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Rossmoor Community Services District

Policy No. 1000

BOARD POLICIES

1000.10 Manual of Policies; It is the intent of the Board of Directors of the Rossmoor Community Services
District (District) to maintain a Manual of Policies. Contained therein shall be a comprehensive listing of the
Board's current policies, being the rules and regulations enacted by the Board from time to time. The Manual
of Policies shall serve as a resource for Directors, staff and members of the public in determining the manner
in which matters of District business is to be conducted. The Manual of Policies shall be reviewed annually
by the General Manager and proposed amendments shall be brought before the Board. Other recommended
amendments may be brought before the Board by the General Manager on an as needed basis.

1000.20 Conflicts, Severability: If any policy or portion of a policy contained within the Manual of Policies is
deemed to be in conflict with, or otherwise contrary to, any laws, rules or regulations (“Laws") applicable to
the Rossmoor Community Services District, then said Laws shall be controlling. If any provision or policy
contained in the Manual of Policies is held invalid, then such invalidity shall not effect other provisions or
policies in the Manual of Policies, and to this end, the provisions and policies of the Manual of Policies are
declared to be severable.

1000.30 Non-policy Matters: Rules and regulations pertaining to the administrative operation of the
District shall be promulgated by the General Manager as Administrative Regulations or Manuals
pertaining to more complex matters such as personnel, safety or the processing of claims against the
District.

1000.40 Adoption and Amendment of Policies:

1000.41 Initiation: Consideration by the Board of Directors to adopt a new policy or to amend
an existing policy may be initiated by any Director, or by the General Manager. The
proposed adoption or amendment is initiated in accordance with Policy No. 5020 Board Meeting
Agenda.

1000.42 Review Period: Before considering adopting or amending any policy, the Board may

review the proposed adoption or amendment by means of a first reading at a regular Board
meeting prior to the meeting at which consideration for adoption or amendment is to be given. After
the first reading by the Board, the proposed adoption or amendment will be reviewed by District
General Counsel. After review, the proposed adoption or amendment will be set for a second
reading by the Board at a subsequent meeting. Copies of the proposed policy adoption or
amendment shall be included in the agenda information packet for any meeting of consideration.

1000.43 Adoption and Amendment By One Reading; Notwithstanding the foregoing, the Board

may elect to consider policy adoption or amendment by means of one reading at a regular
Board meeting and waive the requirement of a second reading for emergencies or where
important business of the District would be impeded by a second reading. In that case, the
Board may take action by Minute Order to review the proposed adoption or amendment by
means of a first reading and waive any further reading and consider the policy adoption or
amendment. In the event said procedure is proposed by a Director or the General Manager, all
other requirements shall be implemented prior to said consideration by the Board including the
initiation of a proposed policy or amendment, review by District General Counsel, and inclusion
in the applicable agenda information packet,



Policy 1.03
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1000.50 Rules _and Regulations for District Facilities; Not withstanding the foregoing, any policy that
includes rules and regulations for the use and maintenance of District facilities and services shall be
adopted or amended by ordinance following the procedures of Article 7 (commencing with section 25120)
of Chapter 1 of Part 2 of Division 2 of Title 3 of the Government Code.

Renamed, Amended and Adopted: November 9, 2010
Amended: January 14, 2014



Rossmoor Community Services District

Policy No. 1010

AUTHORITY OF BOARD OF DIRECTORS

1010.10 Board Authority: The Board is the unit of authority. Individual officers or other Board Members
cannot purport to speak on behalf of, represent, make expenditures on behalf of, or attempt to obligate, bind,
or commit the District unless specifically authorized by the Board to do so. Apart from the normal function as
part of the unit, the Board Member has no individual authority. The Board Member does not represent any
fractional segment of the community but is rather a part of the body which represents and acts for the
community as a whole. No individual member of the Board, by virtue of holding office, shall exercise any
administrative responsibility with respect to the District or as an individual command the services of any
District employee unless authorized by other policies. All actions of the Board shall be taken only in official
Board meetings.

1010.20 Board Responsible for Policy. The Board shall concern itself primarily with broad questions of palicy
rather than with administrative details. The Board is responsible for the formulation and evaluation of all
policies and for monitoring the District’s progress in complying with all policies.

1010.30 General Manager: The Board is responsible for hiring and firing the General Manager and shall
conduct a performance review of the General Manager not less than once each fiscal year. The Board shall
also approve all actions outside the scope of duties of the General Manager.

1010.40 General Counsel: The Board is responsible for contracting for the District's General Counsel.

1010.50 Auditor: The Board is responsible for contracting for the District's Auditor.

1010.60 Annual Budget: The Board shall approve the District's Annual Budget and amended budgets;
approve the movement of monies between and among Funds; approve all investment of idle funds; approve
the District's Appropriations Limits and approve all expenditures of $5,000 or more.

1010.70 Ordinances and Resolutions: The Board shall approve all ordinances and resolutions governing the
operation of the District.

1010.80 Contractual Agreements: The Board shall approve all contractual Agreements for services provided
by contractors or other governmental agencies.

1010.90 Real Property; The Board is the sole authority to convey real property or real property rights.

Renamed, Amended and Renumbered: November 9, 2010



Rossmoor Community Services Distri_ct

Policy No. 1015

MISSION AND JURISDICTION

1015.00 Government Structure: The Rossmoor Community Services District (District) is a limited
government authorized by Sections 61000-61140 of the Government Code governing the creation and
cperation of community services districts. The District is governed by an elected Board of Directors
selected by the voters of the unincorporated community of Rossmoor, The Board consists of five
members of the Rossmoor community who set policy and oversee the functions of the District. The
powers and responsibilities of Community Services Districts are enumerated in Division 3, Community
Services Districts, Part 1. General Provisions, Chapters1-5 of the Government Code, as amended by
Senate Bill 3B 135.

1015.10 Mission: The mission of the Rossmoor Community Services District is to provide superior, cost-
effective services that enhance the quality of life for the residents of Rossmoor.

1015.20 History: The District was formed in November 1986 as a result of a general election of
Rossmoor voters to replace the Rossmoor County Service Area No. 21 (CSA 21). At that election, a
majority of Rossmoor voters approved an order adopted on June 25, 1986 by the Board of Supervisors of
Orange County to form the District and concurrently dissolve the Rossmoor CSA 21, to establish that the
boundaries of District would be the entire territory of the unincorporated Rossmoor Community CSA 21
and take over the assets and assume all liabilities and obligations of the Rossmoor CSA 21, and to elect
a five member Board of Directors for the District.

1015.21 Powers Granted in 1886:. The powers granted to the District as a result of the 1986
election were: public recreation facilities and services, street lighting, road rights-of-way services,
sewer services and, subject to the consent of the County of Orange, the collection and disposal of
garbage or refuse matter. They included the specific services previously provided by Rossmoor
CSA 21 which were: local park development and maintenance, road related landscape
maintenance, sireet sweeping and community center/recreation programs. At that time, this
included Rossmoor Park, the mini-parks and Montecito Center,

1015.22 Powers Granted in 1988: The Rossmoor voters approved an ordinance which provided
for the maintenance of parkway trees including, but not limited to, aesthetic trimming, treatment for
diseases and/or insects, and the removal, replacement, or planting of parkway trees or the
approval of trimming, treatment, removal, replacement, or planting of parkway trees by any
person,

1015.23 Rush Park and Building: In November 1990, the Rossmoor voters approved a ballot
measure to acquire Rush School and surrounding grounds and to tax themselves to pay for one or
more bonds to acquire the property.

1015.24 Rogsmoor Signature Wall: In November of 1986, the Rossmoor voters approved a ballot
measure to tear down the Rossmoor Signature Wall on the east border of Rossmoor which was
partially collapsed by an earthquake and to rebuild it higher and stronger to withstand future
earthquakes, and to tax themselves to pay for one or more bonds for the destruction and
construction work.




1015.30 Current Jurisdiction. The District currently has jurisdiction over the following properties and
services within the territorial boundaries of the Rossmoor Community:

a. Parkway tress — trimming, planting and removal.

b. Rossmoor Way median trees and plants, and the triangle garden adjacent to Seal Beach
Blvd., Rossmoor Wall and the drainage channel at Lampson.

¢. Foster and Kempton Mini-parks.

d. Rush Park buildings, fields, grounds and parking lot.

e. Rossmoor Park Community Center, courts, fields and grounds
f. Montecito Center and parking lot.

g. Rossmoor Signature Wall,

h. Street sweeping.

i. Street lighting.

Adopted: March 14, 2006
Amended: June 12, 2007
Amended: November @, 2010
Amended: March 10, 2015



Rossmoor Community Services District

Policy No. 1020

CONFLICT OF INTEREST

1020.10 Policy: The Policy on Confiict of Interest is set forth in Resolution No,18-08-14-02. A copy of
Resolution No. 18-08-14-02 is attached for reference purposes.

Adopted: August 12, 1984

Reaffirmation: October 17, 2000

Approved renumbering & format: Qctober 8, 2002
Reaffirmed: April 8, 2003

Amended: November 9, 2004

Amended: October 12, 2010

Amended: August 14, 2018



RESOLUTION NO, 18-08-14-02

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR  COMMUNITY  SERVICES  DISTRICT
ADOPTING A CONFLICT OF INTEREST CODE WHICH
SUPERSEDES ALL PRIOR CONFLICT CODES AND
AMENDMENTS PREVIOUSLY ADOPTED

WHEREAS, the Political Reform Act of 1974, Government Code Section 81000
et seq. (“the Aer™ requires a focal povernment agency 1o adopt a Conflict of Interest Code
pursuant 1o the Act; aod

WHEREAS, the Rossmoor Community Services Distrdet has previously adopted a
Confliet of Interest Code and Code now requires updating: and

WHEREAS, amendments to the Act have in the past and foreseeably will in the
tuture require confornting aniendments to be made 1o the Conflict of Interest Code and

WHEREAS, the Fair Politicel Practices Comumission has adoped a regulation,
Tite 2, California Code of Regulutions, Section18730, which containg teimis for a standard
mwdel Conflicr of Tmerest Code, wihieh togéther with amundments thereto, iay be adopted by
public agencies and incorporated by reference 1o save public agencies fime and money by
minimizing the actions required of such agengies to keep their codes in conformity the. with ihz,,
Political Reforny Act,; snd

WHEREAS, notive of the time and place of a poblic mecting on, and of
consideration by the Board of Directors of, the proposed amended Conflict of lnterest Code was
proyided each designuted empliyee and poblicly posted for review atthe oftices of the Districty
and

 WHEREAS, a public meeting was bield upon thie proposed amended Conflivt of
fnterest Code wr a regular meeting of the Board of Divectors on Qoteber 12, 2010, at which ol
present were given an opporiimity to be heasd ob the proposed antended Contlict of Interest
Code,

NOW, THERFFORE, BE 1T RESOLVED:

Section 1. The ferms of Tide 2, Californin Code of Repulations, Seution
18730 (Anachment Aj and any dmendments to it didy adopted by the Fair Political Practices
Conimission are hereby incorporated by veference and, together with Exhibils A and B ip
metbers and a,misicwem are dusignated and diselosure cutegories are et forth, constituie the
Conflive of Interest Code of the Rossmoor Commaunity Services District,



Section 2.  The provisions of all Confliet of Interest Codes and Amendments
thereto proviousty adopted by the Rossmoor Community Services Districd and hereby saspended..

Section 3. The Filing Officer is heseby wuthorize to forward a copy of this
Resolution fo the Clerk- of the Orange County Board of Supervisors as required by California
Trovernment- Code Section 87303,

PASSED AND ADOPTEIY this 14" day of August, 2018.

L Tany DeMato,
*resident, Boord of Directors
Rossmipor Connuunity Seivices District

ATTEST:

Aemas D, Ruth
" Secretiry, Board of Directors _
Rossmoor Community Services District

L2
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APPENDIX
CONFLICTOFINTEREST CODE
OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT

EXHIBIT"A"

OFFICIALS WHO MANAGE PUBLIC INVESTMENTS
District Officials who manage public investments, as defined by 2 Cal.
Code of Regs. § 18700.3, are NOT subject to the District's Code, but are subject to the
disclosure requirements of the Act. (Government Code Section 87200 et seq.). [Regs.
§ 18730(b)(3)] These positions are listed here for informational purposes only.

It has been determined that the positions listed below are officials who
manage public investments !

Members of the Board of Directors
General Manager

Financial Consultant

"Individuals holding one of the above-listed positions may contact the FPPC for assistance or written
advice regarding their filing obligations if they believe that their position has been categorized
incorrectly. The FPPC makes the final determination whether a position is covered by § 87200,

-App 1-



GNATED P

THEC OF INTER DE

DESIGNATED EMPLOYEES' DISCLOSURE CATEGORIES
TITLE OR FUNCTION ASSIGNED

Accountant Bookkeeper 4
Administrative Assistant 4
General Counsel 1,2
Assistant General Counsel 1,2
IT Supervisor 5
IT Technician 5
Park Superintendent 5
Recreation Superintendent 5
Urban Forest Manager 5

Consultant?

Consultants shall be included inthe list of Desighated Employees and shall disclose pursuant to
the broadest disclosure category inthis Code subject to the following mitation:

The General Manager may determine in writing that a particular consultant, although a
"designated position,"” is hired to perform a range of duties that are limited in scope and thus
is not required to fully comply with the disclosure requirements described in this Section.
Such written determination shall include a description of the consultant's duties and, based
upon that description. a statement of the extent of disclosure requirements. The General

Manager's determination is a public record and shall be retained for public nspection in the
same manner and location as this Conflict of Interest Code.

~App. 2-
PP Jugly 2018



EXHIBIT "B"
RISCLOSURE CATEGORIES

The disclosure categories listed below identify the types of investments,
business entities, sources of income, including gifts, loans and travel payments, or real

property which the Designated Employee must disclose for each disclosure category to
which he or she is assighed.

Category 1: All investments and business positions and sources of
income, including gifts, loans and travel payments, that are located in, that do business
inor own real property within the jurisdiction of the District.

Category 2. All interests in real property which is located in whole or in
part within, or not more than two (2) miles outside, the jurisdiction of the District,

Category 3: All investments and business positions and sources of
income, including gifts, loans and travel payments, that are engaged in land

development, construction or the acquisition or sale of real property within the
jurisdiction of the District. '

Category 4: All investments and business positions and sources of
income, including gifts, loans and travel payments, that provide services, supplies,

materials, machinery, vehicles or equipment of a type purchased or leased by the
District.

Category 5. All investments and business positions and sources of
income, including gifts, loans and travel payments, that provide services, supplies,
materials, machinery, vehicles or equipment of a type purchased or ieased by the
Designated Employee's department, unit or division.

-ApD. 3-
PP Suly 2018



Rossmoor Community Services District

Policy No. 1030

PUBLIC COMPLAINTS

1030.10 A public complaint is an allegation by a member of the public of a violation or misinterpretation of
a District policy of which the individual has been adversely affected.

1030.20 The method of resolving complaints shall be as follows:;

1030.21 The individual with a complaint shall first discuss the matter with the General Clerk, or
Administrative Assistant if the General Clerk is not available, with the objective of resolving the
matter informailly.

1030.22 If the individual lodging the complaint is not satisfied with the disposition by the General
Clerk, or Administrative Assistant if the General Clerk is not available, the complaint may be filed
with the General Manager. Within a reasonable time, the General Manager shall meet with the
person filing the complaint to resolve the matter. At the option of the General Manager, he/she may
conduct conferences and take testimony or written documentation in the resolution of the complaint. A
written decision from the General Manager may be requested by the individual filing the complaint.

1030.23 If the individual filing the complaint is stifl not satisfied with the disposition of the matter by
the General Manager, a written complaint may be filed with the Board of Directors within ten (10) days
of receiving the General Managers decision. The Board may consider the maiter at the next regular
meeting or call a special meeting. The Board will expeditiously resolve the matter. In making the final
decision, the Board may conduct conferences, hear testimony, as well as utilize the transcripts of
written documentation. A writien decision from the Board may be requested by the individual filing the
complaint.

1030.30 All charges or complaints against employees shall be submitted to the Board in writing as outlined
above in 1030.23.

1030.40 This policy in no way prohibits or is intended fo deter anyone from appearing before the Board to
present verbally a testimony, complaint or statement in regard to actions of the Board, District programs and
services, or impending considerations of the Board. .

Approved renumbering & format: October 8 2002
Reaffirmed: January 14, 2003
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Rossmoor Community Services District

Policy No. 2000

GENERAL MANAGER AUTHORITY AND RESPONSIBILITIES

2000.10 Appointment. The General Manager shall be appointed by the Board of Directors solely on the
basis of executive and administrative ability and qualifications and shall hold office until the General
Manager’s resignation or termination by the Board, No person holding or who has held membership on
the Board shall be eligible for appointment as General Manager until one (1) year has elapsed following
the termination of membership on the Board for which the individual was last elected or appointed.

2000.20 Authority: The General Manager shall be the chief administrative officer of the Rossmoor
Community Services District under an employment agreement with the District. The General Manager
shall carry out the directions of the Board. The General Manager is responsible for the efficient
administration and management of all District employees, activities and properties.

2000.20 Secretary. The General Manager is the Secretary to the Board. Duties include preparing the
agenda, and attachments, in consultation with the President, for each Board meeting, taking minutes at
each board meeting, preparing them for distribution to all Board members promptly after each meeting,
and for performing other duties as directed by the Board or required by law. The General Manager shall
also serve as Secretary and Chief Financial Officer to the Public Improvement Finance Corporation.

2000.40 Meetings: The General Manager shall attend all meetings of the Board and Committees of the
Board and participate in all matters before the Board, but without a vote.

2000.50 Policies: The General Manager is responsible for the administration of all policies approved by
the Board and for assuring that District emplayees adhere to all applicable policies. The General
Manager may also recommend new policies or revisions to policies for consideration by the Board.

2000.60 Procedures: The General Manager is responsible for developing and completing written
procedures for use by staff in the performance of their duties in the most cost effective and efficient
manner. These procedures shall be availabls to all District employees,

2000.70 Staff: The General Manager shall hire, train, conduct employee performance evaluations,
discipline and, when necessary, terminate employees of the District. The General Manager shall create
positions of employment, organize the staff, and direct resources to accomplish the functions of the
District. The General Manager is also responsible for developing and completing & Job Description which
will cover the minimum gqualifications (education, experience, skills, etc.) needed and the duties to be
performed for each job that exists within the District. All Job Descriptions shall be contained in a
Personnel Manual and posted in the District's computer system available to all employees. The General
Manager is also responsible for preparing a Salary Plan for each classification and submitting the Plan to
the Board annually, as a part of the Preliminary Budget.

2000.80 Budget and Finances: The General Manager is responsible for preparing and submitting an
annual Prefiminary, Final and Mid-year Budget to the Board. Such budgets shall include a multi-year
Capital Improvement Program (CIP). The General Manager shall also be responsible for expending funds
in conformity with the approved Budget and preparing and submitting a Revenue and Expenditures report
to the Board each month which shows actual revenue received and expenditures made that month. The
report shall be in the same format as the approved Budget.

1



The General Manager has the authority to expend funds for budgeted and non-budgeted items within the
financial limits imposed by the Board. He/she shall also maintain or cause to be maintained all necessary
and required financial records for the proper conduct of the District's annual audit.

2000.90 District Facilities: The General Manager has the responsibility for managing and maintaining all
District buildings and parks, including the use of such facilities in accordance with applicable District
Policies and the approved Fee Schedule. The General Manager is responsible for regutarly inspecting all
District facilities to evaluate the effectiveness of maintenance and to monitor the performance of District
staff and contractors assigned responsibility for the upkeep and maintenance of District facilities through
the use of staff personal and/or contractors within the General Manager's spending limits.

2000.100 CIP_Project Contractors: The General Manager has the responsibility for soliciting and
evaluating bidders for the District's CIP project work. Contract development shall be accomplished in
consultation, with District Counsel. The General Manager shall be responsible for developing
specifications for projects in consultation with any professional consultant approved by the Board;
obtaining bids from contracters for CIP projects; and presenting bids to the Board for approval of the
successful bidder. With Board approval, the General Manager is authorized to sign an agreement with
such bidder, as the District's representative. The General Manager also has the responsibility for
monitoring the performance of contractors for any CIP project approved by the Board.

2000.110 Long Term Contractors; The General Manager has the same responsibilities for long term
contractors as with project contractors. Long term contractors are those whose scope of work is ongoing
and for a term of at least a year and usually longer. The General Manager represents the District in
negotiations and disputes with contractors and together with any project consultant approved by the
Board. The General Manager makes decisions on whether the contractor has performed in compliance
with the applicable contract, and whether reductions in payment are to be made or whether termination is
warranted. Such actions must be taken in consultation with Genaral Counsel.

2000.120 Reports to the Board: The General Manager shall provide a Quarterly Status Report to the
Board on the major service categories contained in the District's Goals and Objectives. Such categories
inciude but are not limited to recreational programs, facility maintenance, status of the urban forest, street
lighting, street sweeping, County services, fiscal status and community outreach. The General Manager
may develop and present special reports, as deemed necessary or as directed by the Board.

2000.130 Recreation Programs: The General Manager is responsible for managing the activities of staff
responsible for planning, researching, and recommending new or modified recreation programs and
equipment utilizing the parks and buildings in the District for the benefit of the Rossmoor community.

2000.140 Tree Program: The General Manager is responsible for the management of the District's urban
forest. The General Manager shall monitor and coordinate any tree related activity such as plantings,
removals, and trimmings with the County, the District's contract arborist, and District staff/consultants for
all parkway and median trees in the commuinity.

2000.150 Public Relations: The General Manager has the authority and responsibility to represent the
District in any dialogue with all local, county, state and federal agencies, news media and local
organizations. The General Manager has the responsibility for answering inquiries from the public and
news media, producing and distributing the District's Quarterly Newsletter to all Rossmoor
homecwners/residents and businesses, and issuing press releases and media alerts to inform local and
regional newspapers of events and programs to be conducted on District properties or being supported by
the District. The General Manager shall also maintain and keep current the District web site and develop
an email data base of homeowners/residents and businesses for timely dissemination of information on
current events or emergency alerts.




2000160 Emergencies: The General Manager has the responsihility and authority to expend District
funds when an emergency occurs which adversely affects, directly or potentially, the ability of the District
to perform its services which puts District property or personnel in jeopardy, or which may jeopardize the
health and safety of the community and its residents. The General Manager shall determine that an
emergency exists and shall take whatever steps and expenditures deemed necessary to meet the
emergency.

At the earliest opportunity, the General Manager shall inform the Board President, or in the President's
absence, the First Vice President or Second Vice President, of the emergency and the steps taken and
expenditures incurred or may be incurred to meet the emergency. Such actions shall be reported to the
Board at their next regularly scheduled meeting.

Adopted: July 14, 1993
Amended: February 9, 2000
Reformatted: October 8, 2002
Amended: December 10, 2002
Amended: January 11, 2005
Amended: September 12, 2006
Amended: October 13, 2009



Rossmoor Community Services District

Policy No. 2005

TREASURER

2005.00 Treasurer: California Government Code Sections 81050 and 61053 provide that the Board may
appoint a Treasurer. Therefore, the Board of Directors appoints the General Manager (or acting General
Manager) as Treasurer of the Rossmoor Community Services District and he/she shall be responsible for
those activities authorized by the Board of Directors.

Adopted. Resolution 88-7, August 10, 1988
Approved renumbering & format: October 8, 2002
Reaffirmed: June 10, 2003

Amendment Approved 2™ Reading: July 11, 2006



Rossmoor Community Services District

Policy No. 2010

CATEGORIES OF EMPLOYMENT, POSITIONS AND HOURS OF
WORK

2010.00 Categories of Employment: Following are the District's categories of employment:
Full-time—an employee who works a normal 40-hour work week.

Part-time— an employee who works at least a 20-hour work week, but less than a 40-
hour work week, and who maintains a regular work schedule.

On-call—an employee who works less than a 40-hour work week or an 8-hour work day,
and whose employment is limited to being on call for specific assignments.

Regular—for purposes of compensation and benefits, regular employees shall include full
time and part time employees.

Probationary—for purposes of benefits, these shall not accrue or be available until
successful completion of the probationary period. (See Policy No. 2015).

2010.10 Positions of Employment: The Board shall establish positions of employment as deemed
necessary for carrying out the mission of the District (See policy No.2150). The General Manager
shail promulgate job descriptions for each position of employment.

2010.20 Policy Applicability. For purposes of compensation and benefits, this policy shall only
apply to all full time and part time employees except the General Manager who is covered by a
separate agreement.

2010.30 Hours of Work:

2010.31 Work Day: The normal work day for a full time regular employee is eight (8)
hours of work.

2010.32 Work Week: The work week is seven (7) consecutive days from 12:01 o’clock
a.m. Monday through midnight Sunday.

Approved: July 12, 2005
Amended: May 12, 2009



Rossmoor Community Services District

Policy No. 2015

EMPLOYMENT PROBATIONARY PERIOD AND BENEFITS

2015.00 Probationary Period: All newly hired regular employees of the District shall serve a
probationary period of 90 calendar days. All non-regular employees are at-will employees who do
not accrue status for the duration of their employment,

2015.10 Employee Benefits: Use of employse benefits shall not occur until after successful
completion of the probationary period.

2015.20 Benefits Defined: The following benefits are authorized for all regular employees
subject to specific accrual rates or limitations as further defined in specific benefit policies:

. Medical and Dental Insurance

. Deferred Compensation

. Vacation

. Sick Leave

. Bereavement Leave

. Jury Duty Compensation

. Holiday Compensation
All employees are covered by State Worker's Compensation Insurance and Social Security.
2015.30 Successful Completion of Probationary Period: During the probationary period, a newly
hired regular employee will be evatuated for demonstration of skills, knowledges and abilities
consistent with the duties of their respective positicn of employment. Prior to completion of
probation the employee must receive a satisfactory Employee Evaluation in accordance with

Policy No. 2170. A probationary employee may be dismissed without a showing of cause at any
time during the probationary period.

Adopted: May 12, 2009



Rossmoor Community Services District

Policy

No. 2020

VACATION

2020.10

entitled annually to paid vacation as follows.

1 to 5 years of service:

Full-time (40-hour) employees
Part-time (30-39hour) employees
Part-time (20-29hour) employees

6 to 10 years of service:

Full- time (40-hour) employees
Part-time (30-39hour) employees
Part-time (20-29hour) employees

Over 10 vyears of service:
Full-time (40-hour) employees
Part-time (30-39hour) employees
Part-time (20-29hour) employees

Earned at;

6.667 hours per month
5.000 hours per month
3.334 hours per month

Earned at:

10.000 hours per month
7.5000 hours per month
5.0000 hours per month

Earned at:

13.334 hours per month
10.000 hours per month
6.667 hours per month

Paid Vacation: Regular District employees, except the General Manager, shall be

Total Annual Vacation:
80 hours per year
60 hours per year
40 hours per year

Total Annual Vacation:
120 hours per year

90 hours per year

60 hours per year

Total Annual Vacation:
160 hours per year
120 hours per year

80 hours per year

2020.20 Vacation Eligibility: Full-time and Parnt-time employees are eligible to take vacation

following one (1) year of employment.

2020.30 Vacation Accrual Cap: Vacation may accumulate to a maximum of two years accrual.
Once the maximum accrual is reached, accrual will cease until vacation use reduces it below the

maximum amount.

2020.40 Vacation Payoff: Upon termination of employment, employees shall receive an hour of
pay for each hour accumulated up to a maximum of the accrual cap for that employee.

Adopted: Resolution 95-3, March 8, 1995
Approved renumbering & format: October 8, 2002

Reaffirmed: January 14, 2003
Amended: June 12, 2007
Amended:; May, 12, 2009



Rossmoor Community Services District

Policy No. 2021

EMPLOYEE VACATION BUY-BACK

Full-time employees with a minimum of three years of full-time service, who have used at least one week
of vacation during the preceding fiscal year, are eligible apply to sell a maximum of two weeks of accrued
vacation leave back to the District at the rate of one-to-one. This opportunity is provided once per year.
The approval of the availability of Vacation Buy-Back in any given year is at the sole discretion of the Board
of Directors. The employee is required to submit an Employee Vacation Buy-Back request form to the
General Manager anytime between October 15 to 30. Requests will be submitted to the Board of Directors
for approval at their November meeting. If Vacation By-Back is approved by the Board for that year,
payment will be made the first pay period in December.

Adopted: November 10, 2020



Rossmoor Community Services District

Policy No. 2025

AUTHORIZED LEAVE

2025.00 Absence from Duty: Employees of the District are provided with leave benefits for a varisty of
purposes. Absences for purposes such as vacation, illness, bereavement, etc may be taken as prescribed
by other specific policies in this Section. Voluntary absences for these purposes requite prior approval by
the General Manager, unless there is an unexpected emeargency or sudden iliness,

2025.10 General Manager Approval: A request for approval of a planned absence must be submitted to
the General Manager for approval/disapproval on a form provided by the District. Such reguests should be
submitted as soon as a planned absence is known, but no later than five (5) working days prior to the date
of absence,

2025,15 Holiday Leave: An absence in observance of a District holiday is not considered a voluntary
absence and does not require approval. An employee, however, may be required to work on a holiday and
be compensated accordingly.

2025.20 Documentation: Documentation of the need by an employee for certain absences are prescribed
by other specific policies in Section 2000 — Persannel of this Handbook,

2025,30 Eligibility: Eligibifity for specific absences from duty are prescribed by other specific policies in
Section 2000 — Personnel of this Handbook.

2025.40 Unauthorized Absences: Employees who are absent from duty without prior approval shall not be
compensated for such absences, unless there are extraordinary circumstances as determined by the
General Manager. Such unauthorized absences may subject an employee to disciplinary action, as
deemed appropriate by the General Manager.

2025.50 Abandonment of Employment: A voluntary absence from duty without approval for five (5)
consecutive working days will be considered an abandonment of employment and treated as a
resignation. Under extraordinary circumstances, the General Manager may reinstate such employee after
a hearing to determine the specific reasons for such absencea.

2025,60 Leave of Absence: Under extracrdinary circumstances, an employee may require time off in
excess of leave accumulated. The General Manager may authorize a leave of absence for a period of up
to 30 days total, including both paid and unpaid leave when it is deemed to be in the best interest of the
District and the employee.

Adopted; September 8, 2009



Rossmoor Community Services District

Policy No. 2030

HOLIDAYS

2030.00 Holidays: The following days shall be recognized and observed as paid holidays. This policy
shalt apply to all regular employees.

New Year's Day Martin Luther King Day Lincoln’s Birthday
President's Day Memorial Day 4" of Juty

Labor Day Columbus Day Veterans’ Day
Thanksgiving Day Friday after Thanksgiving Christmas Day

2030.10 Eligibility: All regular work shall be suspended and regular employees shall receive one (1)
hour's pay for each hour based on the work schedule for that employee. This policy shall apply for each
of the holidays listed above. An employee is eligible for any paid holiday if he/she works the day before
and the day after said holiday. Eligibility is alsc granted if the employee was on approved vacation, sick
leave with a doctor’s note or if the employee has received permission from the General Manager to be
absent from work on that specific day or days.

2030.20 Holiday Non-Week Day: YWhenever a holiday falls on Saturday, the preceding Friday shall be
observed as the holiday. Whenever a holiday falls on Sunday, the following Monday shall be obssrved as
the holiday. From time to time, the General Manager may alter the day the holiday is observed when it is
deemed to be in the best interest of the District.

2030.30 Holiday during Authorized Leave: When an employee is taking an authorized leave with pay
when the holiday occurs, said holiday shall not be charged against said leave with pay.

2030.40 Holiday Worked: Compensation or compensatory time for time worked during a holiday shall be
in accordance with Policy No. 2150.31.

Adopted: Resolution 95-3, March 8, 1995
Approved renumbering & format: October 8, 2002
Reaffirmed: January 14, 2003

Amended: April 13, 2004

Amended: September 14, 2004

Amended: May 12, 2009



Rossmoor Community Services District

Policy | No. 2040

SICK LEAVE

2040.00 Sick Leave: Regular employees of the District employees shall accrue mothly, paid sick
leave as follows.

Full-time {40-hour) employees 8 hours per month
Part-time (30-39-hour) employees 6 hours per month
Part-time (20-29 hour) employees 4 hours per month

2040.10 Authorized Uses of Sick Leave: Sick leave is intended for use by regular employees for
absences due to personal illness or illness of an immediate family member living in the same
household. Absences due to medical appointments require prior authorization by the General
Manager. Absences of longer than three consecutive days will require a note from a physician
indicating the reasons for the duration of the absence. The General Manager may require a
doctor's note for any absence where there is a pattern of sick ieave usage befors and after
weekends or holidays or when sick leave is used as accumulated.

2040,20 Payoff of Unused Sick Leave: Upon termination of employment, employees shall receive
an hour of pay for each hour accumulated up to a maximum of 80 hours.

