws, rules or regulations ("Laws") applicable to 
the Rossmoor Community Services District, then said Laws shall be controlling. If any provision or policy 
contained in the Manual of Policies is held invalid, then such invalidity shall not effect other provisions or 
policies in the Manual of Policies, and to this end, the provisions and policies of the Manual of Policies are 
declared to be severable. 

1000.30 Non-policy Matters: Rules and regulations pertaining to the administrative operation of the 
District shall be promulgated by the General Manager as Administrative Regulations or Manuals 
pertaining to more complex matters such as personnel, safety or the processing of claims against the 
District. 

1000.40 Adoption and Amendment of Policies: 

1000.41 Initiation: Consideration by the Board of Directors to adopt a new policy or to amend 
an existing policy may be initiated by any Director, or by the General Manager. The 
proposed adoption or amendment is initiated in accordance with Policy No. 5020 Board Meeting 
Agenda. 

1000.42 Review Period: Before considering adopting or amending any policy, the Board may 
review the proposed adoption or amendment by means of a first reading at a regular Board 
meeting prior to the meeting at which consideration for adoption or amendment is to be given. After 
the first reading by the Board, the proposed adoption or amendment will be reviewed by District 
General Counsel. After review, the proposed adoption or amendment will be set for a second 
reading by the Board at a subsequent meeting. Copies of the proposed policy adoption or 
amendment shall be included in the agenda information packet for any meeting of consideration. 

1000.43 Adoption and Amendment By One Reading: Notwithstanding the foregoing, the Board 
may elect to consider policy adoption or amendment by means of one reading at a regular 
Board meeting and waive the requirement of a second reading for emergencies or where 
important business of the District would be impeded by a second reading. In that case, the 
Board may take action by Minute Order to review the proposed adoption or amendment by 
means of a first reading and waive any further reading and consider the policy adoption or 
amendment. In the event said procedure is proposed by a Director or the General Manager, all 
other requirements shall be implemented prior to said consideration by the Board including the 
initiation of a proposed policy or amendment, review by District General Counsel, and inclusion 
in the applicable agenda information packet. 
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Policy 1.03 
2of2 

1000.50 Rules and Regulations for District Facilities: Not withstanding the foregoing, any policy that 
includes rules and regulations for the use and maintenance of District facilities and services shall be 
adopted or amended by ordinance following the procedures of Article 7 (commencing with section 25120) 
of Chapter 1 of Part 2 of Division 2 of Title 3 of the Government Code. 

Renamed, Amended and Adopted: November 9, 2010 
Amended: January 14, 2014 



Rossmoor Community Services District 

Policy No. 1010 

AUTHORITY OF BOARD OF DIRECTORS 

1010.10 Board Authority: The Board is the unit of authority. Individual officers or other Board Members 
cannot purport to speak on behalf of, represent, make expenditures on behalf of, or attempt to obligate, bind, 
or commit the District unless specifically authorized by the Board to do so. Apart from the normal function as 
part of the unit, the Board Member has no individual authority. The Board Member does not represent any 
fractional segment of the community but is rather a part of the body which represents and acts for the 
community as a whole. No individual member of the Board, by virtue of holding office, shall exercise any 
administrative responsibility with respect to the District or as an individual command the services of any 
District employee unless authorized by other policies. All actions of the Board shall be taken only in official 
Board meetings. 

1010.20 Board Responsible for Policy: The Board shall concern itself primarily with broad questions of policy 
rather than with administrative details. The Board is responsible for the formulation and evaluation of all 
policies and for monitoring the District's progress in complying with all policies. 

1010.30 General Manager: The Board is responsible for hiring and firing the General Manager and shall 
conduct a performance review of the General Manager not less than once each fiscal year. The Board shall 
also approve all actions outside the scope of duties of the General Manager. 

1010.40 General Counsel: The Board is responsible for contracting for the District's General Counsel. 

1010.50 Auditor: The Board is responsible for contracting for the District's Auditor. 

1010.60 Annual Budget: The Board shall approve the District's Annual Budget and amended budgets; 
approve the movement of monies between and among Funds; approve all investment of idle funds; approve 
the District's Appropriations Limits and approve all expenditures of $5,000 or more. 

1010.70 Ordinances and Resolutions: The Board shall approve all ordinances and resolutions governing the 
operation of the District. 

1010.80 Contractual Agreements: The Board shall approve all contractual Agreements for services provided 
by contractors or other governmental agencies. 

1010.90 Real Property: The Board is the sole authority to convey real property or real property rights. 

Renamed, Amended and Renumbered: November 9, 201 O 



































Rossmoor Community Services District 

Policy No. 2020 

VACATION 

2020.10 Paid Vacation: Regular District employees, except the General Manager, shall be 
entitled annually to paid vacation as follows. 

1 to 5 years of service: 
Full-time (40-hour) employees 
Part-time (30-39hour) employees 
Part-time (20-29hour) employees 

6 to 10 years of service: 
Full- time (40-hour) employees 
Part-time (30-39hour) employees 
Part-time (20-29hour) employees 

Over 1 O years of service: 
Full-time (40-hour) employees 
Part-time (30-39hour) employees 
Part-time (20-29hour) employees 

Earned at: 
6.667 hours per month 
5.000 hours per month 
3.334 hours per month 

Earned at: 
10.000 hours per month 
7 .5000 hours per month 
5.0000 hours per month 

Earned at: 
13.334 hours per month 
10.000 hours per month 
6.667 hours per month 

Total Annual Vacation: 
80 hours per year 
60 hours per year 
40 hours per year 

Total Annual Vacation: 
120 hours per year 
90 hours per year 
60 hours per year 

Total Annual Vacation: 
160 hours per year 
120 hours per year 

80 hours per year 

2020.20 Vacation Eligibility: Full-lime and Part-time employees are eligible to take vacation 
following one (1) year of employment. 

2020.30 Vacation Accrual Cap: Vacation may accumulate to a maximum of two years accrual. 
Once the maximum accrual is reached, accrual will cease until vacation use reduces ii below the 
maximum amount. 

2020.40 Vacation Payoff: Upon termination of employment, employees shall receive an hour of 
pay for each hour accumulated up to a maximum of the accrual cap for that employee. 

Adopted: Resolution 95-3, March 8, 1995 
Approved renumbering & format: October 8, 2002 
Reaffirmed: January 14, 2003 
Amended: June 12, 2007 
Amended: May, 12, 2009 

1 















Rossmoor Community Services District 

Policy No. No. 2070 

FAMILIES FIRST CORONAVIRUS RESPONSE ACT 

2070.00 Purpose: The Families First Coronavirus Response Act (the Act) was passed on March 18, 2020 
in response to the COVID-19 pandemic. The Act approves two provisions designed to help reduce the 
impact of the virus on families. These provisions include the Emergency Family Medical Leave Expansion 
Act (EFMLEA) and the Emergency Paid Sick Leave Act (EPSLA). These provisions go into effect 
prospectively as of April 1, 2020 and remain in effect until December 31, 2020. 

2070.10 Policy: The policy of the District is to allow employees to take leave from the worksite to ensure 
that when the employee is at work, the employee is rested, healthy, and mentally available to perform duties 
in a professional manner and to comply with any state or federal regulations regarding authorized leave. 
District leave policy is generally described in Policy No. 2025. 

2070.20 Leave Under the Emergency Family Medical Leave Expansion Act (EFMLEAl 

2070.21 Eligibility: Employees who have been employed with District for at least thirty (30) calendar days 
are eligible to receive up to 12 weeks of job-protected leave if they are unable to work (including telework) 
due to a need to care for the son or daughter (under 18 years of age) whose school or place of care has 
been closed, or whose child care provider is unavailable due to a COVID-19 emergency declared by either 
a Federal, State, or local authority. Ten weeks are paid and two weeks are unpaid. Employee is required 
to provide reasonable notice of the need for leave. 

2070.22 Duration of Leave: An eligible employee is eligible to receive up to 12 weeks of job-protected 
leave. 

2070.23 Compensation: Under EFMLEA, the first two weeks of EFMLEA are unpaid. The employee may 
choose to use any accrued leave (vacation, sick, compensatory time) during this two-week period. 
Alternatively, the employee may also use pay under the provisions of EPSLA as described below. 

For weeks three to twelve, the employee will be paid 2/3 of the employee's regular rate of pay (capped as 
indicated below) as defined under the Fair Labor Standards Act (29 U.S.C. § 207(e)). Part-time employees 
are entitled to pay based on 2/3 of their regular pay based on the number of hours they would otherwise 
have been scheduled to work during the time they are taking leave. 

In the case of an employee whose schedule varies from week to week to such an extent that an employer 
is unable to determine with certainly the number of hours the employee would have worked if the employee 
had not taken leave, the employer must use the following criteria: 

1. A number equal to the average number of hours that the employee was scheduled per day over
the 6-month period ending on the date on which the employee commences leave, including hours
for which the employee took any type of paid leave; or

2. If the employee did not work over the preceding 6-month period, the reasonable expectation of the
employee at the time of hiring of the average number of hours per day that the employee would
normally be scheduled to work.
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Pay under the EFMLEA is capped at $200 per day and $10,000 in the aggregate. 

Employees may elect to use accrued leave from any leave bank source to supplement the 2/3 regular rate 
being paid while on EFMLEA. 

2070.24 Request Procedure: An employee using Emergency Family Medical Leave must certify the need 
for the leave in writing at the time of request. The General Manager will provide a Certification of Need for 
leave form. Completed forms shall be submitted to the employee's supervisor or directly to the General 
Manager prior to initiating leave. When Emergency Paid Sick Leave is being requested in coordination with 
Emergency Family Medical Leave, both requests should be submitted together. The General Manager 
may request, and the employee must provide, additional information reasonably necessary to determine 
eligibility for leave. 

In the event of a medical emergency where the employee is unable to provide the form prior to initiating 
leave, such form shall be submitted as soon as reasonably practicable. Forms shall be submitted by way 
of fax or via email to the General Manager. 

2070.25 Response to Leave Requests: RCSD will confirm an employee's eligibility for leave or provide an 
explanation as to why they are not eligible. 

2070.26 Reinstatement: Employees out on Emergency Family and Medical Leave are entitled to 
reinstatement to their prior position. 

Reinstatement may, in certain circumstances set forth by statute, be denied to certain "highly compensated" 
positions. Such employees will be notified of this possibility at the time the request for leave is processed. 

2070.30 Leave Under the Emergency Paid Sick Leave Act (EPSLAl 

2070.31 Eligibility: All employees are eligible for EPSLA regardless of how long they have been employed 
with the agency if: 

1. The employee is subject to a federal, state, or local quarantine or isolation order related to COVID-
19. 1

2. The employee has been advised by a health care provider to self-quarantine due to concerns
related to COVID-19.

3. The employee is experiencing symptoms of COVID-19 and is seeking a diagnosis.

4. The employee is caring for an individual under quarantine or isolation order, or advised by a health
care professional to self-quarantine.

5. The employee is caring for his or her child whose school or place of care is closed (or childcare
provider is unavailable) due to COVID-19 related reasons.

6. The employee is "experiencing any substantially similar condition specified by the Secretary of 
Health and Human Services in consultation with the Secretary of the Treasury and Secretary of 
Labor." The statute does not provide any guidance on what this language means. It is believed
Congress intended to insert a placeholder to expand eligibility later if an unexpected need arises,
therefore eligibility under this item is subject to future update and clarification by Congress.

Eligibility is based on any of the above reasons, however any one employee may only use their total allotted 
EPSLA time, even if used for different reasons. 

1 This includes "shelter in place" or "slay at home" orders.
2 



2070.32 Compensation and Duration of Leave: Leave taken as Emergency Paid Leave is in addition to 
any other leave accrued and does not accrue beyond 80 hours. Unused leave does not carry over after 
December 31, 2020 for any employees. 
For leave taken under Section 2070.31, paragraphs (1 ), (2), or (3), full time employees are entitled to 80 
hours of paid leave at their regular rate of pay, subject to a $511 per day and $5,110 aggregate cap. Part­
time employees are entitled to paid leave for the average number of hours worked over a 2-week period at 
their regular rate of pay, subject to the same cap. 

For leave taken under paragraphs (4), (5), or (6), full time employees are entitled to 80 hours of paid leave 
at 2/3 their regular rate of pay, subject to a $200 per day and $2,000 aggregate cap. Part-time employees 
are entitled to paid leave for the average number of hours worked over a 2-week period at 2/3 their regular 
rate of pay, subject to the same cap. 

Employees are not required to use other available paid leave (such as leave accruals available to the 
employee) before using sick leave under EPSLA. Employees are not required to find replacements to cover 
their duties during use of leave. Employers are prohibited from discharging or discriminating against any 
employee for requesting or taking paid sick leave under the EPSLA. 

Employees may elect to use accrued leave from any leave bank source to supplement the 2/3 regular rate 
being paid while on EPSLA under reasons (4), (5), or (6). 

2070.33 Coordination with EFMLEA: An employee requesting leave under EFMLEA will qualify for paid 
leave under Section 2070.31 paragraph (5) and therefore, such employee may use EPSLA during the initial 
two week, unpaid period of EFMLEA. Such employee is not required to use EPSLA for that purpose. 

If an employee is requesting leave under EPSLA under paragraph (4), EPSLA is available to employees 
for the care of that individual. 

2070.34 Request Procedure: An employee using EPSLA leave must certify the need for the leave in writing 
at the time of request. The General Manager will provide a Certification of Need for Leave form. Completed 
forms shall be submitted to the employee's supervisor or directly to the General Manager prior to initiating 
leave. When Emergency Paid Sick Leave is being requested in coordination with Emergency Family 
Medical Leave, both requests should be submitted together. The General Manager may request, and the 
employee must provide, additional information reasonably necessary to determine eligibility for leave. 