Adopted: Resolution 95-3, March 8, 1995
Approved renumbering & format: October 8, 2002
Reaffirmed: January 14, 2003

Amended: May 12, 2009



Rossmoor Community Services District

Policy No. 2050

BEREAVEMENT LEAVE

2050.00 Bereavement Leave: Regular employees of the District may receive necessary time off with pay,
not to exceed three (3) days in any cne (1) instance with up to two (2) additional days for extenuating
circumstances, with the approval of the General Manager, to arrange for and/or attend a funeral of a
member of their immediate family .

2050.10 Immediate Family Defined: Immediate family shall mean father, father-in-law, mother, mother-in-
law, step-parent, brother, sister, wife, husband, partner, child, step-child, grandparent, grandchild or legal
guardian,

2050.20 Documentation: Documentation of the need for the use of bereavement leave shall be provided to
the General Manager. Such documentation may include a death certificate, a public notice in a published
newspaper or materials provided by a mortuary or a place of worship.

2050.30 Eligibility: Regular employees shall be entitled to be paid bereavement ieave based on the
individual employee's work schedule and who has been employed by the District for a minimum of 30
days.

Adopted: April 8, 2008
Amended: May 12, 2009



Rossmoor Community Services District

Policy | No. 2060

JURY DUTY

2080.10 Jury Duty: A regular or probationary employee who is called for jury duty or for
examination for jury duty shall be compensated at the employee's regular rate of pay for those
hours of absence due to the jury duty which occur during the employee's regularly scheduled
working hours.

2060.20 Jury Duty Fees: Compensation shall be conditioned upon the employee depositing the
employee's fee for such hours of jury duty, exclusive of mileage with the District General
Manager. Fees for jury performed during hours other than regularly scheduled working hours may
be retained by the emgloyee.

2060.,30 Overtime: Any hours worked beyond the regularly scheduled work day or work week
shall be subject to the work day and/or work week provisions of Policy Ne.2150.30.

2060.40 Compensation Limitation: Compensation for jury duty shall be limited to five (5) work
days.

Adopted: Resolution 95-3, March 8, 2003
Approved renumbering & format: October 8, 2002
Reaffirmed: January 14, 2003

Amended: May 12, 2009



Rossmoor Community Services District
Policy No. No. 2070

FAMILIES FIRST CORONAVIRUS RESPONSE ACT

2070.00 Purpose: The Families First Coronavirus Response Act (the Act) was passed on March 18, 2020
in response to the COVID-19 pandemic. The Act approves two provisions designed to help reduce the
impact of the virus on families. These provisions include the Emergency Family Medical Leave Expansion
Act (EFMLEA) and the Emergency Paid Sick Leave Act (EPSLA). These provisions go into effect
prospectively as of April 1, 2020 and remain in effect until December 31, 2020.

2070.10 Policy: The policy of the District is to allow employees to take leave from the worksite to ensure
that when the employee is at work, the employee is rested, healthy, and mentally available to perform duties
in a professional manner and to comply with any state or federal regulations regarding authorized leave.
District leave policy is generally described in Policy No. 2025.

2070.20 Leave Under the Emergency Family Medical Leave Expansion Act (EFMLEA)

2070.21 Eligibility: Employees who have been employed with District for at least thirty (30) calendar days
are eligible to receive up to 12 weeks of job-protected leave if they are unable to work (including telework)
due to a need to care for the son or daughter (under 18 years of age) whose school or place of care has
been closed, or whose child care provider is unavailable due to a COVID-19 emergency declared by either
a Federal, State, or local authority. Ten weeks are paid and two weeks are unpaid. Employee is required
to provide reasonable notice of the need for leave.

2070.22 Duration of Leave: An eligible employee is eligible to receive up to 12 weeks of job-protected
leave.

2070.23 Compensation: Under EFMLEA, the first two weeks of EFMLEA are unpaid. The employee may
choose to use any accrued leave (vacation, sick, compensatory time) during this two-week period.
Alternatively, the employee may also use pay under the provisions of EPSLA as described below.

For weeks three to twelve, the employee will be paid 2/3 of the employee’s regular rate of pay (capped as
indicated below) as defined under the Fair Labor Standards Act (29 U.S.C. § 207(e)). Part-time employees
are entitled to pay based on 2/3 of their regular pay based on the number of hours they would otherwise
have been scheduled to work during the time they are taking leave.

In the case of an employee whose schedule varies from week to week to such an extent that an employer
is unable to determine with certainty the number of hours the employee would have worked if the employee
had not taken leave, the employer must use the following criteria:

1. A number equal to the average number of hours that the employee was scheduled per day over
the 8-month period ending on the date on which the employee commences leave, including hours
for which the employee took any type of paid leave; or

2. If the employee did not work over the preceding 6-month period, the reasonable expectation of the
employee at the time of hiring of the average number of hours per day that the employee would
normally be scheduled to work.



Pay under the EFMLEA is capped at $200 per day and $10,000 in the aggregate.

Employees may elect to use accrued leave from any leave bank source to supplement the 2/3 regular rate
being paid while on EFMLEA.

2070.24 Reguest Procedure: An employee using Emergency Family Medical Leave must certify the need
for the leave in writing at the time of request. The General Manager will provide a Certification of Need for
leave form. Completed forms shall be submitted to the employee’s supervisor or directly to the General
Manager prior to initiating leave. When Emergency Paid Sick Leave is being requested in coordination with
Emergency Family Medical Leave, both reguests should be submitted together. The General Manager
may request, and the employee must provide, additiona! information reasonably necessary to determine
eligibility for leave.

In the event of a medical emergency where the employee is unable to provide the form prior to initiating
leave, such form shall be submitted as soon as reasonably practicable. Forms shall be submitted by way
of fax or via email to the General Manager.

2070.25 Response to Leave Requests: RCSD will confirm an employee’s eligibility for leave or provide an
explanation as to why they are not eligible.

2070.26 Reinstatement: Employees out on Emergency Family and Medical Leave are entitled to
reinstatement to their prior position.

Reinstatement may, in certain circumstances set forth by statute, be denied to certain “highly compensated”
positions. Such employees will be notified of this possibility at the time the request for leave is processed.

2070.30 Leave Under the Emergency Paid Sick Leave Act (EPSLA)

2070.31 Eligibility: All employees are eligible for EPSLA regardless of how long they have been employed
with the agency if:

1. The employee is subject to a federal, state, or local quarantine or isolation order related to COVID-
19.1

2. The employee has been advised by a health care provider to self-quarantine due to concerns
related to COVID-19.

3. The employee is experiencing symptorhs of COVID-19 and is seeking a diagnosis.

4. The employee is caring for an individual under quarantine or isolation order, or advised by a health
care professional to self-guarantine.

5. The employee is caring for his or her child whose school or place of care is closed (or childcare
provider is unavailable) due to COVID-19 related reasons.

6. The employee is "experiencing any substantially similar condition specified by the Secretary of
Health and Human Services in consultation with the Secretary of the Treasury and Secretary of
Labor.” The statute does not provide any guidance on what this language means. It is believed
Congress intended to insert a placeholder to expand eligibility later if an unexpected need arises,
therefore eligibility under this item is subject to future update and clarification by Congress.

Eligibility is based on any of the above reasons, however any one employee may only use their total allotted
EPSLA time, even if used for different reasons.

1 This includes “shelter in place” or “stay at home” orders.
2



2070.32 Compensation and Duration of Leave: Leave taken as Emergency Paid Leave is in addition to
any other leave accrued and does not accrue beyond 80 hours. Unused leave does not carry over after
December 31, 2020 for any employees.

For leave taken under Section 2070.31, paragraphs (1), (2), or (3), full time employees are entitled to 80
hours of paid leave at their regular rate of pay, subject to a $511 per day and $5,110 aggregate cap. Part-
time employees are entitled to paid leave for the average number of hours worked over a 2-week period at
their regular rate of pay, subject to the same cap.

For leave taken under paragraphs (4), (5), or (8), full time employees are entitled to 80 hours of paid leave
at 2/3 their regular rate of pay, subject to a $200 per day and $2,000 aggregate cap. Part-time employees
are entitled to paid leave for the average number of hours worked over a 2-week period at 2/3 their regular
rate of pay, subject to the same cap.

Employees are not required to use other available paid leave (such as leave accruals available to the
employee) before using sick leave under EPSLA. Employees are not required to find replacements to cover
their duties during use of leave. Employers are prohibited from discharging or discriminating against any
employee for requesting or taking paid sick leave under the EPSLA.

Employees may elect to use accrued leave from any leave bank source to supplement the 2/3 regular rate
being paid while on EPSLA under reasons (4), (5), or (6).

2070.33 Coordination with EFMLEA: An employee requesting leave under EFMLEA will qualify for paid
leave under Section 2070.31 paragraph (5) and therefore, such employee may use EPSLA during the initial
two week, unpaid period of EFMLEA. Such employee is not required to use EPSLA for that purpose.

If an employee is requesting leave under EPSLA under paragraph (4), EPSLA is available to employees
for the care of that individual.

2070.34 Request Procedure: An employee using EPSLA leave must certify the need for the leave in writing
at the time of request. The General Manager will provide a Certification of Need for Leave form. Completed
forms shall be submitted to the employee’s supervisor or directly to the General Manager prior to initiating
leave. When Emergency Paid Sick Leave is being requested in coordination with Emergency Family
Medical Leave, both requests should be submitted together. The General Manager may request, and the
employee must provide, additional information reasonably necessary to determine eligibility for leave.

In the event of a medical emergency where the employee is unable to provide the form prior to initiating
leave, such form shall be submitted as soon as reasonably practicable. Forms shall be submitted by way
of fax or via email to the General Manager.

2070.35 Response to Leave Reguests: The District will confirm an employee’s eligibility for leave or provide
an explanation as to why they are not eligible.

2070.36 Reinstatement: Upon return from an approved EPSLA, an employee will be reinstated to the
employee’s original position or to a comparable position with equivalent pay, benefits, and other
employment terms and conditions for which the employee is qualified. However, an employee has no
greater rights to any benefit or position of employment than if the employee had been continuously working
rather than on leave.

Attachments:

Employee Certification of Need for Emergency Family and Medical Leave
Employee Certification of Need for Paid Emergency Sick Leave

Adopted: June 9, 2020



Rossmoor Community Services District

Policy No. 2100

DISTRICT/PERSONAL VEHICLE USAGE

2100.10 District Owned Vehicles:

2100.11 Vehicle Use; District owned vehicles shall only be used for District business.

2100.12 Driver Requirements; Each driver of a District vehicle shall possess a valid California Driver
License and be registered as covered by the District's Insurance carrier (currently SDRMA).

2100.20 Personal Vehicles:

2100.21 Driver Financial Responsibility: Each driver of a personal vehicle used in the pursuit of District
business shall possess a valid California Driver License and an insurance policy containing the minimum
financial coverage as required by the State of California. Each driver shali provide the District office with
evidence of such Driver License and insurance prior to operating the vehicle.

2100.22 Mileage Reimbursement; Drivers of personal vehicles used in the pursuit of District business
shall be reimbursed on a mileage basis. A log of mileage usage for District business shall be maintained
by the driver and approved by the General Manager prior to submittal for reimbursement. The rate of
reimbursement shall be the maximum rate allowed by the Internal Revenue Service.

2100.30 Drivers of District Owned and Personal Vehicles:

2100.31 Compliance with the Law: Any person who operates a District owned or personal vehicle in the
pursuit of District business on any public readway shall comply with all state and local statutes governing
such use. :

210032 Personal Responsibility: Any citation issued by law enforcement personnel for failure to comply
with any law regulating the operation of a vehicle whether using a District or personal vehicle shall be the
sole responsibility of the driver/fowner of the vehicle.

Adopted: August 9, 1995

Approved renumbering: October 8, 2002
Reaffirmed: December 10, 2002
Amended; May 12, 2009

Amended: July 13, 2010



Rossmoor Community Services District

Policy No. 2150

EMPLOYEE COMPENSATION AND BENEFITS

2150.10 Policy: To engage the services of employees, the Board finds that it is necessary to provide
compensation in the form of competitive wages and employee benefits.

2150.20 Compensation: In order for the District to provide the various services provided for in the District's
enabling legislation, it is necessary for the Board to employ qualified persons to carry out its mission.

2150.21 Salary and Positions of Employment: Shall be established by Resolution and/or the
District Employee Salary Plan with the adoption of the annual Final Budget for the District or by
other formal action of the Board. (See policy No. 2155).

2150.22 Payroll Schedule: All employees shall be paid by payroll check twice each month on
the 15" and last day of the month. When such dates fall on a weekend or a holiday, employees
will be paid on the last workday prior to the weekend or holiday.

2150.23 Time Sheet: Actual salary shall be based upon valid entries on the employee’s Time
Sheet, signed by the employee and approved by the supervisor and/or General Manager.

2150.30 Overtime: The payment of overtime shall be paid at one and one-half the employee’s hourly rate
and is governed as follows:

2150.31 Overtime Defined:

. Time worked in excess of forty (40) hours in a work week.
. Time worked in excess of eight (8) hours on a scheduled workday.
. Time worked on a designated holiday.

. Other than regular hours, any time worked by an employee in emergency repair or
maintenance of District facilities. All emergency callouts shall be paid on a 4-hour minimum.

. In all cases, employees who work overtime shall receive overtime pay in accordance with
State laws and regulations.

2150.40 Compensatory Time: An employee who works overtime may elect to take compensatory time in
lieu of overtime pay at one and one-half (1 2) hours per hour of overtime with the approval of the General
Manager.

2150.50 Out of Classification Pay: Employees assigned to work in a higher classification on a temporary
basis which exceeds seven or more continuous workdays shall be paid out of classification pay. This
amount shall be 15% of the employee’s normal compensation not to exceed the rate of pay for the position
temporarily being filled.

2150.60 Benefits: Employee benefits are established by the Board and governed as follows by Policy No.
2015 Employment Probationary Period and Acquiring of Benefits, and other specific benefits as defined
below:



2150.61 Health Insurance Eligibility: The District’'s Health Plan provides coverage for medical,
dental and vision coverage for a spouse or dependents at the option of the individual employee.
The plan is fully paid by the District for regular employees working 30 or more hours per week.
The District will pay one/half of the premiums for regular employees working 20-29 hours per
week if the employee elects to pay the remainder.

2150.62 Group Life Insurance Eligibility: Regular employees working 30 or more hours per week
are eligible to receive Group Life Insurance through the District's Group Life Insurance
Policy. The Policy is fully paid by the District and provides a payout of one (1) times annual salary
up to $100,000 to all participating employees. For new hires coverage will begin on the first of
the month following the date of hire.

2150.63 Retirement: All employees of the District are covered under the provisions of the
United States Social Security Administration.

2150.64 Deferred Compensation: A voluntary deferred compensation plan is provided in
accordance with Policy No. 2160.

2150.65 Uniforms; Uniforms consisting of polo shirts, caps, name badges, and jackets bearing
the RCSD logo will be issued as needed for the performance of required duties at the discretion
of the General Manager.

2150.66 Reimbursement of Expenses: Employees may be compensated for expenses incurred
during the course of employment with the prior approval of the General Manager.

2150.67 Clothing Allowance: The Park Superintendent shall be reimbursed for one pair of work
boots and four pair of work pants annually. The dollar amount for the boots and pants shall be
reviewed by the General Manager in advance of the purchase.

Adopted: Resolution 95-3, March 8, 1995
Approved renumbering & format: October 8, 2002
Adopted: June 10, 2003

Amended: April 13, 2004

Amended: May 12, 2009

Amended: November 8, 2011

Amended: June 9, 2026



Rossmoor Community Services District

Policy No. 2155

ANNUAL SETTING OF SALARY AND COMPENSATION RANGES

2155.10 Salary: Salary shall be reviewed annually as a part of preparation and
adoption of the Final Budget by the Board.

2155.11 Salary Ranges: Ranges of compensation shall be established for all regular
employee classifications. Salary ranges shall be reviewed annually based upon salary
comparison of similar classifications for special districts or other comparable source of
salary data as determined by the General Manager.

2155.12 Salary Mid-point: Salary ranges are established @ 80% and 120% of the mid-
point or average of the ranges as determined from the salary comparison study, in
keeping with budget limitations.

2155.13 Salary Setting: Actual salary for an employee shall be based upon
qualifications, previous salary history and be within the approved salary range.

2155.20 District Employee Salary Plan: The Salary Plan is intended to provide
guidelines to employees and potential employees on step placement and step increases
and ensure a uniform interpretation and application of the District's compensation and
classification system.

2155.21 Compensation Philosophy: The Rossmoor Community Services District
maintains a compensation philosophy that provides similar compensation within the
organization for employees with similar roles, skills, experience and responsibilities;
takes into account labor market considerations in keeping with budget limitations.

It is the goal of the District to set compensation that:
e Attracts, motivates, and retains high quality employees.
e Encourages high levels of performance
e Supports the District’'s commitment to diversity with equitable pay and benefits for
employees.
¢ Promotes organizational effectiveness.
¢ Maintains the public’s trust.

DEFINITIONS

Anniversary Date:

An employee’s initial anniversary date will be one year following the employee’s initial
hiring, minus any unpaid absences. Changes to an employee’s classification resulting
from a promotion and/or a reclassification will result in a new anniversary date.




Merit Step Increase:

An employee is eligible for a merit-based step increase following a satisfactory
performance evaluation and on their anniversary date, no less than one (1) year
following a prior step increase. Step increases are merit based and not guaranteed.

Promotion:

The movement of an employee from one classification to another classification which is
allocated to a higher maximum rate of pay through a process or a reclassification. When
promoted, the employee receives a new anniversary date.

Salary Ranges
Each job classification is assigned to a pay range with a minimum and maximum salary
range and identifies steps in between the minimum and maximum rate.

The Salary Schedule is composed of five (5) steps, 1-5. The salary steps were
approved by the Board of Directors after receiving recommendations from the General
Manager.

A salary range is established based on the following factors:

o Compensation (Benchmarking) Survey
e Internal Fairness

e Recruitment and Retention issues

o Subordinate Salary Compression

e Existing Salary Ranges

Unpaid Leave
Occasionally an employee will be absent from work without pay due to an authorized

leave, temporary disability, extended leave of absence or suspension. In these
instances, the anniversary, longevity and or seniority date will be adjusted for each full
workday of unpaid leave of absence.

Full-Time New Hire/Employee
A newly hired employee shall be placed on Step 1 of the salary range established for the
position unless the applicant’s experience and background warrant a higher step.

In accordance with Section 2155.21.B. an increase within any salary range established
in the salary schedule shall be based on satisfactory job performance. Salary increases
are not automatic.

Part-Time, Seasonal Employee

A newly hired Part-time, seasonal employee shall be hired at Step 1 of the applicable
salary range. A part-time employee is eligible for the next step increase after working
1040 hours.




In accordance with Section 2155.21.B. an increase within any salary range established
in the salary schedule shall be based on satisfactory job performance. Salary increases
are not automatic.

Adopted: May 12, 2009
Amended: May 12, 2026
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DEFERRED COMPENSATION

2160.10

2160.20

2160.30

2160.40

2160.41

Federal Legislated Plan: The District has determined that a Deferred Compensation Plan
should be made available to all eligible District employees, elected officials, and independent
contractors pursuant to Federal legislation permitting such Plans.

Potential Benefits: Tax benefits may accrue to deferred compensation plan participants. It is
the intent of this policy that such benefits will act as incentives to District employees to
voluntarily set aside and invest portions of their current income to meet their future financial
requirements and supplement their Social Security at no cost to the District.

U.S. Conference of Mayors: The Conference of Mayors has established a master prototype

deferred compensation program for political subdivisions. The U.S. Conference of Mayors, as
Plan Administrator, has agreed to hold harmless and indemnify the District, its appointed and
elected officers and participating employees from any loss resulting from the U.S. Conference of
Mayors or its Agent’s failure to perform its duties and services pursuant to the US. Conference
of Mayors Program.

Adoption of Deferred Compensation Plan: The Rossmoor Community Services District Board of
Directors hereby adopts the U.S. Conference of Mayors Deferred Compensation Program and
its attendant investment options and establishes the Rossmoor Community Services District
Deferred Compensation Plan for the voluntary participation of all eligible District employees,
elected officials and independent contractors. The Board of Directors may determine, in its
discretion and pursuant to applicable legal requirements, to revise, alter, or change the Deferred
Compensation Plan which will be made available to eligible individuals and said determination
may result in changing from the U.S. Conference of Mayors Deferred Compensation Program to
a different program or plan.

Deferred Matching Program: The employer Deferred Matching Program (“Program”) offers
full-time employees up to a 3% deferred employer match on gross salary (overtime not
included). Newly hired full-time employees are eligible for Program enroliment immediately
and are subject to maximum annual contribution limits as defined annually by the Internal
Revenue Service (IRS). After twelve (12) consecutive months of full-time employment,
employees will be fully vested in the employer match. As part of the budget planning
process, the Board will conduct an annual audit of the Program and maintains the ability to
suspend the employer matching portion of the Program at any time at its discretion. Suspending
the employer match shall not interrupt employee contribution to, or participation in the
Program. The General Manager may patrticipate in the Program in a deferred employer match
amount, and may be vested in that match, both at the discretion of the Board and as set forth in
an approved employment agreement. Part-time employees, elected officials and independent
contractors are not eligible to participate and/or enroll in the Program.




2160.50 District Administrator: The General Manager is authorized to execute for the District individual
participation agreements with each employee, elected official and independent contractor
requesting participation. The General Manager is designated “Administrator” of the applicable
Plan representing the District and authorized to execute such agreements and contracts as are
necessary to implement the Program.

2160.60 District Cost: It is implicitly understood that other than incidental expenses of collecting and
disbursing the employee’s deferrals and other minor administrative matters, there is to be no
cost to the District for the Program.

Source: RCSD Resolution 94-3

Proposed Amendment 1streading: November 9, 2004

Proposed Amendment 2" reading and final adoption: January 11, 2005
Proposed Amendment 15t reading and final adoption: August 13, 2024
Proposed Amendment 1t reading and final adoption: June 10, 2025
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PERFORMANCE EVALUATION

2170.10 Application: This policy shall apply to all regular employees except the General Manager.

2170.20 Evaluation: The General Manager shall conduct a scheduled annual performance review of each
regular employee.

2170.30  Evaluation In Writing: Performance evaluations shall be in writing on forms prescribed by the
General Manager. Said evaluation shall provide recognition for effective performance and also identify areas
that need improvement.

2170.40 Evaluation Signed: The performance evaluation shall be signed by the evaluator and shall be
discussed with the employee. The employee will be provided an opportunity to prepare a written response to
the evaluation that will be attached to the evaluation for inclusion in his/her personnel file.

2170.50 Unscheduled Evaluation: Unscheduled performance evaluations may be made at the discretion
of the General Manager.

2170.60 Probationary Employees: Probationary employees (see policy 2150.22) shall have a
performance evaluation prior to the end of the 90-day probation period. Probationary employees must
receive a satisfactory performance evaluation in order to become a regular employee of the District (see
policy 2150.21).

Adopted: January 11, 2005
Amended: May 12, 2009
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ILLEGAL DRUG, ALCOHOL AND CONTROLLED SUBSTANCE
ABUSE

2190.10 Safe Environment; It is the desire of the Board of Directors that all work environments
of District Employees be safe and productive and free of the influence of illegal drugs, alcohol
and/or other controlled substances. The Board of Directors is concerned with the physical safety
of all employees, potential damage to property and equipment, mental and physical health of
employees, productivity and work quality, medical insurance costs, and the harm done to
employees and their families by the inappropriate use of illegal drugs, alcohol or controlled
substances.

2190.20 Use Prohibited: The use, sale, possession, purchase or transfer of illegal drugs,
alcohol and/or other controlled substances, misuse of prescription or non-prescription drugs, and
any use of marijuana whether taken or not taken by prescription by any District employee or
officer on District property or work sites or while said employee or officer is on District business is
prohibited.

2190.21 Employees are also prohibited from being under the influence of illegal
drugs, alcohol and/or other controlled substances during hours of work where such
substances could impair the fitness of an employee to perform his/her work.

2190.22 Commission of any of the actions described above will subject the employee
to disciplinary action up to and including termination.

2190.23 For the purpose of applying this policy, being under the influence of illegal
drugs, alcohol and/or other controlled substances means being impaired in any way
from fully, proficiently performing job duties and/or having a detectable amount of said
substances in one's body.

2190.24 Employees who use prescription or non-prescription drugs in the manner
prescribed, excluding marijuana, are expected to report such use to the General
Manager if the use may compromise the employee’s ability to work safely on the job.
The employee will not be required to state the name of the drug or the reason for taking
the drug. Such employees may be asked to provide verification from a physician
confirming their ability to safely perform all of the essential functions of their position.

2190.30 Decision To Discipline Or Terminate; The decision to discipline or terminate an
employee found to have violated this policy may be waived or held in abeyance by the General
Manager pending said employee’s attempt at rehabilitation. The General Manager has discretion
to handle each case individually with factors such as the employee’s frequency of use,
commitment to rehabilitation, and type of substance taken into consideration regarding the
waiving of penalties.

2190.31 Discipline or termination that is waived or held in abeyance pending
rehabilitation should be done on the condition, set forth in writing, that the employee:

e Successfully complete an approved rehabilitation program:
: 1



o Faithfully comply with maintenance and therapeutic measures (e.g.,
attendance at AA or NA meetings); and

« Be subject to periodic testing without further reasonable cause, nor
notice.

2190.32 Employees who are found to have brought illegal drugs, alcohol or other non-
prescription controlled substances onto District property or work sites and/or to have
provided them to other employees shall be terminated without recourse to a
rehabilitation program.

2190.33 Discipline, suspension or termination should not be taken until a thorough
investigation has been completed.

2190.40 Endangerment To Other Employees: To assure that employees and others, property
and equipment are not endangered by other employees who are involved with, or under the
influence of illegal drugs, alcohol and/or other controlled substances, any employee whose
conduct, appearance speech or other objective behavior create a reasonable suspicion of
involvement with, or influence of said substances will be taken to a medical facility immediately or
subject to Orange County Sheriff's investigator or whichever facility is most expedient at the
District's discretion and be subject to an exam by a qualified physician or other qualified individual
at District expense. |f said physician determines that a drug/aicohol test is warranted, said
employee will be subject to testing for the presence of alcoho! or illegal drugs in their bodies.

2190.41 Presence of such substances will result in disciplinary action up to and
including termination, as described above.

2190.42 An employee who is suspected of involvement base on objective facts as
described above and refuses to cooperate in the physician’s exam and/or drug/alcohol
testing is subject to termination.

2190.50 Transportation To Be Provided: If a qualified physician or other qualified individual or
Orange County Sheriff's investigator as a part of the examination specified in Section 2190.40
above, determines that an employee is not capable of working safely, said employee will be
transported to his/her home by a District employse and not allowed to drive himself/herself home,

2190.60 Consent and Release Form: Immediately prior to reporting for drugfalcohol testing
based upon reascnable suspicion, all employees shall complete a Consent and Releasa form to
be kept on file in the District office.

2190.70 Notification of Conviction: District employees are required to notify the General
Manager in writing of any criminal drug statute of which they are convicted for a violation
occurring in the workplace no later than five (5) calendar days after such conviction.

Adopted: December 9, 2003
Amended: September 14, 2010
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HARASSMENT IN EMPLOYMENT

2210.00 Purpose. The purpose of the District’s policy is to establish a strong commitment to
prohibit harassment in employment, to define harassment and to set forth a procedure for
investigation and resolving internal complaints of harassment.

2210.10 Harassment Prohibited. It is the policy of the District that harassment will not be tolerated in
the workplace. Disciplinary action up to and including termination will be instituted for behavior
described in the definition of harassment set forth below.

2010.20 Definitions. Harassment includes, but is not limited to:

2010.21 Verbal Harassment. For example, epithets, derogatory comments or slurs based
on race, religious creed, color, national origin, ancestry, handicap, disability, medical
condition, marital status, sex or age. This might include inappropriate sex oriented
comments on appearance, including dress or physical features or race oriented stories.

2010.22 Physical Harassment. For example, assault, impeding or blocking movement, or
any physical interference with normal work or movement when directed at an individual on
the basis of race, religious creed, color, national origin, ancestry, physical handicap, medical
condition, marital status, sex or age. This could be conduct in the form of pinching,
grabbing, patting, propositioning, leering, or making explicit or implied job threats or
promises in return for submission to physical acts.

2010.23 Visual Forms of Harassment. For example, derogatory posters, notices, bulletins,
cartoons, or drawings based on race, religious creed, color, national origin, ancestry,
handicap, medical conditions, marital status, sex or age.

2010.24 Sexual Favors. Unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct of a sexual nature that is conditioned upon an employment
benefit, unreasonably interferes with an individual's work performance or creates an
offensive work environment.

2010.30 Policy. The District is committed to providing a work environment free of unlawful
discrimination and harassment and to discrimination free hiring practices. The District's anti-
discrimination policy will consist of the following provisions.

2010.31 Prohibit discriminatory and/or harassing conduct.

2010.32 Require the prompt reporting and investigation of alleged discriminatory and/or
harassing conduct.

2010.33 Imposing strong sanctions against individuals who violate this policy.

2010.34 Prohibiting retaliation against those who report, or assist in the investigation of,
discriminatory conduct as set forth in this policy.

2010.35 Advising persons who believe they have been the subject of discriminatory conduct
of their rights under this policy as well as state and federal discrimination laws.

2010.40 Discrimination Prohibited. The District will enforce its discrimination policy by requiring the
following of all District employees, officers, or officials:




2010.41 All decisions regarding recruitment, hiring, promotions, assignments, training, or
any other term or condition of employment will not be based upon an individual's race, color,
religion, sex, marital status, national origin, ancestry, handicap, medical condition or age.

2010.42 Prohibiting unlawful discrimination or harassment against any person on the basis
of race, color, religion, sex, marital status, national origin, handicap, medical condition or
age.

2010.43 Prohibiting any District employee, officer, contractor or official from harassing any
applicant or employee.

2010.44 Prohibiting the aiding, abetting, or encouraging harassment or discrimination on the
basis of race, color, religion, sex, marital status, national origin, ancestry, handicap, medicat
condition, or age.

2010.45 Prohibiting any retaliation or discrimination against any individual because that
individual has:

2010.45.1 Opposed any unlawful practice.

2010.45.2 Reported any act of discrimination in accordance with this policy or the
California Fair Employment and Housing Act.

2010.45.3 Cooperated with the District or a state or federal agency with authority to
resolve such a complaint of discrimination in the investigation of that complaint.

2010.45.4 Filed or assisted in the filing of a discrimination complaint with the District
or any state or federal agency with appropriate jurisdiction to resolve such a
complaint.

2010.50 Responsibility _for Enforcement. It is the responsibility of all District employees with
supervisory duties to make certain that all employees and contractors under their direction or
control comply with this policy. Each supervisor will be responsible for monitoring the activities of
all employees and contractors under his/her supervision with the potential to lead to a violation of
this policy and, after consultation with the General Manager, will take appropriate corrective action.
Corrective action may include counseling and/or other disciplinary action, up to and including
termination.

2010.60 Complaint Procedure. An employee or job applicant who believes he or she who has been
harassed may make a complaint orally or in writing to their immediate supervisor or to the General
Manager. Any supervisor who receives a complaint shall immediately notify the General Manager.
In case of a complaint involving the General Manager, the complaint may be made to the Board
President. Any supervisor receiving a complaint involving the General Manager shall immediately
notify the Board President. Upon notification of a harassment complaint, the General Manager, or,
in cases where the General Manager is involved in the complaint, the Board President, in
consultation with General Counsel shall;

2010.60.1 Authorize the investigation of the complaint and supervise and/or investigate the
complaint. The investigation may be conducted by, and the District may retain, a third party
with demonstrated knowledge and expertise in such matters. The investigation will include
interviews with:

2010.60.1.1 The complainant,
2010.60.1.2 The accused harasser; and,

2010.60.1.3 Any other persons the General Manager or other person supervising the
investigation has reason to believe has relevant knowledge concerning the
complaint. This may include victims of similar conduct.

2



2010.60.2 Review the factual information gathered through the investigation to determine
whether the alleged conduct constitutes harassment, giving consideration to all factual
information, the totality of the circumstances, including the nature of the verbal, physical,
visual or sexual conduct and the context in which the alleged incidents occurred.

2010.60.3 Report the results of the investigation and the determination as to whether
harassment occurred to appropriate persons, including to the complainant, the aileged
harasser, the General Manager, or other person overseeing the investigation, and the
General Counsel, If discipline is imposed, the discipline will not be communicated to the
complainant;

2010.60.4 If the harassment occurred, take and/or recommend to the appointing authority
prompt and effective remedial action against the harasser. The action will be
commensurate with the severity of the offense;

2010.60.5 Take reasonable steps to protect the victim from further harassment;

2010.60.5.1 In the case of harassment by a contracter to the District, these steps
may include terminating or otherwise modifying the contractual relationship with the
harasser or his/or her employer.

2010.60.6 Take reasonable steps to protect the victim from any retaliation as a result of
communicating the complaint;

2010.60.7 If appropriate, take action to remedy the victim’s loss, if any, which resulted from
the harassment.

2010.70 Compliance with the Law. Harassment as defined, violates Title VIl of the Civil Rights Act
of 1964, the California Government Code, and regulatory guidelines of the Equal Employment
Opportunity Commission, and the California Fair Employment and Housing Commission. Violation
of this policy shall generally constitute just and reasonable cause for discipline, up to and including
termination.