In the event of a medical emergency where the employee is unable to provide the form prior to initialing 
leave, such form shall be submitted as soon as reasonably practicable. Forms shall be submitted by way 
of fax or via email to the General Manager. 

2070.35 Response to Leave Requests: The District will confirm an employee's eligibility for leave or provide 
an explanation as to why they are not eligible. 

2070.36 Reinstatement: Upon return from an approved EPSLA, an employee will be reinstated to the 
employee's original position or to a comparable position with equivalent pay, benefits, and other 
employment terms and conditions for which the employee is qualified. However, an employee has no 
greater rights to any benefit or position of employment than if the employee had been continuously working 
rather than on leave. 

Attachments: 

Employee Certification of Need for Emergency Family and Medical Leave 
Employee Certification of Need for Paid Emergency Sick Leave 

Adopted: June 9, 2020 
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Rossmoor Community Services District 
 

Policy No. 2150 
 

EMPLOYEE COMPENSATION AND BENEFITS 
 

 
2150.10 Policy: To engage the services of employees, the Board finds that it is necessary to provide 
compensation in the form of competitive wages and employee benefits. 
 
2150.20 Compensation:  In order for the District to provide the various services provided for in the District’s 
enabling legislation, it is necessary for the Board to employ qualified persons to carry out its mission. 
 
               2150.21 Salary and Positions of Employment: Shall be established by Resolution and/or the 
 District Employee Salary Plan  with the adoption of the annual Final Budget for the District or by 
 other formal action of the Board. (See policy No. 2155). 
 
               2150.22 Payroll Schedule: All employees shall be paid by payroll check twice each month on 
 the  15th and last day of the month. When such dates fall on a weekend or a holiday, employees 
 will be paid on the last workday prior to the weekend or holiday. 
 
               2150.23 Time Sheet: Actual salary shall be based upon valid entries on the employee’s Time 
 Sheet, signed by the employee and approved by the supervisor and/or General Manager. 
 
2150.30 Overtime: The payment of overtime shall be paid at one and one-half the employee’s hourly rate 
and is governed as follows: 
 
 2150.31 Overtime Defined: 
 
 .  Time worked in excess of forty (40) hours in a work week. 
 
 .  Time worked in excess of eight (8) hours on a scheduled workday. 
 
 .  Time worked on a designated holiday.  
 
 .  Other than regular hours, any time worked by an employee in emergency repair or 
                   maintenance of District facilities. All emergency callouts shall be paid on a 4-hour minimum. 
 
 .  In all cases, employees who work overtime shall receive overtime pay in accordance with 
                   State laws and regulations. 
 
2150.40 Compensatory Time: An employee who works overtime may elect to take compensatory time in 
lieu of overtime pay at one and one-half (1 ½) hours per hour of overtime with the approval of the General 
Manager. 
 
2150.50 Out of Classification Pay: Employees assigned to work in a higher classification on a temporary 
basis which exceeds seven or more continuous workdays shall be paid out of classification pay. This 
amount shall be 15% of the employee’s normal compensation not to exceed the rate of pay for the position 
temporarily being filled. 
 
2150.60 Benefits: Employee benefits are established by the Board and governed as follows by Policy No. 
2015 Employment Probationary Period and Acquiring of Benefits, and other specific benefits as defined 
below: 
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 2150.61 Health Insurance Eligibility: The District’s Health Plan provides coverage for medical, 
 dental and vision coverage for a spouse or dependents at the option of the individual employee. 
 The plan is fully paid by the District for regular employees working 30 or more hours per week.  
 The District will pay one/half of the premiums for regular employees working 20-29 hours per 
 week if the employee elects to pay the remainder. 
 

2150.62 Group Life Insurance Eligibility: Regular employees working 30 or more hours per week 
are eligible to receive Group Life Insurance through the District’s Group Life Insurance 
Policy.  The Policy is fully paid by the District and provides a payout of one (1) times annual salary 
up to $100,000 to all participating employees. For new hires coverage will begin on the first of 
the month following the date of hire.  

 
   2150.63 Retirement:  All employees of the District are covered under the provisions of the 
   United States Social Security Administration. 
 
   2150.64 Deferred Compensation: A voluntary deferred compensation plan is provided in 
   accordance with Policy No. 2160. 
 
   2150.65 Uniforms; Uniforms consisting of polo shirts, caps, name badges, and jackets bearing 
   the RCSD logo will be issued as needed for the performance of required duties at the discretion 
   of the General Manager.  
 
   2150.66 Reimbursement of Expenses: Employees may be compensated for expenses incurred 
   during the course of employment with the prior approval of the General Manager. 
 
   2150.67 Clothing Allowance:  The Park Superintendent shall be reimbursed for one pair of work 
   boots and four pair of work pants annually.  The dollar amount for the boots and pants shall be 
   reviewed by the General Manager in advance of the purchase. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted:  Resolution 95-3, March 8, 1995 
Approved renumbering & format:  October 8, 2002 
Adopted:  June 10, 2003 
Amended:  April 13, 2004 
Amended:  May 12, 2009 
Amended:  November 8, 2011 
Amended:  June 9, 2026 
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Rossmoor Community Services District 
 

Policy No. 2155 
 

ANNUAL SETTING OF SALARY AND COMPENSATION RANGES 
 

 
2155.10   Salary: Salary shall be reviewed annually as a part of preparation and 

adoption of the Final Budget by the Board.   

 

2155.11 Salary Ranges: Ranges of compensation shall be established for all regular 

employee classifications. Salary ranges shall be reviewed annually based upon salary 

comparison of similar classifications for special districts or other comparable source of 

salary data as determined by the General Manager.  

 

2155.12  Salary Mid-point: Salary ranges are established @ 80% and 120% of the mid-

point or average of the ranges as determined from the salary comparison study, in 

keeping with budget limitations. 

 

2155.13  Salary Setting: Actual salary for an employee shall be based upon 

qualifications, previous salary history and be within the approved salary range.  

 

2155.20 District Employee Salary Plan:  The Salary Plan is intended to provide 

guidelines to employees and potential employees on step placement and step increases 

and ensure a uniform interpretation and application of the District’s compensation and 

classification system.  

 

2155.21 Compensation Philosophy:  The Rossmoor Community Services District 

maintains a compensation philosophy that provides similar compensation within the 

organization for employees with similar roles, skills, experience and responsibilities; 

takes into account labor market considerations in keeping with budget limitations.  

 

It is the goal of the District to set compensation that: 

• Attracts, motivates, and retains high quality employees. 

• Encourages high levels of performance 

• Supports the District’s commitment to diversity with equitable pay and benefits for 

employees. 

• Promotes organizational effectiveness. 

• Maintains the public’s trust. 

 

DEFINITIONS 

 

Anniversary Date: 

An employee’s initial anniversary date will be one year following the employee’s initial 

hiring, minus any unpaid absences. Changes to an employee’s classification resulting 

from a promotion and/or a reclassification will result in a new anniversary date.  
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Merit Step Increase: 

An employee is eligible for a merit-based step increase following a satisfactory 

performance evaluation and on their anniversary date, no less than one (1) year 

following a prior step increase.  Step increases are merit based and not guaranteed. 

Promotion:  

The movement of an employee from one classification to another classification which is 

allocated to a higher maximum rate of pay through a process or a reclassification.  When 

promoted, the employee receives a new anniversary date. 

Salary Ranges  

Each job classification is assigned to a pay range with a minimum and maximum salary 

range and identifies steps in between the minimum and maximum rate.  

The Salary Schedule is composed of five (5) steps, 1-5.  The salary steps were 

approved by the Board of Directors after receiving recommendations from the General 

Manager. 

A salary range is established based on the following factors: 

• Compensation (Benchmarking) Survey

• Internal Fairness

• Recruitment and Retention issues

• Subordinate Salary Compression

• Existing Salary Ranges

Unpaid Leave 

Occasionally an employee will be absent from work without pay due to an authorized 

leave, temporary disability, extended leave of absence or suspension.  In these 

instances, the anniversary, longevity and or seniority date will be adjusted for each full 

workday of unpaid leave of absence. 

Full-Time New Hire/Employee 

A newly hired employee shall be placed on Step 1 of the salary range established for the 

position unless the applicant’s experience and background warrant a higher step. 

In accordance with Section 2155.21.B. an increase within any salary range established 

in the salary schedule shall be based on satisfactory job performance.  Salary increases 

are not automatic. 

Part-Time, Seasonal Employee 

A newly hired Part-time, seasonal employee shall be hired at Step 1 of the applicable 

salary range.  A part-time employee is eligible for the next step increase after working 

1040 hours.   
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In accordance with Section 2155.21.B. an increase within any salary range established 

in the salary schedule shall be based on satisfactory job performance.  Salary increases 

are not automatic. 

 
 
 
 
 
 
 
 
 
 

 
Adopted:  May 12, 2009 
Amended: May 12, 2026 
 



Rossmoor Community Services District 

Policy No. 2160 

DEFERRED COMPENSATION 

2160.10 Federal Legislated Plan: The District has determined that a Deferred Compensation Plan 
should be made available to all eligible District employees, elected officials, and independent 
contractors pursuant to Federal legislation permitting such Plans. 

2160.20 Potential Benefits: Tax benefits may accrue to deferred compensation plan participants. It is 
the intent of this policy that such benefits will act as incentives to District employees to 
voluntarily set aside and invest portions of their current income to meet their future financial 
requirements and supplement their Social Security at no cost to the District. 

2160.30 U.S. Conference of Mayors: The Conference of Mayors has established a master prototype 
deferred compensation program for political subdivisions. The U.S. Conference of Mayors, as 
Plan Administrator, has agreed to hold harmless and indemnify the District, its appointed and 
elected officers and participating employees from any loss resulting from the U.S. Conference of 
Mayors or its Agent’s failure to perform its duties and services pursuant to the US. Conference 
of Mayors Program. 

2160.40 Adoption of Deferred Compensation Plan: The Rossmoor Community Services District Board of 
Directors hereby adopts the U.S. Conference of Mayors Deferred Compensation Program and 
its attendant investment options and establishes the Rossmoor Community Services District 
Deferred Compensation Plan for the voluntary participation of all eligible District employees, 
elected officials and independent contractors. The Board of Directors may determine, in its 
discretion and pursuant to applicable legal requirements, to revise, alter, or change the Deferred 
Compensation Plan which will be made available to eligible individuals and said determination 
may result in changing from the U.S. Conference of Mayors Deferred Compensation Program to 
a different program or plan. 

2160.41 Deferred Matching Program: The employer Deferred Matching Program (“Program”) offers 
full-time employees up to a 3% deferred employer match on gross salary (overtime not 
included). Newly hired full-time employees are eligible for Program enrollment immediately 
and are subject to maximum annual contribution limits as defined annually by the Internal 
Revenue Service (IRS). After twelve (12) consecutive months of full-time employment, 
employees will be fully vested in the employer match. As part of the budget planning 
process, the Board will conduct an annual audit of the Program and maintains the ability to 
suspend the employer matching portion of the Program at any time at its discretion. Suspending 
the employer match shall not interrupt employee contribution to, or participation in the 
Program. The General Manager may participate in the Program in a deferred employer match 
amount, and may be vested in that match, both at the discretion of the Board and as set forth in 
an approved employment agreement. Part-time employees, elected officials and independent 
contractors are not eligible to participate and/or enroll in the Program. 



2160.50 District Administrator: The General Manager is authorized to execute for the District individual 
participation agreements with each employee, elected official and independent contractor 
requesting participation. The General Manager is designated “Administrator” of the applicable 
Plan representing the District and authorized to execute such agreements and contracts as are 
necessary to implement the Program. 

2160.60 District Cost: It is implicitly understood that other than incidental expenses of collecting and 
disbursing the employee’s deferrals and other minor administrative matters, there is to be no 
cost to the District for the Program. 

Source: RCSD Resolution 94-3 
Proposed Amendment 1st reading: November 9, 2004 
Proposed Amendment 2nd reading and final adoption: January 11, 2005 
Proposed Amendment 1st reading and final adoption: August 13, 2024 
Proposed Amendment 1st reading and final adoption: June 10, 2025 



Rossmoor Community Services District 

Policy No. 2170 

PERFORMANCE EVALUATION 

2170.10 Application: This policy shall apply to all regular employees except the General Manager. 

2170.20 Evaluation: The General Manager shall conduct a scheduled annual performance review of each 
regular employee. 

2170.30 Evaluation In Writing: Perfom,ance evaluations shall be in writing on forms prescribed by the 
General Manager. Said evaluation shall provide recognition for effective perfom,ance and also identify areas 
that need improvement. 

2170.40 Evaluation Signed: The perfom,ance evaluation shall be signed by the evaluator and shall be 
discussed with the employee. The employee will be provided an opportunity to prepare a written response to 
the evaluation that will be attached to the evaluation for inclusion in his/her personnel file. 

2170.50 Unscheduled Evaluation: Unscheduled performance evaluations may be made at the discretion 
of the General Manager. 

2170.60 Probationary Employees: Probationary employees (see policy 2150.22) shall have a 
performance evaluation prior to the end of the 90-day probation period. Probationary employees must 
receive a satisfactory performance evaluation in order to become a regular employee of the District (see 
policy 2150.21). 

Adopted: January 11, 2005 
Amended: May 12, 2009 
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Rossmoor Community Services District 

Policy No. 2190 

ILLEGAL DRUG, ALCOHOL AND CONTROLLED SUBSTANCE 
ABUSE 

2190.10 Safe Environment: It is the desire of the Board of Directors that all work environments 
of District Employees be safe and productive and free of the influence of illegal drugs, alcohol 
and/or other controlled substances. The Board of Directors is concerned with the physical safety 
of all employees, potential damage to property and equipment, mental and physical health of 
employees, productivity and work quality, medical insurance costs, and the harm done to 
employees and their families by the inappropriate use of illegal drugs, alcohol or controlled 
substances. 

2190.20 Use Prohibited: The use, sale, possession, purchase or transfer of illegal drugs, 
alcohol and/or other controlled substances, misuse of prescription or non-prescription drugs, and 
any use of marijuana whether taken or not taken by prescription by any District employee or 
officer on District property or work sites or while said employee or officer is on District business is 
prohibited. 

2190.21 Employees are also prohibited from being under the influence of illegal 
drugs, alcohol and/or other controlled substances during hours of work where such 
substances could impair the fitness of an employee to perform his/her work. 

2190.22 Commission of any of the actions described above will subject the employee 
to disciplinary action up to and including termination. 

2190.23 For the purpose of applying this policy, being under the influence of illegal 
drugs, alcohol and/or other controlled substances means being impaired in any way 
from fully, proficiently performing job duties and/or having a detectable amount of said 
substances in one's body. 

2190.24 Employees who use prescription or non-prescription drugs in the manner 
prescribed, excluding marijuana, are expected to report such use to the General 
Manager if the use may compromise the employee's ability to work safely on the job. 
The employee will not be required to state the name of the drug or the reason for taking 
the drug. Such employees may be asked to provide verification from a physician 
confirming their ability to safely perform all of the essential functions of their position. 

2190.30 Decision To Discipline Or Terminate: The decision to discipline or terminate an 
employee found to have violated this policy may be waived or held in abeyance by the General 
Manager pending said employee's attempt at rehabilitation. The General Manager has discretion 
to handle each case individually with factors such as the employee's frequency of use, 
commitment to rehabilitation, and type of substance taken into consideration regarding the 
waiving of penalties. 

2190.31 Discipline or termination that is waived or held in abeyance pending 
rehabilitation should be done on the condition, set forth in writing, that the employee: 

• Successfully complete an approved rehabilitation program:
1 





Rossmoor Community Services District 

Policy No. 2210 

HARASSMENT IN EMPLOYMENT 

2210.00 Purpose. The purpose of the District's policy is to establish a strong commitment to 
prohibit harassment in employment, to define harassment and to set forth a procedure for 
investigation and resolving internal complaints of harassment. 

2210.10 Harassment Prohibited. It is the policy of the District that harassment will not be tolerated in 
the workplace. Disciplinary action up to and including termination will be instituted for behavior 
described in the definition of harassment set forth below. 

2010.20 Definitions. Harassment includes, but is not limited to: 

2010.21 Verbal Harassment. For example, epithets, derogatory comments or slurs based 
on race, religious creed, color, national origin, ancestry, handicap, disability, medical 
condition, marital status, sex or age. This might include inappropriate sex oriented 
comments on appearance, including dress or physical features or race oriented stories. 

2010.22 Physical Harassment. For example, assault, impeding or blocking movement, or 
any physical interference with normal work or movement when directed at an individual on 
the basis of race, religious creed, color, national origin, ancestry, physical handicap, medical 
condition, marital status, sex or age. This could be conduct in the form of pinching, 
grabbing, patting, propositioning, leering, or making explicit or implied job threats or 
promises in return for submission to physical acts. 

2010.23 Visual Forms of Harassment. For example, derogatory posters, notices, bulletins, 
cartoons, or drawings based on race, religious creed, color, national origin, ancestry, 
handicap, medical conditions, marital status, sex or age. 

2010.24 Sexual Favors. Unwelcome sexual advances, requests for sexual favors, and 
other verbal or physical conduct of a sexual nature that is conditioned upon an employment 
benefit, unreasonably interferes with an individual's work performance or creates an 
offensive work environment. 

2010.30 Policy. The District is committed to providing a work environment free of unlawful 
discrimination and harassment and to discrimination free hiring practices. The District's anti­
discrimination policy will consist of the following provisions. 

2010.31 Prohibit discriminatory and/or harassing conduct. 

2010.32 Require the prompt reporting and investigation of alleged discriminatory and/or 
harassing conduct. 

2010.33 Imposing strong sanctions against individuals who violate this policy. 

2010.34 Prohibiting retaliation against those who report, or assist in the investigation of, 
discriminatory conduct as set forth in this policy. 

2010.35 Advising persons who believe they have been the subject of discriminatory conduct 
of their rights under this policy as well as state and federal discrimination laws. 

2010.40 Discrimination Prohibited. The District will enforce its discrimination policy by requiring the 
following of all District employees, officers, or officials: 
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Policy 

Rossmoor Community Services District 

NON-DISCRIMINATION 
AND EQUAL OPPORTUNITY 

No. 2220 

2220.00 Policy: It is the policy of the District that there shall be no unlawful discrimination in the 
workplace. 

2220.10 Non-Discrimination: The District prohibits unlawful discrimination based upon race, sex, 
religious creed, color national origin or ancestry, physical/mental disability, medical condition, 
marital status, sexual orientation or preference, veteran's status, age or on any other basis 
protected by federal, state or local law, ordinance or regulation in any personnel action. This 
policy applies to all employees of the District. 

2220.20 Equal Opportunity: The District shall employ persons having the appropriate available 
skills to efficiently provide high quality service to the public. 

2220.21 The District shall also provide equal opportunity for all persons in all aspects of 
employment, including recruitment, selection, promotion, transfer, training, 
compensation, benefits, discipline, working conditions, reduction in force, reinstatement 
and all other matters of employment. 

2220.22 Such equality of opportunity shall be based solely on job related knowledge, 
skills, and job performance, and shall be without discrimination. 

2220.30 Reporting Alleged Discrimination Immediately: Allegations of non-compliance with this 
policy should be immediately reported to the General Manager or the Board President in case the 
complaint is against the General Manager so that such complaints may be addressed quickly and 
fairly resolved, if at all possible. 

Adopted: December 9, 2003 
Amended: April 13, 2004 
Amended: January 12, 2010 



Rossmoor Community Services District 

Policy No. 2350 

USE OF VOLUNTEERS 

2350.1 O Volunteer Utilization: Volunteers will be utilized by the RCSD whenever possible in accordance with 
potential liability and insurance requirements to solicit funds, construct, repair, maintain, improve, beautify and 
replace District property and facilities. 

2350.11 Individual Board members who wish to serve as District volunteers may do so on projects that 
have received prior approval of the Board of Directors. When functioning in this capacity, individual board 
members shall be governed by RCSD Policy No. 2350. 

2350.20 Donations: The RCSD will encourage the voluntary donation of funds, materials, equipment, supplies, 
and time by individuals, civic organizations or businesses to be used in maintaining, repairing and improving 
District property and facilities. 

2350.30 Scope of Work: Prior to volunteers performing any work, a Project Description that includes a specific 
description of the Scope of Work must be prepared by either the Volunteers or the District. Such Project 
Description must be reviewed for adequacy and approval by the District's General Manager prior to any work 
commencing. 

2350.40 Volunteer Teams: When applicable, Volunteer Teams supervised by a Project Managers may be 
established by the District's General Manager, however, such Teams will not be authorized as sub-committees of 
the Board of Directors. 

2350.50 Designation of Donation: Donations of funds, materials or equipment can be either general 
(undesignated) in nature or can be specific (designated) as to use by the organization/individual making the 
donation. 

2350.60 Recognition of Donor: The Board of Directors may authorize a plaque, resolution of commendation, or 
other recognition for groups, organizations, and/or individuals making a significant contribution to the District. 

2050.70 Volunteer Coordinator: The RCSD may appoint a Volunteer Coordinator who, along with the District's 
General Manager, will assure that volunteers are aware of the scope of their responsibilities. 

2350.80 Supervision: Individuals volunteering time and/or services will be supervised by the District's General 
Manager, or his/her designated representative. 

2050.90 Compliance with District Policy: Where practicable, or otherwise required by law, individuals 
volunteering time and/or services will be made aware of and follow all policies of the District that apply to 
employees of the District. 

Adopted: August 9, 1995 
Amended: February 14, 1996, October 22, 1999 
Approved renumbering & format: October 8, 2002 
Reaffirmed: December 10, 2002 
Adopted Amendment: April 13, 2004 



Rossmoor Community Services District 

Policy No. 2400 

BACKGROUND SCREENING FOR EMPLOYEES, CONTRACTORS AND 
VOLUNTEERS WORKING WITH MINORS 

2400.10 Policy. It is the policy of the District that no person shall be hired or allowed, either as an 
employee, volunteer or independent contractor, to perform services for the District in a position having 
supervisory or disciplinary authority over a minor, if that person has been convicted by a court of 
competent jurisdiction of any offense specified in Public Resources Code section 5164 and/or listed as a 
prohibited offense in section 2400.30, below. A conviction shall mean that the person has been found 
guilty following a trial, entered a guilty plea, and/or entered a no contest plea accompanied by a court 
finding of guilty, regardless of whether there was an adjudication of guilt or a withholding of guilt. A 
criminal charge for a prohibited offense that resulted in acquittal or dismissal is not considered a 
conviction within the meaning of this Policy. 

2400.20 Implementation. In order to effectuate this Policy, each such employee, volunteer or contractor, 
shall be required, at a minimum, to: a) compete an application that enquires into whether or not that 
person has been convicted of offenses specified below; b) be screened pursuant to Penal Code section 
11105.3; and c) submit to a Department of Justice (DOJ) criminal background investigation that includes 
that person's fingerprints. 

2400.30 Prohibited Offenses. 

General categories of disqualifying offenses: 

Sex Offenses: All misdemeanor and felony sex offenses, regardless of the amount of time since 
the offense. 
Felonies: All violent felonies regardless of the amount of time since the offense. All felony 
offenses other than sex or violence within the past ten years. 
Misdemeanors: All misdemeanor violence offenses within the past seven years. All 
misdemeanor drug and alcohol offenses within the past five year or multiple offenses in the 
past ten years. Any other misdemeanor within the past five years that would be considered a 
potential danger to children or is directly related to the functions of that person. 
Pending Cases: Any person who has been charged with any prohibited offense or has any 
such cases pending in a court of competent jurisdiction should not be hired or allowed, either 
as an employee, volunteer or independent contractor, to perform services for the District in a 
position having supervisory or disciplinary authority over a minor until the final adjudication or 
disposition of the charges or case. 

Specific disqualifying California Penal Code offenses: 

Penal Code Section 68: Bribes; executive or ministerial officers, employees, or appointees; 
asking or receiving; punishment 
Penal Code Section 72: Fraudulent claims; presentation; intent; punishment 
Penal Code Section 73: Appointment to office; giving or offering gratuity or reward 
Penal Code Section 74: Appointment to office; deputations; acceptance of gratuity or reward; 
punishment; forfeiture of office 
Penal Code Section 187: Murder defined 
Penal Code Section189: Murder, degrees 
Penal Code Section 209: Kidnapping for ransom, reward, or extortion, or to commit robbery or 
rape; punishment 
Penal Code Section 211: Robbery 
Penal Code Section 245: Assault with a deadly weapon or force likely to produce great bodily 
injury; punishment 
Penal Code Section 261: Rape, abduction, carnal abuse of children, and seduction 



Penal Code Section 451: Arson of structure, forest land or property; great bodily injury; 
inhabited structure or property; owned property; punishment 
Penal Code Section 459: Burglary 
Penal Code Section 484: Theft defined 
Penal Code Section 503: Embezzlement 
Penal Code Section 518: Extortion 
Penal Code Section 220: Assault with intent to commit mayhem, rape, sodomy, oral copulation, 
or other specified offense and commission of same acts in course of burglary of first degree; 
punishment 
Penal Code Section 261.5: Unlawful intercourse with person under 18; age of perpetrator; civil 
penalties 
Penal Code Section 262: Rape of spouse; elements; conditions of probation; fines, payments, 
or restitution 
Penal Code Section 273a: Willful harm or injury to child; endangering person or health; 
punishment; conditions of probation 
Penal Code Section 273d: Corporal punishment or injury of child; felony; punishment; 
enhancement for prior conviction; conditions of probation 
Penal Code Section 273.5: Willful infliction of corporal injury; violation; punishment 
Penal Code Section 288: Lewd or lascivious acts; penalties; psychological harm to victim 
Penal Code Section 115: Procuring or offering false or forged instrument for record; violations; 
punishment 
Penal Code Section 115.3: Altered Certified copy of official record 
Penal Code Section 424: Embezzlement and falsification of accounts by public officers; 
misappropriation; unauthorized loan, use for private profit; failure to pay over or transfer public 
monies; punishment 
Title 13, Chapter 4 of the Penal Code: Forgery and Counterfeiting 
Any crime described in the California Uniform Controlled Substances Act (Division 1 0 
(commencing with section 11000) of the California Health and Safety Code). 
Any felony or misdemeanor conviction within 10 years of the District's request for criminal 
background information for a violation or attempted violation of Chapter 3 of Title 8 of the 
California Penal Code (commencing with Section 207), Section 211 or 215, wherein it is 
charged and proved that the defendant personally used a deadly or dangerous weapon, as 
provided in subdivision (b) of Section 12022, in the commission of that offense, Section 217.1, 
Chapter 8 of Title 8 of the Penal Code (commencing with Section 240), and a violation of any of 
the offenses specified in subdivision (c) of Penal Code Section 667.5. Provided that, any 
misdemeanor conviction of any of the provisions referenced in this subsection (3) shall not 
disqualify the applicant from employment or volunteer unless he/she has a total of three or 
more misdemeanor or felony convictions under Penal Code Section 11105.3 within the 
immediately preceding ten-year period. 
Any felony or misdemeanor conviction under Penal Code Section 11, et seq., photographic use 
of children relative to sexual conduct. 
Any felony or misdemeanor conviction for any crime set forth in Penal Code section 290. 