2210.80 Mandatory Training. All District employees and appointed andfor elected officials shall
complete two hours of harassment prevention training offered by the District within 6 months of their
initial hire or assumption of office and every two years thereafter,

2210.81 Retention of Records. The District shall maintain records indicating the date that
the employee and/or official received the training and the entity that provided the training,
and shall retain those records for at least five years following completion of the training.

2210.90 Dissemination of Policy. All employees and elected and/or appointed officials shall be
provided copies of this policy and this policy shall be posted in appropriate places.

2010.100 Prior Policies Replaced. Policy No. 2210, Sexual Harassment, and Policy No. 2215,
Harassment, are hereby repealed and replaced with this single Policy No. 2210, Harassment.

Adopted: March 8, 1995

Approved renumbering and format: October 8, 2002
Reaffirmed: December 10, 2002

Amended: January 12, 2010

Revised: July 10, 2018

Approved: September 11, 2018
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WORKPLACE VIOCLENCE PREVENTION PROGRAM
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2215.10

2215.20

2215.21

2215.22

22156.23

2215.24

2215.25

2215.26

2215.30

Policy: It shall be the policy of the Rossmoor Community Services District to: provide all
employaes and members of the public with a safe and healthful work environment; to take
appropriate actions to protect, as fully as possible, District employees and members of the
public from acts of violence, threats, intimidation and harassment which may occur at District
workplaces, and during the performance of District duties; and the District shall also take
action, inciuding involving state or local law enforcement, in pursuing prosecution through
judicial or other appropriate administrative remedies when such incidents occur.

Purpose: The purpose of the Workplace Violence Prevention Program is to ensure that the
District provides employees and members of the public with a place to conduct the business of
the District free of threats, infimidation, harassment, and acts of violence.

Legat Authority

California Labor Code Section 6400; Requires every emplover as defined to furnish a safe and
healthful place of employment.

California Labor Code Section 6401.7: Requires every employer to establish, implement, and
maintain an effective injury prevention program.

California Labor Code Section 6401.9: Requires every employer to implement and maintain an
effective workplace violence prevention plan.

California Government Code Section 19572:  Prohibits workplace violence, discourteous
treatment, negligence and/or recklessness, and constitutes cause for discipline.

California Penal Code section 171{b): Prohibits any person from bringing or possessing within
any state or local public building firearms and other weapons as described in this section. Any
person who brings or possesses any of these items is guilty of a public offense punishable by
impriscnment in a county jail for not more than one year, or in the state prison.

California Penal Code Section 71: Prohibits any person from threatening or inflicting unlawfut
injury upon any public officer or employee, which would cause the public officer, or employee to
refrain from doing any act in the performance of his/her duties.

Program: The Workplace Violence Prevention Program, attached hereto, is hereby adopted by
the District pursuant to the requirements of Senate Bill 553.

Proposed 1%t reading: October 8 2024
2nd reading and adoption: November 12, 2024
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Rossmoor Community Services District

Workplace Violence Prevention Program

. POLICY

It shall be the policy of the Rossmoor Community Services District (“the District”) to provide
all employees and members of the public with a safe and healthfut work environment.

ft shall be the policy of the District to take appropriate actions to protect, as fully as possible,
District employees and members of the public from acts of violence, threats, intimidation
and harassment which may occur at District workplaces, and during the performance of
District duties.

The District shall also take action, including involving state or local law enforcement, in
pursuing prosecution through judicial or other appropriate administrative remedies when
such incidents occur.

il. PURPOSE

The purpose of the Workplace Violence Prevention Program is to ensure that the District
provides employees and members of the public with a place to conduct the business of the
District free of threats, intimidation, harassment, and acts of violence.

lll. LEGAL AUTHORITY

1. California Labor Code section 6400: Requires every employer to furnish a safe and
healthful place of employment.

2. California Labor Code section 6401.7: Requires every employer to establish,
implement, and maintain an effective injury prevention program.

3. California Labor Code section 6401.9: Requires every employer to implement and
maintain an effective workplace violence prevention plan.

4. California Government Code section 19572: Prohibits workplace violence,
discourteous treatment, negligence and/or recklessness, and constitutes cause
for discipline.

5. California Penal Code section 171(b): Prohibits any person from bringing or
possessing within any state or local public building firearms and other weapons as
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described in this section. Any person who brings or possesses any of these items
is guilty of a public offense punishable by imprisonment in a county jail for not more
than one year, or in the state prison.

6. California Penal Code section 71: Prohibits any person from threatening or inflicting
unlawful injury upon any public officer or employee, which would cause the public
officer, or employee to refrain from doing any act in the performance of his/her
duties.

IV. DEFINITIONS

Act of Violence - An act of violence is the attempt (coupled with the ability), or actual use of
force of violence with the intent to threaten, harass, intimidate, commit a violent injury, or
damage/destroy property.

Threat - A threat is a statement {verbal, written or physical) which is intended to intimidate
by expressing the intent to either harass, hurt, take the life of another person, or
damage/destroy property. This includes threats made in jest but which others could perceive
as serious.

Harassment - The creation of a hostile work environment through unwelcome words,
actions, or physical contact not resulting in physical harm. Verbal harassment may include
disparaging or derogatory comments or slurs, unreasonable or excessive criticism, overly
perscnal comments, or name calling.

Intimidate - To make afraid, to frighten, alarm, annoy, or scare. To force a person into, or deter
them from, some action by inducing fear by, or as if by, threats.

Stalking - Stalking occurs when any person willfully engages in a pattern of repeated and
unwanted attention, harassment, contact, or any other course of conduct directed at a
specific person that would cause a reasonablte person to feel fear, follows or harasses
another and makes a credible threat with the intent to place that person in reasonable fear
for his/her safety or the safety of his/herimmediate family.

District Workplace - A District workplace shall be any District facility or job site where a

‘District employee is conducting authorized District business or is enroute to and from
(excluding normal commute) a location where District business is, will be, or has been,
conducted. A District Workplace does not include any telecommuting District employees.

Workplace Violence - The three major types of workplace violence are:
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Type I - The aggressor has no legitimate business relationship to the workplace and
usually enters the affected workplace to commit a robbery or other criminal act such
as roobery.

Type Il - The aggressor is either the recipient or the object of a service provided by the
affected workplace or the victim, such as a current or former client, patient,
customer, passenger, criminal suspect, inmate or prisoner.

Type Il - The aggressor has some employment-related involvement with the affected
workplace such as a current or former employee, supervisor, manager; a
current/former spouse or significant other, a relative, friend; or some other person
who has a dispute with an employee of the affected workplace.

V. RESPONSIBILITY

All District work sites are required to maintain a Workplace Violence Prevention Program,
which may in some cases be included as part of an Injury and Illness Prevention Plan (lIPP),
as required by Cal/OSHA Title 8.

Crime/Workplace Violence Prevention Coordinators - The General Manager is responsible
for the administration of each facility’s Workplace Violence Prevention Program and/or [[PP.

Manager/Supervisor - Managers and supervisors are responsible for ensuring compliance
with the provisions of the Workplace Violence Prevention Program.

Employee - District employees are expected to act professionally, courteously, and
responsibly at all times, which ensures compliance with the District’s personnel rules and
state and federal law. It is the responsibility of each and every employee to immediately
report any and all acts of workplace violence to their supervisor or manager without fear of
reprisal. All reports must be taken seriously. The initial verbal report must be followed up
with written documentation which should include the following critical information:

s Names of the involved parties (i.e. perpetrator, victim and witnesses)
¢ Exactly what occurred

*» When the incident occurred

¢ Where the event took place

s [f known, why it happened

V. COMPLIANCE

The District is committed to ensuring that all safety and health policies and procedures
involving workplace violence prevention are clearly communicated and understood by all
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employees. All employees are responsible for using safe work practices, for following all
directives, policies and procedures, and for assisting in maintaining a safe, healthy and
secure work environment. Our system of ensuring that all employees, including supervisors
and managers, comply with work practices that are designed to make the workplace more
secure, and do not engage in thraats or physical actions which create a security hazard for
others in the workplace, include:

1. Training employees, supervisors, and managers of the provisions of the District's
Workplace Violence Prevention Program (WVPP) when they are hired and
periodically through memos, electronic mail, staff meetings, and training.)

2. Evaluating employees to ensure compliance with the District's WVPP.

3. Recognizing employees who demonstrate work practices that promote the WVPP
in the workplace.

4. Providing training and/or Employee Assistance Program services to employees
whose compliance is deficient with the WVPP.

5. Disciptining employees for failure to comply with WVPP.
6. Ensuring proper public notice of WVPP.
Vil. COMMUNICATION

The District recognizes that to maintain a safe, healthy and secure workplace we must
communicate to all employees, including managers and supervisors, all workplace safety,
health and security issues. We have a communication system designed to encourage a
continuous flow of safety, health and security information between management and our
employees without fear of reprisal and in a form that is readily understandable. We will
communicate the WVYPP policies and procedures through:

1. New employee orientation or onboarding.

2. Periodic (designate weekly, monthly, quarterly, yearly based on the frequency and
severity of workplace violence incidents) review of our WVPP with all employees.

3. Training programs designed to address specific aspects of workplace violence
prevention and security unigue to our location. You can call your Crime/Workplace
Violence Prevention Coordinator for more information.

4, Posting and distributing workplace violence prevention information.
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5. Reporting workplace violence/security hazards or threats of violence, to your

8.

supervisors, Crime/Workplace Violence Prevention Coordinator or the Human
Resources Division.

Protecting employees who report incidents of workplace violence from retaliation
by the person making the threats. Employees who report incidents of workplace
violence will be protected from the person making the threats by the Department
immediately taking the appropriate actions such as removing the person making
the threats from the work area until the situation is resolved. For serious threats or
acts of violence, the local law enforcement agency will be called.

Addressing security issues at our workplace violence prevention/safety team
meetings. Security issues will be discussed at safety/workplace violence/joint
|.abor Management safety committee meetings. The committee will recommend
solutions to management. The Crime/Workplace Violence Prevention Coordinator
will implement approved solutions.

Ensuring proper pubtic notice of WVPP.

VIll. Incident Reporting Procedures

1.

Call 911 if there is a conflict or emergency situation or if someone has been
seriously injured,

Report all threats or acts of workplace violence to your supervisor or manager. If
that's not possible, reportincidents to the General Manager. Ifthe incidentinvolves
the General Manager, it may be reported to the Board President instead pursuant to
Policy No. 2010.60.

The supervisor or manager should complete an Incident Report Form and give it to
General Manager.

IX. HAZARD ASSESSMENT

The District will perform workplace hazard assessment for workplace violence
prevention/security in the form of periodic inspections. Periodic inspections to identify and
evaluate workplace violence/security hazards and threats of workplace violence are
performed by: (area/location specific person's name). Periodic inspections are performed
according to the following schedule:

1.

No less than once a quarter.
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2. When the Workplace Violence Prevention Program is implemented.
3. When new, previously unidentified workplace violence/security hazards arte
recognized.
4. When occupational injuries or threats of injury occur.
5. Whenever workplace conditions warrant an inspection.
6. Within 30 days of the reported incident a follow-up inspection is warranted.

Periodic inspections for violence prevention/security hazards involve identifying and
evaluating workplace hazards and changes in business practices, and may require a further
assessment for more than one type of workplace violence. The District performsinspections
for each type of workplace violence by using the methods specified below to identify and
evaluate workplace hazards.

Inspections for Type | workplace security hazards include assessing:

.

6.

7.

The exterior and interior of the workplace for its attractiveness to robbery or other
criminal acts. '

The need for security surveillance measures, such as mirrors or cameras.
Procedures for employee response during a robbery or other criminal act.
Procedures for reporting suspicious persons or activities.

Posting of emergency telephone numbers for law enforcement, fire and medical
services where employees have access to a telephone with an outside line.

Building alarm systems and Crime Prevention through Environmental Design.

Other: Including landscaping, lighting, etc.

Inspections for Type Il workplace security hazards include assessing:

1.

2.

Access to and freedom of movement within the workplace.

Adequacy of workplace security systems, such as door locks, security windows,
physical barriers, and restraint systems.

Frequency and severity of threatening or hostile situations that may lead to violent
acts by persons who are service recipients of our facilities.

Employees’ skill in safely handling threatening or hostile service recipients.
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5. Effectiveness of systems and procedures to warn others of a security danger or to

6.

7.

summon assistance, e.g., alarms or panic buttons.
The use of work practices such as "buddy" systems for specified emergency events.

The availability of employee’s posted escape routes.

Inspections for Type Il workplace security hazards include assessing:

1.

7.

How well the District’s workplace violence prevention policy has been
communicated to employees, supervisors, or managers.

How well the District’s management and employees communicate with each other.

Our employees', supervisors' and managers' knowledge of the warning signs of
potential workplace violence.

Access to and freedom of movement within the workptace by non-employees,
including former employees or persons with whom one of our employees is having
a dispute. '

Frequency and severity of worker reports of incidents of physical or verbal abuse by
managers, supervisors or other employees.

Any prior violent acts, threats of physical violence, verbal abuse, property damage
or other signs of strain or pressure in the workplace.

District progressive disciplinary procedures.

X. INCIDENT INVESTIGATIONS

We have established the following policy for investigating incidents of workplace violence.
Our procedures for investigating incidents of workplace violence, which includes threats
and acts of violence, include:

1.

2.

Reviewing all previous incidents.
Visiting the scene of an incident as soon as possible.
Interviewing involved employees and witnesses.

Examining the workplace for security risk factors associated with the incident,
including any previous reports of inappropriate behavior by the perpetrator.

Determining the cause of the incident.
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6. Taking corrective action to prevent similar incidents from occurring.
7. Recording the findings and ensuring corrective actions are taken.
8. Obtain any reports completed by law enforcement.

Xl. HAZARD CORRECTION

Hazards, which threaten the security of employees, shall be corrected based on severity
when they are first observed or discovered. Corrective measures for Type | workplace
security hazards can include:

1.

2.

6.

7.

Making the workplace unattractive to robbers and other criminal acts.

Utilizing security guards and surveillance measures, such as cameras or mirrors,
o provide information as to what is going on outside and inside the workplace.

Reporting procedures for notifying designated employees of suspicious persons or
activities.

Posting emergency telephone numbers for law enforcement, fire and medical
services where employees have access to a telephone with an outside line.

Training on emergency action procedures for employeses, supervisors and
managers.

Using alarm systems and access control systems.

Applying Crime Prevention through Environmental Design practices.

Corrective measures for Type {l workplace security hazards inctude:

1.

Controlling access to the workplace and freedom of movement within it, consistent
with business necessity.

Ensuring adequate workplace security/access control systems, such as door
locks, security windows, physical barriers, and restraint systems.

Providing worker training in recognizing and handling threatening or hostite
situations that may lead to violent acts by persons who are service recipients of the
District.

Placing effective systems to warn others of a security danger or to summon
assistance, e.g., alarms or panic buttons.
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5. Providing procedures for a "buddy" system for specified emergency events.

6.

Ensuring adequate emergency escape routes.

Corrective measures for Type Il workplace security hazards include:

1.

Communicating effectively our District's Workplace Violence Prevention Program
to all employees, supervisors, and managers.

Improving how well management and employees communicate with each other.

Increasing employees, supervisors', and managers' awareness of the warning signs
of potential workplace violence.

Controlling access to, and freedom of movement within, the workplace by non-
employees, including recently discharged employees or persons with whom one of
our employees is having a dispute.

Providing counseling to employees, supervisors or managers who exhibit behavior
that represents strain or pressure which may lead to physical or verbal abuse of
coworkers.

Ensuring atl reports of violent acts, threats of physical violence, verbal abuse,
property damage or other signs of strain or pressure in the workplace are handled
effectively by management and that the person making the report is not subject to
retaliation by the aggressor.

Ensuring worker disciplinary and discharge procedures address the potential for
workplace violence.

Applying crime prevention measures through environmental design and
administrative measures that may include but not limited to:

A. Well lit areas.
B. Security/controlled access to work area.

C. Employees must visibty display employee ID badge at all times while in a
District facility, if such badge has been issued.

D. Code word recognized by coworkers to indicate you need help.
E. Visitor sign-in.

F. Visitor badges.
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G. Welllit parking lots and area surrounding the building.

H. Buddy system for walking to car or locations away from the building.
. Security cameras.

J.  Mounted area mirrors.

K. Onsite security guards/police officers.

L. identify and evaluate hiding places in areas surrounding the building (e.g.
overgrown shrubs, dark areas).

M. Panic buttons.
N. Locks on restroom doors.

0. Remove sharp objects from view that could be used as a weapon in offices
open to the public.

P. CallerID on phones.
Q. Field staff checkin {cell phones).
R. Cashlocked in vault.

Xll. TRAINING AND INSTRUCTION

We have established the following policy with respect to training all employees on workplace
security. All employees, including managers and supervisors, shall have training and
instruction on general and job-specific workplace security practices. Training and
instruction shall be provided when the Workplace Violence Prevention Program (WVPP) is
first established and periodically thereafter. Training shall also be provided to all new
employees, to other employees for whom training has not previously been provided and to
all employees, supervisors, and managers given new job assignments for which specific
workplace security training for that job assignment has not previously been provided.
Additional training and instruction will be provided to all personnet whenever the employer
is made aware of new or previously unrecognized security hazards.

General workplace security training and instruction includes, but is not limited to, the
following:
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1. Specific WVPP and crime prevention training for the Department Crime/Workplace

10.

1.

12.

Violence Prevention Coordinator to develop and maintain the workplace
viotence/crime prevention program. '

Explanation of the WVPP including measures for reporting any violent acts or
threats of violence.

Recognition of workplace security hazards including the risk factors associated
with the three types of workplace violence.

Measures to prevent workplace violence, including procedures for reporting
workplace security hazards or threats to managers and supervisors.

Ways to defuse hostile or threatening situations.
Measures to summon others for assistance.
Routes of escape.

Notification of law enforcement authorities when a criminal act may have
occurred.

Emergency medical care to be provided to a victim of any violent act.
Post-event trauma counseling for those employees desiring such assistance.
California Victim Compensation and Government Claims Board.

Personnel Rules.

Xill. EMPLOYEE QUESTIONS:

Employeas shall refer any questions regarding their rights and obligations under this poticy
to the General Manager.
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Workplace Violence Prevention Program

Acknowledgement

By signing below, it is understood that | have received, read and understand the
District’s WVPP.

Employee Name Employee Signature

Date
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Policy No. 2220

NON-DISCRIMINATION
AND EQUAL OPPORTUNITY

2220.00 Policy: It is the policy of the District that there shall be no unlawful discrimination in the
workplace.

2220.10 Non-Discrimination: The District prohibits unlawful discrimination based upon race, sex,
religious creed, color national origin or ancestry, physical/mental disability, medical condition,
marital status, sexual orientation or preference, veteran's status, age or on any other basis
protected by federal, state or local law, ordinance or regulation in any personne! action. This
policy applies to all employees of the District. '

2220.20 Equal Opportunity: The District shall employ persons having the appropriate available
skills to efficiently provide high guality service to the public.

2220.21 The District shall also provide equal opportunity for all persons in all aspects of
employment, including recruitment, selection, promotion, transfer, training,
compensation, benefits, discipline, working conditions, reduction in force, reinstatement
and all other matters of employment.

2220.22 Such equality of opportunity shall be based solely on job related knowledge,
skills, and job performance, and shall be without discrimination.

2220.30 Reporting Alieged Discrimination Immediately: Allegations of non-compliance with this

policy should be immediately reported to the General Manager or the Board President in case the
complaint is against the General Manager so that such complaints may be addressed quickly and
fairly resolved, if at all possible.

Adopted: December 9, 2003
Amended: April 13, 2004
Amended: January 12, 2010
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Policy No. 2350

USE OF VOLUNTEERS

2350.10 Volunteer Utilization: Volunteers will be utilized by the RCSD whenever possible in accordance with
potential liability and insurance requirements to solicit funds, construct, repair, maintain, improve, beautify and
replace District property and facilities.

2350.11 Individual Board members who wish to serve as District volunteers may do so on projects that
have received prior approval of the Board of Directors. When functioning in this capacity, individual board
members shall be governed by RCSD Policy No. 2350.

2350.20 Donations: The RCSD will encourage the voluntary donation of funds, materials, equipment, supplies,
and time by individuals, civic organizations or businesses to be used in maintaining, repairing and improving
District property and facilities.

2350.30 Scope of Work: Prior to volunteers performing any work, a Project Description that includes a specific
description of the Scope of Work must be prepared by either the Volunteers or the District. Such Project
Description must be reviewed for adequacy and approval by the District's General Manager prior to any work
commencing.

2350.40 Volunteer Teams: When applicable, Volunteer Teams supervised by a Project Managers may be
established by the District's General Manager, however, such Teams will not be authorized as sub-committees of
the Board of Directors.

2350.50 Designation of Donation; Donations of funds, materials or equipment can be either general
(undesignated) in nature or can be specific (designated) as to use by the organization/individual making the
donation. -

2350.60 Recognition of Donor; The Board of Directors may authorize a plaque, resolution of commendation, or
other recognition for groups, organizations, and/or individuals making a significant contribution to the District.

2050.70 Volunteer Coordinator, The RCSD may appoint a Volunteer Coordinator who, along with the District's
General Manager, will assure that volunteers are aware of the scope of their responsibilities.

2350.80 Supervision; Individuals volunteering time and/or services will be supervised by the District's General
Manager, or his/her designated representative.

2050.90 Compliance with District Policy: Where practicable, or otherwise required by law, individuals
volunteering time and/or services will be made aware of and follow all policies of the District that apply to
employees of the District.

Adopted: August 9, 1995

Amended: February 14, 1996, October 22, 1999
Approved renumbering & format: October 8, 2002
Reaffirmed: December 10, 2002

Adopted Amendment: April 13, 2004
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Policy No. 2400

BACKGROUND SCREENING FOR EMPLOYEES, CONTRACTORS AND
VOLUNTEERS WORKING WITH MINORS

2400.10 Policy. It is the policy of the District that no person shall be hired or allowed, either as an
employee, volunteer or independent contractor, to perform services for the District in a position having
supervisory or disciplinary authority over a minor, if that person has been convicted by a court of
competent jurisdiction of any offense specified in Public Resources Code section 5164 and/or listed as a
prohibited offense in section 2400.30, below. A conviction shall mean that the person has been found
guilty following a trial, entered a guilty plea, and/or entered a no contest plea accompanied by a court
finding of guilty, regardless of whether there was an adjudication of guilt or a withholding of guilt. A
criminal charge for a prohibited offense that resulted in acquittal or dismissal is not considered a
conviction within the meaning of this Policy.

2400.20 Implementation. In order to effectuate this Policy, each such employee, volunteer or contractor,
shall be required, at a minimum, to: a) compete an application that enquires into whether or not that
person has been convicted of offenses specified below; b) be screened pursuant to Penal Code section
11105.3; and c) submit to a Department of Justice (DOJ) criminal background investigation that includes
that person’s fingerprints.

2400.30 Prohibited Offenses.

General categories of disqualifying offenses:

» Sex Offenses: All misdemeanor and felony sex offenses, regardless of the amount of time since
the offense.

» Felonies: All violent felonies regardless of the amount of time since the offense. All felony
offenses other than sex or violence within the past ten years.

+ Misdemeanors: All misdemeanor violence offenses within the past seven years. All
misdemeanor drug and alcohol offenses within the past five year or multiple offenses in the
past ten years. Any other misdemeanor within the past five years that would be considered a
potential danger to children or is directly related to the functions of that person.

» Pending Cases: Any person who has been charged with any prohibited offense or has any
such cases pending in a court of competent jurisdiction should not be hired or allowed, either
as an employee, volunteer or independent contractor, to perform services for the District in a
position having supervisory or disciplinary authority over a minor until the final adjudication or
disposition of the charges or case.

Specific disqualifying California Penal Code offenses:

» Penal Code Section 88: Bribes; executive or ministerial officers, employees, or appointees;
asking or receiving; punishment

» Penal Code Section 72: Fraudulent claims; presentation; intent; punishment

« Penal Code Section 73: Appointment to office; giving or offering gratuity or reward

« Penal Code Section 74: Appointment to office; deputations; acceptance of gratuity or reward;
punishment; forfeiture of office

* Penal Code Section 187: Murder defined

* Penal Code Section189: Murder, degrees

» Penal Code Section 209: Kidnapping for ransom, reward, or extortion, or to commit robbery or
rape; punishment

» Penal Code Section 211: Robbery

« Penal Code Section 245: Assault with a deadly weapon or force likely to produce great bodily
injury; punishment

+ Penal Code Section 261: Rape, abduction, carnal abuse of children, and seduction



+ Penal Code Section 451: Arson of structure, forest land or property; great bodily injury;

inhabited structure or property; owned property; punishment

Penal Code Section 459: Burglary

Penal Code Section 484: Theft defined

Penal Code Section 503: Embezzlement

Penal Code Section 518: Extortion

Penal Code Section 220: Assault with intent to commit mayhem, rape, sodomy, oral copulation,

or other specified offense and commission of same acts in course of burglary of first degree;

punishment

» Penal Code Section 261.5; Unlawful intercourse with person under 18; age of perpetrator; civil
penalties

» Penal Code Section 262: Rape of spouse; elements; conditions of probation; fines, payments,
or restitution

* Penal Code Section 273a: Willful harm or injury to child; endangering person or health;
punishment; conditions of probation

+ Penal Code Section 273d: Corporal punishment or injury of child; felony; punishment;
enhancement for prior conviction; conditions of probation

+ Penal Code Section 273.5: Willful infliction of corporal injury; violation; punishment

* Penal Code Section 288: Lewd or lascivious acts; penalties; psychological harm to victim

» Penal Code Section 115; Procuring or offering false or forged instrument for record; violations;
punishment

+ Penal Code Section 115.3: Altered Cettified copy of official record

+ Penal Code Section 424: Embezzlement and falsification of accounts by public officers;
misappropriation; unauthorized loan, use for private profit; failure to pay over or transfer public
monies; punishment

» Title 13, Chapter 4 of the Penal Code: Forgery and Counterfeiting

* Any crime described in the California Uniform Controlled Substances Act (Division 10
(commencing with section 11000) of the California Health and Safety Code).

» Any felony or misdemeanor conviction within 10 years of the District's request for criminal
background information for a violation or attempted violation of Chapter 3 of Title 8 of the
California Penal Code (commencing with Section 207), Section 211 or 215, wherein it is
charged and proved that the defendant personally used a deadly or dangerous weapon, as
provided in subdivision (b) of Section 12022, in the commission of that offense, Section 217.1,
Chapter 8 of Title 8 of the Penal Code (commencing with Section 240), and a violation of any of
the offenses specified in subdivision (c) of Penal Code Section 667.5. Provided that, any
misdemeanor conviction of any of the provisions referenced in this subsection (3) shall not
disqualify the applicant from employment or volunteer unless he/she has a total of three or
more misdemeanor or felony convictions under Penal Code Section 11105.3 within the
immediately preceding ten-year period.

* Any felony or misdemeanor conviction under Penal Code Section 11, et seq., photographic use
of children relative to sexual conduct.

*  Any felony or misdemeanor conviction for any crime set forth in Penal Code section 290.

- & = = e

Adopted: June 11, 2019
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Rossmoor Community Services District

Policy No. 3020

BUDGET PREPARATION, ADOPTION AND REVISION

3020.10 Budget Calendar: This policy shall serve as the budget calendar unless the Board
modifies the dates herein. If so, the General Manager shall prepare and the Board shall adopt a
budget calendar for the succeeding fiscal year at the March meeting of the Board.

3020.20 Preliminary Budget: A Preliminary Budget based on current year estimates to close
and on forecasting of expected revenues and expenditures for the succeeding fiscal year shall be
prepared by the General Manager by April 30. The Preliminary Budget shall conform to generally
accepted accounting and budgeting procedures for special districts.

3020.21 RCSD Five-Year Fiscal Plan: Concurrently with the preparation of the
Preliminary Budget, the General Manager shall update the Plan for review by the
Budget Committee.

3020.25 Public Works/CiP Committee: The Public Works/Capital Improvement Projects (CIP)
Committee is comprised of two Board members and the General Manager. The President of the
Board appoints the members of the Committee

3025.26 Capitol Project Budget: Prior to the development of the Preliminary Budget,
the Public Works/CIP Committee shall meet and make recommendations to the Board
on recommended capital improvement projects for inclusion in the proposed Fund 40
budget portion of the Preliminary Budget. Capital improvement projects shall be those
projects with an estimated cost of $5,000 or over and have a five-year service life.
Projects of a lesser amount or of less than a five-year service life will be included in the
appropriate departmental budgets of Fund 10 of the Preliminary Budget.

3020.30 Budget Committee: The Budget Committee is comprised of two Board members and
the General Manager. The President of the Board appoints members to the Committee.

3020.31 Presentation of Preliminary Budget: The Budget Committee shall review the
Preliminary Budget prepared by the Generai Manager and make recommended changes.
The General Manager shall present the amended Preliminary Budget to the Board at its
meeting in May.

3020.40 Preliminary Budget: The proposed Preliminary Budget, as reviewed and amended by
the Budget Committee, shall be reviewed and approved by the Board at its May meeting.

3020.50 Appropriations Limit: On or before July 1 of each year, the Board shall adopt a
resolution establishing its appropriations limit pursuant to Section 61113 of the Government
Code.

3020.60 Public Hearing Notice: On or before July 1 of each year, and at least two weeks before
the hearing, a notice of public hearing shall be published in a newspaper of general circulation,
which specifies the following:

3020.61 Availability for Inspection: The proposed Final Budget shall be available for
inspection at a specified time in the District office.




3020.62 Public Hearing: The date, time and place of the meeting of the Board when
the Board will meet to adopt the Final Budget and that any person may appear and be
heard regarding any item in the budget or the addition of other items.

3020.70 Second Public Notice: The public notice must be published a second time at least
two (2) weeks before the Final Budget hearing in at least one newspaper of general circulation in
accordance with Section 61110(d) of the Government Code.

3020.80 Final Budget Adoption: The General Manager shall submit a Final Budget to the Board
as soon as practicable, but no later than the meeting of the Board in August. The Final Budget
shall be based on the latest financial data available or the audited numbers for the previous fiscal
year, if available. At the August Board meeting or sooner, the Board will held the public hearing
on the Final Budget and upon compistion of the public hearing will consider adoption of the Final
Budget. On or befora September 1 of each year, the Board must adopt a Final Budget that
conforms to generally accepted accounting and budgeting procedures for special districts.
Immediately thereafter, the Board shall adopt a Resolution stating the District Annual Budget
Revenues and Expenses Totals by Fund.

3020.90 County Auditor: After Final Budget adoption and completion of the District's Financial
Audit, the General Manager shall forward a copy of both documents to the County Auditor.

3020.100 Budget Adjustment: The Budget Committee shali review budget adjustments prepared
by the General Manager prior to the February Board meeting. The General Manager shall present
budget adjustment recommendations at the February meeting of the Board. The Board shall
review current revenue and expenditure projections and make necessary adjustments to the
current Budget, which are reflective of the District's current financial condition. The Board shall
adjust the budget, if necessary, by adoption of a resolution amending the budget.

3020.110 Budgetary Control: Control of movement of funds is governed by Policy No. 3021
Budgetary Control.

Amended: November 8, 2004
Amended: January 11, 2005
Amended: April 10, 2007
Amended: October 9, 2007
Amended: January 13, 2009
Amended: January 10, 2012
Amended: February 14, 2017
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Policy No. 3021

BUDGETARY CONTROL.

3021.10 Budgetary Control: This policy shall serve'as the budget control document for the
District and shall govern the movement of funds within the budget.

3021.20 Budgst Elements: The District's expense budget is structured upon Funds, Departments
and Departmental account classes which currently include Salaries and Benefits, Operations and
Maintenance, Contract Services and Capital Expenditures. Each of these elements contains
enumerated line items of expense.

3021.30 Budget Control Points; Movement or tranéfer of funds is controlied as follows:

3021.31 Movement or Transfer of Budgeted Amounts Between Funds or Between
Departments; Board approval by Resolution is required for this transaction.

3021.32 Transfer of Budgeted Amounts Between and Among_Line ltems Within_a
Department: The General Manager has the authority, in accordance with Policy No,
2000.80, to expend funds in accordance with the latest approved Budget. Line ltem
Transfers within a Department budget shall not exceed $5,000 without Board approval.

3021.40 Budget Preparation, Adoption and Revision: Budget preparation, adoption, and revision
are governed by Policy No. 3020 Budget Preparation, Adoption and Revision,

3021.50 Expenditure/Purchasing Limits: Expenditure/purchasing limits ($5,000) and control are
governad by Policy No. 3050 District Expenditure, Purchasing, Bidding and Contracting Limiis.