Adopted: June 11, 2019 
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Rossmoor Community Services District 

Policy No. 3020 

BUDGET PREPARATION, ADOPTION AND REVISION 

3020.10 Budget Calendar: This policy shall serve as the budget calendar unless the Board 
modifies the dates herein. If so, the General Manager shall prepare and the Board shall adopt a 
budget calendar for the succeeding fiscal year at the March meeting of the Board. 

3020.20 Preliminary Budget: A Preliminary Budget based on current year estimates to close 
and on forecasting of expected revenues and expenditures for the succeeding fiscal year shall be 
prepared by the General Manager by April 30. The Preliminary Budget shall conform to generally 
accepted accounting and budgeting procedures for special districts. 

3020.21 RCSD Five-Year Fiscal Plan: Concurrently with the preparation of the 
Preliminary Budget, the General Manager shall update the Plan for review by the 
Budget Committee. 

3020.25 Public Works/GIP Committee: The Public Works/Capital Improvement Projects (GIP) 
Committee is comprised of two Board members and the General Manager. The President of the 
Board appoints the members of the Committee 

3025.26 Capitol Project Budget: Prior to the development of the Preliminary Budget, 
the Public Works/GIP Committee shall meet and make recommendations to the Board 
on recommended capital improvement projects for inclusion in the proposed Fund 40 
budget portion of the Preliminary Budget. Capital improvement projects shall be those 
projects with an estimated cost of $5,000 or over and have a five-year service life. 
Projects of a lesser amount or of less than a five-year service life will be included in the 
appropriate departmental budgets of Fund 1 O of the Preliminary Budget. 

3020.30 Budget Committee: The Budget Committee is comprised of two Board members and 
the General Manager. The President of the Board appoints members to the Committee. 

3020.31 Presentation of Preliminary Budget: The Budget Committee shall review the 
Preliminary Budget prepared by the General Manager and make recommended changes. 
The General Manager shall present the amended Preliminary Budget to the Board at its 
meeting in May. 

3020.40 Preliminary Budget: The proposed Preliminary Budget, as reviewed and amended by 
the Budget Committee, shall be reviewed and approved by the Board at its May meeting. 

3020.50 Appropriations Limit: On or before July 1 of each year, the Board shall adopt a 
resolution establishing its appropriations limit pursuant to Section 61113 of the Government 
Code. 

3020.60 Public Hearing Notice: On or before July 1 of each year, and at least two weeks before 
the hearing, a notice of public hearing shall be published in a newspaper of general circulation, 
which specifies the following: 

3020.61 Availability for Inspection: The proposed Final Budget shall be available for 
inspection at a specified time in the District office. 
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Rossmoor Community Services District 

Policy No. 3030 

FIXED ASSET ACCOUNTING CONTROL 

3030,10 Control Purpose: The purpose of this policy is to ensure proper accounting control 
resulting in the maintaining of accurate financial reports of fixed assets. 

3030.20 Annual Inventory: An accounting, or inventory, of all fixed assets shall be conducted on 
an annual basis. After the conclusion of said inventory, the General Manager shall certify its 
completeness and report the results thereof to the Board of directors al its next regular monthly 
meeting. 

3030.30 Assets Included: Applicable purchase and gifts for inclusion in said accounting shall 
include the following 

• Equipment, tools and vehicles that individually have an original total cost of more
than $5000.

• All land and building acquisitions regardless of price.
• Additions or major improvements to the District's service infrastructure.

3030.40 Identification: When any ttem defined in Section 3030.30 above is received, a unique 
identification number shall be affixed to said item and the number recorded in the permanent 
inventory records. 

3030.50 Inventory Maintenance: Permanent inventory records shall be maintained in either a 
paper file or electronic format. Said records shall be updated whenever a change in the status of 
a particular fixed asset occurs (e.g., original purchase, sale, destruction, loss, theft, etc.) 

3030.60 Asset Information: Information to be maintained in said inventory records shall include 
at least the following when available: 

• Asset number
• Description

• Manufacturer's serial number
• Storage location
• Original cost
• Acquisition dale
• Life expectancy,
• Classification code (e.g., office equipment, vehicle. etc.)

Gifts shall be recorded at fair market value at the time of contribution. Depreciation of capital 
asset gifts shall be straight-line basis based on the estimated life of the asset and in accordance 
with generally accepted accounting principles. 

Adopted: January 13, 2004 
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Rossmoor Community Services District 
 

Policy                                                                                                No. 3035 
                 

INVESTMENT OF DISTRICT FUNDS 
               

3035.00 Purpose:  The purpose of this policy is to comply with the requirements of California Government 
Code Sections 53600 et. seq. and to provide clear guidance for the investment of surplus funds under the 
control but not required for the immediate needs of the Rossmoor Community Services District (RCSD); 
herein after, the District. 

3035.10 Objectives:  The objectives of the investment of the funds of the District is primarily to safeguard 
the principal of the funds under its control, secondarily, to meet the liquidity needs of the District and 
thirdly, to achieve a market rate of return consistent with California law. 

3035.20 Responsibility:  When investing public funds, the District is a trustee and therefore a fiduciary 
subject to the prudent investor standard.  When investing, reinvesting, purchasing, acquiring, exchanging, 
selling or managing public funds, a trustee shall act with care, skill, prudence, and diligence under the 
circumstances then prevailing including, but not limited to, the general economic conditions and the 
anticipated needs of the District that a prudent person would exercise in the management of his or her own 
funds, not for speculation, but for investment, considering the probable safety of his or her capital, as well 
as the probable income to be derived. 

3035.30 Investment Principles: 

3035.31    The District shall invest all funds under its control that are not needed for its operations.  

3035.32   The District shall have a diversified investment portfolio limited to the following types: 

 a. United States Treasury Bills, Notes and Bonds. 

b. Federal Agency or United States Government sponsored enterprise obligations. 

c. Registered California State Bonds, Warrants or Treasury Notes. 

d. California Local Agency Investment Fund (LAIF). 

e. Shares of beneficial interest issued by a joint powers authority organized pursuant to 
California Government Code Sections 6509.7 and 53601 (p). This includes requirements 
that the adviser is registered or exempt from registration with the Securities and 
Exchange Commission; has not less than five years of experience investing in the 
securities and obligations authorized in Government Code section 53601, subdivisions (a) 
to (o), inclusive; and has assets under management in excess of five hundred million 
dollars ($500,000,000).  

f. Bonds or Notes of U.S. corporations rated “A” or better by Moody’s or S&P, for terms 
not to exceed five years. 

g. Bankers Acceptances (Bills of Exchange, or Time Drafts), maturity not to exceed six 
months. 
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h. Certificates of Deposit, maturity not to exceed two years. 

i. Mutual funds that consist solely of one of the following investment types noted above: 
a., b, c., or f. 

 

 

3035.33 The District shall not invest more than fifty percent (50%) of its investment portfolio in 
securities that have a maturity of more than one year.  No more than twenty-five percent (25%) of its 
portfolio shall be invested in securities that have a maturity of more than two years.  No securities 
can be purchased with a maturity greater than five years, unless matched to a specific asset 
acquisition or approved by the Board. 

3035.34 The District’s investment strategy is to purchase securities with the intent of holding them 
until maturity.  However, the District may sell a security prior to its maturity in order to improve the 
quality, liquidity or yield of the portfolio in response to market conditions or District needs. 

3035.35 The transferring of investment funds will be carried out exclusively by use of telephonic or 
electronic wire transfers.  Each entity with which the District does business shall receive, in writing, a 
listing which limits transfers of funds to preauthorized bank accounts only. 

3035.36 The District shall maintain all funds needed for its operations within one month, together 
with all funds not then invested in accordance with Section 3035.32 in one or more checking 
accounts or savings accounts that are fully insured by FDIC in state or national banks, state or 
federal savings associations, or state or federal credit unions in California.  Such funds may be in 
active deposits, inactive deposits, and/or interest bearing active deposits.  The deposits cannot 
exceed the amount of the bank’s, savings and loans’, or credit union’s paid up capital surplus.  The 
funds may be in an account over $100,000 if the FDIC limit is raised or if the bank, savings and loan 
or savings institution has collateralized the account by at least 110% in another bank or financial 
institution. 

3035.37 The District may invest some or all its investment portfolio in the LAIF upon a 
recommendation of the Investment Committee and approval of the Board. The District shall invest 
no more than twenty-five percent (25%) of its investment portfolio in any one of the other types of 
investment as set forth in Section 3035.32 and shall not invest more than the FDIC limit (within the 
maturity date of the deposit/investment) in any one financial institution (bank, savings and loan, 
credit union), or U.S. corporation. 

3035.38 All security transactions entered into by the District shall be conducted on delivery-versus 
payment (DVP) basis.  All securities purchased or acquired shall be delivered to the District by book 
entry, physical delivery or by third party custodial agreement. 

3035.39 The purchase of any investment shall be made either directly from the issuer or from an 
institution licensed by the state as a broker-dealer (as defined in Corporations Code Section 25004) 
or from a member of a federally regulated securities exchange, from a national or state-chartered 
bank, from a savings association or federal association (as defined in Financial Code Section 5102) 
or from a brokerage firm designated as a primary government dealer by the Federal Reserve Bank. 

3035.40  Investment Committee:  The Investment Committee is comprised of two Board members and the 
General Manager. Members are appointed by the President of the Board and shall meet quarterly (unless 
there are no new funds to invest or investments maturing during the quarter) to review current data 
concerning all deposit accounts and investments, to analyze the total balance, yield percentage, interest 
earned, maturity dates and other relevant information for each account and investment. The Investment 
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Committee shall make recommendations specifying the investments to be made and amounts to be 
transferred to the appropriate accounts. The Investment Committee may consult with the District’s auditor 
and/or other financial advisors as reasonably necessary to implement the District’s investment objectives. 
Following a review by the Investment Committee, the General Manager shall provide a report to the Board 
of Directors at its next regular meeting, or at a special meeting, as appropriate, setting forth the 
components and performance of the District’s current investment portfolio, together with any 
recommendations made by the Investment Committee. 

 3035.50 Investment Portfolio: The District’s investment portfolio is defined as all monies invested and any 
reserve funds, designated or undesignated, which are available for long or short term investment, and any 
operating capital in excess of three months of the District’s operational needs. 

3035.60 Board of Directors:  Upon review of the Investment Committee’s report and recommendations, the 
Board shall make a determination regarding such recommendations.  Upon such determination, the 
officials authorized by Policy No. 4055, shall execute the appropriate documents to transfer funds as 
necessary and/or to authorize the financial institution to initiate the investment, except for electronic 
transfers made in accordance with Resolution No.10-06-08-01.   

3035.70 Policy Review:  This policy shall be reviewed by the Board annually, to determine if any changes 
are needed and to acknowledge that it has been reviewed. 
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Rossmoor Community Services District 
 

Policy No. 3045 
 

PRESERVATION OF DISTRICT FISCAL RESOURCES 
 

 

3045:00 District Fiscal Resources: A critical element of financial stability is the maintenance of 
adequate reserve levels within District Funds and accounts. 
 
3045:10 Fund Level Reserves: Each Fund within the District’s Annual Budget and Fund of 
Accounts may have different reserve requirements. 
 
 3045.11 Debt Service Funds: Debt service Funds will have specific reserve requirements 
 which are spelled out in the bond covenants creating the debt. Those required reserve 
 levels  may only be used as a safeguard for meeting debt service requirements for the 
 retirement of the debt. Any amounts collected from the bond holders over  and above the 
 required reserve amount(s) may be used for any legal purpose of the District as determined 
 by the trustee. 
 

3045.12 Operating Fund Reserves: Operating fund reserves for Funds such as Fund 10 
General Fund require minimum reserve levels as set forth in General Accounting Standards 
Board (GASB) to provide for essential services in cases where normal cash flows are 
interrupted. The District’s accountant has determined that a sum equivalent to 9 months of 
operating expenses is appropriate with the District’s Annual Operating Budget. Events 
prompting the use of the Operating Fund Reserve would be when cash flow is interrupted, 
such as property tax not being collected from April to December. 
 
3045.13 Capital Reserve:  The capital fund reserve is established for the purpose of 
funding the repair and acquisition of existing and new capital assets.  The reserve fund is 
established for capital items or projects with a cost of $5,000 or more and a useful life of 
five years or greater.  Target funding shall be maintained with a minimum balance equal to 
the estimated cost of all capital improvement projects approved by the Board through the 
regular budget process. The capital reserve will not exceed $2,000,000 unless the Board 
has identified a specific capital project or projects requiring higher funding due to size, 
complexity, or public necessity, and formally approved such funding through Board action. 
 

 
3045.20 Pooled Cash: In order for the District to match monthly on-going expenses with fluctuating 
revenue, all of the District’s idle funds are pooled for this purpose. Monies used for this purpose 
may include Fund 10 reserves, inter Fund transfers, one-time unanticipated revenue (wind falls) or 
cash on hand within any District account. Upon year-end reconciliation of District accounts, all 
monies used as pooled cash are restored to their appropriate accounts. 
 
3045.30 Use of Unrestricted Reserve Funds: Use of reserves for unbudgeted expenses, other than 
for emergency purposes, which would draw down reserves by more than $5,000 for each 
occurrence with a maximum of $25,000 in a fiscal year, shall be reviewed and approved by the 
Board through amendment of the Annual Budget by resolution and in accordance with the RCSD 
Five-Year Fiscal Plan. In no event, other than an emergency situation, will such expenditures be 
authorized which would affect the minimum levels established in Section 3045.12 or Section 
3045.13 of this policy.  
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3045.40 Fund Transfers: Transfer of monies from other Funds to the Fund 10 General Fund 
requires Board approval by Resolution as set forth in Policy No. 3021 Budgetary Control. Such 
transfers which are not specifically identified for funding unbudgeted expenses approved by the 
Board shall be accounted for as additional reserves, not operating budget revenue. 
 
3045.50 Unanticipated Revenue: Use of unanticipated revenue (wind falls) shall not be used for 
any purpose which would result in an on-going expense without a review and approval by the 
Board within the scope and context of the RCSD Five-Year Fiscal Plan. A wind fall is defined as 
unanticipated, unbudgeted, one-time revenue from a non-traditional source such as a grant or 
donation. Fluctuations in normal revenue sources such, as property and assessment taxes are not 
considered a windfall and may be used for expenditures during the course of normal District 
business. 
 
3045.60 RCSD Five-Year Fiscal Plan: The Plan shall be updated annually by the General Manager 
after adoption of the Annual Audit by the Board and prior to the development of the Mid-Year 
Budget Adjustment and the Preliminary Annual Budget which shall be presented to the Budget 
Committee and the Board as a part of the Mid-Year Budget adjustment and the Preliminary Annual 
Budget review process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: February 14, 2017 
Amended and Adopted: May 12, 2026 
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Rossmoor Community Services District 
 
Policy No. 3092 
 

VEHICLE MAINTENANCE AND REPAIR SERVICES 
 
 

3092.00 Purpose:The purpose of this policy is to establish guidelines for the maintenance and repair of 
District-owned vehicles in a manner that ensures safety, cost-effectiveness, operational reliability, and 
compliance with applicable procurement laws and District purchasing policies. 

3092.10 Scope:  This policy applies to all District-owned vehicles requiring maintenance or repair 
services. 
 
30092.20 Policy Statement:  Once manufacturer warranties have expired, the District is not required to 
use authorized dealerships for vehicle repairs. The District may utilize qualified independent repair 
facilities when doing so is in the District’s best operational and financial interest. 
  
3092.30 Repair Faciltiy Selection: 
 

3092.31  General Criteria  Repair facilities must: 

• Be properly licensed by the California Bureau of Automotive Repair (BAR). 

• Maintain appropriate business licensing. 

• Carry general liability and workers’ compensation insurance. 

• Provide written estimates prior to performing work. 

• Provide itemized invoices upon completion of repairs. 
 
3092.32  Cost Considerations  The District may select a repair facility based on: 

• Competitive pricing. 

• Demonstrated experience with fleet or commercial vehicles. 

• Timeliness and reliability of service. 

• Proximity to District facilities. 

• Availability of warranties on parts and labor. 
 

3092.33  Competitive Quotes  Repairs shall comply with Policy No. 3050, and shall include: 

• Informal quote requirements for repairs exceeding established thresholds. 

• Board approval for expenditures exceeding authorized General Manager limits. 

• Annual not-to-exceed service agreements where appropriate. 
 

3092.40 Use of Dealerships:  The District may continue to use authorized dealerships when: 

• Repairs involve manufacturer recalls. 

• Specialized diagnostic equipment or proprietary software updates are required. 

• The service is determined to be in the District’s best interest due to complexity or risk 
 
3092.50 Emergency Repairs:  In the event of emergency repairs necessary to maintain safe operations 
or prevent further vehicle damage, the General Manager may authorize immediate repairs consistent with 
the emergency purchasing authority pursuant to the Policy No. 2000.160 
 
3092.60 Documentation and Recordkeeping:  All vehicle maintenance and repairs must be: 

• Documented with written estimates and invoices. 

• Recorded in the District’s fleet maintenance log. 

• Reviewed periodically to evaluate vehicle cost-effectiveness and replacement planning. 
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3092.70 Review and Replacement Planning:  The District shall periodically review maintenance costs 
relative to vehicle age and replacement value to determine whether continued repair is fiscally 
responsible. 
 
 
Adopted:  May 12, 2026 
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Rossmoor Community Services District 

Policy No. 5010 

BOARD/COMMITTEE MEETINGS 

5010.10 Presiding Officer: The President shall be the Presiding Officer at all meetings of the Board. In the 

absence of the President, the First Vice-President shall preside. In the absence of the President and First 
Vice-President, the Second Vice-President shall preside. 

5010.11 Duties of Presiding Officer in Conducting Meetings: All meetings of the Board shall be 
presided over and chaired by the Presiding Officer. In compliance with the requirements of law, the 
Presiding Officer may rule a speaker out of order during a Meeting if the subject raised is not within 
the subject matter jurisdiction of the District, or during a Public Hearing if the speaker is not 
presenting testimony or evidence relevant to the matter which is the subject of the public hearing. 

5010.12 Presiding Officer's Responsibilities: The Presiding Officer shall have the responsibility for 
the conduct of meetings in an orderly manner and to prevent the obstruction of business, and in 
carrying out this responsibility shall have the authority to give the floor to any member of the Board or 
public by recognizing them, to prevent the misuse of legitimate forms of motions or privileges, to take 
matters up out of order, and to order any persons willfully and persistently disrupting the meeting to 
be removed from the room after compliance with the requirements of law. 

5010.13 Executing Documents: The President (or Vice President, in the absence of the President) 
shall sign ordinances, resolutions, and contracts adopted by the Board. The Secretary shall attest 
to the signature of the President or Vice--President. 

5010.20 Open Meetings; All Regular Board Meetings, Special Meetings and Committee Meetings of the 
Board, including ad hoc Committees pursuant to Policy No. 5030.30, are subject to the open meeting 
requirements of the Ralph M. Brown Act (Act). Whenever a majority of the Board or a Committee meets to 
conduct business, said meetings shall be noticed in accordance with the Act, including posting on the 
District’s website and in three conspicuous public places in the District stating the purpose time, date and 
location of those meetings. The notice shall include copy of the Agenda and be posted with a certification 
signed by the General Manager that the notice was posted in the appropriate timeframe prior to the 
meeting as required by the Act. 

5010.30 Regular Meetings: Regular meetings of the Board shall be established as to the time and place 
by Resolution. 

5010.31 Public Meetings: All meetings of the Board shall be public, except for closed meetings as 
provided for in the Act. 

5010.32 Quorum: Any three members of the Board shall constitute a quorum for the transaction 

of official business. Except as provided by law, at least three affirmative votes are required to take 

action by the Board. 

5010.33 Cancellation of Meetings: The President or any three members of the Board may cancel 

a regular meeting of the Board. When feasible, notice of the cancellation shall be posted at least 

twenty-four (24) hours in advance of such cancellation. 



5010.40 Special Meetings: Special meetings of the Board may be called by the President or any three of 
the Directors at any time deemed advisable, in compliance with the Act. 

5010.41 Notification: All Directors and the General Manager shall be notified of the special Board 
meeting and the purpose for which it is called. Said notification shall be in writing, and received by 
them at least twenty-four (24) hours prior to the meeting. Written notice may be dispensed with if 
the conditions set forth in the Brown Act are met. 

5010.42 Items of Business: Only those items of business listed in the agenda/call for the 
special meeting shall be considered by the Board at any special meeting. 

5010.50 Special Emergency Meetings: Where prompt action is necessary due to the disruption or 
threatened disruption of public facilities, special emergency meetings may be held without the 24-hour 
notice required in 5010.41 above. The meeting may be called by the General Manager, Board President 
or Vice President in the President's absence. Such meetings shall be called and conducted in compliance 
with the Act. 

5010.60 Committee Meetings of the Board: Committee meetings shall be conducted under the provisions 
of Policy No. 5030 Committees of the Board of Directors. Committee meeting may be called by any member 
of the Committee or requested by the General Manager at any time deemed advisable, in compliance with 
the Act. 

5010.61 Quorum: In order for a Committee to conduct business or take formal action, a quorum 
of the body must be present throughout the course of the meeting. A quorum of a Committee 
shall be two regular members or one regular and one alternate member present. A Committee 
may only have two members present and if any additional members of the Board attend, they 
must only observe and not participate in the Committee meeting or during the public comment 
portion of the meeting. 

5010.62 Committee Agenda Items: Matters referred or under discussion by a Committee shall 
reside with the Committee until such matters are reported out by the Committee at a Regular 
or Special meeting of the Board. Once reported our, any member of the Board may raise 
questions or concerns about the recommendations of a Committee. After discussion, a motion 
shall be made to adopt, modify, reject or refer the matter back to the Committee for further 
review. 

5010.63 Referrals to Committees: Board members may refer matters to a Committee by 
requesting such referral during the course of a Board meeting by consent of the Board or by 
passage of a motion or by making a request to the Board President to request the General 
Manger to place such matter on the next Agenda of the appropriate Committee. Once the 
matter is within the jurisdiction of the Committee, a Board member may only pose questions or 
concerns to the General Manager who shall convey such questions or concerns for discussion 
at the next meeting of the Committee. 

5010.70 Adjourned Meetings: Any meeting of the Board may be adjourned to a later time and place 
specified in the order of adjournment. 

5010.80 Annual Organizational Meeting: The Board shall hold an annual organizational meeting at its 
regular meeting in January. At this meeting the Board shall elect a President, 1st Vice President, and 2nd 
Vice President. 

5010.90 Order of Agenda Items: The Presiding Officer of the meetings described herein shall conduct 
the order of agenda items as prescribed in Policy No.5010. Agenda items may be taken out of order at the 
request of member of the public, the General Manager or a Board member with the consent of the Board. 



5010.100 Information for Audience: The General Manager shall provide appropriate information for the 
audience at meetings of the Board. and ensure that physical facilities for said meetings are functional and 
appropriate. 

5010.110 Public Forum: Anyone in the audience may address the Board about any subject not on the 
agenda during the Public Forum portion of the meeting, as long as the subject is within the jurisdiction of 
the District. Time limits are prescribed in Policy No.5020. 

5010.120 Agenda Items: Anyone in the audience who wishes to address the Board on any agenda item 
may do so either at the Public Forum portion of the meeting or when the agenda item comes before the 
Board, subject to the Board's time limitation. Once the public comments on each agenda item are declared 
closed and deliberations are returned to the Board, there will be no further input from the audience on that 
item unless it is reopened by a majority vote of the Board. 

5010.130 General Counsel: The District's General Counsel shall attend meetings of the Board at the 
request of the Board President, a majority of the Board or the General Manager. General Counsel shall 
render written or oral opinions or advice on mattes of law upon a request from a Board Member at a Board 
meeting or when General Counsel is not present such request shall require approval by the Board. 
Requests for legal advice from the General Manager may be made whenever deemed appropriate for the 
proper administration of the District. 

5010.140 General Manager: The General Manager or his/her designee shall attend all meetings of 
the Board with the right to take part in the discussions, but shall have no vote on any question before the 
Board. 

5010.150 Employee Attendance: An employee of the District, when requested by the General Manager, 
shall attend a meeting of the Board and if requested by the General Manager, present information relating 
to matters before the Board. 

5010.160 Report to the Board: Under Board Member Items on the Agenda, each Board member shall 

provide a brief synopsis of any meetings and/or events attended as an elected official, including temporary ad 

hoc or advisory committees. 

Adopted: June 8, 2000 
Approved: Renumbering and Format:  
October 8, 2002 Amended: January 14, 2003 
Amended: July 14, 2004 
Amended: August 8, 2006 
Amended: June 9, 2009 
Amended: December 14, 2010 
Amended: September 8, 2026







Rossmoor Community Services District 

Policy No. 5030 

COMMITTEES OF THE BOARD OF DIRECTORS 

5030.00 Appointment of Standing Committees: The Board President shall appoint such standing 
committees as called out in Board policies. The duties of the standing committees shall be outlined in 
specific Board policies relating to the function of said committees. 

5030.10 Appointment of Temporary Ad Hoc Committees: The Board President shall appoint such ad hoc 
committees as may be deemed necessary or advisable by himself/herself and/or the Board. The duties of 
the ad hoc committees shall be outlined at the time of appointment, and the committee shall be considered 
dissolved when its final report has been made. 

5030.20 Committee Categories: The categories of committees are as follows: 

5030.21 Standing Committees: Standing committees are those bodies which are called 
out in other Board policies as having specific and ongoing duties and responsibilities. 

5030.22 Temporary Ad Hoc Committees: Temporary Ad Hoc committees are those bodies 
which are appointed by the Board President for a specific study or task, which is temporary 
in nature, and which is disbanded at the conclusion of the stated study or task and a final 
report has been submitted to the Board. 

5030.23 Advisory Committees: The Board President may appoint any of its members to serve 
on Board advisory committees or as representatives to other public agencies or organizations. 
Individuals from the community may be appointed to advisory committees. 

5030.30 Committee Meetings: No more than two Board members may be appointed to serve as regular 
members of any  one committee. One additional Board member may be appointed to serve as an alternate 
to each committee and may attend if a regular member is unavailable. It is the policy of the District that all 
Board committee meetings be conducted pursuant to the open meeting requirements of the Brown Act, 
including posting agendas in a manner similar to Board Agendas. All committee appointments shall be 
made during a noticed meeting of the Board of Directors. 