Adopted: October 8, 2007
Amended: February 14, 2017
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Policy No. 3025

ANNUAL FINANCIAL AUDIT

3025.00 Policy: The integrity of the financial records of the Rossmoar Community Services District constitutes a
non-delegable duty of its elected Board of Directors. To assure accuracy of these records and to insure the
independence of the firm selected to perform District audit services, the Board will consider, in its discretion,
soliciting proposals for a new audit service contract in accordance with the provisions of California Government
Code Section 12410.6(b).

3025.01 Audit Services Limifations: The District shall not employ a public accounting firm to provide
audit services if the lead audit partner or coordinating partner having respensibifities for the audit, or
audit partner responsible for reviewing the audit, has performed audit services for the District for six
consecutive fiscal years. The six-year consecutive limitation shall commence with the 2013-2014 fiscal
year.

3025.02 Best Practices: In addition to the requirements of Section 3025.01, any California-licensed
public accounting firm engaged by the District to perform an audit shall comply with the peer review
requirements set forth in California Business & Professions Code Section 5076, and shall provide the
District with a copy of its latest peer review report annually. Any firm engaged by the District shall
comply with California Government Code Section 12410.8(b) regarding changing the lead audit partner
or coordinating audit partner having primary responsibility for the audit, and/or the audit partner
rasponsible for reviewing the audit.

3025.03 Auditing Bidding Process; The District may, in its discretion, reengage the public accounting
firm that provides audit services after six consecutive fiscal years if the firm has complied with the
provisions of Section 3025.02 or if the Office of the Controller has made a finding that another eligible
accounting firm is not available to perform the audit.

302510 Audit Committee; The Audit Committee is comprised of two Board members and the General
Manager. The President of the Board appoints members to the Committee.

3025.20 Audit Term: An independent financial audit shall be performed annually as soon as practicable after the
end of the fiscal year.

3025.30 Audit Approval. Audit findings will first be reviewed by the General Manager who shall then request a
meeting of the Audit Committee. The Committee will review the Draft Audit Report with the Auditor and make
recommendations, if needed. The findings of the Audit Committee regarding the Draft Audit will be reported to the
Board for its review and approval. The Board will also consider findings, if any, which may be contained in a
Management Letter and direct the General Manager to take appropriate action. Relevant financial information
contained in the Final Audit, showing Fund Balances and tying them to the budget, will be integrated into the Final
Budget document for publication and distribution as the District's operating budget.

Converted from Resolutions 93-2 & 95-1
Amended: February 11, 2003
Amended; September 14, 2004
Amended: October 9, 2007

Amended: January 13, 2008

Amended; February 13, 2018
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Policy No. 3030

FIXED ASSET ACCOUNTING CONTROL

303010 Conirol Purpose: The purpose of this policy is to ensure proper accounting control
resulting in the maintaining of accurate financial reports of fixed assets.

3030.20 Annual inventory: An accounting, or inventory, of all fixed assets shall be conducted on
an annual basis. After the conclusion of said inventory, the General Manager shall certify its
completeness and report the results thereof to the Board of directors at ite next regular monthly
mesting.

3030.30 Asssts Included: Applicable purchase and gifts for inclusion in said accounting shall
include the following

» Equipment, tools and vehicles that individually have an original total cost of maore
than $5000.
All land and building acquisitions regardless of price.

¢ Additions or major improvements fo the District’s service infrastructure.

3030.40 |dentification; When any item defined in Section 3030.30 above is received, a unique
identification number shall be affixed to said item and the number recorded in the permanent
inventory records,

3030.50 Inventory Maintenance: Permanent inventory records shall be maintained in either a
paper file or elecironic format. Said records shall be updated whenever a change in the status of
a particular fixed asset occurs {e.g., original purchase, sale, destruction, loss, theff, etc.)

3030.60 Asset Information; Information to be maintained in said inventory records shall include
at least the following when available:

Asset number

Description

Manufacturer's seriat number

Storage location

Original cost

Acquisition date

Life expectancy,

Classification code (e.g., office equipment, vehicle, etc.)

Gifts shall be recorded at fair market value at the time of contribution. Depreciation of capital
asset gifts shall be straighf-line basis based on the estimated life of the asset and in accordance
with generally accepied accounting principles.

Adopted: January 13, 2004
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Policy No. 3035

INVESTMENT OF DISTRICT FUNDS

3035.00 Purpose: The purpose of this policy is to comply with the requirements of California Government
Code Sections 53600 et. seq. and to provide clear guidance for the investment of surplus funds under the
control but not required for the immediate needs of the Rossmoor Community Services District (RCSD);
herein after, the District.

3035.10 Objectives: The objectives of the investment of the funds of the District is primarily to safeguard
the principal of the funds under its control, secondarily, to meet the liquidity needs of the District and
thirdly, to achieve a market rate of return consistent with California law.

3035.20 Responsibility: When investing public funds, the District is a trustee and therefore a fiduciary
subject to the prudent investor standard. When investing, reinvesting, purchasing, acquiring, exchanging,
selling or managing public funds, a trustee shall act with care, skill, prudence, and diligence under the
circumstances then prevailing including, but not limited to, the general economic conditions and the
anticipated needs of the District that a prudent person would exercise in the management of his or her own
funds, not for speculation, but for investment, considering the probable safety of his or her capital, as well
as the probable income to be derived.

3035.30 Investment Principles:

3035.31 The District shall invest all funds under its control that are not needed for its operations.
3035.32 The District shall have a diversified investment portfolio limited to the following types:
a. United States Treasury Bills, Notes and Bonds.
b. Federal Agency or United States Government sponsored enterprise obligations.
c. Registered California State Bonds, Warrants or Treasury Notes.
d. California Local Agency Investment Fund (LAIF).
e. Shares of beneficial interest issued by a joint powers authority organized pursuant to
California Government Code Sections 6509.7 and 53601 (p). This includes requirements
that the adviser is registered or exempt from registration with the Securities and
Exchange Commission; has not less than five years of experience investing in the
securities and obligations authorized in Government Code section 53601, subdivisions (a)
to (0), inclusive; and has assets under management in excess of five hundred million

dollars ($500,000,000).

f. Bonds or Notes of U.S. corporations rated “A” or better by Moody’s or S&P, for terms
not to exceed five years.

g. Bankers Acceptances (Bills of Exchange, or Time Drafts), maturity not to exceed six
months.



h. Certificates of Deposit, maturity not to exceed two years.

i. Mutual funds that consist solely of one of the following investment types noted above:
a., b,c,orf.

3035.33 The District shall not invest more than fifty percent (50%) of its investment portfolio in
securities that have a maturity of more than one year. No more than twenty-five percent (25%) of its
portfolio shall be invested in securities that have a maturity of more than two years. No securities
can be purchased with a maturity greater than five years, unless matched to a specific asset
acquisition or approved by the Board.

3035.34 The District’s investment strategy is to purchase securities with the intent of holding them
until maturity. However, the District may sell a security prior to its maturity in order to improve the
quality, liquidity or yield of the portfolio in response to market conditions or District needs.

3035.35 The transferring of investment funds will be carried out exclusively by use of telephonic or
electronic wire transfers. Each entity with which the District does business shall receive, in writing, a
listing which limits transfers of funds to preauthorized bank accounts only.

3035.36 The District shall maintain all funds needed for its operations within one month, together
with all funds not then invested in accordance with Section 3035.32 in one or more checking
accounts or savings accounts that are fully insured by FDIC in state or national banks, state or
federal savings associations, or state or federal credit unions in California. Such funds may be in
active deposits, inactive deposits, and/or interest bearing active deposits. The deposits cannot
exceed the amount of the bank’s, savings and loans’, or credit union’s paid up capital surplus. The
funds may be in an account over $100,000 if the FDIC limit is raised or if the bank, savings and loan
or savings institution has collateralized the account by at least 110% in another bank or financial
institution.

3035.37 The District may invest some or all its investment portfolio in the LAIF upon a
recommendation of the Investment Committee and approval of the Board. The District shall invest
no more than twenty-five percent (25%) of its investment portfolio in any one of the other types of
investment as set forth in Section 3035.32 and shall not invest more than the FDIC limit (within the
maturity date of the deposit/investment) in any one financial institution (bank, savings and loan,
credit union), or U.S. corporation.

3035.38 All security transactions entered into by the District shall be conducted on delivery-versus
payment (DVP) basis. All securities purchased or acquired shall be delivered to the District by book
entry, physical delivery or by third party custodial agreement.

3035.39 The purchase of any investment shall be made either directly from the issuer or from an
institution licensed by the state as a broker-dealer (as defined in Corporations Code Section 25004)
or from a member of a federally regulated securities exchange, from a national or state-chartered
bank, from a savings association or federal association (as defined in Financial Code Section 5102)
or from a brokerage firm designated as a primary government dealer by the Federal Reserve Bank.

3035.40 Investment Committee: The Investment Committee is comprised of two Board members and the
General Manager. Members are appointed by the President of the Board and shall meet quarterly (unless
there are no new funds to invest or investments maturing during the quarter) to review current data
concerning all deposit accounts and investments, to analyze the total balance, yield percentage, interest
earned, maturity dates and other relevant information for each account and investment. The Investment




Committee shall make recommendations specifying the investments to be made and amounts to be
transferred to the appropriate accounts. The Investment Committee may consult with the District’s auditor
and/or other financial advisors as reasonably necessary to implement the District’'s investment objectives.
Following a review by the Investment Committee, the General Manager shall provide a report to the Board
of Directors at its next regular meeting, or at a special meeting, as appropriate, setting forth the
components and performance of the District's current investment portfolio, together with any
recommendations made by the Investment Committee.

3035.50 Investment Portfolio: The District’'s investment portfolio is defined as all monies invested and any
reserve funds, designated or undesignated, which are available for long or short term investment, and any
operating capital in excess of three months of the District’s operational needs.

3035.60 Board of Directors: Upon review of the Investment Committee’s report and recommendations, the
Board shall make a determination regarding such recommendations. Upon such determination, the
officials authorized by Policy No. 4055, shall execute the appropriate documents to transfer funds as
necessary and/or to authorize the financial institution to initiate the investment, except for electronic
transfers made in accordance with Resolution No.10-06-08-01.

3035.70 Policy Review: This policy shall be reviewed by the Board annually, to determine if any changes
are needed and to acknowledge that it has been reviewed.

Approved: Renumbering & Format - October 8, 2002
Adopted: August 12, 2003

Amended: July 11, 2006

Amended: May 8, 2007

Amended: November 11, 2008

Amended: January 13, 2009

Amended: April 14, 2009

Amended: August 10, 2010

Amended: September 8, 2026



Rossmoor Community Services District

Policy No. 3040

UTILIZATION AND CONTROL OF DISTRICT FISCAL RESOURCES

3040.00 Policy: The utilization and control of District financial resources is a prime responsibility
of the Board and General Manager.

3040.10 Board Member Requests: In order to more effectively utilize the resources and priorities
of the District in terms of staff time and labor, this Policy shall apply to those situations where the
General Manger receives requests or inquiries from individual Board members. This policy shall
not apply to requests for public records pursuant to Government Code Section 6250.

3040.20 Procedure: A request or inquiry from a Board Member to the General Manager which
the General Manager determines would consume an inordinate amount of time and/or labor to
fuffill, may be placed on the next regularly scheduled agenda for consideration by the Board of
Directors.

3040.30 Action by the Board; The Board shall consider any such requests or inquiries, within the
scope and context of RCSD Five-Year Fiscal Plan, and provide direction to the General Manager.

Adopted: June 9, 2015
Amended. February 14, 2017



Rossmoor Community Services District

Policy No. 3045

PRESERVATION OF DISTRICT FISCAL RESOURCES

3045:00 District Fiscal Resources: A critical element of financial stability is the maintenance of
adequate reserve levels within District Funds and accounts.

3045:10 Fund Level Reserves: Each Fund within the District’'s Annual Budget and Fund of
Accounts may have different reserve requirements.

3045.11 Debt Service Funds: Debt service Funds will have specific reserve requirements
which are spelled out in the bond covenants creating the debt. Those required reserve
levels may only be used as a safeguard for meeting debt service requirements for the
retirement of the debt. Any amounts collected from the bond holders over and above the
required reserve amount(s) may be used for any legal purpose of the District as determined
by the trustee.

3045.12 Operating Fund Reserves: Operating fund reserves for Funds such as Fund 10
General Fund require minimum reserve levels as set forth in General Accounting Standards
Board (GASB) to provide for essential services in cases where normal cash flows are
interrupted. The District’s accountant has determined that a sum equivalent to 9 months of
operating expenses is appropriate with the District's Annual Operating Budget. Events
prompting the use of the Operating Fund Reserve would be when cash flow is interrupted,
such as property tax not being collected from April to December.

3045.13 Capital Reserve: The capital fund reserve is established for the purpose of
funding the repair and acquisition of existing and new capital assets. The reserve fund is
established for capital items or projects with a cost of $5,000 or more and a useful life of
five years or greater. Target funding shall be maintained with a minimum balance equal to
the estimated cost of all capital improvement projects approved by the Board through the
regular budget process. The capital reserve will not exceed $2,000,000 unless the Board
has identified a specific capital project or projects requiring higher funding due to size,
complexity, or public necessity, and formally approved such funding through Board action.

3045.20 Pooled Cash: In order for the District to match monthly on-going expenses with fluctuating
revenue, all of the District’s idle funds are pooled for this purpose. Monies used for this purpose
may include Fund 10 reserves, inter Fund transfers, one-time unanticipated revenue (wind falls) or
cash on hand within any District account. Upon year-end reconciliation of District accounts, all
monies used as pooled cash are restored to their appropriate accounts.

3045.30 Use of Unrestricted Reserve Funds: Use of reserves for unbudgeted expenses, other than
for emergency purposes, which would draw down reserves by more than $5,000 for each
occurrence with a maximum of $25,000 in a fiscal year, shall be reviewed and approved by the
Board through amendment of the Annual Budget by resolution and in accordance with the RCSD
Five-Year Fiscal Plan. In no event, other than an emergency situation, will such expenditures be
authorized which would affect the minimum levels established in Section 3045.12 or Section
3045.13 of this policy.




3045.40 Fund Transfers: Transfer of monies from other Funds to the Fund 10 General Fund
requires Board approval by Resolution as set forth in Policy No. 3021 Budgetary Control. Such
transfers which are not specifically identified for funding unbudgeted expenses approved by the
Board shall be accounted for as additional reserves, not operating budget revenue.

3045.50 Unanticipated Revenue: Use of unanticipated revenue (wind falls) shall not be used for
any purpose which would result in an on-going expense without a review and approval by the
Board within the scope and context of the RCSD Five-Year Fiscal Plan. A wind fall is defined as
unanticipated, unbudgeted, one-time revenue from a non-traditional source such as a grant or
donation. Fluctuations in normal revenue sources such, as property and assessment taxes are not
considered a windfall and may be used for expenditures during the course of normal District
business.

3045.60 RCSD Five-Year Fiscal Plan: The Plan shall be updated annually by the General Manager
after adoption of the Annual Audit by the Board and prior to the development of the Mid-Year
Budget Adjustment and the Preliminary Annual Budget which shall be presented to the Budget
Committee and the Board as a part of the Mid-Year Budget adjustment and the Preliminary Annual
Budget review process.

Adopted: February 14, 2017
Amended and Adopted: May 12, 2026



Rossmoor Community Services District

Policy No. 3050

DISTRICT EXPENDITURE, PURCHASING, BIDDING AND
CONTRACTING LIMITS

3050.10 Expense Authorization: The General Manager has the authority and responsibility for managing
and expending District funds in accordance with the approved annual District Final Budget (see Policy No.
2000, General Manager Authority and Responsibilities).

3050.20 Limits on Expenditures: The General Manager shall report promptly to the Board any expenditure
for equipment, supplies or contract services that exceeds $5,000. Any contract for goods or services
totaling $10,000 or more, in any one year or any amendment or extension thereto involving a change of
mote than $10,000 shali be subject to Board review and approval.

3050.30 Reguired Payment Signatures: Al District payments require two signatures in accordance with
Palicy No. 4055. All requests for payment shall be accompanied by an invoice or other documentation
supporting the claim.

3050.40 Credit Card: The District credit card shall have a limit of $5,000 per expenditure. Review of the
claims and payments will be performed in the manner required by Policy 3050.30, above.

3050.50 Revolving Cash Fund: The Revolving Cash Fund for incidental expenses shail be $400. A
review of these expenditures for authorization by the approved District Budget shall be performed prior to
replenishment of the fund.

3050.60 Public Works Projects: The General Manager shall conduct a competitive bid process in
accordance with the Public Contract Code, including noticed bidding and sealed bids for any contract for
the construction of a public works project as defined in Public Contract Code section 20161 which is
estimated to cost in excess of $25.000. The General Manager shall present the competitive bid results to
the Board and the Board shall award the contract, if at all, to the lowest responsive and responsible
bidder.

3050.61 Specific Bidder Requirements: In order to qualify as a responsible bidder, unless
otherwise specifically exempt under applicable law, a bidder must submit evidence of
currently valid California Sate Contractor's license as specified in the notice inviting
bids, must agree to provide Worker's Compensation Insurance pursuant to the
provisions of Labor Code section 1860 ef seq, and the payment of prevailing wages, and
must agree to indemnify the District in an amount as determined by the General Manager.

3050.70 Emergency Expenditures: All emergency expenditures shall be in accordance with Policy No.
2000.160.

Adopted: December 9, 2003
Amended: April 10, 2007
Amended: October 9, 2007
Amended: November 11, 2014
Amended: May 20, 2016
Amended: February 14, 2017



Rossmoor Community Services District

Policy No. 3060

EMPLOYMENT OF OUTSIDE CONTRACTORS/CONSULTANTS

3060.10 Contractors/Consultants: The District may employ outside contractors or consultants
for construction or engineering projects. The independent auditor is also a consultant for the
purposes of this policy.

3060.20 Selection: The Board of Directors will make its selection based on the appiicable legal
requirements. For example, and not by way of limitation, separate legal requirements may apply
to the awarding of a contract for professional services, as opposed to a contract for the
construction of a public works project.

Adopted: December 9, 2003



Rossmoor Community Services District

Policy _ No. 3070

RISK MANAGEMENT/INSURANCE

3070.10 Property and Liability Insurance: The Disirict shall maintain membership in the Special District
Risk Management Authority (SDRMA) or any successor agency in order to comply with state laws and
regulations regarding illness and injury prevention, and property and liability insurance.

3070.11 The District, through its membership in SDRMA, shall request SDRMA to provide training
to District staff for prevention of iliness and injury, inspection of District facilities, and
recommendations for repairs and improvements as necessary for the District to maintain a safe
and healthy environment,

3070.12 District shall timely refer all claims against the District to SDRMA as long as the District is
a member and/or for all periods of time that are covered by insurance through SDRMA.

3070.13 District, through its membership in the SDRMA, shall provide required property, liability
and etrors and omissions insurance to protect District property and financial resources.

- 3070.20 Workers' Compensation Insurance: District shall provide its employees with workers’
compensation insurance through the State Compensation Insurance Fund.

First Reading: February 14, 2006
Second Reading and Final Approval: March 14, 2008



Rossmoor Community Services District

Policy No. 3075

VEHICLE PARKING ON DISTRICT PROPERTY

3075.00 Definitions: The foliowing definitions shall apply to this policy:

3075.01 District Property. Rossmoor Community Services District (“District”) Property is
comprised of the Montecito Center, Rossmoor Park, Rush Park, Foster Mini-Park,
Kempton Mini-Park and any other property that is owned or controlled by the District.

3075.02 Vehicle: A "Vehicle" is a device by which any person or property may be
propelled, moved, or drawn upon a highway, excepting a device moved exclusively by
human power or used exclusively upon stationary rails or tracks.

3075.03 Uniformed District Employee: A “Uniformed District Employee” is any employee
designated by the Board of Directors, by Resolution, with the authority to enforce this

policy.

307510 Parking Reguirements: The following parking requirements apply to all District
Property:

3075.11 No person shall park a vehicle for more than eight (8) hours on any one (1)
day, without prior written approval from the District's General Manager.

3075.12 Vehicles shall only be parked in designated vehicle parking spaces.

3075.13 Vehicle parking shall also not be allowed, at Rossmoor Park, inset parking
stalls, commencing on Friday nights at 10:00 p.m. and ending on Saturday mornings at
7:00 am.

3075.20 Enforcement of Policy:

3075.21 Posting: The Parking Requirements contained in this policy shall not take effect
until signs have been posted at every Vehicle entrance to District Property notifying
motorists to the parking restrictions.

3075.22 Enforcement Personnel: Any Uniformed District Employee or Orange County
Sheriff's Deputy may enforce the parking regulations contained in this policy.

3075.23 Authority; Pursuant to Government Code Section 61060(b), and other
applicable code sections, the District may adopt and enforce rules and regulations for
District Property.

3075.24 Violation: Pursuant to Government Code Section 61084 any violation of the
parking reguirements may be punished as a misdemeanor pursuant to California Penal
Code Section 19, unless the prosecuting attorney chooses to charge the offense as an
infraction.

Adopted: May12, 2009



Rossmoor Community Services District

Policy No. 3080

PARKWAY AND ROSSMOOR WAY MEDIAN TREE
MAINTENANCE

3080.00 Parkway and Median: A parkway, as described in this Policy, is the County of Orange
(County) owned area between the sidewalk and curb. The median Is the County owned area
dividing Rossmoor Way.

3080.10 Public Property: Parkway and median trees are public, not private property. Every
reasanable effort will be made to preserve this natural resource in order to retain and improve this
local scenic and environmental asset.

3080.11 Homeowners, residents or their agents shall not plant, trim or remove parkway
and median trees. The Rossmoor Community Services District (District) has the authority
and responsibility to plant and trim trees either directly or through the County or other third
parties. The District recommends removals to the County and the County has the authority
to remove trees.

3080.12 The County of Orange is responsible for the preventative or remedial tree root
pruning to aid in the conirol of sidewalk, curb and gutier damage. The District will
coordinate with the County to perform this work and any other alternatives to tree removal.

3080.13 Request for inspections, planting, trimming ar removal shall be made with the
District office. A Customer Service Request (CSR) shall be initiated describing the request
and action taken or not taken.

3080.14 No person shall remove, prune, trim, cut or otherwise damage a tree that is
located in the parkway or median, or cause, permit, direct, or knowingly allow the removal,
pruning, trimming, cutting, or damaging of a parkway or median free, unless authorized to
do so pursuant to this Policy.

3080.20 Tree Planting and Nurturing: All parkways at private residences shall have at least one
tree, where feasible, and those currently without a tree(s) will have a tree(s) planted by the District
as funds become available. Appropriately spaced tree plantings are required along the parkways
of public properties, where feasible (e.g. parks, schools, flood control channels, etc.}.

3080.21 Tree planting locations shall be determined by the District's Tree Consuitant
and/or Arborist and be based on recognized standards for the planting of trees.

3080.22 The District shall maintain a tree-planting program consistent with budgeted
funds.

3080.23 The District shall maintain an inventory of all parkway and Rossmoor Way
median trees. The District shall also maintain a current list of all potential sites for planting
a tree within all public right of ways.

3080.24 Site selections for new tree plantings shall be based on a computerized inventory
of Rossmoor parkway trees and vacant sites maintained by the District.



3080.25 New free plantings shall be accomplished in accordance with the Rossmoor
Parkway Tree Planting Specifications (Arborist Scope of Services) maintained by the
General Manager.

3080.26 Trees planted by the District will minimally be in 24"box containers. Should
budget constraints arise ar a 24” box tree of a specific species not be available, a
15-gailon container tree may be substituted,

3080.27 Alist of tree varieties approved by the Board for new or replacement trees shall
be maintained by the District. The Tree Consultant shall recommend and the District shall
select tree species based on the specified predominant tree species of the block if the tree
is still on the approved species list and other factors such as availability or an alternate tree
from the approved list of trees with similar characteristics.

3080.28 The General Manager shall maintain a Notification of Tree Planting document
that specifies the required care of parkway trees. This includes instructions for newty
planted parkway trees. The document shall be provided to each homeowner/resident of a
newly planted parkway tree.

3080.29 The homeowner/resident has the responsibility for watering and caring for the
parkway trees adjacent to their property in accordance with District instructions. A tree that
must be replaced due to lack of care on the part of a homeowner/resident will require the
homeowner/resident to pay the District for a replacement tree of the same or like species
and size.

3080.30 Tree Trimming and Protection: Trees shall be trimmed by the District to maintain safety
and clearance standards established by the County.,

3080.31 Specifications delineating aesthetic free trimming shall be in accordance with the
requirements of the American National Standards Institute (ANS! A 300) maintained by
the General Manager and shall become a part of any tree trimming contracts awarded by
the District.

3080.32 The District shall maintain a tree trimming schedule for all parkway and median
frees. Each tree shall be trimmed at least once every four years or as necessary according
to species. Homeowners/residents desiring more frequent trimming or pruning can request
such at the District office for a fee, which reflects the cost to the District. Tree trimming shail
only be performed by the District's contract arborist.

3080.33 Notification by mail or by posting at the residence of scheduled tree trimming,
planting, raot pruning or removal shall be sent by the District to the homeowner/resident at
least two (2) weeks prior to the planned work except for emergency safety removals by the
County.

3080.40 Tree Removal; Only trees that are dead, structurally unsound or are creating problems that
cannot be corrected without causing the tree to die or become unstable will be removed.

3080.41 Valid reasons for removing trees:

e A dead, rotting or seriously diseased tree that presents a danger of structural
failure.

¢ Trees that present a hazard, such as a tree with weak rools, a tree with a split trunk
or a tree with falling limbs that cannot be corrected with trimming.

* Adiseased or insect infested tree that is a serious threat to nearby irees if removal
is the best pest or disease contro! eption.

+ An unauthorized tree of the wrong species for its location



¢ Hardscape (sidewalks, curbs, driveways etc.) damage that requires repairs and if
such repairs cannot be made without causing severe root damage that renders the
tree sfructurally unsound.,

s |f in order to repair or replace a lateral sewer line, it is necessary to remove
significant tree roots that would undermine the structural integrity of a tree. This
nesd must be demonsirated to the District by the homeowner through video
evidence of the location and extent of damage to the sewer lateral. During
excavation, the sewer line must be exposed and be available to the District for a
visual inspection to determine the need for the tree removal.

= Home remodeling that requires removal of a tree. If this is driveway relocation, the
homeowner must have a building permit and plot plan showing the tree to be
removed is less than eight (8) feet from the proposed new driveway. The
Homeowner must pay the District for the tree removal and the planting of a new
24-inch box tree selected by the District before the District will sign off on the
building permit.

» Any reason deemed by the General Manager to be in the best interesis of the
District and/or homsownet/resident.

2080.42 Non-valid reasons for removing trees:

e Nuisances, such as dropping leaves, root ridges in lawn, messy fruit, berries or
flowers, efc.

* Roots getting into sewer lines. It is the responsibility of the homeowner/resident
to maintain their sewer line so that leakage from a line is repaired promptly. This
will avoid tree roots from seeking the seeping nutrients and moisture from the line.

+ Invasion of roots into water meter box that can be remedied with root pruning. The
General Manager will dstermine who is financially responsible for any necessary
root pruning.

+ Hardscape damage where repair coupled with root pruning can save the tree.

3080.50 Requests for Tree Inspections. Trimming or Removal and Disposition:

3080.51 A request for parkway free inspection, trimming or, removal may be made in
person, by telephone or in writing to the District office. A CSR will be generated, an
inspection wili be performed and a disposition will he made by the District.

3080.52 The action taken or not faken on a request will be reported back to the
homeowner or his/her agent by the District. A requester has the right of appeal the final
disposition of the request by the General Manager to the Board on any actions taken/not
taken.

3080.60 Tree Protection: Unauthorized removal of or damage to a parkway free is a
misdemeanor. In addition, the responsible person will be required to pay to the District the
International Society of Arboriculture (ISA) value of the removed tree based on the ISA frunk
formula method and the cost of a replacement tree in a 24-inch box.

3080.61 Parkways may not be cemented, bricked or covered with vegetation which
prevents the planting of a parkway tree. Any such paving-over, cementing-over or other
covering of a parkway shall be subject to the applicable permitting or other approval
requirements of the County of Orangse. For exampie, and not by way of limitation, any such
paving-over, cementing-over or other covering of a parkway shall be subject to the
applicable urban storm water runoff permit regulations as set forth in the applicable
National Pollution Discharge Elimination Systemn (NPDES) permit program as established
and administered by the County of Orange or other applicabie state or regulatory body.



3080.62 Parkways may be covered with grass or other plants, so long as such grass or
plants are not more than two (2) feet high or closer than 1% fesf from the base of the tree.
Any work on the parkway that could involve the pruning of tree roots must first be approved
by the District.

3080.63 No swings or attachments of any type may be placed on parkway or median
trees.

3080.70 Retention of Arborist: The District will retain an 1SA certified arborist to assist the General
Manager in the performance of specifications called out in the Scope of Services as detailed in the
Agreement with the coniract arborist.

3080.80 Enforcement of Policy:

3080.81 Pursuant to Government Code Section 61600{j) and (k), the District has the
authority to perform work and improvements on or about any street in Rossmoor, subject
to the consent of the County.

3080.82 Pursuant to Government Code Section 61621.5(c}, Resolution 99-1-13-1
provides that the County has granted the District the power of a county road commissioner
to regulafe certain activities. In its role as a County Road Commissioner, the District may
regulate and perform certain activities in connection with the planting, removing, cutting,
injuring or destroying any tree, shrub, plant or flower growing on any parkway or median.
Pursuant to Government Code Section 61621.5(c) and Streets and Highways Code
Section 1460, anyone who violates this policy will be subject to the appropriate legal
remedy including liability for all expenses and damages caused thereby to the County and
District and could be found criminally liahle for a misdemeanor.

3080.83 The Disfrict may notify the responsible person of any violation of this policy. If
the responsible person refuses to correct the violation after such notification, the District
shall pursue other appropriate legal remedies for the coliection of damages in order to
compensate the District for all costs and expenses caused by the alleged violation of this
policy. Nothing in this policy shall require the District to notify the responsible person prior
to initiating a criminal action.

3080.84 The District may enforce this Policy by criminal andfor civil action. Where the
District elects to proceed by other than criminal action, the following enforcement
procedures shall apply:

{1} Send the Person a Notice/Demand Letter. The General Manager or his or her
designee shall notify any person that his or her actions are in violation of this
policy and may provide that person with the oppartunity to correct the violation
and/or pay the expenses and damages ihe District incurred In correcting the
violaticn. A demand for such payment shall be in the form of a notice/demand
letter which sets forth the viglation and the amount due and owing. In regard
to correcting the violation, the District may take the initiative to correct the
violation, such as replanting a parkway free and also take the initiative in
pursuing recovery of costs and expenses. The notice/letter may also state that
the resident must refrain in the future from taking such action that caused the
violation to occur. The General Manager shall send a letter via first class mail
to the address at which the violation occurred and/or to the lasi known address
of the person causing the violation.

{(2) Appeal to the Board. Any person who disputes the decision of the General
Manager sent pursuant to subsection {1}, above, may appeal that decision to the
Board by filing a written request fo the General Manager for the matter to be




placed on the Board Agenda for the next scheduled Regular Board meeting and
payment of the appeal fee as set forth in the Fee Schedule. Any such appeal
rmust be in writing and must be delivered to the General Manager along with the
applicable fee within ten (10} calendar days of the contested action and must
state the specific action or inaction that is being challenged. The matter shall be
placed on a subsequent Board Agenda if there is insufficient time to place the
matter on the agenda for the next regularly scheduled meeting of the Board. The
Board shall hold a hearing, admit evidence, and shall render a decision on the
matter. The decision of the Board shall be final.

(3) Civil Litigation. If any person fails or refuses to correct the violation and/or
to pay the amount owed, then the District may pursue civil litigation. Such litigation
may seek injunctive relief whereby the District requests that the court order the person
to refrain from certain activities and/or require the person to take certain actions in
order to be in compliance with the District's policy/regulations. In the event the District
has taken the necessary action, such as replacing the parkway tree, the District may
pursue litigation to obtain a judgment against the person in the amount of the expenses
and damages that the District incurred in correcting the violation.

3080.85 Nuisance Enforcement by Civil Action & Attorney’s Fees.

(1) In addition to any other penalties authcrized by law, any condition caused or
permitted to exist in violation of this Policy shall be deemed a public nuisance an
may be abated as such .Each and every day such condition continues shall be
regarded as a new and separate offense.

{2) In addition to other penalties and enforcement mechanisms authorized by
law, this Policy may be enforced by injunction issued by the superior court upon
the suit of the District.

(3) In any action, administrative proceeding or special proceeding commenced
by the District to abate a public nuisance, to enjoin a violation of any provision of
this Policy, to enforce the provisions of this Policy, or to collect a civil debt owing
to the District pursuant to this Palicy, the prevailing party shall be entitled to recover
its reasonable attorney’s fees. The recovery of attorney’s fees by the prevailing
party is limited to those indlvidual actions or proceeding in the District elect, at the
initiation of that individual action or proceeding, to seek recovery of its own
attorney’s fees. Failure to make such an election precludes any entitlement to, or
award or, attorney's fees in favor of any person or the District. In no action,
administrative proceeding, or special proceeding shall an award of attorney’s fees
to a prevailing party exceed the amount of reasonable attorney’s fees incurred by
the District in the action or proceeding.

3080.90 Tree/Parkway Commitiee: The Tree/Parkway Committee is comprised of fwo Board
Members and the General Manager. The President of the Board appoints the members to the
Committee. The General Manager shall also provide a quarterly report to the Board giving a
summary of all parkway and median tree plantings, trimmings, inspections and removals.

3080.100 Damage Claims; Claims for damages allegedly caused by parkway or median trees
should be filed with the District. Such claims will be processed in accordance with District
Procedures.

3080.110 Terms: Following are terms as used in this policy:



Manicure Trimming—Ongoing yearly high quality frimming designed to maintain
the shape and characteristics of the tree (commonly referred to as resort style
which inciudes lacing of the canopy). This is not the type of tree frimming as
performed by the District.

Aesthetic Trimming (pruning}—Appropriate trimming performed by the District's
arborist designed to maintain the general shape of the tree and eliminating dead,
damaged or diseased branches and maintaining safely and clearance standards.

Grid Trimming—Regularly scheduled and ongoing aesthetic trimming on a four
year cycle performed by the District’'s contract Arbaorist according to a four section
grid map of Rossmoor.

Safety Trimming—Performed on an as-needed basis when a tree is identified as
posing a hazard to property, street traffic or pedestrian iraffic.

Root pruning—The cutting of roots to facilitate the replacement of curbs, gutters or
sidewalks.

Responsible person — means any person who violates, or who causes, permits,
directs, or knowingly allows anaother person to violate, any of the provisions of this

policy.

3080.120 Challenging The Administrative and Quasi-Judicial Actions Of The District - Time In

Which Actions Must Be Brought.

Any action challenging a final administrative order or decision by the District made as a
resuit of a proceeding in which by law a hearing is required fo be given, evidence is required to be
taken, and discretion regarding a final and non-appealable determination of facts is vested in the
District, or in any or its boards, commissions, officers or employees, must be filed within the time

limits set forth in California Code of Civil Procedure Section 1094.8.

Adopted: September 10, 2002

Approved renumbering & format: October 10, 2002
Reaffirmed: December 10, 2002

Amended: December 9, 2003

Amended: April 13, 2004

Amended October 12, 2004

Amended: July 12, 2005

Amended: December 13, 2005

Amended: April 13, 2010

Amended: June 14, 2011

Amended: November 12, 2013

Readopted by Ordinance 2014-01: January 14, 2014

Amended and Readopted by Ordinance 2015-02: April 14, 2015
Amended and Readopted by Ordinance 2019-02: January 14, 2020



Rossmoor Community Services District

Policy No. 3085

STREET SWEEPING

3085.10 Poligy; The Rossmoor Community Services District (RCSD) has, within its current jurisdiction,
the responsibility for providing street sweeping services to keep the streets clean and for soliciting the
cooperation of Rossmoor homeowners/residents to achieve this goal. Street sweeping removes
pollutants before they are washed by rain or excess sprinkler water to the local drainage channels, to the
San Gabriel River channel, and then to the ocean. Also, sweeping reduces the amount of debris that
can collect in the channels that could overflow in heavy rainstorms.

3085.20 Responsibility; RCSD has the responsibility for contracting with a reputable company to
perform the strest sweeping service within the Rossmoor community in a cost sffective manner and to
monitor the contractor's performance to assure that the service provided is effective and in accordance
with the contract. RCSD also has the responsibility for informing, via the quarterly newsletter and other
communications, all Rossmoor homeowners/residents of their responsibilities to assist in achieving the
goal of keeping the streets clean and promoeting the following provisions.

3085.30 Vehicles: No vehicles should be parked on the streets on sweeping days during the hours
indicated on signs posted within the Rossmoor community. Rossmoor homeowners/residents should
inform visitors at their residences to park in their driveway on street sweeping days. Current street
sweeping no parking restrictions are posted for 1%t and 39 Monday (odd numbered addresses) and 1
and 39 Tuesday (even numbered addresses) of each month from 8:00 a.m. o 4:30 p.m. If the normal
Monday or Tuesday designated for street sweeping is a holiday, street sweeping will ccour on the
following Wednesday.

3085.31 Homeowners/residents or their contractors who need one or more trash bins to be used
for the coliection of wood, concrete, stucco, and other materials removed from residences
undergoing remodeling shall obtain any required permits from the Couniy of Orange to enable
them to park the bin{s) on the street.

3085.32 Contracters who have trucks or large equipment trailers that cannot be parked In the
driveway of the residence where they are working are exempted from being cited by parking
enforcement officers. Also, contractors are responsible for removing all wood, concrete, stucco,
dirt and other debris from the street when their work is completed.

3085.40 Trash Containers: Trash barrels/cans/bags and piles of leaves or other debris should not be
placed in the street on sweeping days during the hours indicated on the posted signs.

3085.50 Violations: Vehicles on the street during the posted hours on street sweeping days are subject
to being cited for violation of the posted regulation by parking enforcement officers.

3085.60 RCSD Monitoring: RCSD staff shall obtain information from the street sweeping contractor and
parking enforcement officers to monitor the effectiveness of this policy and shall take appropriate action
to remind homeowners/residents of their responsibilities.

Proposed: First Reading - February 14, 2006
Adopted: Second Reading and Appraval - March 14, 2006



Amended: First Reading - August 8, 2006
Amended: Second Reading and Approvai - September 12, 2006
Amended and Readopted by Ordinance 2022-01; February 8, 2022



Rossmoor Community Services District

Policy No. 3090

RECORDS RETENTION

3090.10 Purpose of Policy: The purpose of this Policy is the establishment of guidelines for the
retention, destruction and/or disposition of District records, papers and documents. Records will
be retained in accordance with Resolution 05-12-13-01, attached Exhibit A - Records Retention
Schedule and attached Exhibit B — California Government Code Section 60200-80203.

Adopted: January 13, 2004
Proposed Amendment First Reading: October 11, 2005
o Reading and Final Adoption: November 8, 2005



ROSSMOOR COMMUNITY SERVICES DISTRICT
RESOLUTION NO. 05-12-13-01
A RESOLUTION OF THE BOARD OF DIRECTORS OF THE

ROSSMOOR COMMUNITY SERVICES DISTRICT PERTAINING TO
THE RETENTION OF RECORDS

WHEREAS, Sections 60200 through 60203 of the California Government Code provide
a procedure whereby the Rossmoor Community Services District’s (the “District”) records that
have served their purpoges and are no longer required may be destroyed; and

WHEREAS, the California State Legislature passed and the Governor signed Assembly
Bill 474 which amended Sections 60201 and 60203 and repealed Section 60202 of the California
Government Code and became effective on January 1, 2005; and

WHEREAS, said Board of Directors are authorized by the prowéxons of California
Goverrmment Code Sections 60200 et seq., to establish 4 records retention schedule applicable to
District records; and

WHEREAS, it is timely to the repeal of the current records retention schedule and to
restate and update said schedule by new resolution; and

WHEREAS, an appropﬁate records retention schedule assists the District by
documenting which records require office or temporary storage, which records have historic or
research value, and which records should be destroyed because they no longer have any
administrative, fiscal or legal value; and

WHEREAS, the destructien and disposition of the District’s records pursuant to the
proposed records retention schedule will not adversely affect any interest of the District or the
Public.

NOW, THEREFORE, the Board of Directors does hereby RESOLVE and ORDER as
follows:

Section 1: izati i : ion__ .. The Record Retention
Schedule set forth in Bndnbzt “A” hereto is adapted as the approved schedule for the District in
-compliance with California Government Code Sections 60200 et seq., and afier such records
have been retained for the time periods and according to the process set forth herein, such
records may be destmyed The General Manager, or an individual designated by the General
Manager, shall have ongoing authority, without further approval by the Board of Directors, to
anthotize the destruction and/or disposition of District records, papers and documents in
accordance with this Resolution and Exhibits A and B hereto.

Section 2: Destruction of Records after Scanning, Auy récord not expressly required
by law to be filed and preserved in original form may be destroyed at any-time after it is
electronically stored in conformance with the requirements of California Govermment Code
Section 60203 attached hereto and adopted as Exhibit B. In no instances are records, papers or




documents to be destroyed where there is a continuing need for such records pursuant to
applicable law, for example and not by way of limitation, pending litigation and special projects.
b

Section3:  Destruction of Duplicates. Pursuant to California Government Code
Section 60200, any duplicate records, paper or document, the original or a permanent
photographic copy of which is in the files of the District, may be destroyed afier confirmation
that such original or permanent photographic copy remains on file-in the District.

Section 4: Als ] ntioned. All records, papers ‘and document
not mentioned in this Resolution may be scanned as archival records or destroyed 50 long as such
disposal is consistent with the recommendations of the Local Government Records Management
Guidelines as set forth by the California Secretary of State (Yune, 2004) as the same may be
amended from time to time.

Section 5, - Rescission of Conflicting Resolutions. All prior District policies and
Resolutions inconsistent with the provisions of this Resolution are hereby repealed to the extent
of their inconsistency.

Sectioné; A copy (either paper, microfilm or computenzed) of each vital record
having legal, financial, operational or historical value to the District is to be muaintained in a
. location separate from the main office of the District.

PASSE]) AND ADOPTED at a Meeting of the Board of Directors of the Rossmoor
Community Services District held this 13™ day of December 2005,

Ali:’red oiétta, Président.

ATTEST:

Japmi Doyle, \Selr



RECORDS RETENTION SCHEDULE

Type of Record Category _ Desmpizan or Example of Record 'Legaj'Autheﬁtz* Retention Period
Adpunistration Not a public record
: Employes Medical Records & B CCR 14307
| Agcident/Tliness Reports Employee Exposure Records 8 CCR 3204 Length of employment plus 30
~includes Material Safety Data Shests | GC 6254(c) 1 vears
(MSDS)
| Accidents/Damage 1o District | Adsaimistration Accident reports 0 '
Property CCP 337.15 years
Fisiance Joarnals, statements, asset inventories, Unﬁ{audited«z-alm.
Accounts Payable accoumt postings with supporting CCP 337
documems vouchers G
Finance | |4 years
, Involces, chscks Tgporis, investments, , , . _
Accounts Payable hase ord 26 CFR 31.8001-1{e}{(2)
s . - Finance "Inwicesreper‘ts,invesmmts,.receipt . PRy
1 Avcounts Receivable ook 26 CFR.SI.&OGI 1{e)(2) 4 years
Legal notices for public hearings, Noze
Affidavits of Publication /  publication of ordinances, efc. 2 years
Posting
| Agonda and attachments Administration | Agends, attachiments, staff reports, | None 2 years
* Explanation of abbreviations on ast pagt



< HIBIT A

- RECORDS RETENTION SCHEDULE

Annexations | Reorganizatons Development ?gg“fmﬁs‘*m Catifoat= of | ¢ 60201 S
i T R D pry |
m%xmm Avoual Finanoial Reports CCP 337 Until audited plus 5 years

Development For real property owned by District -
s e N
Articles of Incorporation Administration GC 60201 | Pormanent

Finance Financial services; intemal and/or

documentation, 3 years
Backfiow Test Reporis Public Works ;R;ﬁ::xg;m and maimtonance— | 17 oCR § 7605 3 goars
Bank Account Reconciliations | T 08009 | iﬁkﬁmﬁm checks, 26 CFR 31L6001-402) | 4 yoars
Bids, Accepted peveiopmer Ictudos plan and specifications, GC 66201 5 yeats after termination of
‘ CCP 337, 337.1 contract or agreement

Bids, Unaccepted Devalopment Unaccepted bid packages only GC 60201 2 years



RECORDS RETENTION SCHEDULE

Bonds (Paid, Cancelled, Final)

Finance

& raoficasft - © ctogel

GC 53921
GC 60201

Until paid in full phus 2 years

Bonds - Uasold

Unsold Bonds

GC 43900 et seq.

2 vears

{ Brochures/
Publications

‘historic value,

Nong

2 years

Finaﬁce

Adjustments, joumal enfries, account
amsfor ‘

GC 60201

Until audited + 2 years

| Cal-OSHA

| Administration

T Personnel-Logs, Suppiementary
Record, Annual Summary (Federal &
| State-Cal OSHA)

LC 6410

8 CCR 14307

5 years

Califormia State Tax Records

R&TC 19530

R&TC 19704

& years

Checks

Finance

- Includes payroll, cancelled and voided
checks

GC 60201
CCP337

Until audited +4 years

None

2 years

Claims Against the District

Y mec

Paid/Denied

GC 60201

GC25103.5

Untﬂsctﬂed-i-Syeéxé

"Collective Bargaining

} 26 CFR 516.5

Current + 3 years




RECORDS RETENTION SCHEDULE

{ Complainis/Requests

!i a4 'an

Various files (zot telated to specific

lawsuits involving the District and not
otherwise specifically covered by the
retention schedule).

None

Original contracts and agreements and

CCP 317, 318, 319, 337

Correspondence

Ai Pl .m

General correspondence, including
letiers and e-mail; Various files, not
otherwise specifically covered by the
retention schedule.

None

Dreeds, Real Property

Devslopment

File mﬁz recorded documents;
originals may not be destroyed.

GC 60201

Permanent

Deforred Compenssfion Reports

Finance -

29CFR 816.5
29 CFR 16273

3 years

Statistical Data

- Administration

GC 60201

- Cuarrent + 2 vears

Deposits, Receipis

| Finanos

Checks, coins, currency

GC 60201

1 CCPp 337

Until audited + 4 years

Development

File with recorded documents;
originals may not be destroyed.

GC 60201

Permanent

Economic Interest Siatements -

Form 700 (copies)

!i - . aon

Copies of statements forwarded to Fair
Political Practices Commission.

- GC 81009@)-,@)

4 yoary




RECORDS RETENTION SCHEDULE

Administration

[ Originals of statements of designated

Economic Interest Statements - UV _

Form 700 (originals) - elocted cmployees GC 81009). @ 7 years

“Fonomic Tnterest Statements - | AGministation — | -

Not cloctud FPPC filings GC 81009(b) 5 yes

Election - Administrative Admimisiration Not ballot cards or absentes voter Nones
Eloction - Afdavit Index______ | Admimistration Voler rogisiration fndex EC 17001 5 years
' Administration STATE & LOCAL ELECTIONS: All
batlot cards {voted, spoiled, canceled) _
| . arranged by precinct, unsed absentee | EC 17302

Election - Ballots and Related bailots, baliot receipts, absent voter EC 17306 & mont}

BDocuments identification envelopes, absentee voter | EC 17505 '
applications. May he dﬁstroyed subject

{ to any pending ‘
Election - Ballots - Prop. 218 | Admimistraion | Property rolated foes (Assessment | California Constamtion P ermaneat
{Assessment Districts) Ballot procesding) Art. XIH
' Administration Notifications and Publioation of '
Election Records used to compile final
CL o election results, mcluding tally sheets, | _
Election - Canvass voting rachine tebulation, detailed | DU L1004 ¢ months
' breakdown of results; wemai election

resolts

Election - Certificates of Admimistration Certificates of election; original reports GC 81009(2)(d) o

Election and staternents R Termination + 4 years



RECORDS RETENTION SCHEDULE

Administration "Packageof:zmnyshmi‘OPYof
N mdex, chaﬁmge Lists, assisted voters
Election - Election Official’s EC 17304 »
Package of Documents: Pnbhc record - all voters may inspect ' 6 months
after commencement of official
canvass of voters
Election ~ Nomination Adrinistration Al nomination documents and EC 17100
Documents - successful signatures in lieu of filing petitions ‘ ' During term and 4 years after
Election - Nomtination Administration .
Docurnents - unsuccessful GC 81009(b) 5 years
Election Petitions - Admipistration. | Nt o publi record - documents i)
Initiative/R ‘_ ivel wali.' /Ref. resulting in an election - retention is .3017406 8 months
Charter Amendments from election certification. GC 34458-60
- Administration Notapgbﬁcmcofd: Not resting 0 | £ 17200, 17400
Election Petitions - No election an election. Retention is from final GC 6253.5 ‘ | 3 months
Admiistration From daie of dlection: Precinct official
material; declaration of intention;
precinet board member applications; o
- Election ~ Precinct Records orders appointing members of precinet | EC 17503 $ months
boards and g!es:gnahng,poﬂmg places
inchzdes notice of appointment of
office and record of service




RECORDS RETENTION SCHEDULE

| v “Administration | From date of election; initiative,
Election - Roster of Voters referendum recall; general municipal EC 17300 s
election; Charter Amendments yoars
Adminigization Affidavits of registration (including
Election - Voter Affidavits cancelled affidavits); voter registration | BEC 17000, 17001 5 years
["Efoction - Voter Repistrafion | Admimistration PP
| Signatare Copy | Fire, special or schegl.drstmt EC 17000 5 years
“Admimisiration. | Not & public record. Pe:sonnel fe GC 12946
Empl ' (name, address, daie of birth, GC 6254(c) 29
: _ promoﬁcn, denwhon, transfer lay-off, gg% i{% 7. Length of employment +3 years
termination)
: - 1 Administration : Raze'ofpayandwaekly cémpmsaﬁcn
Employee, Payment earned | GO 60201 7 years
| Employee, Applicant Administration “Persommal 1--¥ata regarding race, sex, ; '
{dentification Records national origin of applicants 2 CCR 7287(b), (eX2) Length of employment + 3 years
{ Administration Paﬁaf?momiﬁla-—mtapubhc
' - record. Includes medical records, ,
eRposure recotds, o, 29 CFR 1910.1020
Employse, Medical Files {For employees of less than 1 year,no | 8 CCR 3204 Length of employment + 30
need 1o retain medical records if they GC 6254(c) years .
are returned to employes upon.



HIBIT A

RECORDS RETENTION SCHEDULE

[ Administration Release Authorizations; Certifications;
_ Reassignments; outside employment;
N eommendations, disciplinary acticos; 26 CFR 16273
Baployee, Nou-safity terminations; Oaths of Office; GC 12946 Length of employment + 3 years
fingerprints; identification cards (L_'J’s}
Administration Alternate listsflogs, ethmicity GC 12946
. e ; disclosures, examanation matetials, GC 60201
Baployee, Recruitznont examination answer sheets, job 29 CFR 1602 et. seq. Current + 2 years
-1 bulletins 29CFR 16273 .
T Administration .| Employee statistics, benefit activity, _
Enployes, Reports |  Hability loss None 2 years
Employee Rights - General | Admimsiaion GC 12946
. Handbook 29 CFR 1602.31 '
GC 60201 Current +2 years
| Administration ‘Applications submitted for existig of
Employment Applications - Not anticipated job openings, including any - GC 12946
Hired recards pertaining 1o failure or refusal 20 CFR 16273 2 years
o hire applicant )
Binploymeat Eligibility Admisization. | Fedoral Immigration and Natineliy. | 3USC 13243 0)3) | 3 yoars afer date o bt or 1
Verification (I-9 Forms) | Tnmnigration Reform/Control Act 1986 Pub, Law 59-603 ie;; zfve; d;ie;efr termination,
“Employment - Surveys aud Admimistration o GC 12546 |
Studies Includes classification, wage raics 29 CFR 5166 2 years




' HIBIT A

RECORDS RETENTION SCHEDULE

Volumtesr program training - class

| Admiinaion
| Employment - Training Records, | ©5 o © . _
| Non-Safety ::énmgma:tenals,mmshxps internal | GC 12946 Length of employment + 2 years

Emp}c*ymem Vehicle Mileage | Administration . i | ,

Reimbus X Annu&mﬂsagerennbummm None 3 years
{ Envirommental Quality T Developmest Dogurents, abatement projects, pUbAC. | . 2o o :

Ashestos buildings. D Permanent -
Development Exemptions, Environmental Impact
Repont, Mitigation monitoring,

Ecnwmnl & eg:i’?mi i negative declaration, notices of _ ,
| Quality Act (CEQA) | { completion and determination, CEQA Guidelizes Permanent

" comments, statements of overriding

Soil : ‘ | recommendations - GC 60201 Completion + 2 years
' Actof 1974 i o
ERISA Records = plan seports, certified information’. | 29 USC 1027 6 yoars
ﬁled -
e ‘ Admitistration Eng:iweekeﬁrememinmeSwmty ,
ERISA Records Actof1974 | 29 USC 1050 Permanent
) o - records of benefits due
: _ Administration Records of feave taken, District
plaid g"‘d Medical Leave Act | policies relating to leave, notices, 29 CFR 825500 |
- ' communications relatmg to taking GC 12945 ‘While employed +3 years
feave



- ‘
RECORDS RETENTION SCHEDULE

: Finance 29USC 436 _
. " May include Forms 1096, 1095, W4 | 26 CFR 31.6001.1-4 |
Federal Tax Records and W-2 26 CFR 31.:6001-1() | 5 years afier file date
29 CFR 516.5-516.6
Feq ssets | Finance Reflects purchase date, cost, account | GC 60201
| musinber - Until andited + 2 years
: " Finance Auction; disposal - ‘
Foxad Assets Listing of property; sealed bid sales of | GC'60201 -
Hrplus Froperty equipment CCP 337 Until andited + 4 years
| Fixed Assots Finance T Pnik stip (DMV docnment) 15 ro1eased | v oors s - " o '
Vehicle Ownership & Title when vehicle is sold. VC 9900 et. 50, Keep copy of pink slip for 2
Gifts/Bequests Finance Receipts or other documentztion ‘None 2 years
- Grants Development Grants documents and all supporting '
Comnmnity Development documents: apphxi;;;:ns, repﬁ, : 24 CER 570,502 : :
Block Grant (CDBG); Urban coniracts, project files, proposals, ' R 570.502 TS A+ & vens
Devslopment; other Federal statements, sub-recipieat dockets, 24 CFR 85.42 Untlt complesed +4 years
and State grants environmental review, €tc
| ‘Public Safety Bmumregardmghandhng,smage GC»éoil}l
Hazardous Materials and disposel, and employes SKOSITS: | & CCR 204D etsea. | i

i0



ABRIT A

RECORDS RETENTION SCHEDULE

Insurance, Joint Powers

11

' Finance Accreditation, MOU, agreements and ac 5{}2{}1
Agroer: : : i Cotrent + 2 |
Finance “Liability, performance imds,
Insurance Certificates mm ﬁled separatel GC 60201
fram contracts, includes insurance filed Current +2 years
{ by Bcensees,
, e Finance May melude lability, property,
Insurance, Liability/Property Certificates of Participation, deferred, |
58 of Facilit GC 60201 Current + 2 years
- ) . - Finance Federal 'GSHA Forms; Loss Asalysis - .y .
Insurance, Risk Management 26 CFR 1904.44 . _ _
Reporh ggpd;ﬁ SafetyReports,Acmanal GC 80201 Current + 5 years {Federal)
' . Finance - Copies sent for foes owed, b:lhng ; _
Tavoices reled documents GC 60201 Until audited + 2 years
Legal Notices/Affidavits of Administration , .
| Publication _ GC 50201 2 years
Fr—— Admimistation | Case fles TGC 60261 Uil settied or adjudicated + 2
Maitenance Manuals Administration  Equipment service/maintenance GC 60201 Current +2 years
| Maintenance/Repair Records | Administration | Equipment GC 60201 Current + 2 years
: Administation Approved Mimrtes of Disict Board | , —



RECORDS RETENTION SCHEDULE

s of Ofice Administration Flooted and public officials — Board ] GC 60201 _
Oaths of o ' - Members 29U8C 1113 Current + 6 years
Ordinance j Administration 1 Approvedor&nancedocmnem GC 60261 Permanert
Administration : OSHA Log 200, Suppimtary LC 6410
OSHA Record, Anmual Sumunary (Federal & | 8 CCR 14307 5 vears
State-Cal-OSHA) 29 CFR 1904.2 - 19046 { > 7%
| OSHA (Accident/Mliness [ Admiistaton | persouel - Employee Exposnre b 7 )
Reports) | a Records & Employes Medical Reco:ds 8 CCR. 3204 Duration of exaployment plus 30
' Nat a public record GC 6254(9) years
e e | Finance Antmal W-2's, W4's, Form 10995, | rerr
Payroll ~ Federal/State Reports | et quarterly and year-end teport: GC 60201 | 7 years
o Finance ‘ ) . 29 CFR 516.6(c) .
Payroli Deduction - Deduction authorization | GC 60201 Current + 7 years
Paprl Finance [ e tes hsi time cards/st i%ﬁéé}sj | e
wage rates, classifications GC 60201 Current ¥
PERS - Employes Bencfits Admnistration Retirement Plan 29 USC 1027 P
Petitions Administration Subnnttedto Tegislative bodies GC 60201 | Curremt + 2 years
Policies, District Board Adprinistration Pohciasadoptedhymei)tstmim GC 60201 Cutret + 2 yoars
Press Releases Administration District actions/activitiss. None [ 2yens

12



RECORDS RETENTION SCHEDULE

Procedure Manuals

e . ) : .v i “oﬂ

A i e,

“GC 60201

Current + 2 years

"1 Development

"GC 60201

P "

Property Acquisition/

Documents regarding sale, purchase,
exchauge, lease or rental of property by
District ‘

CCP337.15

10 years

Public Records Request

i Requests from the public to inspect or
| copy public documents

1 GC 60201

2 years

Purchasing
RFQ’s, RFP’s

a—

Requests for Qualifications; Requests
for Proposals regazding goods and

SCIVICES

GC 606201

Current + 2 years

Parchasing, Requisitions,

Fipance

GC 60201

€CP 337

- Until audited + 4 years

Recordings ~ audiofvideo

{ Recordings of Board meetings - for

GC 549535

6 maonths

 ‘Disosition Cestification

Docamentation of final disposition of

-1 records

GC 60201

Records Retention

Records Retention Schedule

GC 60201

Current + 2 years

Resolutions

Adminigtration

GC 80201

State Tax Records

Filed anmually; quarterly

Refer to Federal Tax

5 years after fils date

13



RECORDS RETENTION SCHEDULE

T Special tax levicd by & local ageacy o1 | go

Labor Code (California)

14

Taxss, Special & per parce] basis CCP 338(m) Until audited + 3 yoars
Unemployment Insurance Einance Payments, questionnaires, etc. IRC 3301-3311 4
Utility Services - Public Works Applications for utility connections, | GC 60201 ‘
Apvplications : discomects, registers, service _ Current + 2 years
| Public Works Customer name, service address, meter
Uitility Services - ] - » TOSAGE : :
readmg, usage, payments, GC 60201
Billing Records apphi eacellations Current + 2 years
| Litility Services - Public Works v s . » . et ey
Sournsis, Utitity Billi i Billing including monthly activity GC 60201 Current + 2
Iy | Finance  Work-injury clamms (moluding demed | 8 CCR 10102
Workers Compensation Files olaims); claim files, reports, eic. 8 CCR 15400.2 Until settled + 5 years
CCP Code of Civil Procedure (California) GC Governmesnt Code (California) RC Penal Code {California)
CCR California Code of Regulations IRC Internal Revenme Code RETC Reverme & Taxation Code (California)
CFR Code of Federd! Regulations IRS. Imiernal Revenue Service use United States Code
EC Elections Code (California) 1.C



EXHIBIT B

CALIFORNIA GOVERNMENT CODE
' SECTION 60200-60203

60200. The legislative body of any special district may authorize at any time the destruction or
disposition of any duplicate record, paper, or document, the original or a permanent
photographic record of which is in the files of any officer or department of the district.

60201, (a) For purposes of this section, *record” means any record consisting of a "writing," as
defined by subdivision (f) of Section 6252. .

(b) 'The legislative body of a district may destroy or dispose of any record that is not
expressly required by law to be filed and preserved through either of the following
procedures:

(1) ‘The legislative body may authorize the destruction or disposition of any
category of records if it does both of the following:

(A) Adopts a resolution finding that destruction or disposition of this
“category of records will not adversely affect any interest of the district or
of the public.

(B) ‘Maintains a list, by category, of the types of records destroyed or
disposed of that reasonably identifies the information contained in the
records in each category,

(2) The legislative body may, by resolution, adopzt and comply with a record
retention schedule that complies with guidelines provided by the Secretary of

State pursuant to Section 12236, that classifies all of the district's records by

category, and that establishes & standard protocol for destruction or disposition

of records. _
(¢) A disirict is not required to photograph, reproduce, microfilm, or make a copy of
any record that is destroyed or dxsposed of pursuant to this section,
{d) Notwithstanding any other provision of this section or other provision of law, a
district may not destroy or dispose of any record that is any of the foillowing;
(1) Relates to formation, change of organization, or reorganization of the district.
(2) Anordinance adopted by the district, However, an ordinance that has been
repealed or is otherwise invalid or unenforceable may be destroyed or disposed
of pursuant to this section five years after it was repealed or became invalid or
unenforceable.
(3) Minutes of any meeting of the legislative body of the district.
(4) Relates to any pending claim or litigation or any settlement or other disposition
of litigation within the past two years.
(5) Isthe subject of any pending request made pursuant to the California Public

Records Act (Chapter 3.5 (commencing with Section 6250) of Division 7 of

Title 1), whether or not the district maintains that the record is exempt from

disclosure, until the request has been granted or {wo years have elapsed since

the district provided written notice 1o the requester that the request has been
denied.

(6) Relates to any pending construction that the district hus not accepted or as to
which a stop notice claim legally may be presented.

(7) Relates to any nondischarged debt of the district,




60203,

(@)

()

EXHIBIT B

(8) Relates to the title to real property in which the district has an interest.

(9) Relates to any nondischarged contract to which the district is a party.

(10) Has not fulfilled the administrative, fiscal, or legal purpose for which it was
created or received.

(11) Is an unaccepted bid or proposal, which is less than two years old, for the
construction or installation of any building, structure, or other public work,

(12) Specifies the amount of compensation paid to-district employees or officers or
to independent contractors providing personal or professional services to the
district, or relates to expense reimbursement to district officers or emiployees
or to the use of district paid credit cards or any travel compensation '
mechanism. However, a record described in this paragraph may be destroyed
or disposed of pursuant to this section seven years after the date of payment.

Notwithstanding Section 60201, the legislative body of a district may authorize the
destruction of any record, paper, or document that is not expressly required by law
to be filed and preserved if all of the following conditions are complied with:

(1) The record, paper, or document i photographed, microphotographed,
reproduced by electronically recorded video images on magnetic surfaces,
recorded in the electronic data processing system, recorded on optical disk,
reproduced on film or any other medium that is & trusted system and that does
not permit additions, deletions, or changes to the original document in
compliance with Section 12168.7 for recording of permanent records or
nonpermanent records.

(2) The device nsed to reproduce the record, paper; or document on film, optical
disk, or any other medium is one that accurately reproduces the original
thereof in all details and that does not permit additions, deletions, or changes to

- the original document images. '

(3) 'The photographs, microphotographs, or other reproductions on film, optical
disk, or any other medivm are placed in convmenﬂy accessible files and
provision is made for preservmg examining, and using the files.

For the purposes of this section, every reproduction shall be deemed fo be an

original record and a transcript, exerplification, or certified copy of any

reproduction shall be deemed tobe a transcnpt, exemplification, or certified copy, as

the case may be, of the original.



Rossmoor Community Services District
Policy No. 3091

CONTRACT MAINTENANCE

3091.10 Purmpose of Policy: The purpose of this Policy is the establishment of guidelines for the efficient
and proactive maintenance, revision and retention of the numerous and diverse contract documents
managed by the Rossmoor Community Services District.

3091.20 Storage of Active Contract Binders: Each contract ("Professional Services Agreement”) between
RCSD and the vendor/service provider will be kept in a colored binder, titled with the vendor/service
provider's name, and stored in the filing cabinet located in the main lobby of the RCSD office.
Administrative staff will be responsible for updating and organizing the contract binders with hard copy
originals and related documentation.

3091.30 Security of Contract Binders: Contract binders can be checked out for interoffice use, but as
District property, may not be removed from the District office. To check out a binder, the requesting party
must complete the "OUT" portion of the file log card, desighating the file name and name of the person(s)
the designated binder is checked out to, as well as the check out date. This file log card is to be used as
a place marker for the absent Contract Binder. Upon return of the binder, the card is to be returned to the
front of the contract drawer for future use and marked “returned” in the designated area on the card,

3091.40 Cloud Based File Sharing: The District will also maintain an electronic copy of the original
contract in a cloud based file sharing environment (known as Microsoft Office 365 SharePoint) in order to
collaboratively manage and update District contracts, Bid Packages, Notifications, Quotes, insurance and
other related contract documentation. A cloud-based calendar system, managed by RCSD staff, will
utilize artificial intelligence to proactively remind those involved with the contract, of important deadlines
and will assist in related agenda planning and scheduling.

3091.41 Communications: Communications regarding Contracts will be through Microsoft Office
365 SharePoint. The use of SharePoint will allow for all staff members involved with the contracts
to have a central location to send emails to team rnembers, share correspondence to/from
vendors, store and access documentation pertaining to contracts, as well as access to the
contracts themselves. A site titled RCSD Contracts has been set up for this purpose.
RCSDContracts@rossmoor-csd.org email has been set up for the communications between
members of the group.