5030.40 Report to the Board: Under Board Member items on the Agenda, each Board member shall 
provide a brief synopsis of any meetings and/or events attended as an elected official including temporary 
ad hoc or advisory committees. 

5030.50 Committee Code of Conduct and Rules of Order: To the extent practicable, Committee meetings 
should conform to Board Policy No. 5110 and No. 5120. 

5030.60 Scheduling of Committee Meetings: In those instances when a Committee meeting cannot be 
scheduled to meet the Board Agenda deadline due to the unavailability of a Committee member, the 
General Manager and/or the President may elect to bring a matter requiring Board action directly to the 
Board at their next Regular or Special meeting. 

Amended: October 17, 2002 
Approved renumbering & format: October 8, 2002 
Reaffirmed: March 11, 2003 
Amended:  January 13, 2009 
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Rossmoor Community Services District 

Policy No.5120 

BOARD CODE OF CONDUCT 

5120.10 Board Objective: The Board of Directors of the District is committed to providing 
excellence in legislative leadership that results in the provision of the highest quality of services to 
its constituents. In order to assist in the governing of the behavior between and among members 
of the Board of Directors, the following rules shall be observed. 

5120.11 The dignity, style, values and opinions of each Director shall be respected. 

5120.12 Responsiveness and attentive listening in communication is encouraged. 

5120.13 The needs of the District's constituents should be the priority of the Board of 
Directors. 

5120.20 Board's Primary Responsibility: The primary responsibility of the Board is the 
formulation and evaluation of policy. Routine matters concerning the operational aspects of the 
District are to be delegated to professional staff members of the District. 

5120.30 Emphasize the Positive: Directors should commit themselves to emphasizing the 
positive, avoiding double talk, hidden agendas, gossip, backbiting, and other negative forms of 
interaction. 

5120.40 Focus on Issues: Directors should commit themselves to focusing on issues and not 
personalities. The presentation of the opinions of others should be encouraged. Cliques and 
voting blocks based on personalities rather than issues should be avoided. 

5120.50 Differing Viewpoints Healthy: Differing viewpoints are healthy in the decision-making 
process. Individuals have the right to disagree with ideas and opinions, but without being 
disagreeable. Once the Board of Directors takes action, Directors should commit to supporting 
said action and not create barriers to the implementation of said action 

5120.60 Directors Should Follow The Following Procedures: 

5120.61 In seeking clarification on informational items, Directors should address 
questions to the General Manager to obtain information needed to supplement, upgrade, 
or enhance that knowledge to improve legislative decision making. The General Manager 
may ask professional staff to directly assist Directors when necessary and appropriate. 

5120.62 In handling complaints from residents and property owners of the District, said 
complaints should be referred directly to the General Manager. 

5120.63 In handling items related to safety, concerns for safety or hazards should be 
reported to the General Manager or to the District office. Emergency situations should be 
dealt with immediately by seeking appropriate assistance. 

5120.64 In presenting items for discussion at Board meetings, see Policy No. 5020. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

Policy No. 6010 

REQUESTS FOR USE OF DISTRICT PARKS AND FACILITIES 

6010.00 Public Parks and Facilities: Rossmoor Community Services District (Dislricl/RCSD) parks 
and facilities include the Montecito Center, Rossmoor Park, Rush Park, Foster and Kempton Mini­
Parks Parks and buildings designated for rent within those parks. These parks and facilities are 
managed by the District in response to the needs of the residents of Rossmoor and are made 
available for the use of community-based organizations, non-profit organizations, private individuals 
and commercial groups. The aim of the District is to provide parks and facilities that are a benefit 
and source of pride to the entire community. 

6010.01 General/Short- Term Use: District parks and facilities may be used by groups, 
individuals or organizations. Uses include, but are not limited to: classes, events and 
cultural, educational, health, self-improvement and sports programs. 

6010.02 Dedicated Use: Specific space or rooms within the District may be authorized for 
dedicated use (one to two years) when specifically approved by the Board pursuant to Policy 
No. 6030 Facilities-Dedicated Use of Specific District Facilities. 

6010.03 Long-term Use: A recurring monthly or weekly use of District parks or facilities shall 
be governed by Policy No. 6020 District Parks and Facilities-Long-Term Use. 

6010.04 Non-Profit Use: Use of District parks and facilities by non-profit use shall be 
governed by Policy No. 6021 Non-Profit Use of District Parks and Facilities. 

6010.05 For Profit Use: Commercial persons or groups requesting use of District facilities 
for the purpose of making a profit shall be governed by Policy No. 6022 Commercial Use of 
District Property 

6010.10 General Manager Authority: The General Manager shall have the authority to limit the 
hours of use for all events based on the type of activity planned, proximity to homes, the noise level 
anticipated from the attendees and the availability of parking needed to accommodate the event. Use 
of a park or facility by any group or individual shall not exceed eight (8) hours including preparation 
time, on any one day. Unless otherwise approved by the Board, no outdoor events, including 
preparation time or clean up lime, in Rush or Rossmoor Park shall be scheduled to begin before 8:00 
a.m. or conclude after dusk on non-lighted parks and facilities.or 10.00 p.m. on lighted parks and
facilities. Preparation time includes, but is not limited to, any organized activity such as exercising,
warming up, practicing, preparation of a field for play, preparation of a facility for the event, or any
other activity if ii generates excessive noise. The General Manager shall make such determinations,
consistent with this or other applicable Board policies. Such determinations may be appealed to the
Board as provided in Section 6010.90.

6010.20 Priority of Use: The use of District parks and facilities shall be awarded in the following 
order of priority: District sponsored activities; Rossmoor community organizations; Rossmoor 
residents; other organizations or individuals. Also, organizations currently using District facilities will 
be given the right of first refusal or to renew their current usage in accordance with the latest fee 
schedule. The General Manager may require documentation to authenticate the addresses and 
identities of the requester and his/her organization. 

6010.30 Sunday Organized Use: User Permits for Sunday organized use of playing fields will 
require approval of the Board. Organized use is defined as any group which is a member of a league 
or association whose primary purpose is to participate in a recreational activity which has scheduled 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

Policy No. 6011 

RULES AND REGULATIONS FOR USE OF DISTRICT PROPERTY 

6011.00 Purpose: The purpose of this policy is to provide for the orderly administration and control of District 
property within the District and establish rules and regulations to provide a safe and enjoyable environment 
for those using these facilities. 

6011.10 Definitions:  For the purpose of this policy the following terms shall have the respective meanings 
set forth herein, unless the context in which they are used clearly indicates to the contrary: 

Alcoholic Beverage: Alcohol, spirits, liquor, wine, beer and every liquid or solid containing one-half 
of one (0.5) per cent or more of alcohol by volume and which is fit for beverage purposes either 
alone or when diluted, mixed or combined with other substances.  

Board:  The Board of Directors of the Rossmoor Community Services District. 

District:  The Rossmoor Community Services District 

District Property: Every park and mini-park, building, facility, court, field, or vehicle parking area 
owned, managed or controlled by the District. 

Electric Bicycle or e-bike: An electric bicycle as defined by Vehicle Code § 312.5. 

Facility: May include any or all of the following: Rush Park Auditorium, East Room, West Room, 
Administration Building, kitchens, Rossmoor Park Community Center, Montecito Center, picnic site, 
court or field. 

General Manager:  The General Manager of the District. 

Group “Group” means all Persons subject to the same permit.  

Person: Person means every individual, corporation, partnership, limited liability company, joint 
venture, association, social club, fraternal organization or any other Group or combination of 
individuals including spectators.  

Mobile Food Vending Cart: A mobile motorized or non-motorized cart, hand truck, stand or similar 
device that is used for preparation, vending and/or dispensing of food and/or beverages, other than 
a motor vehicle as defined in Vehicle Code § 415.  

Motorized Scooter: A motorized scooter as defined by Vehicle Code § 407.5. 

Motor Vehicle: A motor vehicle as defined by Vehicle Code § 415. 

User Permit: District approved written permission for event, activity or function to take place on 
District property issued by the General Manager of the District pursuant to Policy No. 6010.  
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6011.20 Management of District Property:   The General Manager shall administer this policy or other 
related policies in such a manner as to achieve the maximum benefit to the residents of Rossmoor and 
visitors. This policy shall be enforced by the General Manager and such of his/her agents as he/she may 
designate to perform said duty, and/or shall be enforced by any peace officer, who has authority within the 
District pursuant to Penal Code section 830.1. For other than casual use of a court or field by less than 10 
persons, a User Permit is required for the use of District facilities. Casual use shall be limited to a non-
recurring, non-commercial or unscheduled activity.  

6011.30 Compliance: The privilege of any Person to use District property is expressly conditioned upon 
compliance by that Person with the provisions of this policy as they apply to such use. 

6011.40 Hours of Operation:  All parks shall be open to the public during the hours of 7:00 a.m. to 10:00 
p.m.  No person or group shall enter or remain in any of the parks at any time other than during such
hours as the park is open to the public except for emergency maintenance or by the District, its
employees and contractors, or law enforcement officers or for District sponsored events except as
otherwise limited by Policy No. 6010—General Manager Authority and Ordinance No. 2014-03. District
buildings shall be open to the public with a proper permit during the same hours of operation.

6011.50 Commercial/Non-Profit Use of District Property; User Permit Required:  A User Permit is required 
for the commercial or non-profit use of District property. Commercial use is governed by Policy No. 6022 
Commercial Use of District Property and non-profit use is governed by Policy No. 6021 Non-Profit Use of 
District Property. These classifications differentiate routine uses by residents and non-residents. 

6011.60 Parks & Facilities Committee: The Parks & Facilities Committee is comprised of two Board 
members and the General Manager. The President appoints the members of the Committee. 

6011.70 Prohibited Activities: Following are activities specifically prohibited on District property. 

6011.71 Unauthorized Motor Vehicles: No Person shall operate an unauthorized motor vehicle, 
including but not limited to a four-wheel drive vehicle, motorcycle, motorbike, motor dirt bike, all-terrain 
vehicle, off highway vehicle or any other motorized vehicle within District property except as authorized 
by the General Manager. 

6011.72 Skateboards, Motorized Scooters and Electric Bicycles:  No Person shall ride a 
skateboard, motorized scooter, and/or an e-bike within District property. 

6011.73 Alcoholic Beverages:  No Person shall, within the limits of District property, possess or 
consume any alcoholic beverage.  This prohibition shall not apply to beer and or wine during 
specific times and locations in connection with a District approved or sponsored event where 
consumption and or possession of beer and or wine is specifically approved in advance by 
resolution of the Board and where such consumption and or possession is otherwise lawful. 

6011.74 Firearms, Weapons, Fireworks, Replica Firearms: No Person shall have any fireworks, 
firearms, replica firearms, air gun, paint ball gun, BB gun, slingshot or bow or hunting arrow or any 
weapon in his/her possession on District property, nor shall any person discharge any firearm, 
fireworks or weapon or display any replica firearm on District property.  

6011.75 Controlling Domestic Animals:  

Leash Required. No Person shall allow a dog or other domestic animal in any park unless the 
animal is restrained at all times by a substantial leash not to exceed six (6) feet in length and in the 
control of a person competent to restrain the animal, or unless the animal is restrained and enclosed 
in a cage, crate or similar enclosure. 

Animal Wastes. All Persons shall remove and properly dispose of animal excreta from any park. 
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Dog Shows. Nothing in this section shall prevent the District from holding supervised public events 
on District property in which domestic animals participate, nor shall it prohibit the General Manager 
from issuing permits for group activities wherein dogs will be under the responsible care of a person 
while not restrained by a leash or enclosed in a cage or similar enclosure while participating in a 
permitted canine event. 

Approvals for events in which animals other than dogs and cats participate are subject to specific 
approvals and conditions as determined by the General Manager. 

6011.76 Golfing:  No Person shall use a golf club or similar device to strike, hit, or similarly propel 
a golf ball within the boundaries of any park. 

6011.77 Unsafe Activity:  No Person shall engage in any activity in any park which may endanger 
the health, safety or welfare of any other person in a park. 

6011.78 Disorderly Conduct and Noise: No Person shall fight or challenge another person to fight 
or maliciously and willfully disturb another person by loud and unreasonable noise or who uses 
offensive language that is inherently likely to provoke an immediate violent reaction within District 
property. 

6011.79 Electrical Outlets:  No person shall use any outdoor electrical outlets in District parks.  
This prohibition shall not apply to District employees or contractors acting within the scope of 
employment, or persons authorized to do so under a User Permit. 

6011.80 Violation of laws, rules, or ordinance:  No person shall use any District park in violation of any 
District policy, rule, regulation, or ordinance; nor shall any person use any District park in violation of any 
state or federal law. 

6011.90 Rental Fees and Charges: See Policy No. 6015 Establishment of Fees and Charges for Use of 
District Property. 

6011.100 Amplified Sound System, Music and Live Music-Permit Required: No Person or Group shall 
setup, use, operate or maintain an amplified sound system, music and live music within any park without 
first obtaining a User Permit which specifies such is permitted. The General Manager or staff are 
expressly given the authority to determine the maximum amplification permissible in areas designated 
consistent with other persons’ enjoyment of District property. 

6011.110 Fire Regulation: 

6011.111 Smoking: Smoking of any substance by any means, including cigarettes, cigars, pipes, 
vaping, electronic cigarettes as defined in Health & Safety Code § 11405, or other similar 
electronic smoking devices, is not permitted on District property. The General Manager shall post 
smoking regulations at conspicuous locations.   