3091.42 Tracking of Contracts: Contract and amendment renewal dates, as weil as insurance
renewal dates, will be tracked in the online contract management system (Microsoft SharePoini)
under the Contract Managiement section, and in the Microsoft Excel Spreadsheet file labeled
Active Contracts & LT Permits spread sheef.xisx. This file will be maintained and updated by
administrative personnel,

3091.50 Committee Mestings: Four to six months prior to the deadiine for a contract renewal or
extension, an Organizational Committee meeting will be held regarding contracts due for renewal and/or
updates. The committee meetings will serve to efficiently communicate, schedule, and prepare for any
necessary negotiations, madifications and agenda staff report preparation to be submitted for final
approval by the General Manager and/or RCSD Board of Directors. The committee dialogue will help to
ensure that all contract obligations and deadlines are being met and service levels continue to meet the
needs of the District.

Adopted; October 9, 2018



Rossmoor Community Services District

Policy No. 3092

VEHICLE MAINTENANCE AND REPAIR SERVICES

3092.00 Purpose:The purpose of this policy is to establish guidelines for the maintenance and repair of
District-owned vehicles in a manner that ensures safety, cost-effectiveness, operational reliability, and
compliance with applicable procurement laws and District purchasing policies.

3092.10 Scope: This policy applies to all District-owned vehicles requiring maintenance or repair
services.

30092.20 Policy Statement: Once manufacturer warranties have expired, the District is not required to
use authorized dealerships for vehicle repairs. The District may utilize qualified independent repair
facilities when doing so is in the District’s best operational and financial interest.

3092.30 Repair Faciltiy Selection:

3092.31 General Criteria Repair facilities must:
e Be properly licensed by the California Bureau of Automotive Repair (BAR).
Maintain appropriate business licensing.
Carry general liability and workers’ compensation insurance.
Provide written estimates prior to performing work.
Provide itemized invoices upon completion of repairs.

3092.32 Cost Considerations The District may select a repair facility based on:
e Competitive pricing.

Demonstrated experience with fleet or commercial vehicles.

Timeliness and reliability of service.

Proximity to District facilities.

Availability of warranties on parts and labor.

3092.33 Competitive Quotes Repairs shall comply with Policy No. 3050, and shall include:
¢ Informal quote requirements for repairs exceeding established thresholds.
e Board approval for expenditures exceeding authorized General Manager limits.
e Annual not-to-exceed service agreements where appropriate.

3092.40 Use of Dealerships: The District may continue to use authorized dealerships when:
e Repairs involve manufacturer recalls.
e Specialized diagnostic equipment or proprietary software updates are required.
e The service is determined to be in the District’s best interest due to complexity or risk

3092.50 Emergency Repairs: In the event of emergency repairs necessary to maintain safe operations
or prevent further vehicle damage, the General Manager may authorize immediate repairs consistent with
the emergency purchasing authority pursuant to the Policy No. 2000.160

3092.60 Documentation and Recordkeeping: All vehicle maintenance and repairs must be:
e Documented with written estimates and invoices.
e Recorded in the District’s fleet maintenance log.
e Reviewed periodically to evaluate vehicle cost-effectiveness and replacement planning.



3092.70 Review and Replacement Planning: The District shall periodically review maintenance costs

relative to vehicle age and replacement value to determine whether continued repair is fiscally
responsible.

Adopted: May 12, 2026



Rossmoor Community Services District

Policy No. 3095
COPYING PUBLIC DOCUMENTS

3095.10 Request Far Public Documents; Individuals requesting copies of public documents
shall be charged twenty cents (20¢) per sheet copied to defray expenses associated with the
copying process.

3095.20 Board Agendas And Supporting Documents: Copies of agendas and other documents
(except for privileged documents) distributed to the Board of Directors at open Board meetings
shall be made available for public ingpection. A limited quantity of such documents {(based on
hormal audience attendance) shall be copied in advance of each meeting and made available o
the public in attendance at no charge. Public records shall be made availabie for review and
copying in accordance with the requirements of the Brown Act.

3095.21 Media: Copies of agendas and supporting documents (except for privileged
documents) shall be provided to the Media upon written request at no charge.

Adopted; August 10, 2004
Renumbered: December 14, 2010



Rossmoor Community Services District

Policy No. 3096

PAPERLESS AGENDA AND TABLET DEVICE USE

3098.10 General Statement: The District finds that the use of a tablet device (iPad) will assist the
members of the Board and designated staff in the efficient performance of their duties, and thereby
improve setvice fo the public. Use of a tablet device will allow for electronic transmission of agenda
materials to the Board Members and designated staff, resulting in cost savings with respect to printed
materials and lessening the environmental impacts associated with the use and disposal of paper
products. This Policy shall provide guidance regarding what are, and are not, appropriate uses for this
important business tool to comply with ali applicable laws concerning hearings and deliberating
procedures involving due process, and the provisions of the Brown Act and the Public Records Act,

Section 3096.20 below sets forth guidelines that apply to the use of District-issued iPads,

The explicit privileges and restrictions set forth in this Policy do not attempt to cover every situation that
may arise in connection with the use of this new form of electronic communication.

3096.20 District Issued iPads: Each member of the Board of Directors and designated staff is
eligible to receive a District-issued iPad with Wi-Fi connectivity, a device case, device charger
and a screen protector for use during his or her term or employment. Board and staff currently
have a District emait account that will be used to send official District documents, including
without limitation District Board Agendas, Weekly Update Reports, Staff Reports, and the like.
Each Board Member will have access to the Internet through this iPad via a password protected
District WiFi connection, made available during Board Meetings and/or a home WiFi connection
or WiFi hotspot. Board members and staff shall return the iPad to the District upon resignation,
termination or expiration of term.

3096.21 California_Public Records Act: The District-issued iPads are tools for Board Members
and designated staff to conduct District business, including any agencies and committees to
which they are assigned or elected. Thus, use of the iPad will be solely for District-related
purposes, i.e., to review electronic Board agenda materials, research relevant topics, obtain
useful information for Board-related business, and conduct business communications as
appropriate. All of the District's computer systems, including the iPad, are considered to be
public property. Subject to the narrow exceptions in the Public Records Act, all documents,
electronic records, files, and email messages accessed on the District-issued iPad and all usage
reports are considered public records, are subject to the California Public Records Act, and are
considered the property of the Rossmoor Community Services District.

3096.22 Security Precautions and Breaches: A Board Member and/or designated staff shall not
download files from sources which he or she has any reason to believe may be untrustworthy
nor shall he or she open and read files attached to email transmissions unless the member
believes they originate from a trustworthy source. Downloaded files and attachments may
contain viruses or hostile applications that could damage the District’'s systems. Board memhers
and designated staff will be held accountable for breaches of security caused by files obtained
for non-business purposes.

3086.23 District_Jurisdiction and Personal Privacy: The District reserves the right to inspect
any and all files stored on computers, iPads, or other electronic devices which are the property
of the Rossmoor Community Services District, in order to assure compliance with this policy.
Board Members and designated staff do not have any personal privacy right in any matter
created, received, stored in, or sent from any District iPad and Board Members shall authorize
the District General Manager to institute appropriate practices and procedures to assure
compliance with this policy.
1



3096.24 |ntended Use: The District-issued iPads are intended to be used for legitimate District
business reasons with the goal of improving service to the public.

3096.25 Software Downloads (App) Restrictions: The iPads will be equipped and periodically
updated by the District with such applications and software as may be reasonably necessary
and appropriate to perform and assist with official duties. Board Members and designated staff
may not download additional applications and software unless the application or scftware
appears on the District-approved list. The District-approved list of applications and software
acceptable for download may be amended by the District in its sole discretion. The District
reserves the right to amend the approved list according to its evolving business needs. Any
software, email messages, or files downloaded via the Internet into the District systems
become the property of the District, and may only be used in ways that are consistent with
District policy and applicable licenses and copyrights.

3096.26 Conduct and Code of Ethics: Board Members shall not use District-issued iPads for
operating a business for personal gain, sending chain letters, soliciting money for religious or
political causes, or any other purpose prohibited by law or that interferes with normal District
business activities. The District Cede of Ethics and all existing District policies will continue to
apply to Board/Designated Staff Member conduct on the Internet and in the use of email:
including but not limited to those that deal with misuse of District resources, sexual
harassment, information and data security, and confidentiality.

3096.27 District Liability: iPad, Internet, and email activities carried out in the performance of
official duties will be traceable to the District and may impact the reputation of the District,
Board/Designated Staff Members shall refrain from making any profane, discriminatory, or
violent statements in any Internet forum or from committing any other acts which violate the law
and could expose the District to liability.

3096.28 Individual Notations and Confidentiality: Records regarding the use of the device and
electronic “‘notes” made by the Board/Designated Staff Members on agenda or related
materials may be, but are not necessarily, exempt from disclosure under the Public Records
Act pursuant to the "deliberative process” privilege. The deliberative process exception is
intended to protect the process by which policy decisions are made. However, the Public
Records Act requires consideration of a balancing test whether the public interest in
maintaining the confidentiality of the records outweighs the public interest in the disclosure of
the information sought. As a result, there is no guarantee that Board Member notes and
materials stored on iPads will be entirely exempt from disclosure.

3096.29 Malicious Use: Board/Designated Staff Members shall not use District electronic
communications equipment to deliberately promulgate any virus or other hostile computer
program or file, to disable or overload any computer system or network, or to circumvent any
system intended to protect the privacy or security of another user.

3096.30 District Electronic Communications Content: Board/Designated Staff Members shall not
use a District email account to send any messages of a profane, discriminatory or violent nature.

3096.21 District Electronic Communications and the California Brown Act; Board/Designated
Staff Members shall not use any email, instant messaging or other communication program
during any Board of Directors meeting, nor shall any Board Member/Designated Staff Member
use the iPad in any manner that constitutes a violation of the open meeting requirements of the
Brown Act.

3096.32 Damage and Loss Procedures; All District iPads shall be secured with a password. All
lost or stolen and/or damaged iPads shall be promptly reported to the District (ideally within 24
hours).

3096.33 Confidential Data: District Confidential Data, defined as personnel records, internal

investigations, information relating to or potential litigation, attorney-client communication,

information relating to labor negotiations or information relating to confidential real estate
2



negotiations, shail continue to be printed in hardcopy format. When Board members, the General
Manager, or Committee members receive confidential information it should be marked
“Confidential Information” to alert recipients to the nature of the information. Additionally, should
the situation arise, Board members, the General Manager and Committee members shall
exercise caution in sending confidential information by E-Communication as compared to written
memoranda, letters or phone calls, because of the ease with which such information can lose
confidentiality by inadvertent or intentional diversion or re-transmission by others. No Board
Member shall make an electronic copy of any Confidential Data for storage on the District iPad
or any other elactrohic device or cloud.

Adopted: April 9, 2013



ROSSMOOR COMMUNITY SERVICES DISTRICT
IPAD AGREEMENT
FOR BOARD/STAFF MEMBERS

|, the undersigned Rossmoor Community Services District Board/Staff Member, have been
provided a copy of the Rossmoor Community Services District Paperless Agenda Program
Policy and understand its contents fully. | accept and understand terms of the policy and agree
to abide by all terms contained in it.

| will reimburse the District for any reasonable fees, expenses, or damages incurred as a result
of my intentional or malicious misuse of the District's computers, iPads, or communication

equipment.

Board/Staff Member (Please Print Name)

Board/Staff Member (Signature)

Date



Rossmoor Community Services District

Policy No. 3097

E-MAIL AND ELECTRONIC COMMUNICATIONS

3097.10 Purpose of Policy: The purpose of this Policy is the establishment of guidelines and
policy for preserving Rossmoor Community Services District (RC8D) records created using E-
mail, Instant Messaging and Text Messaging. This e-mail retention policy is secondary to District
policy on Freedom of Information and Business Record Keeping. Any e-mail that contains
information in the scope of Business Record Keeping Policy should be treated in that same
manner.

3097.20 Persons, Groups, Systems Affected: This policy applies to all full-time, part-time and
temporary District employess, volunteers, elected officials, contracters, consultants and other
individuals provided with access to the District's email and internet systems. It also encompasses
all computers, cellular phones, tablets and other electronic devices owned or maintained by the
District.

3097.36 Ownership and Privacy: All electronic data placed on the District's network is under the
control of, and is the sole property of, the District. Use of the District's network is a privilege, not
a right. There should be no expectation of privacy with e-mail messages (or any cther data files
residing on the District's network), whether sent or received. This includes any file that may be
designated as private or confidential. The District reserves the right for authorized staff to review
all e-mail messages and data files on the District's network at any time. Downloading any work-
related e-mail or data onto portable recording media for the purpose of removing from District
property is strictly prohibited.

3097.40 E-Mail and the Public Records Act: All e-mail that exists and pertains to District
business is considered a public record for purposes of the Public Records Act (PRA) and must be
disclosed in response to a PRA request unless otherwise exempt from disclosure. E-mail “exists”
if it has not been deleted or purged from the network and the local device in a manner that
renders it inaccessible to the user. Questions regarding the applicability of PRA exemptions
should be directed to the District’s counsel.

3097.50 Retention: Electronic mail systems can transmit a wide variety of information; therefore,
the length of time an e-mail has to be retained varies according to the content of the e-mail. In
short, the content and not the medium determines how long an e-mail must be retained.

E-mail messages fall within two broad categories:

1. Transitory messages or casual and routine communications — No retention
requirement. Retain until read and destroy. Public officials and employees sending or
receiving such communications may delete them immediately. Most e-mails are transitory
communications that have taken the place of brief phone conversations. These types of
e-mail should be regularly deleted. E-mails of this type that are not deleted, and which
exist at the time of a public records request, will be subject to disclosure unless exempt
under the PRA. Some examples of transitory e-mail communications include:

Incoming list serve messages

Personal emails unrelated to District business

Spam or unsolicited advertisements or sales promotions
Non-policy announcements

Telephone messages

Published reference materials

Invitations and responses to mestings, etc.



. Thank you messages

. Replies to routine questions, “we're open 8 — 5", “our address is...", "the deadline
iS " n

. Scheduling meetings

. Out of Office auto-replies

2. Public records subject to_retention — The District has prepared a records retention
schedule in accordance with State law. The retention schedule identifies various classes
of documents and indicates the minimum time period that the District is required to retain
copies of them. Most e-mails will not comprise documents that are required to be
retained, either because they do not fit within a defined category of such documents or
because the e-mail merely attaches a copy of a document that is already maintained by
the District in accordance with the schedule. However, all persons using the District's e-
mail system should become familiar with the records retention schedule and be mindful of
it when managing the contents of their e-mail. Questions regarding the retention
schedute may be directed to the District Manager. E-mail that falls within a category of
documents required to be retained for a minimum period must be retained for that period
and should not be deleted,

E-mails and attachments to e-mail that are identical to records that are stored and
managed outside the e-mall system pursuant to the District’s record retention schedule
need not be retained.

3097.60 Responsibilities: All full-time, part-time and temporary District employees, volunteers,
elected officials, contractors, consultants and other individuals provided with access to the
District's email are responsible for reading, understanding, and following the E-Mail and
Electronic Communications Policy.

3097.70 Procedures for Managing E-Mail That Must Be Retained: Each division of the District is
responsible for ascertaining the appropriate retention period for its commonly created and
received records, including e-mail.

Each employee, official, volunteer, contractor and consultant with access to the
District's e-mail system is exclusively responsible for managing the e-mail hefshe
sends and receives. Managing those e-mails means that each person must sort, file,
retrieve, and archive or delete the e-mail in accordance with these procedures.

a) Sorting involves promptly deleting e-mail when allowed by District Policy and the
applicable record retention schedule. Sorting also involves routinely filing e-mail
that must be retained for the applicable retention period (see Appendix A for
guidance on which record retention schedule may apply to a particular e-mail).
To avoid wasting computer storage space, e-mail should be deleted promptly if it
is not subject to retention and if it has no further value.

b) Filing e-mail for short-term storage involves moving the e-mail into folders
created within the e-mail software. For e-mails that must be retained for longer
timeframes, it may afso mean printing and filing hard copies of e-mail in a paper
file or converting the e-mail into another software format for long-term electronic
filing.

When filing e-mail that qualifies for confidential or privileged (e.g., attorney-client
privilege) treatment, it is a good idea to file them in a separately-labeled
“confidential” or “privileged” folder so that such documents are not inadvertently
produced in response to a request or subpoena.

E-mail that qualifies as a retainable record must be retained in accordance with
the applicable record retention schedule. The content of the e-mail will determine
which record retention schedule applies.



¢) Retrieving e-mail means that, upon request, employees, officials, consultants,
contractors and volunteers with District e-mail access must promptly retrieve e-
mail for which they are exclusively responsible (that is, sent or received from
outside RCSD). E-mail that is retrieved must include the transmission properties
of the e-mail. Upon receipt of a public records request, discovery request, or
subpoena, the person responsible for the requested e-mail must find and retrieve
it in a timely manner just as he or she must be able to quickly retrieve and
produce paper documents in his or her possession or control. Each area of the
District will develop its own specific system for uniform file-folder creation and
filing. This system should be based an, or consistent with, the area's paper filing
system. Each area should also develop a system for how and when to convert e-
mail to paper or electronic records for long-term storage. The long-term storage
may be required based on applicable record retention schedules. These area-
specific procedures will allow staif to more easily locate and retrieve e-malils.

d) Archiving or_deleting filed e-mail must be done according to the District's
record retention schedule. Archiving involves the long-term storage of a record,
including e-mail, for the appiicable retention period. RCSD requires all long-term
archiving of records to be done in paper or electronic format. The transmission
properties of the e-mail are considered part of the e-mail and must be archived
with the e-mail.

e) Procedures for manaqing e-mail when employees leave.

a. Each employee is responsible for organizing, filing and archiving e-mail
before leaving his or her position at the District.

b. Supervisors in coordination with the IT Department are responsible for
ensuring that their staff completes the final organization of e-mail before
leaving. The Adminisirative Assistart in coordination with the IT
Department is responsible for managing, filing, retrieving and archiving
the e-mail of their former staff.

3097.80 Compliance with law. Immediately upen receiving a public records request, subpoena,
or court order which identifies elecironic communication, District officials, employees, consultants,
contractors and others with access to the District’s e-mail system shall use their best efforts, and
use all reasonable means practicable, to preserve such electronic communications. Records
relevant to pending or reasonably anticipated litigation must be preserved even if a record
retention schedule allows for its destruction. Such records may be subject to a litigation hold by
the General Counsel.

3097.90 Enforcement. Management reserves the right to monitor and/or log all employee use of
District Information Resources with or without prior notice to ensure all complies with this policy.
Violations of this E-mail and Electronic Communications Policy will be documented and can lead
to revocation of system privileges and/or disciplinary action up to and including termination.
Additionally, the District may, at its discretion, seek legal remedies for damages incurred because
of any violation. The company may also be required by law to report certain illegal activities to the
proper enforcement agencies.

Adopted: May 14, 2013



Rossmoor Community Services District

Policy No. 3098

ADMINISTRATIVE CITATIONS

3098.10 Applicability.

(a) A violation of the provisions of any policy that is subject to enforcement as a

misdemeanor and/or an infraction is subject to an administrative citation and
fine.

(b) This policy establishes the administrative procedures for the imposition,

(c)

enforcement, collection, and administrative review of administrative citations
pursuant to Government Code section 53069.4.

The issuance of an administrative citation under this policy is solely at the
District's discretion and shall not limit the District from using any one or more
other administrative, criminal and/or civil remedies, in any combination, to
address a violation of District Policy,

3098.20 Definitions. The following definitions apply to the use of these terms for the
purposes of this policy:

(a)

(b)

(c)

(d)
(e)

(9)

Board means the Board of Directors of the Rossmoor Community Services
District.

Citation means an administrative citation issued pursuant to this policy stating
there has been a violation of a particular District Policy.

Citee means person given an administrative citation charging him or her as a
responsible person for a policy violation.

Days means calendar days.
District means the Rossmoor Community Services District.

General Manager means the appointed District General Manager or his or her
designee.

Hearing officer means the person or body designated by the Board, including
but not limited to the Board itself, to serve as the hearing officer for an
administrative hearing



(h) /ssue means giving a citation to the citee, and issuance occurs on the date when
a citation is personally served on the citee, the date it is posted on real property
where a property related violation exists, or the date it is deposited in the US
mail, postage paid and addressed to the citee, whichever occurs first.

(i)  Notice of decision means a form prepared by the General Manger used to inform
a citee of the decision made regarding various provisions of this policy.

() Policy means an approved policy of the District; poficies means the several
approved policies of the District.

(k) Property related violation means a policy violation that relates to the care,
maintenance and/or operation of the . real property in question and
improvements or attachments thereto, including but not limited to trees located
thereon, whether through active or passive negligence or intentional conduct of
the owner, property occupants, and/or their respective agents.

() Responsible person means any of the following:
(1) A person who causes a policy violation to occur.

(2) A person who maintains or allows a policy violation to continue, by his or
her action or failure to act.

(3) A person whose agent, employee, or independent contractor causes a
poiicy violation by his or her action or failure to act.

(4) Aperson who is either the owner or the occupant of the real property where
a property-related policy violation occurs.

{(m) For purposes of this policy, “person” includes both a natural person and a legal
entity, and includes the owners of the entity, the directors and officers of a
corporation, the managers of a limited liability company, the trustees of a trust,
and the general partners of a partnership. There shall be a legal rebuttable
presumption that the record owner of a parcel according to the County of
Orange's latest equalized property tax assessment rolls and the occupants of
that parcel have notice of any property-related policy violation existing with
respect to that parcel. For the purposes of this policy, there may be more than
one responsible person with respect to a violation, and a minor at least fourteen
(14) years of age may be a responsible person subject to the provisions of this
policy for a violation personally committed by the minor.

3098.30 Administrative citation—General.




(a)

(b)

()

3098.40

(a)

(b)

Any employee(s) of the District so designated by the General Manager may
issue a citation to any responsible person or persons. A responsible person to
whaom a citation is issued shall be liable for and shall pay to the District the fine
or fines described in the citation when due pursuant to the provisions of this
policy.

For continuing violations, each day a violation of a policy exists shall be a
separate violation and be subject to a separate fine. A citation may charge a
violation for one (1) or more days on which a violation exists, and for violation of
one (1) or more policy sections.

The District may take into consideration the fact that a person has been issued
citations when the District is determining whether to grant, modify, suspend,
revoke, or deny any permit, license, agreement or any type of discretionary use
approval for that person, and such citations are evidence that the person has
committed actions that are not compatible with the health, safety and general
welfare of other persons and businesses in the vicinity.

Citation contents.

Each citation shall contain the following information:
(1) Name of the responsible person for the violation of the policy or policies.

(2) Date or dates on which the violation occurred, and the date the citation is
issued, if different.

{3) The policy section(s) violated.
(4) Address where the policy violation occurred.
(5) Description of the policy violation.

(6) Amount of the fine for the violation and procedure to pay the fine and avoid
a late payment penalty.

(7) Brief description of the procedures for requesting an administrative review
to contest a citation and a hardship waiver of the advance fine deposit.

{9) Signature of the person issuing the citation.
In addition, the citation may include such other information that the General

Manager deems appropriate for enforcement or collection purposes, including,
but not limited to:



(2)
(3)

A self-addressed envelope in which the citee can send to the District the
fine, a request for an administrative review and/or a hardship waiver of the
fine deposit;

A designation of prior policy violations, if known: and/or

A statement regarding any additional liability that may result from the policy
violation, if applicable.

3098.50 Service of administrative citations. An administrative citation may be served as

follows:

(a)

(b)

(c)

A designated employee may personally serve the citation on the citee. The
citee may sign a copy of the citation showing his or her receipt of the citation,

A designated employee may mail the citation by first class mail, return receipt
requested, if the citee is not present for personal service when the employee
determines there has been a violation. The citation shall be mailed to the citee's
address shown on the county’s last equalized property tax assessment rolls for
a property related violation, or to any address known for the citee for all other
violations.

A designated employee may post a copy of the citation on the property in a
conspicuous place for a property related violation when the citee does not
reside at the property and the citee’s address is not actually known to the
designated employee, in which case the designated employee shall also mail
a copy of the citation to the citee at the property address by first class mail,
return receipt requested.

3098.60 Amount of administrative fines.

(a)

(b)

(c)

The amount of the fines for violating specific policies shall be set in a schedule
of fines adopted by resolution or policy of the District from time to time. The
schedule may include escalating fine amounts for repeat policy violations
occurring within specified periods of time.

The schedule of fines may also specify the amount of interest and late payment
penalty owed for any fine not paid when due. A late payment penalty and
interest may be imposed for fines not paid within thirty (30) days of their due
date.

Fines are due on the day the citation is issued, except that when a hardship
waiver has been granted, the fine amount shall be due when the decision on
the administrative review is given or mailed to the citee pursuant to section
3098.100.



3098.70 Payment of administrative fines,

(a) An administrative fine shall be paid to the District within thirty (30) days of its
issuance date except as provided in section 3098.85.

(b) The issuance of a citation and/or payment of a fine does not bar the District
from taking any other enforcement actions, including issuing additional
administrative citations, bringing a civil action and/or filing a criminal complaint.

3098.80 Request for administrative review of citation; requirement for advance deposit
of fine amount,

(@) Any person receiving an administrative citation may contest it by filing a request
for an administrative review. To obtain an administrative review, the citee shall
file a signed written request form contained on the reverse side of the citation
and indicate the grounds for contesting the citation and fine. A citee may
contest the citation by denying that a violation occurred or by denying that the
citee is a responsible person for the violation.

(b) To be effective and complete, the request must be received by the District
within thirty (30) days after the date the citation was issued, and be
accompanied by a deposit of the full amount of the fine. The request will not be
accepted for filing if not accompanied by the fine deposit, unless a hardship
waiver has been requested pursuant to section 3098.85(e), below. All requests
shall be date stamped upon receipt by the District.

(c) Upon timely receipt of a complete request for an administrative review, the
District shall notify the citee, in a manner set forth in section 3098.50 for service
of citations, of the date, time and place of the administrative review, pursuant
to section 3098.90.

(d) The person requesting the administrative review shall appear at the hearing on
the date, time and place specified by the District pursuant to section (c), above.
Failure to personally attend the hearing will be considered a nonappearance.
Non-appearance by the citee shall constitute an abandonment of the request
unless the hearing was continued pursuant to section 3098.90(f).

3098.85 Request for hardship waiver of advance deposit of fine amount: separate
hearing prior to administrative review of citation.

(@) A person filing a request for an administrative review may also request at the
same time a hardship waiver of the fine deposit. The request for hardship
waiver must be made concurrently with the request for administrative review.

(1) To seek a hardship waiver and obtain a separate hearing limited to the
hardship request, the citee shall check the box indicating this request and



(b)

(c)

(d)

(e)

file with the District a sworn declaration or affidavit, together with any
supporting documentation or other evidence demonstrating the citee’s
actual financial inability to deposit the full amount of the citation in advance
of the hearing. The procedure governing the filing of such requests shall be
the same as provided in section 3098.80(b), above.

The person requesting the hardship waiver bears the burden of establishing by
substantial evidence that he or she does not have the financial ability to make
the deposit of the fine. The person shall personally appear at the hearing on
the hardship waiver request and non-appearange shall constitute an
abandonment of the hardship waiver request unless excused pursuant to
section 3080.90(h).

Where the hardship waiver request has been abandoned because of non-
appearance at the hearing on the request, the full amount of the advance fine
deposit shall be submitted to the District within three (3) business days
following the date set for the hearing on the hardship waiver request. Failure
to make the full amount of the advance fine deposit by the time required in this
sub-section (1) shall be deemed an abandonment of the contest of the citation
and shall forfeit the citee’s right to an administrative review of the citation.

The request for a hardship waiver of the fine deposit will be heard by the
hearing officer at the date, time and place specified by the District on the notice
of hardship waiver hearing. At the conclusion of the hearing on the waiver
request, or within five (5) business days after the waiver request hearing, at the
hearing officer's discretion, the hearing officer shall issue a decision that the
fine deposit is or is not waived. The hearing officer shall then insert on the notice
of decision form relating to the waiver request the new date set for the
administrative review hearing, which shall be within forty-five (45) days of the
date on the notice of decision of the hardship waiver request. A copy of the
notice of decision shall be delivered to the citee at the end of the hearing on
the waiver request, or shall be sent by U.S. Mail within five (5) business days
following the conclusion of the hearing on the waiver request.

If the hardship waiver is denied, the hearing officer shall provide the citee a self-
addressed envelope to use in making the fine deposit. The citee shall mail the
deposit in the envelope provided so that it is postmarked at least three (3)
business days before the date designated on the notice of decision for the
administrative review. Failure to make the deposit by the time required shall be
deemed an abandonment of the contest of the citation and shall forfeit the
citee’s right to an administrative review of the citation.

The filing of a request for hardship waiver of the fine deposit does not extend
the time within which to request an administrative review or any other time set
forth in this policy, except as provided in subsection {(d), above. A hearing officer



decision on the hardship waiver is final and not subject to judicial review
pursuant to section 3098.110.

3098.90 Hearing procedures for requests for both administrative review and hardship
waiver of advance deposit of fine amount.

(a)

(c)

(d)

(e)

U

Hearings shall be conducted by a hearing officer at a date, time and place
designated by the General Manager that is at least ten (10) but not more than
thirty (30) days after the citee requests a hearing pursuant to section 3098.80
or 3098.85. At least ten (10) days written notice of the hearing shall be given
to the citee, either personally or by mail.

The General Manager shall ensure that the pertinent citation records are
delivered to the hearing officer for a citation set for hearing. The General
Manager shall also make available to the citee at District offices at least three
(3) business days before the hearing a copy of any additional reports
concerning the citation that are provided to the hearing officer.

The citee shall be given the opportunity to testify and to present evidence
relevant to financial hardship, the policy violation specified in the citation, or the
fact that all fines have been paid, as applicable. A parent or legal guardian of
a citee who is a juvenile shall accompany the citee at the hearing, or any
request or contest shall be deemed abandoned.

The citation, and any other reports prepared by the District concerning the policy
violation shall be accepted by the hearing officer as prima facie evidence of the

policy violation and the facts stated in such documents.

Neither the issuing person nor any other representative of the District shall be
required to attend the hearing, nor shall the hearing officer require that there
be submitted any evidence, other than the citation, that may exist among the
public records of the District on the violation. However, any such appearance
and/or submission may be made at the discretion of the District.

The hearing officer, General Manager, or District General Counsel may
continue a hearing if a request is made by the citee, or the citee's
representative, or a representative of the District, upon a showing of good
cause. All continuance requests shall either (i) be made in person at the hearing
by the citee or a representative if the citee is physically unable to attend, or
(il be made by a written request received by the District at least twenty-four
(24) hours before the hearing date. If the continuance is granted, a new hearing
date shall be set within forty-five (45) days and noted on the notice ‘of decision.
If the continuance is denied, the hearing shall proceed as scheduled, and if the
citee is not present the request shall be deemed abandoned in accordance with
subdivision (h) below. The decision on the continuance request is final and the
notice shall either be delivered personally to the citee or the representative if



present or be mailed by the District. If the request for continuance is not made
in person, the citee is responsible for determining whether the request is denied
and the hearing is to proceed as scheduled.

(9) The hearing shall be conducted informally and the legal rules of evidence need
not be followed. The hearing officer does not have the authority to issue a
subpoena and there shall be no right to cross-examine withesses.

(h) The failure of the citee to appear at the hearing, unless the hearing was
continued per subdivision (f) above, shall constitute an abandonment of the
request for waiver of the fine deposit and/or administrative review, and a failure
to exhaust administrative remedies concerning the violation as set forth in the
citation. The fine deposit shall be credited by the District upon the fine due for
the violation. The citee’s failure to appear shall be noted on the notice of
decision by the hearing officer and it shall be mailed fo the citee.

3098.100 Administrative review decision,

(a) After considering all the evidence and testimony submitted at the administrative
review, the hearing officer shall issue a written decision to uphold the citation
or cancel it based upon a conclusion of whether or not a violation occurred for
which the citee was a responsible person. The decision will be made on a
notice of decision form and designate the reasons and evidence considered for
the decision. The decision of the hearing officer shall be made at the conclusion
of the administrative review, or soon thereafter, and shall be final. The notice
of decision shall be personally delivered to the citee at the conclusion of the
administrative review, or it shall be mailed to the citee within thirty (30) days
following the conclusion of the administrative review.

(b) Ifthe decision is to uphold the citation, the District shall keep the fine deposited.
If the decision is to cancel the citation, the District shall refund the fine deposit
to the citee within thirty (30) days of the filing of the decision. If the citation is
upheld and the fine deposit had been waived, the fine shall be due on the date
the decision is given to the citee at the end of the hearing by the hearing officer,
or the date the notice of decision is mailed to the citee. The hearing officer may
collect any fine due from the citee at the end of the hearing.

{c) The hearing officer's continued employment, performance evaluation,
compensation, and benefits, if any, shall not directly or indirectly be linked to
the number of citations upheld or canceled by the hearing officer.