6011.112 Barbecues. Use of barbeques at parks and mini parks is permitted in designated 
cemented areas clear of trees and buildings with prior General Manager authorization. Smokers 
are prohibited. Hot coals may not be disposed of in any parks. 

6011.113 Building Capacity: The occupancy of any District building shall not exceed the posted 
capacity of persons as determined by the Orange County Fire Marshall.  
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6011.120 Inflatable Devices: Devices which require inflation by mechanical means or compressed gas 
containers, commonly called “bouncers” “jumpers” or “laser tag”, are not permitted on District property 
unless the Group has paid required fees and provided to the District a valid certificate of insurance for at 
least $1,000,000, naming the District as an additional insured. “Bouncers” or “jumpers” which require the 
use of water are not permitted. Helium filled balloons are not permitted in the Rush Park Auditorium. 

6011.130 Mobile Food Vending Carts: Mobile Food Vending Carts that serve, dispense or contain heated 
foods are not permitted on District property in connection with a Group and/or a User Permit unless the 
Group has paid required fees and provided to the District a valid certificate of insurance for at least 
$1,000,000, naming the District as an additional insured.   

Adopted:  Resolution 94-4, April 13, 1994 
Approved renumbering & format:  October 8, 2002 
Reaffirmed:  June 10, 2003 
Amended:  August 12, 2008 
Amended:  September 8, 2009 
Amended: October 13, 2009 
Amended: July 10, 2012 
Readopted by Ordinance 2014-01: January 14, 2014 
Amended: February 10, 2015 
Readopted by Ordinance 2014-01: February 10, 2015 
Readopted by Ordinance 2026-01: February 10, 2026 



















$69.50 Picnic

Deposit (Over 

100 people)

FIELDS RES NON-RES

Ball Fields $13.75Hr $29/Hr

Basketball Court $13.75Hr $29/Hr

Volleyball Court $13.75 Hr $29/Hr

TENNIS &

PICKLEBALL 

Day Rate $6.75/Hr $12.50/Hr

M-F: 5-9 pm

& Weekends

$9/Hr $15/Hr

FACILITIES RES NON-RES CAP

Auditorium $69.25/Hour $105.50/Hour Under 300

300+ Guests $89.25/Hour $129.50/Hour 600

East Room $21/Hour $30.25/Hour 30

Kitchen $49.50/Hour $79.50/Hour N/A

PICNIC AREAS RESIDENTS ONLY CAP

Site A Flat Rate: $29+ 50

Site B Flat Rate: $29+ 50

Site C Flat Rate: $43.50+ 50

Flat Rate + $23 Process Fee

8/24/26      Applications  can be found on our website: www.rossmoor-csd.org

FEES FEES (Other)

Process Fee $23 False Alarm Fee $86

UP Change Fee (2nd) $23 Check NSF $29

Special Event /Alcohol Filing Fee
(*Due at time of application submission)

$58 As per Policy 6012.73

Appeal Fee $58 As per Policy 6015.15

Alcohol Event Fee $173.25 (Contingent Upon ABC Approval)

PICNIC 

SITES

RESIDENTS ONLY CAP

Canopy A

Site B

$58+

$29+

90

60

Flat Rate + $23 Process Fee

REFUNDABLE DEPOSITS

Event Deposit (over 100 people) $63

Picnic Deposit $69.50

Cleaning/Dmg Deposit $202.50 $289.50 

Aud

Key/Gate Deposit $29.00

300+ Guest Deposit $405.00

Alcohol Cleaning/Damage Deposit $405.00

RUSH PARK   3001 Blume Dr., Rossmoor, CA  90720 

ROSSMOOR PARK   3232 Hedwig Rd., Rossmoor, CA  90720

MONTECITO CENTER 12341 Montecito Rd., Rossmoor, CA  90720

HOURLY FEES: EVENT ATTENDANT (4 hr. min.) $23

An Event Attendant may be mandatorily assigned to oversee your event as determined by the RCSD

RCSD FEE SCHEDULE

Projector  $26.25

Podium $55.50

Screen $17.50

Partitions $34.50

•Applications are processed on a first come/first served basis.

•Setup/Takedown, within reservation timeframe, is renter’s responsibility.

•Children under 18 yrs. require adult chaperones in ratio of 1 to 10.

•User Permits/Indemnification are mandatory for all rentals & Permits for a

gathering of 50 or more people.

•A million dollar insurance policy naming RCSD as additional insured is

required for gatherings of  over 150 people.

THIS LIST IS NOT ALL INCLUSIVE

As determined by GM for special equipment/activity/staff callout 

in lieu of an Event Attendant.

WALL BANNER PERMIT FEE: $23

FIELDS RES NON-RES

Fields 1, 2, 3, 4 $13.75/hour $29/Hour

FACILITIES RES NON-RES CAP

Community Room $40.50/Hour $59.50/Hour 50

Kitchen $19.75/Hour $33/Hour N/A

FACILITIES RES NON-RES CAP

Community Room $34.50/HR $52.75/HR 75

INSURANCE FEE: $17.50

INSURANCE
FEE: $17.50



FACILITIES FLAT RATE

East Rm. Storage $752.50

Room by Old Sheriff’s Office $1703

Aud. Storage Rm.  1 $1703

Aud. Storage Rm.  2 $1703

FACILITIES RATE

Sheriff’s Office $0

FACILITIES RATE

Pre-School Storage Sheds $0

RHA Storage Shed $0

9/2/2026  Applications can be found on our website: www.rossmoor-csd.org

DEDICATED SPACE

RUSH PARK  3001 Blume Drive, Rossmoor, CA  90720

ROSSMOOR PARK  3232 Hedwig Rd., Rossmoor, CA  90720

MONTECITO CENTER 12341 Montecito Rd., Rossmoor, CA  90720

RCSD FEE SCHEDULE
DEDICATED SPACE/NON-PROFIT/FOR PROFIT RATES

INTERNAL USE ONLY

FACILITIES

N/A $0

DONATED SPACE

FACILITIES N/P CAP

West Room $10.50 hr. 15

Calvary & N/P ONLY and

RCSD Dedicated Meeting Space

FACILITIES N/P CAP

Community Room $29 hr. 40-50

Kitchen $15 hr. N/A

FIELDS-Hourly N/P Fields

1, 2, 3Softball & Soccer $7 hr.

Basketball $9.50 hr. Courts

Volleyball $7 hr. Court

FACILITIES N/P CAP

Community Room $25 75

DUAL PURPOSE SPACE 

DONATED SPACE

DONATED SPACE

FIELDS-Hourly N/P Fields 

1, 2, 3, 4Softball & Soccer $7 hr.

FACILITIES N/P CAP

Auditorium $52.25 hr. 299

Auditorium $75.25 hr. 300+

East Room $12.50 hr. 30

West Room $10.50 hr. 15

CONTRACT RATE

*Long Term $11.50 hr.

Short Term $23.00 hr.

*Minimum of 1 year

FIELDS: FOR PROFIT HOURLY RATES









Rossmoor Community Services District 

Policy No. 6021 

NON PROFIT USE OF DISTRICT PROPERTY 

6021.10 Non -profit Use Defined: Non-profit use shall be limited to organizations who qualify for 
non profit status for tax purposes and who request the non-profit use of District Property. The Non­
profit classification is defined as an organization that was not established for the use of making a 
profit through the use of District property. 

6021.20 Community Benefit Required: Non-profit use of District property shall be authorized only 
when the applicant is proposing a program or activity that is not fully provided by the District and is 
considered to be a benefit to the community. 

6021.30 Term for Non-profit Use: The fixed period of time for a non-profit term use shall be for any 
period less than twelve calendar months. Use beyond this time period will require the filing of a new 
application and approval consistent with the original approval criteria. The term for Non-profit use for 
building and meetings rooms be governed by Policy No. 6020 District Facilities-Long-Term Use. 
The fixed period of time for use of the basketball court shall not exceed four calendar months. 

6021.40 User Fees and Deposits: Non-profit organizations will be required to pay established permit 
fees and hourly rates as applicable. See Policy No. 6015 Establishment of Fees and Charges for the 
Use of District Property for the non-profit use of District facilities. 

6021.50 Proof on Non-Profit Status: Persons or groups applying_for non-profit-use of District 
buildings and/or fields or courts shall submit proof that they qualify for non-profit status pursuant to 
IRS Code Section 501 (c) and provide a federal tax ID for User Permit. Groups may also be asked to 
submit participant rosters with identifying information as determined by the District. 

Adopted: November 11, 2014 
Adopted by Ordinance: 2014-07: November 11, 2014 
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Rossmoor Community Services District 
 
Policy No. 6050 
 

FACILITIES – TENNIS AND PICKLEBALL COURTS 
 
 
6050.00 Appropriate Etiquette:  All people playing on or visiting the Rossmoor tennis and pickleball 
courts shall use commonly accepted tennis and pickleball etiquette.  All attempts shall be made not to 
disturb other players and nearby residents.  The Rossmoor courts are primarily intended for the playing of 
games by two or more people.  A reservation does not take effect until two or more people are present 
and ready to play. As used in this Policy, "court" means the entire fenced court area designated for tennis 
and/or pickleball, including, but not limited to, the playing surface, buffer zones, entrances, gates, and all 
other areas within the court enclosure. 
 
6050.10 Use Limitation For Non-Reservation Players:  Court use is limited to one hour for non-
reservation/walk-on players when there are people waiting.  This does not mean that someone must wait one 
hour, only that the party occupying the court has to surrender the court after one hour of use whenever 
anyone else appears and wishes to use the court to play or immediately if someone appears with a 
reservation in hand or posted on the Court Tennis/Pickleball Schedule at the east entrance to the tennis and 
pickleball courts. 
 
6050.20 Use Limitation For Players With Reservation:  Court use for persons making a reservation is 
limited to a maximum of one hour with a maximum of two reservations per day.   
 
6050.30 Use of Courts by Non-residents: Use of courts by non-residents of Rossmoor is limited to use by 
advance reservation only.  Non-reservation/walk-on use of courts is limited to persons with proof of residency 
in the District.  Proof of residency shall be established by a government issued photo identification. Minors 
unaccompanied by their resident parent or legal guardian may establish residency with school issued photo 
identification coupled with other documentation showing their residency.  
 
6050.40 Expiration of Reserved Time:  Courts shall be surrendered to the next waiting party when their 
playing time has expired. When a game is in progress at the time of expiration, play may continue up to a 
maximum of five (5) minutes to complete the game in progress.  No new game, other than the concluding 
game of a set, should commence with less than five (5) minutes remaining on the allowable playing time. 
   
6050.50 Advance Reservation:  All reservations must be made no less than one hour prior to playing time. 
The posting of the Court Tennis/Pickleball Schedule shall be done in a manner to give proper notice of courts 
and times reserved.  The charge for reservations shall be established by Policy No. 6015 Establishment of 
Fees and Charges for use of District Parks, Buildings and Facilities.  
 
 6050.51   Reservation Limit:  No reservations may be made for more than two weeks in advance 
                 by residents and one week in advance by non-residents. 
 

6050.52  Method of Payment:  Payment for the use of reserved play time may be made at the 
District office during normal business hours with a check or credit card. Payment may also be 
made by credit card on the Rossmoor Community Services District website through RecDesk with 
a verified account.  

  
 6050.53   Rain Check:  A “rain check” or refund may be given, upon request, for a reservation that 
 is not usable due to inclement weather, acts of God or other reasons deemed sufficient by the 
 General Manager.  A refund will be given for a reservation that is cancelled no less than twenty-
 four hours prior to the reserved time.   
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6050.60 Use By A Single Player:  A single player may occupy a court for practice so long as it is available 
and there are no groups of two or more waiting.  The court shall be vacated by the single player upon 
determination that there is a group of two or more waiting to play. 
 
6050.70 Challenge Match:  A challenge match, that may consist of up to six people playing doubles, shall 
occupy a court for no more than two hours when there are people waiting to play. 
 
6050.80 Appropriate Footwear Required:  All players shall use footwear which is appropriate for the hard 
court surface found at the Rossmoor courts.  Such footwear shall not mark, chip, or otherwise damage the 
surface of the courts. 
 
6050.90 Court Maintenance:  The tennis and pickleball courts will be closed for washing or maintenance 
each Wednesday morning from 7:00 a.m. to 10:00 a.m.  This provision is in effect even if there is no one 
actually washing or performing maintenance during this time. 
 
6050.100  Court Reserved For Instruction and Events:  Courts may be reserved at various times for use in 
both private and group classes or events sponsored by the District. Reserved times will be posted on the 
reservations board adjacent to the courts. 
 
6050.110 Prohibited Uses on Courts: Tennis courts are for tennis play only and Pickleball courts are for 
pickleball play only. The courts may not be used for other sports, rollerblading or skating, skateboarding, 
bicycling or any other similar activity involving a wheeled device. Courts may not be used for picnicking, 
barbequing, or any other group activity. Dogs, whether leashed or unleashed, are not permitted within the 
tennis/pickleball court complex. Failure to comply with these restrictions will subject the person or persons to 
eviction from the courts and the park facility.  
 
6050.120 Prohibited Items and Persons on Courts: Personal items, including but not limited to chairs, 
backpacks, bags, coolers, bicycles, skateboards or other recreational equipment and similar items are 
prohibited on court surfaces and in buffer zones.  Personal items may be placed on or underneath the 
courtside benches or other areas designated by District signage for such objects.  All permitted personal 
items must be removed from the court at end of the match.  By-standers or persons not actively playing are 
prohibited from being on court surfaces or within buffer zones. 
 