3098.110 Right fo judicial review.

(@) The citee may seek judicial review of the administrative review decision by filing
an appeal with the superior court within twenty (20) calendar days after the
citee receives a copy of the notice of decision at the conclusion of the hearing



(c)

in accordance with the provisions of Government Code section 53069.4. The
appeal filed with the court shall also contain a proof of service showing a copy
of the appeal was served upon the “Rossmoor Community Services District
(Attention: General Counsel).” The citee must pay to the superior court the
statutory filing fee when the appeal is filed.

No appeal is permitted from a decision regarding:
(1) Arequest for a hardship waiver of the fine deposit, or

(2) A decision that the citee is deemed to have abandoned the contest of the
citation or fine due to her or his failure to appear at the hearing or failure
to deposit the fine.

The District General Counsel shall forward to the superior court within fifteen
(15) days of its request, the pertinent citation documents for any case appealed
to that court. If the superior court cancels any citation, the District will refund
any fine deposit made and the appeal filing fee.

3098.120 Collection of unpaid fines.

(a)

(b)

The amount of any fine, penalty, cost or fee imposed pursuant to this policy
shall be deemed a debt and a charge owed to the District.

The failure of any person to pay an assessed fine, penalty, cost, charge or fee
by the deadline specified shall result in the assessment of additional late
penalties and interest in the amounts established by the District.

The District in its discretion may pursue any and all legal and equitable
remedies to collect unpaid fines, penalties, costs, charges, interest or fees
imposed pursuant to this policy, including, where applicable, those set forth in
Government Code section 61115. These remedies include, but are not limited
to, each of the following:

(1) Referring the delinquent account to collection.

(2) For a property related violation, including, but not limited to, a violation
arising from Policy No. 3080:

i. authorizing a lien to be recorded thereon for any unpaid charges
and/or penalties imposed; and/or

ii. providing that any charge or penalty be collected on the tax role in
the same manner as property taxes.

(3)  Filing a civil action in a court of competent jurisdiction.



(d) Any person who fails to pay any debt hereunder shall be liable in any
proceeding brought by the District for the costs incurred in securing payment of
the unpaid amount, including attorneys’ fees. Such costs shail be in addition to
any penalties, interest, and/or late fees imposed upon the unpaid fine, penaity,
cost, charge, or fee. Fees and costs for collection of a debt shall be in addition
to any penalties, interest, and late charges imposed on the delinquent civil debt
and may be imposed directly by a collection agency under contract with the
District for collection services.

(e) The District may refuse to issue, extend, or renew any District permit, license,
agreement, or other District approval to any person, who has unpaid delinquent
fines, interest, penalties, liens or assessments due under this policy, related to
the permit, license, agreement or approval.

() The District may suspend any permit, license, agreement or discretionary
approval issued to or with a person who has unpaid fines related to the permit,
license, or approval totaling five hundred dollars ($500.00) or more that have
been delinquent for over thirty (30) days. The suspension shall become
effective twenty (20) days after the day notice of the suspension is placed by
the director in the U.S. mail, postage prepaid, addressed to the person and shall
continue unti! the delinquency is paid in full. The person may request an
administrative hearing pursuant to the procedures in section 3098.80 on the
issue of fine delinquency only, if the request is filed with the District before the
twenty (20) day period ends. Continuing to operate under a suspended permit,
license or approval shall be grounds for revocation of the permit, license or
approval. Revocation may be made by the District at a public hearing for which
the same notice shall be given as required for issuance of the permit, license,
or approval involved, but in no event shall there be less than ten (10) days
written notice,

(@) Itis unlawful for a citee to fail to pay any administrative fine, interest, or penalty
imposed pursuant to this policy. The District General Counsel, at his or her
discretion, may initiate a criminal citation or complaint for an infraction to any
citee who fails to make such a payment. The criminal fine for this violation shall
be a mandatory minimum of one hundred dollars ($100.00).

(h) The parent or legal guardian of a citee who is a minor shall be liable for any

fines imposed upon the minor pursuant to the provisions of this policy. Any such
fines may be collected from the minor, parent or guardian.

Adopted: January 14, 2020 by Ordinance 2019-01 .
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Rossmoor Community Services District

Policy No. 4030

BOARD REMUNERATION AND REIMBURSEMENT

4030.00 Board Remuneration and Reimbursement: California Government Code Section 61047(a) provides
that that the board may provide that each Director may receive compensation in an amount not to
exceed $100 for each day of setvice and a Director shall hot receive compensation for more six (6)
days of service in a month. Government Code Section 61047(b) provides that the Board, by
ordinance adopted pursuant to Water Code Section 20200 et seq., may increase the amount of
compensation that may be received by members of the Board. Government Code Section 61047(c)
provides that the Board may receive their actual and necessary traveling and incidental expenses
incurred while on official business.

4030.01 A Director shall receive $100 compensation for attendance at each District Board meeting
and each District standing committee meeting as provided for under the Brown Act (Government
Code Section 54952(b)). A Director shall receive $50 compensation for attendance at each District
ad hoc or advisory committee meeting as provided for under Brown Act {Government Code Section
54952(b)) as well as for each “Day of Service" to the District rendered as a Director when requested
by the Board. In no event shall compensation paid pursuant to this policy exceed $600 per Director
per calendar month.

4030.02 For the purposes of 4030.01, payment for a Day of Service fo the District rendered as a
Director shall be limited to Board approved:

» Representation of the District by a Director at meetings of other governmental entities if
requested by this Board.

s Representation of the District by a Director at such conferences, community meetings or
other events as is spacifically requested by this Board,

4030.03 Reasonable expenses as required or authorized by the Board, including mileage, incurred
by a Director in the performance of his or her official duties as a Board member, shall be reimbursed
upon submittal of documentation showing the date, amount and purpose of such expenditures. Such
reasonable expenses shall include actual and necessary traveling and incidental expenses incurred
while on official business. Pursuant to Government Code Section 53232.2(c), the District shall use
the Internal Revenue Service rates for reimbursement of travel, meals, lodging, and other actual and
necessary expenses.

Adopted: Resolution 87-6 January 28, 1987
Adopted: Policy 4030 June 10, 2003
Amended: September 14, 2004

Amended: January 13, 2008

Amended: January 11, 2011



Rossmoor Community Services District

Policy No. 4040/

TERMS OF OFFICE FOR BOARD OFFICERS ANb DIRECTORS

4040.10 Board Officers: The officers of the Board of Directors of the Rossmoor Community Services
District shall be the President, First Vice-President and Second Vice-President.

4040.11 Term of Office: The term for Board officers shall be one year. Elections for these officers
shall take place at the first Board meeting in January for the succeeding year. Officers shall serve
until their successors are elected, or they resign, die or illness prevents further service as an officer.

4040.12 Officer Vacancy: If a Director elects to resign as an officer, he/she should immediately
send a signed letter of resignation as an officer with an effective date to the General Manager or
Board President who upon receipt of the letter will immediately notify all other members of the
Board. Announcement of the resignation and replacement of the officer shall be done at the next
regular meeting of the Board or as soon thereafter as possible.

4040.20 Board of Directors: The term of office for individual Directors is four (4) years. Normally, two or
three Directars are elected in November of even-numbered years, and each Director takes office on the
first Friday of December (Cal. Govt. Code section 61042).

4040.21 Director Vacancy: If a Director elects to resign from the Board, he/she should immediately
send a signed letter of resignation with an effective date to the President and General Manager who
will immediately notify all other members of the Board. At the next meeting any vacancy on the
Board created by a resignation, illness or death of a Director will be made public by the General
Manager or the President. The Board shall determine if the vacancy is to be filled by a Board
appointment or a public election within sixty (80) days of receiving the letter of resignation or the
effective date, whichever is later. If a vacancy is to be filled by Board appointment, a Notice of
Vacancy is to be posted at least fifteen (15) days before appointment is made at the next Board
meeting, and if by election, the General Manager is to notify the Orange County Registrar of Voters
within sixty (60) days of the resignation date. If appointment is made, the Registrar of Voters is to
be notified within fifteen days (Cal. Govt. Code sections 1780(a) and 81225).

Adopted: December 8, 1993

Amended: October 17, 2000 ‘

Approved Renumbering & Format: October 8, 2002
Reaffirmed: March 11, 2003

Amended: April 13, 2004

Amended: First Reading - May 9, 2006

Amended: Second Reading and Approval - August 8, 2006



Rossmoor Community Services District

Policy No. 4055

DISTRICT BANK AND INVESTMENT ACCOUNTS

4055.10 Authorized Signatures For Bank and Investment Accounts: Each District bank account opened or

closed shall require two signatures from official signatories. Each investment account opened or closed
shall require two signatures from official signatories unless it is a maturing (closed) time certain investment
e.g. CD.

4055.11 Investment Account Approvals: Any transaction involving a District investment account
other than LAIF, shall have heen reviewed by the Investment Committee and approved by the
Board,

4055.12 Payment Signing Approvals: Two signatures from official signatories shall be required on
all payments issued by the District, either on actual checks or other documentation supporting the
amount paid out,

4055.20 Official Signatories: The following named officials of the District are authorized signatories:
President, 1% Vice President, 2" Vice President and General Manager.

4065.30 Proceeds from Closed Accounts: Any proceeds from a closed banking account, investment
account and interest or dividend payment shall be immediately deposited into the District's checking
or LAIF account.

4055.40 Reinvestment of Funds from a Closed Account; As soon as practicable thereafter, the Investment
Committee shall meet and recommend to the Board the reinvestment of proceeds and other monies
from a closed account. The Board shall determine the final placement of such funds,

Adopted: Resolution 87-5, January 28, 1987
Approved renumbering & format: October 8, 2002
Reaffirmed: June 10, 2003

Amended: July 12, 2005

Amended; July 13, 2010

Amended: July 13, 2010

Amended:; November 11, 2014



Rossmoor Community Services District

Policy No. 4080

MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS/ORGANIZATIONS

4080.10 Membership In Organizations: The Board of Directors may hold membership in and attend
meetings of such national, state, and local associations as may exist which have applicability to the
functions of the District, and shall look upon such memberships as an opportunity for in-service training.

4080.20 Budgeted Support: The Board of Directors shall determine during annual budget preparations
the specific associations and organizations the Board will support during the new fiscal year and will
include an appropriation in the new budget to cover such memberships.

4030.30 Membership In CSDA: The Board of Directors shall maintain membership in the California
Special Districts Association and shall insure that annual dues are paid when due.

4030.40 CSDA Representation: A member of the Board shall be appointed by the President in January
to represent the District in accordance with sald chapter's constitution/bylaws. Another member of the
Board or staff member shall be selected to serve as an alternate.

1* reading: June 8, 2004
Adopted 2" reading: July 13, 2004



Rossmoor Community Services District

Policy No. 4090

TRAINING, EDUCATION AND CONFERENCES

4090.10 Professional Development: Members of the Board of Directors are encouraged to attend
educational conferences and professional mestings when the purpose of such activities is to improve
District aperation and their attendance is beneficial to the District.

4090.20 Board Development Encouraged: It is the policy of the District to encourage Board
development and excellence of performance by reimbursing reasonable expenses incurred for tuition,
travel, lodging and meals as a result of training, educational courses, participation with professional
organizations, and attendance at local, state and national conferences associated with the interests of the
District, “Junkets” (a tour or journey for pleasure at public expense), however will not be permitted.

4090.30 Travel Arrangements: The General Manager is responsibie for making arrangements for
Directors’ conference and registration expenses.  All expenses for which reimbursement is requested by
Directors, or which are billed to the District by Directors, shall be submitted to the General Manager,
together with validated receipts. Directors will be reimbursed for reasonable expenses such as meals,
lodging and travel.

4090.40 Authorization To Atend: Aftendance by Directors of seminars, workshops, courses,
professional organization meetings, and conferences shall be approved by the Board of Directors prior to
incurring any reimbursable costs,

4090.50 Minimize Expenses: Expenses to the District for Board of Directors’ training, education, and
conferences should be kept to a minimum by utilizing recommendations for transportation and housing
accoimmodations put forth by the General Manager and by:
» Utilizing hotel(s) recommended by the event sponsor in order to obtain discounted rates,
s Directors traveling fogether whenever feasible and economically beneficial,
o Requesting reservations sufficiently in advance, when possible, to obtain discounted
airfares and hotel rates.

4090.60 Short Term Director: A Director shall not attend a conference or training event for which there
is an expense to the District if it occurs after they have announced their pending resignation, or if it occurs
after an election in which it has bean determined that they will not retain their seat on the Board, A
Director shall not attend a conference or training event when it is apparent that there is no significant
benefit to the District.

4090.70 Report On Benefits To District; Upon returning from seminars, workshops, conferences, etc.,
where expenses are reimbursed by the District, Directors will either prepare a written repori for
distribution to the Board, or make a vetbal report during the next regular meeting of the Board. Said
report shall detall what was learned at the session(s) that will be of benefit to the District. Materials from
the session(s) may be delivered to the District office for the future use of other Directors and staff.

1* reading: June 8, 2004
Adopted 2™ Reading: August 13, 2004
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Rossmoor Community Services District

Policy No. 5010

BOARD/COMMITTEE MEETINGS

5010.10 Presiding Officer: The President shall be the Presiding Officer at all meetings of the Board. In the
absence of the President, the First Vice-President shall preside. In the absence of the President and First
Vice-President, the Second Vice-President shall preside.

5010.11 Duties of Presiding Officer in Conducting Meetings: All meetings of the Board shall be
presided over and chaired by the Presiding Officer. In compliance with the requirements of law, the
Presiding Officer may rule a speaker out of order during a Meeting if the subject raised is not within
the subject matter jurisdiction of the District, or during a Public Hearing if the speaker is not
presenting testimony or evidence relevant to the matter which is the subject of the public hearing.

5010.12 Presiding Officer's Responsibilities: The Presiding Officer shall have the responsibility for
the conduct of meetings in an orderly manner and to prevent the obstruction of business, and in
carrying out this responsibility shall have the authority to give the floor to any member of the Board or
public by recognizing them, to prevent the misuse of legitimate forms of motions or privileges, to take
matters up out of order, and to order any persons willfully and persistently disrupting the meeting to
be removed from the room after compliance with the requirements of law.

5010.13 Executing Documents: The President (or Vice President, in the absence of the President)
shall sign ordinances, resolutions, and contracts adopted by the Board. The Secretary shall attest
to the signature of the President or Vice--President.

5010.20 Open Meetings; All Regular Board Meetings, Special Meetings and Committee Meetings of the
Board, including ad hoc Committees pursuant to Policy No. 5030.30, are subject to the open meeting
requirements of the Ralph M. Brown Act (Act). Whenever a majority of the Board or a Committee meets to
conduct business, said meetings shall be noticed in accordance with the Act, including posting on the
District’'s website and in three conspicuous public places in the District stating the purpose time, date and
location of those meetings. The notice shall include copy of the Agenda and be posted with a certification
signed by the General Manager that the notice was posted in the appropriate timeframe prior to the
meeting as required by the Act.

5010.30 Regular Meetings: Regular meetings of the Board shall be established as to the time and place
by Resolution.

5010.31 Public Meetings: All meetings of the Board shall be public, except for closed meetings as
provided for in the Act.

5010.32 Quorum: Any three members of the Board shall constitute a quorum for the transaction
of official business. Except as provided by law, at least three affirmative votes are required to take
action by the Board.

5010.33 Cancellation of Meetings: The President or any three members of the Board may cancel
a regular meeting of the Board. When feasible, notice of the cancellation shall be posted at least
twenty-four (24) hours in advance of such cancellation.



5010.40 Special Meetings: Special meetings of the Board may be called by the President or any three of
the Directors at any time deemed advisable, in compliance with the Act.

5010.41 Notification: All Directors and the General Manager shall be notified of the special Board
meeting and the purpose for which it is called. Said notification shall be in writing, and received by
them at least twenty-four (24) hours prior to the meeting. Written notice may be dispensed with if
the conditions set forth in the Brown Act are met.

5010.42 ltems of Business: Only those items of business listed in the agenda/call for the
special meeting shall be considered by the Board at any special meeting.

5010.50 Special Emergency Meetings: Where prompt action is necessary due to the disruption or
threatened disruption of public facilities, special emergency meetings may be held without the 24-hour
notice required in 5010.41 above. The meeting may be called by the General Manager, Board President
or Vice President in the President's absence. Such meetings shall be called and conducted in compliance
with the Act.

5010.60 Committee Meetings of the Board: Committee meetings shall be conducted under the provisions
of Policy No. 5030 Committees of the Board of Directors. Committee meeting may be called by any member
of the Committee or requested by the General Manager at any time deemed advisable, in compliance with
the Act.

5010.61 Quorum: In order for a Committee to conduct business or take formal action, a quorum
of the body must be present throughout the course of the meeting. A quorum of a Committee
shall be two regular members or one regular and one alternate member present. A Committee
may only have two members present and if any additional members of the Board attend, they
must only observe and not participate in the Committee meeting or during the public comment
portion of the meeting.

5010.62 Committee Agenda ltems: Matters referred or under discussion by a Committee shall
reside with the Committee until such matters are reported out by the Committee at a Regular
or Special meeting of the Board. Once reported our, any member of the Board may raise
questions or concerns about the recommendations of a Committee. After discussion, a motion
shall be made to adopt, modify, reject or refer the matter back to the Committee for further
review.

5010.63 Referrals to Committees: Board members may refer matters to a Committee by
requesting such referral during the course of a Board meeting by consent of the Board or by
passage of a motion or by making a request to the Board President to request the General
Manger to place such matter on the next Agenda of the appropriate Committee. Once the
matter is within the jurisdiction of the Committee, a Board member may only pose questions or
concerns to the General Manager who shall convey such questions or concerns for discussion
at the next meeting of the Committee.

5010.70 Adjourned Meetings: Any meeting of the Board may be adjourned to a later time and place
specified in the order of adjournment.

5010.80 Annual Organizational Meeting: The Board shall hold an annual organizational meeting at its
regular meeting in January. At this meeting the Board shall elect a President, 1%t Vice President, and 2"
Vice President.

5010.90 Order of Agenda ltems: The Presiding Officer of the meetings described herein shall conduct
the order of agenda items as prescribed in Policy No.5010. Agenda items may be taken out of order at the
request of member of the public, the General Manager or a Board member with the consent of the Board.




5010.100 Information for Audience: The General Manager shall provide appropriate information for the
audience at meetings of the Board. and ensure that physical facilities for said meetings are functional and
appropriate.

5010.110 Public Forum: Anyone in the audience may address the Board about any subject not on the
agenda during the Public Forum portion of the meeting, as long as the subject is within the jurisdiction of
the District. Time limits are prescribed in Policy No.5020.

5010.120 Agenda Items: Anyone in the audience who wishes to address the Board on any agenda item
may do so either at the Public Forum portion of the meeting or when the agenda item comes before the
Board, subject to the Board's time limitation. Once the public comments on each agenda item are declared
closed and deliberations are returned to the Board, there will be no further input from the audience on that
item unless it is reopened by a majority vote of the Board.

5010.130 General Counsel: The District's General Counsel shall attend meetings of the Board at the
request of the Board President, a majority of the Board or the General Manager. General Counsel shall
render written or oral opinions or advice on mattes of law upon a request from a Board Member at a Board
meeting or when General Counsel is not present such request shall require approval by the Board.
Requests for legal advice from the General Manager may be made whenever deemed appropriate for the
proper administration of the District.

5010.140 General Manager: The General Manager or his/her designee shall attend all meetings of
the Board with the right to take part in the discussions, but shall have no vote on any question before the
Board.

5010.150 Employee Attendance: An employee of the District, when requested by the General Manager,
shall attend a meeting of the Board and if requested by the General Manager, present information relating
to matters before the Board.

5010.160 Report to the Board: Under Board Member Items on the Agenda, each Board member shall
provide a brief synopsis of any meetings and/or events attended as an elected official, including temporary ad
hoc or advisory committees.

Adopted: June 8, 2000

Approved: Renumbering and Format:
October 8, 2002 Amended: January 14, 2003
Amended: July 14, 2004

Amended: August 8, 2006

Amended: June 9, 2009

Amended: December 14, 2010

Amended: September 8, 2026



Rossmoor Comimunity Services District

Policy No. 5020

BOARD MEETING AGENDA

502010 Development Procedure: The General Manager, in cooperation with the Board President shall
prepare an Agenda for each Regular and Special Meeting of the Board. Any Director may contact the Board
President to ask that an itern be placed on Agenda (no later than two weeks prior to the meeting). The Board
President shall determine either to direct the General Manager to place the item on the Agenda or to ask the
Director to request that it be considered at the next Regular Meeting for placement at the subsequent
meeting of the Board.

5020.20 Public Requests: Any member of the public may request that a matier directly related to District
business be placed on the Agenda of a regularly scheduled meeting of the Board, subject o the following
conditions:

5020.21 Regusst in Writing: The reguest must be in writing and be submitted to the Generai
Manager together with supporting documents and information no later than two weeks prior to the
meeting.

5020.22 District Jurisdiction: The General Manager shall be the sole judge of whether the public
proper subject for consideration by Board in closed session will be accepted under this policy.

5020.23 Appeal of Rejection: All decisions of the General Manager not to include an item on the
Agenda may be appealed to the Board, at a subseguent Regular or Special Meeting of the Board.

5020.24 Time Limitations: The Board Chair may place limitations on the total time to be devoted to
a public reguest issue at any meeting and may limit the time allowed for any one person to speak on
the issue at the mesting.

5020.30 Agenda Format: The Board shall use a standardized and consistent Agenda format for all Regular
Meetings. The Regular Meeting Agenda shall contain the following items and order of business:

A. ORGANIZATION
1. Cailto Order
2. Roll Call
3. Pledge of Allegiance
4. Presentations
5. Board Elections (As required pursuant to Policy 5010.80.)

B. ADDITIONS TO AGENDA

C. PUBLIC COMMENT [three (3) minute limit per individual unless time is extended by the Board
Chair and no time may be ceded from one speaker to the other unless approved by the Board
Chair)

D. REPORTS TO THE BOARD (Board Committees, Board Appointed Citizen Committees and

General Manager Information items) (ltems which require a specific action will only be noted as

deferred to Resolutions/Ordinances under G or Regular Calendar under H)

E. CONSENT CALENDAR {All items approved in a single motion unless otherwise requested for
discussion by a Director or a member of the public.)

1. Minutes



2. Routine Matters (Project Schedule, Revenue & Expense Report, Quarterly Status
Report, etc)
PUBLIC HEARINGS
RESCLUTIONS/ORDINANCES
REGULAR CALENDAR
GENERAL MANAGER ITEMS
J. BOARD MEMBER ITEMS
K. GENERAL COUNSEL ITEMS
L. CLOSED SESSION
M.  ADJOURNMENT

5020.35 Revising the Order of ltems: the Board retains the authority to hear items out of order or to revise the
order of items appearing on the agenda for any particular meeting.

T em

5020.40 Staff Reports: All ltems placed on the Agenda by the General Manager wilt be accompanied by a
staff report. The staff report is intended to identify and summarize the issue. The staff report will offer
recommendations for Board action, as appropriate.

5020.50 Special Meetings: The Special Meeting Agenda shall contain the specific subject matter as
necessary for calling the Special Meeting.

5020.60 Posting of Agenda: In addition to the posting of the Agenda at the District Office, it shall be
posted at Rossmoor Park and Montecito Center. Regular meeting agendas are to be posted at least
seventy-two (72) hours prior to the scheduled meeting. The Agenda will also be noticed on the District's
website as soonh as practicable after the Agenda is delivered to the Board. The agenda for a Special
Meeting or Committee meetings shall be posted at these locations at least twenty- four (24) hours prior to
the meeting. '

5020.70 Agenda Mailing. The Agenda is to be sent to all newspapers requesting it. In addition, it is to be
sent to all individuals who so request and provide a stamped, seff-addresséd envelope and as otherwise
required by the Brown Act.

5020.80 Executing Documents: The Board President (or Vice President, in the absence of the President)
shafl sign ordinances, resolutions, and contracts approved by the Board. The Secretary shall attest to the
signature of the President or Vice President, When authorized by the Board, the General Manager may
execute Agreements for services.

Adopted: December 8, 1993, February 14, 1996
Amended: February 9, 2000, June 8, 2000
Approved renumbering & format: October 8, 2002
Reaffirmed: March 11, 2003

Amended: April 13, 2004

Amended: March 13, 2007

Amended: March 8, 2011

Amended: April 14, 2015

Amended: February 12, 2019



Rossmoor Community Services District

Policy No. 5030

COMMITTEES OF THE BOARD OF DIRECTORS

5030.00 Appointment of Standing Committees: The Board President shall appoint such standing
committees as called out in Board policies. The duties of the standing committees shall be outlined in
specific Board policies relating to the function of said committees.

5030.10 Appointment of Temporary Ad Hoc Commiittees: The Board President shall appoint such ad hoc
committees as may be deemed necessary or advisable by himself/herself and/or the Board. The duties of
the ad hoc committees shall be outlined at the time of appointment, and the committee shall be considered
dissolved when its final report has been made.

5030.20 Committee Categories: The categories of committees are as follows:

5030.21 Standing Committees: Standing committees are those bodies which are called
out in other Board policies as having specific and ongoing duties and responsibilities.

5030.22 Temporary Ad Hoc Committees: Temporary Ad Hoc committees are those bodies
which are appointed by the Board President for a specific study or task, which is temporary
in nature, and which is disbanded at the conclusion of the stated study or task and a final
report has been submitted to the Board.

5030.23 Advisory Committees: The Board President may appoint any of its members to serve
on Board advisory committees or as representatives to other public agencies or organizations.
Individuals from the community may be appointed to advisory committees.

5030.30 Committee Meetings: No more than two Board members may be appointed to serve as regular
members of any one committee. One additional Board member may be appointed to serve as an alternate
to each committee and may attend if a regular member is unavailable. It is the policy of the District that all
Board committee meetings be conducted pursuant to the open meeting requirements of the Brown Act,
including posting agendas in a manner similar to Board Agendas. All committee appointments shall be
made during a noticed meeting of the Board of Directors.

5030.40 Report to the Board: Under Board Member items on the Agenda, each Board member shall
provide a brief synopsis of any meetings and/or events attended as an elected official including temporary
ad hoc or advisory committees.

5030.50 Committee Code of Conduct and Rules of Order: To the extent practicable, Committee meetings
should conform to Board Policy No. 5110 and No. 5120.

5030.60 Scheduling of Committee Meetings: In those instances when a Committee meeting cannot be
scheduled to meet the Board Agenda deadline due to the unavailability of a Committee member, the
General Manager and/or the President may elect to bring a matter requiring Board action directly to the
Board at their next Regular or Special meeting.

Amended: October 17, 2002

Approved renumbering & format: October 8, 2002
Reaffirmed: March 11, 2003

Amended: January 13, 2009



Amended: December 14, 2010
Amended: September 8, 2015
Amended: September 8, 2026



Rossmoor Community Services District

Policy No. 5050
REVIEW OF ADMINISTRATIVE DECISIONS

5050.10 Provisions of the California Code; The provisions of Section 1094.8 of the Code of Civil Procedure
of the State of California shall be applicable to judicial review of all administrative decisions of the Board of
Directors pursuant to the provisions of Section 1024.5 of said code. The provisions of Section 1094.6 shall
prevail over any confiicting provision and any otherwise applicable law, rule, policy or regulation of the
District, affecting the subject matter of an appeal.

5050.20 Administrative Decisions: This policy affects those administrative decisions rendered by the Board
of Directors governing acts of the District, in the conduct of the District's operations and those affecting
perscnnel operating policies.

Proposed 1% Reading: October 12, 2004
Proposed 2™ Reading: November 9, 2004
Proposed final approval: January 11, 2005



Rossmoor Community Services District

Policy No. 5060

MINUTES OF BOARD MEETINGS

6060.10 Responsibility for Board Minutes: The Secretary of the Board (General Manager) shall keep
minutes of all regular and special meetings of the Board.

5060.11 Distribution of Minutes: Copies of draft minutes shall be included with the agenda for
the next regular Board meeting,

5060.12 Security of Written Minutes: Approved written minutes of regular and special meetings
of the Board shail be filed in a safe and secure manner for a period of three years and then
archived in perpetuity.

5060.20 Video/Tape Recording: A video/tape recording of every meeting of the Board, excluding
closed sessions, shall be made,

5060.21 Closed Sessions: The Secretary of the Board shall attend closed sessions {other than
a personnei session regarding the General Manager) and keep and enter in a minute book a
record of topics discussed and decisions made at the mesting. The minute book is not a public
record subject to inspection and shall be kept confidential.

5060.22 Security of Recordings: The video/tape recordings of each meeting shall be kept in a
safe and secure manner. Videoftape recordings shall be kept in perpetuity.

5060.30 Minute Format: The minutes of Board meetings shall follow the Agenda format as prescribed on
Policy No. 5030 Board Meeting Agenda and include the following, as applicable:

5060.31 General:

Date, place and type of each meeting

Directors present and absent by name

Call to order

Arrival of tardy Directors by name and time

Pre-adjournment departure of Directors by name and time of departure
Adjournment of the meeting

Notice of Posting

5060.32 Board Actions:

Approval or amended approval of the minutes of preceding meetings

All motions and action summary of each Agenda Item, including a record of the vote
Resolutions and ordinances, titte and number of each, voted on by the Board

A record of all contracts or agreements entered into

All employments and resignations or terminations of employment within the District
A record of all bid procedures

Adoption of the final and amended budget and transfers between Funds

Monthly financial reports, including the Revenue and Expenditure Report

A record of the General Manager's report to the Board



s Artecotd of Board Member ltems
e Approval of all policies and Board adopted resolutions and ordinances
o Avrecord of all visitors and delegations appearing before the Board

5060.40 Proposed Changes and Corrections:  All proposed corrections to the draft minutes shall be
addressed either directly to the General Manager or the Board as a whole. Directors shall not address
either policies or ministerial questions about minutes directly to professional staff members.

Approved: October 12, 2004
Amended: October 11, 2005
Amended: November 8, 2005
Amended: March 10, 2009
Amended: November 9, 2010



Rossmoor Community Services District

Policy | No. 5110

RULES OF ORDER FOR BOARD MEETINGS

511010 Agendized Action ltems shall be discussed and considered by the Board by motion in accordance
with this policy.

5110.20 Appeal of a Determination. Any determination made by the Presiding Officer may be appealed by
the making of a Motion to Appeal the Ruling by any other Board Member. The Presiding Officer's
determination will stand unless a majority of the Board votes in favor of the Motion to Appeal the Ruling, in
which case the ruling of the Presiding Officer will be overridden.

5110.21 The Motion to Appeal the Ruling is debatable, and the Presiding Oificer may participate in the
debate and the voting on ths motion. A vote upon a Motion to Appeal the Ruling is purely a procedural
matter, and shall not constitute “action taken” on any substantive question,

5110.30 Rights of Presiding Officer., The Presiding Officer may move, second, and debate from the Charr,
subject only to such limitations of debate as are imposed on all Board Members, and he/she shall not be
deprived of any of the rights and privileges of a Board member by reason of hisfher action as presiding
officer.

5110.40 Calling for a Vote, The Presiding Officer shall orally restate each guestion immediately prior to
calling for vote. Foilowing the vote, the Prasiding Officer shall verbally announce whether the question
carried or was defeated. The Presiding Officer may also publicly state the effect of the vote for the benefit of
the audience before proceeding to the next item of business.

5110.50 Board Decorum. The Presiding Officer is responsible for the maintenance of order and decorum at
all times. no person shall be allowed to speak who has not first been recognized by the Presiding Officer and
all guestions and remarks shall be addressed to the Presiding Officer. Board Members shall accord the
utmost courtesy to each other, District staff and the public appearing before the Board.

5110.60 Board Member Remarks. Any Board Member desiring to speak shall address the Presiding Officer
and upon recognition by the Presiding Officer, shall confine himselitherself to the question under debate.

5110.70 Questioning Staff, A Board Member desiring to guestion the staff shall address his/her question to
the staff member through the Presiding Officer to the General Manager who shall either answer the inquiry
himself/herself of designate some other member of staff for that purpose.

5110.80 Interruption of Speaker. A Board Member, once recognized, shall not be interrupted while speaking
unless 1) called to order by the Presiding Officer, 2) a Point of Order is raised by ancther Board Member, or
3} the speaker chooses to yield to guestions from another Board Member.

5110.90 Calied to Qrder. Any Board Member called to order while (s)he is speaking shall cease speaking
immediately until the guestion of order is determined. If ruled to be in order, (s)he shall be permitted to
proceed. If ruted to be not in order, hefshe shall remain silent or shall alter his/her remarks so as to comply
with rules of the Board.

§110.100 Board Committees: To the extent practicable, meetings of Committees of the Board should
conform to this policy and to Palicy No. 5120 Board Code of Conduct.