6050.130 Tennis and Pickleball Instruction: Tennis and Pickleball instruction by any individual shall not be 
offered for compensation without a permit approved by the General Manager pursuant to a written agreement 
authorized by the Board. 
 
9050.140 Unauthorized Use of Courts for Instruction Prohibited. Use of courts for instruction and/or classes 
not expressly authorized by the District is prohibited at all times, as are the presence of items commonly 
associated with racket sports instruction, including but not limited to ball hoppers, teaching carts, training 
cones, instructional targets, teaching aids, large quantities of balls and/or similar equipment. 
 
3050.150 Use of Courts at Sole Risk. The use of and/or presence on any court is at each person’s sole 
risk.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

3 

 
 
 
 
Adopted:  July 14, 1993 
Amended:   August 6, 1997 
Approved renumbering & format:  October 8, 2002 
Reaffirmed:  December 10, 2002 
Amended:  April 13, 2004 
Amended:  March 11, 2008 
Amended: July 10, 2012 
Readopted by Ordinance 2014-01: January 14, 2014 
Amended to include Pickleball: January 9, 2024 
Amended October 13, 2026 











Shall the ordinance be adopted authorizing 
the Rossmoor Community Services District to 
provide for the maintenance of Parkway Trees 
including but not limited to aesthetic 
trimming, treatment for diseases and/or 
insects., and the removal, replacement, or 
planting of Parkway Trees or the approval of 
trimming, treatment, removal, replacement, 
or planting of Parkway Trees by any person? 

YES 

NO 

4. 

Rossmoor 
analysis 
analysis 
official 

It is the intent of the Board of Directors of the 
Community Services District that an impartial 

of the Measure be provided and requests that such 
be prepared by County Counsel or by such other 

as may be permitted by law. 

5. That the Board of Directors authorizes: Johanne 
Duffy, Clair Weeks, Germaine Erskine, and Gus Brickman, 
Members of the Board, to file written arguments in favor of 
the Measure, and Joyce Bloom, Board Member, to file a written 
argument against the Measure, such arguments not to exceed 
300 words in length. In accordance with the Elections Code 
of the State of California, said Directors are authorized to 
change the argument(s) until and including the date fixed by 
the Secretary after which no arguments for or against the 
District Measure may be submitted to the Secretary, and to 
file rebuttal arguments. The Secretary shall distribute said 
arguments as provided by law. 

6. That the ballots to be used at the Special Election
shall be in form and content as required by law. 

7, That in all particulars not recited in this 
Resolution, the Special Election shall be held and conducted 
as provided by law for holding district elections. 

8. The Rossmoor Community Services District will
reimburse the County of Orange for the costs attendent to 
this Special E.lection upon presentation to the District of a 
properly approved bill, 

9. The Secretary is directed to forward without delay
to the Board of Supervisors and to the County Election 
Department, each a certified copy of this Resolution and 
shall certify to the passage and adoption of this Resolution. 

RESOLUTION 

NO. 88-1 





















ORDINANCE NO. 2014-04 

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE 
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF 
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO. 
6011 THE RULES AND REGULATIONS FOR USE OF DISTRICT 
PROPERTY, AS THE RULES AND REGULATIONS THAT 
GOVERN THE USE OF DISTRICT PROPERTY 

WHEREAS, Rossmoor Community Services District ("District") is a district duly 
organized and existing under and. pursuant to the Community Services District Law, Sections 
61000 et seq. of the California Government Code; and 

WHEREAS, the District is empowered by California Government Code Section 
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration, 
operation and use of facilities and services listed in California Government Code Section 61 l 00; 
and 

WHEREAS, California Government Code Section 61100(e) authorizes the District to 
acquire, construct, improve, maintain and operate recreation facilities such as parks; and 

WHEREAS, California Government Code Section 61064(a) provides that any violation 
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor 
pursuant to California Penal Code Section 19. 

NOW, THEREFORE, TI-IE BOARD OF DIRECTORS OF ROSSMOOR 
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS: 

SECTION 1. Adoption of Policy No. 6011, the Rules and Regulations for Use of 
District Property. 

The Board of Directors hereby adopts, and incorporates by reference, the attached policy, 
Policy No. 6011 Rules and Regulations for the Use of District Property, as the rules and 
regulations that govern the use of Districtproperty. 

SECTION 2. Severability. 

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by 
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or 
ineffective by any court of competeut jurisdiction, such decision shall uot affect the validity or 
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby 
declares that it would have passed each section, subsection, subdivision, paragraph, sentence, 
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective. 



SECTION 3. Compliance with California Environmental Quality Act 

The Board finds that this Ordinance is not subject to the Ca,lifornia Environmental 
Quality Act ("CEQA") pursuant to Sections 15060(c)(2) (the activity will not result in a direct or 
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the 
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code 
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to 
the environment, directly or indirectly. 

SECTION 4. Effective Date. 

This Ordinance shall become effective thirty (30) days from its adoption, 

SECTION 5. Publication. 

The District Secretary shall certify to the adoption of this Ordinance and cause it and the 
incorporated exhibits, including the vote for and against the same, to be published once within 
fifteen (15) days of adoption in a newspaper of general circulation printed and published within 
the Rossmoor Community Services District in accordance with California Government Code 
Section 25124(a). 

Adopted by the Rossmoor Community Services District Board of Directors this 11th day 
of November, 2014. 

Services District Board of Directors 

Attested: 

l hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014.

fi!::,.,-,ar: ,0. /�"�--'-mesD. Ruth 
General Manager 



ORDINANCE NO. 2014-05 

AN ORDINANCE OF TOE BOARD OF DIREC'.l;'ORS OF THE 
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF 
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO. 
6012 RULES AND REGULATIONS FOR GROUP PICNICS, 
PUBLIC GATHERINGS AND SPECIAL EVENTS AS. TOE RULES 
AND REGULATIONS THAT GOVERN GROUP PICNICS, 
PUBLIC GATHERINGS AND SPECIAL EVENTS 

WHEREAS, Rossmoor Community Services District ("District") is a district duly 
organized and existing under and pursuant to the Community Services District Law, Sections 
61000 et seq. of the California Government Code; and 

WHEREAS, the District is empowered by California Government Code Section 
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration, 
operation and use of facilities and services listed in California Government Code Section 61100; 
and 

WHEREAS, California Government Code Section 61100(e) authorizes the District to 
acquire, construct, improve, maintain and operate recreation facilities such as parks; and 

WHEREAS, California Government Code Section 61064(a) provides that any violation 
of any rule, regulation or ordinance adopted by the District is p11nishable as a misdemeanor 
pursuant to California Penal Code Section 19. 

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR 
COMMUNITY SERVICES DISTRJCT ORDAINS AS FOLLOWS: 

SECTION 1. Adoption of Policy No. 6012 Group Picnics, Public Gatherings and 
Special Events. 

The Board of Directors hereby adopts, and incorporates by reference, the attached policy, 
Policy No. 6012 Group Picnics, Public Gatherings and Special Events, as the rules and 
regulations that govern group picnics, public gatherings and special events. 

SECTION 2. Severabillty. 

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by 
this Or4inance, or any part thereof, is for any reason held to be unconstitutional or invalid or 
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or 
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby 
declares that it would have passed each section, subsection, subdivision, paragraph, sentence, 
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective. 



SECTION 3, Compliance with California Environmental Quality Act 

The Board finds that this Ordinance is not subject to the California Environmental 
Quality Act ("CEQA") pursuant to Sections 15060(c)(2) (the activity will not result in a direct or 
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the 
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code 
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to 
the environment, directly or indirectly. 

SECTION 4. Effective Date. 

This Ordinance shall become effective thirty (30) days from its adoption. 

SECTION 5, Publication. 

The District Secretary shall certify to the adoption of this Ordinance and cause it and the 
incorporated exhibits, including the vote for and against the same, to be published once within 
fifteen (15) days of adoption in a newspaper of general circulation printed and published within 
the Rossmoor Community Services District in accordance with California Government Code 
Section 25124(a). 

Adopted by the Rossmoor Community Services District Board of Directors this 11th day 
of November, 2014. 

nard 
Services District Board of Directors 

Attested: 

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor 
Community Services District Board of Directors regular meeting held on November 11, 2014 
and signed by Board Secretary, James D. Ruth, on November 11, 2014. 

�-,e.�z 
General Manager 





SECTION 3. Compliance with California Environmental Quality Act 

The Board finds that this Ordinance is not subject to the California Environmental 
Quality Act ("CEQA") pursuant to Sections 15060(c)(2) (the activity will not result in a direct or 
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the 
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code 
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to 
the environment, directly or indirectly. 

SECTION 4. Effective Date. 

This Ordinance shall become effective thirty (30) days from its adoption. 

SECTION 5. Publication. 

The District Secretary shall certify to the adoption of this Ordinance and cause it and the 
incorporated exhibits, including the vote for and against the same, to be published once within 
fifteen (15) days of adoption in a newspaper of general circulation printed and published within 
the Rossmoor Community Services District in accordance with California Government Code 
Section 25124(a). 

Adopted by the Rossmoor Community Services District Board of Directors this 11th day 
of November, 2014. 

President Michael ynard 
Rossmoor Commun y Services District Board of Directors 

Attested: 

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor 
Community Services District Board of Directors regular meeting held on November 11. 2014 
and signed by Board Secretary, James D. Ruth, on November 11, 2014. 

mesD. Ruth 
General Manager 

















ORDINANCE NO. 2015--01 

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE 
ROSSMOOR COMMUNITY SERVJCES DISTRICT, COUNTY OF
OR.ANGE, STATE QF CALIFORNIA, AMENDING POLICY NO. 
6011, THE RULES AND REGULATIONS FOR USE OF DISTRICT
PROPERTY, AS THE RULES AND REGULATIONS THAT 
GOVERN THE USE OF DISTRICT PROPERTY 

WHEREAS, Rossmoor Community Services District ("District") is a district duly 
organized and existing undet and pursuant to the Community Services District Law; Sections 
61000 et seq. of the Califoroia Government Code; and

WHEREAS, the District is empowered by California Government Code Secti9n 
61060(b) to adopt, by ordinance,. and enforce rules and regulations for the administration, 
operation and use of facilities. and services listed in California Government Code Section 61100; 
and 

WHEREAS, Cali:fbrnia Government Code Section 61 I 00(e) aµthorizes the District to 
acquire, construct, improve, maintain and operate recreation facilities such as parks; 

WHEREAS, California. Government Code Section 61064(a) provides that any violati9n
of any .rule, regulation or ordinam:e adopted by the District is punishable as a misdemeanor 
pursuant to Cal lfornia Penal Code .Section 19; and 

WHEREAS, the District desires to amend Policy No. 601 l, specifically, Policy 6011. 71 
cont/lined therein, to allow for the co.nsumption of beer and wine pn District property when such 
consumption and possession is approv11d in advance by resolution of the Board of Directors. 

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR 
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS: 

SECTION 1. Adoption of Policy No .. 601 l, the Rules and Regulati9ns for Use 9f 
District Property. 

The Board of Directors hereby adopts, Md incorporates by reference, the attached policy, 
Policy No. 6011 Rules and Regulations for the Use of District Property, as amended to revise 
Policy 60 l L 7), as the rules and regulations that govern the use of District property. 

SECTION 2. Severa.bility. 

If any !!eetlon, subsection, subdivision, paragraph, sentence, clause; or phrase added by 
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or 
ineffective by any court of competent Jurisdiction, such decision shall not affect the validity or 
effectiveness of the remaining portions of this Ordinance or any part therepf. The Board hereby 
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ORDINANCE NO. 2026-01 

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE 

ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF 

ORANGE, STATE OF CALIFORNIA, AMENDING AND RE­

ADOPTING POLICY NO. 6011, RULES AND REGULATIONS 
FOR THE USE OF DISTRICT PROPERTY, AS THE RULES AND 

REGULATIONS THAT GOVERN THE USE OF ROSSMOOR 

COMMUNITY SERVICES DISTRICT PROPERTY 

WHEREAS, Rossmoor Community Services District ("District") is a district duly 
organized and existing under and pursuant to the Community Services District Law, sections 
61000 et seq. of the California Government Code; and 

WHEREAS, the District is empowered by California Government Code section 
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration, 
operation and use of facilities and services listed in California Government Code Section 61100; 
and 

WHEREAS, California Government Code section 61100(e) authorizes the District to 
acquire, construct, improve, maintain and operate recreation facilities such as parks; and 

WHEREAS, California Government Code section 61064(a) provides that any violation 
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor 
pursuant to California Penal Code Section 19; and 

WHEREAS, California Government Code section 61064(b) provides that any violation 
of any rule, regulation or ordinance adopted by the District maybe processed as an infraction 
pursuant to California Penal Code Section 17; and 

WHEREAS, on February 10, 2015 the District adopted Ordinance No. 15-01, which re­
adopted Policy No. 6011, Rules and Regulations for the Use of District Property, as the Rules 
and Regulations that govern the use of District property; and 

WHEREAS, the District desires to amend Policy No. 6011 by revising sections 6011.1 O 
and 6011. 70, as set forth herein. 

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR 
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS: 

SECTION 1. Adoption of Policy No. 6011, Rules and Regulations for the Use of 
District Property. 
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Adopted by the Rossmoor Community Services District Board of Directors this 10th day 
of February, 2026. 

Rossmoor Community Services District Board of Directors 

Attested: 

I hereby ce1tify that the foregoing Ordinance is a true copy adopted by the Rossmoor 
Community ervices Dis 1ict Board of Directors regular meeting held on February 10, 2026 and signed b ard SecrQ�anders on February I 0, 2026. 
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