Adopted: December 8, 1993
Amended: October 17, 2000

Approved renumbering & format: October 8, 2002
Reaffirmed: March 11, 2003

Amended: December 14, 2010



Rossmoor Community Services District

Policy No. 5120

BOARD CODE OF CONDUCT

5120.10 Board Objective: The Board of Directors of the District is committed to providing
excellence in legislative leadership that results in the provision of the highest quality of services to
its constituents. In order to assist in the governing of the behavior between and among members
of the Board of Directors, the following rules shall be observed.

5120.11 The dignity, style, values and opinions of each Director shall be respected.
5120.12 Responsiveness and attentive listening in communication is encouraged.

5120.13 The needs of the District's constituents should be the priority of the Board of
Directors.

5120.20 Board's Primary Responsibility; The primary responsibility of the Board is the
formulation and evaluation of policy. Routine matters concerning the operational aspects of the
District are to be delegated to professional staff members of the District.

5120.30 Emphasize the Positive: Directors should commit themselves to emphasizing the
positive, avoiding double talk, hidden agendas, gossip, backbiting, and other negative forms of
interaction.

5120.40 Focus on Issues: Directors should commit themselves to focusing on issues and not
personalities. The presentation of the opinions of others should be encouraged. Cligues and
voting blocks based on personalities rather than issues should be avoided.

5120.50 Differing Viewpoints Healthy: Differing viewpoints are healthy in the decision-making
process. Individuals have the right to disagree with ideas and opinions, but without being
disagreeable. Once the Board of Directors takes action, Directors should commit to supporting
said action and not create barriers to the implementation of said action

5120.60 Directors Should Follow The Following Procedures:

6120.61 In seeking clarification on informational items, Directors should address
questions to the General Manager to obtain information needed to supplement, upgrade,
or enhance that knowledge to improve legislative decision making. The General Manager
may ask professional staff to directly assist Directors when necessary and appropriate.

5120.62 In handling complaints from residents and property owners of the District, said
complaints should be referred directly to the General Manager.

5120.63 In handling items related to safety, concerns for safety or hazards should be
reported to the General Manager or to the District office. Emergency situations should be
dealt with immediately by seeking appropriate assistance.

5120.64 In presenting items for discussion at Board meetings, see Policy No. 5020.



51280.85 In seeking clarification for policy-related concerns, especiaily those involving
personnel, legal action, land acquisition and development, finances, and programming,
said concerns should be referred directly to the General Manager.

5120.66 Vwhen approached by District personnel concerning specific District poiicy,
Directors should direct inquiries to the General Manager.

5120.67 Directors shall not involve themselves in daily operations of professional staff.
Only the General Manager shall direct staff to carry out specific duties and
responsibilities.

5120.70 Work of The District Is A Team Effort: All individuals should work together in a
coliaborative process, assisting each other in conducting the affairs of the District.

5120.80 Constituent Reguests: When responding to constituent requests and concerns,
Directors should be courteous, responding to individuals in a positive manner and routing their
guestions through appropriate channels and/or the General Manager,

5120.90 Relafionship With General Manager. Directors should develop a working relationship
with the General Manager wherein current issues, concerns and District projects can be
discussed comfortably and openly.

5120.100 Board Operates As A Whole: Directors should function as a part of the whole. lssues
should be brought to the attention of the Board as a whole, rather than to individual members
selectively.

5120.110 Monitoring The District: Directors are responsible for monitoring the District's progress
in attaining its goals and objectives, while pursuing its mission.

Policy 1.10 (Resolution 94-16 adopted 9/14/94)
Amended: September 14, 2004

Amended: March 10, 2009

Amended: December 14, 2010
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ROSSMOOR COMMUNITY SERVICES DISTRICT

Policy No. 6010

REQUESTS FOR USE OF DISTRICT PARKS AND FACILITIES

6010.00 Public Parks and Facilities: Rossmoor Community Services District (DistrictyRCSD) parks
and facilities include the Montecito Center, Rossmoor Park, Rush Park, Foster and Kempton Mini-
Parks Parks and buildings designated for rent within those parks. These parks and facilities are
managed by the District in response to the needs of the residents of Rossmoor and are made
availabie for the use of community-based organizations, non-profit organizations, private individuals
and commercial groups. The aim of the District is to provide parks and facilities that are a benefit
and source of pride to the entire community.

6010.01 General/Short- Term Use: District parks and facilities may be used by groups,
individuals or organizations. Uses include, but are not limited to: classes, events and
cultural, educational, health, self-improvement and sports programs.

6010.02 Dedicated Use: Specific space or rooms within the District may be authorized for
dedicated use (one to two years) when specifically approved by the Board pursuant to Policy
No. 6030 Facilities—Dedicated Use of Specific District Facilities.

6010.03 Long-term Use: A recurring monthly or weekly use of District parks or facilities shall
be governed by Policy No. 6020 District Parks and Facilities—Long-Term Use.

6010.04 Non-Profit Use; Use of District parks and facilities by non-profit use shall be
governed by Policy No. 6021 Non-Profit Use of District Parks and Facilities.

6010.05 For Profit Use: Commercial persons or groups requesting use of District facilities
for the purpose of making a profit shall be governed by Policy No. 6022 Commercial Use of
District Property

6010.10 General Manager Authority: The General Manager shall have the authority to limit the
hours of use for all events based on the type of activity planned, proximity to homes, the noise level
anticipated from the attendees and the availability of parking needed to accommodate the event. Use
of a park or facility by any group or individual shall not exceed eight (8) hours including preparation
time, on any one day. Unless otherwise approved by the Board, no outdoor events, including
preparation time or clean up time, in Rush or Rossmoor Park shall be scheduled to begin before 8:00
a.m. or conclude after dusk on non-lighted parks and facilities.or 10.00 p.m. on lighted parks and
facilities. Preparation time includes, but is not limited to, any organized activity such as exercising,
warming up, practicing, preparation of a field for play, preparation of a facility for the event, or any
other activity if it generates excessive noise. The General Manager shall make such determinations,
consistent with this or other applicable Board policies. Such determinations may be appealed to the
Board as provided in Section 6010.90.

6010.20 Priority of Use:. The use of District parks and facilities shall be awarded in the following
order of priority: District sponsored activities; Rossmoor community organizations; Rossmoor
residents; other organizations or individuals. Also, organizations currently using District facilities will
be given the right of first refusal or to renew their current usage in accordance with the latest fee
schedule. The General Manager may require documentation to authenticate the addresses and
identities of the requester and histher organization.

6010.30 Sunday Organized Use; User Permits for Sunday organized use of playing fields will
require approval of the Board. Organized use is defined as any group which is a member of a league
or association whose primary purpose is to participate in a recreational activity which has scheduled




or regular play and can be identified by a uniform or other recognizable apparel or equipment which
would indicate that the participants are a part of organized play. Use of a facility by an informal
gathering such as a family or a social gathering is not considered organized play within the meaning
of this policy.

6010.40 User Permit Reguired: The use of any buildings or meeting rooms as set forth in Policy No.
6011.20 shall require the person or group to obtain a User Permit from the District. Use of any green
space, court or field for organized activity by a group of ten persons or more shall require a person or
group to obtain a User Permit. User Permits for any outdoor picnic, meeting, or public gathering of
seventy five {75) or more shall be governed by Policy No. 6012 Group Picnics, Public Gatherings
and Special Events.

6010.41 User Permit Procedures: An appiicant for a User Permit must be 18 years of age
(See Policy 6060.30) in order to apply for the use of a park or facility. The permittee shall
make an application on forms provided by the District, accompanied by a processing fee.
See Policy No. 6015 Establishment of Fees And Charges For Use Of District Parks,
Buildings and Facilities. It is the responsibility of the person in charge of the event, as
identified on the User Permit, to enforce the rules of this policy. . Failure to enforce the
rules of the District's policies is immediate grounds for revocation of a User Permit.

6010.42 Permit Reguests and Deposits: A request for a User Permit should be received
by the District a minimum of ten (10) calendar days prior to the requested date and may
be submitted six (6) months pricr to the requested date, A "reservation” fee will be required
to be paid at the time the User Permit is submitted and all other required fees, in
accordance with Policy 6015, must be paid at least ten (10) calendar days prior to the
scheduled event or the request is invalid. {f another applicant requests the same facility or
field on the same date and time, the original applicant will be notified and requested to pay
any unpaid fees and if that person does not do so within two (2) business days, the later
applicant's request will be honored. In all cases, fees and deposits paid within ten (10)
calendar days of the scheduled event must be in cash.

6010.43 Response to Applicants: Unless otherwise specified, the District will make
reasonable efforts to respond to applicants within five {5) working days of receipt of
application unless the request requires Board approval or if the General Manager is
required to research a particular aspect of a request which is not specifically covered by
Board policy. In the latter case, every attempt will be made to approve or disapprove a
User Permit Request in a timely mannet.

6010.44 Revocation of User Permit: A User Permit may be revoked by the General
Manager upon a finding that any policy of the District has been violated by the holder of
the permit or a person using District property under the authority of said User Permit. A
person desiring to contest the revocation must do so as set forth in section 6010.90.

6010.50 Agreement Required: The rental of any park or facility for a commercial use shall require an
Agreement between the user and the District for a sharing of revenue on terms negotiated by the
parties.

6010.60 District Indemnification: Application for a User Permit for groups of more than 50 individuals
wishing to use a field or facility must sign the District's Hold Hammless Agreement. Applications for
groups of 150 or more individuals must include a Certificate of Insurance naming the Rossmoor
Community Services District as additional insured and sign the District’s standard Hold Harmless
Agreement. Insurance coverage shall include Personal Injury, Property Damage and Automobile
Liability in an amount of not less than cne million dollars ($1.000,000) per cccurrence / Insurance
coverage shal! also include Worker's Compensation and Employer’s Liability with limits as required
by the Labor Code of the State of California, if applicable.




6010.70 Cancellation of Reguest By Applicant. In the event of a cancellation by the applicant, notice
to the District shall be given as far in advance of the scheduled event as possible. An applicant who
cancels a reservation may receive a refund for fees or deposits made to the District if the canceillation
is made at least ten (10) days prior to the scheduled use. The refund will be denied, however, if
ancther applicant has requested the same reservation and was denied that reservation because the
initial applicant was advised of the secondary request and consequently paid all deposits and fees,
Cancellations that do not mest the ten (10) day calendar deadline, or applications made less than ten
(10) days in advance of the schedulad event, may receive a partial refund of fees and deposits only if
the General Manager finds:

a. The applicant made a reasonably good faith effort to promptly nofify the District and the facility
was subsequently rented for same date and time, or

h. Extenuating circumstances beyond the applicant's control justify the refund.
In all cases, the processing and canceilation fees will be retained by the District.

6010.80 Cancellation by General Manager: Any reservation may be canceled by the General
Manager if in his/her judgment the event violates any District policy. In the event of such a
cancellation, notice shall be given to the applicant as far in advance of the scheduled event as
possible, with a full refund of all fees and deposits made.

6010.20 Appeal fo the Board: An applicant for or holder of a User Parmit or any other interested
person who disputes the decision of the General Manager regarding an application, denfal or
revocation or other matter regarding a User Permit may appeal that decision to the Board by filing a
written request to the General Manager for the matter to be placed on the Board Agenda for the next
scheduled Regular Board meeting and payment of the appeal fee as set forth in the Fee Schedule.
The matter may be placed on a subsequent Board Agenda if there is insufficient time to place the
matter on the agenda for the next regularly scheduled meeting of the Board. Any such appeal must
be in writing and must be delivered to the General Manager within ten (10) calendar days of the
contested action and must state the specific action or Inaction that is being challenged. The decision
of the Board shall be final.

Adopted: October 8, 2002

Amended: August 10, 2004

Amended: March 8, 2005

Amended: August 12, 2008

Amended: July 14, 2009

Amended: July 10, 2012

Readopted by Ordinance 2014-01: January 14, 2014
Amended: November 11, 2014

Readopted by Ordinance 2014-03: November 11, 2014



ROSSMOOR COMMUNITY SERVICES DISTRICT

Policy No. 6011

RULES AND REGULATIONS FOR USE OF DISTRICT PROPERTY

6011.00 Purpose: The purpose of this policy is to provide for the orderly administration and control of District
property within the District and establish rules and regulations to provide a safe and enjoyable environment
for those using these facilities.

6011.10 Definitions: For the purpose of this policy the following terms shall have the respective meanings
set forth herein, unless the context in which they are used clearly indicates to the contrary:

Alcoholic Beverage: Alcohol, spirits, liquor, wine, beer and every liquid or solid containing one-half
of one (0.5) per cent or more of alcohol by volume and which is fit for beverage purposes either
alone or when diluted, mixed or combined with other substances.

Board: The Board of Directors of the Rossmoor Community Services District.
District: The Rossmoor Community Services District

District Property: Every park and mini-park, building, facility, court, field, or vehicle parking area
owned, managed or controlled by the District.

Electric Bicycle or e-bike: An electric bicycle as defined by Vehicle Code § 312.5.

Facility: May include any or all of the following: Rush Park Auditorium, East Room, West Room,
Administration Building, kitchens, Rossmoor Park Community Center, Montecito Center, picnic site,
court or field.

General Manager: The General Manager of the District.

Group “Group” means all Persons subject to the same permit.

Person: Person means every individual, corporation, partnership, limited liability company, joint
venture, association, social club, fraternal organization or any other Group or combination of
individuals including spectators.

Mobile Food Vending Cart: A mobile motorized or non-motorized cart, hand truck, stand or similar
device that is used for preparation, vending and/or dispensing of food and/or beverages, other than
a motor vehicle as defined in Vehicle Code § 415.

Motorized Scooter: A motorized scooter as defined by Vehicle Code § 407.5.

Motor Vehicle: A motor vehicle as defined by Vehicle Code § 415.

User Permit: District approved written permission for event, activity or function to take place on
District property issued by the General Manager of the District pursuant to Policy No. 6010.



6011.20 Management of District Property: The General Manager shall administer this policy or other
related policies in such a manner as to achieve the maximum benefit to the residents of Rossmoor and
visitors. This policy shall be enforced by the General Manager and such of his/her agents as he/she may
designate to perform said duty, and/or shall be enforced by any peace officer, who has authority within the
District pursuant to Penal Code section 830.1. For other than casual use of a court or field by less than 10
persons, a User Permit is required for the use of District facilities. Casual use shall be limited to a non-
recurring, non-commercial or unscheduled activity.

6011.30 Compliance: The privilege of any Person to use District property is expressly conditioned upon
compliance by that Person with the provisions of this policy as they apply to such use.

6011.40 Hours of Operation: All parks shall be open to the public during the hours of 7:00 a.m. to 10:00
p-m. No person or group shall enter or remain in any of the parks at any time other than during such
hours as the park is open to the public except for emergency maintenance or by the District, its
employees and contractors, or law enforcement officers or for District sponsored events except as
otherwise limited by Policy No. 6010—General Manager Authority and Ordinance No. 2014-03. District
buildings shall be open to the public with a proper permit during the same hours of operation.

6011.50 Commercial/Non-Profit Use of District Property; User Permit Required: A User Permit is required
for the commercial or non-profit use of District property. Commercial use is governed by Policy No. 6022
Commercial Use of District Property and non-profit use is governed by Policy No. 6021 Non-Profit Use of
District Property. These classifications differentiate routine uses by residents and non-residents.

6011.60 Parks & Facilities Committee: The Parks & Facilities Committee is comprised of two Board
members and the General Manager. The President appoints the members of the Committee.

6011.70 Prohibited Activities: Following are activities specifically prohibited on District property.

6011.71 Unauthorized Motor Vehicles: No Person shall operate an unauthorized motor vehicle,
including but not limited to a four-wheel drive vehicle, motorcycle, motorbike, motor dirt bike, all-terrain
vehicle, off highway vehicle or any other motorized vehicle within District property except as authorized
by the General Manager.

6011.72 Skateboards, Motorized Scooters and Electric Bicycles: No Person shall ride a
skateboard, motorized scooter, and/or an e-bike within District property.

6011.73 Alcoholic Beverages: No Person shall, within the limits of District property, possess or
consume any alcoholic beverage. This prohibition shall not apply to beer and or wine during
specific times and locations in connection with a District approved or sponsored event where
consumption and or possession of beer and or wine is specifically approved in advance by
resolution of the Board and where such consumption and or possession is otherwise lawful.

6011.74 Firearms, Weapons, Fireworks, Replica Firearms: No Person shall have any fireworks,
firearms, replica firearms, air gun, paint ball gun, BB gun, slingshot or bow or hunting arrow or any
weapon in his/her possession on District property, nor shall any person discharge any firearm,
fireworks or weapon or display any replica firearm on District property.

6011.75 Controlling Domestic Animals:

Leash Required. No Person shall allow a dog or other domestic animal in any park unless the
animal is restrained at all times by a substantial leash not to exceed six (6) feet in length and in the
control of a person competent to restrain the animal, or unless the animal is restrained and enclosed
in a cage, crate or similar enclosure.

Animal Wastes. All Persons shall remove and properly dispose of animal excreta from any park.
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Dog Shows. Nothing in this section shall prevent the District from holding supervised public events
on District property in which domestic animals participate, nor shall it prohibit the General Manager
from issuing permits for group activities wherein dogs will be under the responsible care of a person
while not restrained by a leash or enclosed in a cage or similar enclosure while participating in a
permitted canine event.

Approvals for events in which animals other than dogs and cats participate are subject to specific
approvals and conditions as determined by the General Manager.

6011.76 Golfing: No Person shall use a golf club or similar device to strike, hit, or similarly propel
a golf ball within the boundaries of any park.

6011.77 Unsafe Activity: No Person shall engage in any activity in any park which may endanger
the health, safety or welfare of any other person in a park.

6011.78 Disorderly Conduct and Noise: No Person shall fight or challenge another person to fight
or maliciously and willfully disturb another person by loud and unreasonable noise or who uses
offensive language that is inherently likely to provoke an immediate violent reaction within District
property.

6011.79 Electrical Outlets: No person shall use any outdoor electrical outlets in District parks.
This prohibition shall not apply to District employees or contractors acting within the scope of
employment, or persons authorized to do so under a User Permit.

6011.80 Violation of laws, rules, or ordinance: No person shall use any District park in violation of any
District policy, rule, regulation, or ordinance; nor shall any person use any District park in violation of any
state or federal law.

6011.90 Rental Fees and Charges: See Policy No. 6015 Establishment of Fees and Charges for Use of
District Property.

6011.100 Amplified Sound System, Music and Live Music-Permit Required: No Person or Group shall
setup, use, operate or maintain an amplified sound system, music and live music within any park without
first obtaining a User Permit which specifies such is permitted. The General Manager or staff are
expressly given the authority to determine the maximum amplification permissible in areas designated
consistent with other persons’ enjoyment of District property.

6011.110 Fire Requlation:

6011.111 Smoking: Smoking of any substance by any means, including cigarettes, cigars, pipes,
vaping, electronic cigarettes as defined in Health & Safety Code § 11405, or other similar
electronic smoking devices, is not permitted on District property. The General Manager shall post
smoking regulations at conspicuous locations.

6011.112 Barbecues. Use of barbeques at parks and mini parks is permitted in designated
cemented areas clear of trees and buildings with prior General Manager authorization. Smokers
are prohibited. Hot coals may not be disposed of in any parks.

6011.113 Building Capacity: The occupancy of any District building shall not exceed the posted
capacity of persons as determined by the Orange County Fire Marshall.




6011.120 Inflatable Devices: Devices which require inflation by mechanical means or compressed gas
containers, commonly called “bouncers” “jumpers” or “laser tag”, are not permitted on District property
unless the Group has paid required fees and provided to the District a valid certificate of insurance for at
least $1,000,000, naming the District as an additional insured. “Bouncers” or “jumpers” which require the

use of water are not permitted. Helium filled balloons are not permitted in the Rush Park Auditorium.

6011.130 Mobile Food Vending Carts: Mobile Food Vending Carts that serve, dispense or contain heated
foods are not permitted on District property in connection with a Group and/or a User Permit unless the
Group has paid required fees and provided to the District a valid certificate of insurance for at least
$1,000,000, naming the District as an additional insured.

Adopted: Resolution 94-4, April 13, 1994

Approved renumbering & format: October 8, 2002
Reaffirmed: June 10, 2003

Amended: August 12, 2008

Amended: September 8, 2009

Amended: October 13, 2009

Amended: July 10, 2012

Readopted by Ordinance 2014-01: January 14, 2014
Amended: February 10, 2015

Readopted by Ordinance 2014-01: February 10, 2015
Readopted by Ordinance 2026-01: February 10, 2026



ROSSMOOR COMMUNITY SERVICES DISTRICT

Policy No. 6012

GROUP PICNICS, PUBLIC GATHERINGS AND SPECIAL EVENTS

6012.00 Definitions: For the purpose of this policy, the following terms shall have the respective meanings set forth
herein, unless the context in which they are used clearly indicates the contrary:

6012.01 Group Picnics: An outing or occasion that involves eating outdoors with others

6012.02 Public Gatherings: A crowd or collection of people gathered together obtaining information or services

6012.03 Special Event: A short term land use activity that is distinct from the customary land use of the
property on which it is conducted and that involves the potential for a substantial number of participants or
spectators. Special Event includes the potential for a substantial number of participants or spactators. Special
Event includes carnival, community festival, outdoor dining or other event as determined by the General
Manager.

8012.10 Group Picnics or Public Gatherings-User Permit Required: No Person shall cause any picnic, meeting or
other public gathering involving the attendance of more than fifty (50} individuals to be held in any park without first
obtaining a User Permit from the District. User Permits may be issued when previously issued permits have not
exhausted the capacity of the park sought to be used.

6012.20 Group Picnics or Public Gatherings-District Certificate of Insurance Required: Picnics or public gatherings
numbering one hundred-fifty (150) attendees or mare must reserve picnic area(s) or field space and also secure a
User Permit from the District on a first come, first served basis. Such groups must also obtain a Certificate of
Insurance for at least $1,000,000 naming the District as an additional insured in accordance with Policy No. 6010.50
District Indemnification.

6012.30 Reserving Park Spaces-Rossmoor Residents and Community Youth Groups: Rossmoor residents. community
youth groups, or any person desiting to reserve a designated space in a park for a picnic or public gathering must do
so pursuant to Policy No. 6010 by obtaining a User Permit, paying the fees called out in the District's Fee Schedule
and signing the District's indemnification form. Groups of 150 or more persons must also meet the insurance
requirements indicated above and apply for a Special Event permit. Reservations may be made no more than six {6)
menths in advance.

6012.40 Denial of a User Permit: The General Manager may decline to issue a permit when hefshe determines that
the Person or Group applying, has within the preceding twelve (12) months conducted previous similar events in parks
operated by the District and such events have resulted in noise or other activities which disturbed other users of the
parks or residents adjacent to the park, or where the applicant has, or members of his/her Group have, baen evicted
from a park, or where there was substantial damage to the park. if the General Manager declines to issue a permit
hefshe shall so notify the applicant in writing and set forth the reasons why a permit was not issued.

6012.41 Appeal fo the Board. An applicant or other interested Person who disputes the decision of the
General Manager regarding a User Permit Application may appeal that decision to the Board pursuant to the
procedures set forth in Policy Nol 6010.90.

6012.50 Designated Areas; Groups are confined to the area{s) designated in the permit. Approval of an application for a
baseball or softbali diamond, for example, includes the space for the necessary outfield and does not include space
between diamond outfields.
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8012.60 Special Event-User Permit Redquired: No personal shall cause a Special Event to occur on District property
without first obtaining a User Permit for a Special Event.

6012.70 Special Event Limitations: User Permits for Special Events may be subject to conditions to ensure that the
permitted event does not interfere with other park uses or activities and is conducted in a safe and orderly manner.
Such conditions shall be limited to the following requirements:;

6012.71 Special Event Application. Submit application at least 30 days prior to the date of the proposed
Special Event including a detailed description of the proposed special event including the following;

Name of organizer and contact information

Detailed description of the event

Diagram of venue area and floor plan

Hours of the event

Layout of the event

Anticipated number of workers, volunteers, attendesas
Security measures (if applicable)

©@ "o oo op

6012.72 Pay fees for the use of “Event Attendant(s)" and facility/park use as established in the fee schedule;
6012.73 Pay filing fee as established in the fee schedule
6012,74 Pay cleaning/security deposit and fees determined by District staff

6012.75 Provide portable sanitary toiletsffacilities in sufficient numbers to accommodate the expected number
of attendees;

6012.76 Provide dumpster rental and clean-up of litter and debris after the event;

8012.77 Provide for control of the noise level of any sound amplification systems used so that applicable
sound limits are not exceeded

6012.80 Special Event Regulations; Each Special Event agrees to adhere to the following regulations:

a. Special Event shall be conducted entirely within the time period and the boundaries approved by the
District.

b. Provide a certificate of insurance adding the District as additionally insured in the amount of
$1,000,000 as defined in Policy No. 6012.20—Group Picnics or Public Gatherings-User Permit
Regquired.

c. Special Event organizer shall execute a written statement satisfactory to the General Manager
whereby the organizer promises to indemnify, defend and hold harmless the District, District staff,
District Board with respect to any liability for personal injury or properly damage sustained by any
person as a result of the Special Event.

6012.90 Special Event Permit Revocation: The General Manager may revoke a Special Event permit if the Special
Event is conducted contrary to the conditions of approval, or if, the event violates any District policy or law. In the event
of such a cancellation, notice shall be given to the event organizer as far in advance of the scheduled event as soon as
possible. Any person aggrieved by the General Managset's decision may appeal this decision pursuant to the
procedures set forth in Policy No, 6010.90.



Adopted:; July 10, 2012
Readopted by Ordinance 2014-01: January 14, 2014
Amended November 11, 2014

Readopted by Ordinance 2014-05: November 11, 2014



Rossmoor Community Services District
Policy No. 6013

JOINT USE OF DISTRICT PROPERTY FOR DISTRICT
SPONSORED PROGRAMS

6013.00 Joint Use of District Property for District Sponsored Programs: it is the District's
objective to provide recreational, cultural and sports programs. The Board may enter into
partnerships, or other joint use arrangements, with individuals, organizations or businesses to
jointly provide such programs in furtherance of this objective,

6013.10 Financiat Enhancement of District Sponsored Programs: To encourage and support the

development of partnerships to aid in revenue generation and Fundraising and Sponsorship efforts
that enhance the District's ability to deliver parks and recreation activities, programs and event
offerings to the public.

Definitions: For the purpose of this policy the following terms shall have the respective
meanings set forth herein, unless the context in which they are used clearly indicates to the
contrary:

Donation: A person or entity providing the District with financial support or property
of a value exceeding the District's payment for such item. Typically, donor does not
expect to receive a return or recognition from the District in return for donation.
Donation may consist of cash, real property (land) or an in-kind Donation.

Sponsorship: A person or entity that provides the District with financial support for an
activity, District program or facility, in exchange for the District providing recognition of its
financial support. Financial assistance may consist of cash and/or in-kind donations in
accordance with the District's Sponsorship Packet.

a. Specific Event Spensorship: A neighborhood
business, local merchant or local branch of a corporation sponsors
a time limited event or program within District Property.

b. District-wide Program Sponsorship: A local corporation
sponsors a time limited program that is held at multiple recreation
facilities or has a District-wide presence.

c. Temporary Logo or Recognition Display Sponsorship: A

sponsorship agreement that includes a display of recognition on
District publications or on District Property for less than twelve calendar
months,

d. Long-Term Sponsorship: A sponsorship agreement that
- includes the naming of a facility or portion of a facility for a
sponsor for more than one year.

Fundraising: Any activity conducted with the intent of soliciting donations
sponsorships or other financial contributions to the District. Fundraising activities may

)



Include but are not limited to, District grant proposals, pledge drives, contacting
individuals, businesses or other entities with the primary purpose of receiving financial
support for the District. Types of sponsorships may include the following:

In-Kind Contributions: A contribution of an item or object other than cash or real
property, which would serve a useful purpose to the District. Examples may include,
equipment, supplies, materials or services, or promotional opportunity.

Sponsorship Agreement: A negotiated agreement between the District and a
company, organization or individual to pay a fee in cash, products, services or a
combination thereof, for recognition rights related to certain identified District-owned
commercial or marketable assets. A Sponsorship agreement may permit a limited form of
promotional opportunity for a company, organization or individual in exchange for the fee
paid to the District, subject to approval of the General Manager.

Unrestricted Donation; A Donation made to the District where the donor has
placed no limitation on its use.

Criteria for Accepting Sponsorship, Donation or In-Kind Contributions

Sponsorships must support the mission and policies of the District.

A. Special Event sponsorships must support the mission and goals of the
District's Recreation Department below:

B. Provide a variety of recreational, cultural and sports programs and special
events such as Movies, Concerts and Shakespeare in the Park and co-
sponsor events such as the Community Festival and 4" of July Fireworks
Spectacular that appeal to all segments of the community.

C. Monitor recreation and athletic facilities and equipment to ensure they remain
safe, clean and in good working order.

D. Ensure that recreation and athletic facilities are accessible to all users.

E. Promote cost-effective use of the District's parks, facilties and programs
through the establishment of reasonable user fees and charges while
encouraging maximum use by the public.

6013.40 District Contribution To Jointly Sponsored Program Activities: The District’s share of the
cost of a partnership or joint use agreement may be covered partially or in full by providing the
necessary facilities. At the Board's discretion, the established cost (see Policy No. 6015
Establishment of Fees and Charges for use of District Parks, Buildings and Facilities) for the use of
District facilities to the program’s partner may be waived or reduced depending on the benefit of the
program to the District.

6013.50 Contributions for District Sponsored Program Activities: The District may obtain donations
or sponsorships from donors for District sponsored or jointly sponsored program activities or
special event activities.

6013.60 Joint Use Agreements: Partnerships or joint use arrangements approved by the Board
shall be formalized into a written agreement which covers the terms and conditions of the
partnership or joint use, as well as the responsibilities of the respective parties.




Adopted: June 14, 2005

Amended: August 12, 2008

Amended: July 10, 2012

Readopted by Ordinance 2014-01: January 14, 2014
Amended: August 11, 2015



ROSSMOOR COMMUNITY SERVICES DISTRICT

" Policy No. 6015

ESTABLISHMENT OF FEES AND CHARGES FOR USE OF DISTRICT
PROPERTY

6015.00 Facility Use. A primary purpose of the District is to operate buildings and recreational
facilities for the benefit of residents.

601510  Facility Fees And Charges: The Board shall review the schedule of facility fees and charges
annually, prior to adoption of the District's Final Budget, and make changes when appropriate in order to
reflect the District’s actual direct and indirect costs. Fees and Charges include, but are not limited to user
fees, security deposits, event attendant fees, key and alarm deposits and cleaning deposits. The General
Manager shall maintain a current schedule of fees and charges and make copies available upon request.
Fees and charges which are adjusted by the Board during the period of use shall be charged or refunded
to the applicant on a prorated basis,

6015.11 Deposits Required: All deposits required in the Schedule of Fees and Charges shall apply
to short-term users, as well as long-term and dedicated users, i.e. key deposits, cleaning deposits,
etc unless exempted within the Schedule of Fees and Charges. All deposits shall be kept current
during the period of use; i.e., cleaning deposits used by the District for remedial action shall be
resubmitted by the renter to constitute a current full deposit.

8015.12 Clean-up Following Use: Clean up of indoor and outdoor park facilities and replacing tables
and/or chairs is the responsibility of the user. Users are required to clean up park and facility used,
wipe counters and equipment, clean up any spillage, bag all trash and remove all supplies not
provided by the District. Users shall report any malfunctioning equipment to the District Office for
repairfreplacement. If cleanup is not accomplished at an acceptable standard and the use of
District employees is required to meet an acceptable standard, an appropriate amount shall be
withheld from the deposit at the discretion of the General Manager to cover the additional labor
and material costs.

6015.13 Event Attendant Fees: The District may determine, in its sole discretion, to require that
an Event Attendant be assigned to oversee the event or other use of District property. Said event
Attendant shall be an employee or other agent of the District and shall oversee and otherwise
monitor the activities and use of the applicable facility to determine whether the user is properly
using the facility. For example, and not by way of limitation, the Event Attendant shall monitor; (a)
activities, use and treatment of District property; (b} opening/unlocking and closing/locking of the
facility, and (c) setting/turning off an alarm system. In the event the District requires and event
Attendant, the applicable Event Attendant Fess shall be imposed pursuant to the applicable
District policy. Cancellation of event less than five (5) business days prior to the event shall result
in loss of Event Attendant Fees from deposit.

6015.14 Event Deposit: The District may determine, in its sole discretion, to require the payment
of an Event Deposit in the amount set forth in the applicable District policy. The Event Deposit



shall be applied toward any costs and expenses incurred by the District in responding to
issuefguestions which arise from the activity or event and/or otherwise taking action to bring the
event, use or activity into compliance with the appficable District policy. For example, and not by
way of limitation, the District may incur expenses in connection with assisting, and/or performing,
activities related to (a) use and treatment of District property; (b) opening/unlocking and
closing/locking of the facility, and (c) setting/turning off an alarm system. If Event Attendant is not
required, events with more than 100 attendees shall be required ta pay the event deposit.

6015.15 Option of Event Attendant Or Event Deposit: The District may determine, in its sole
discretion, to permit the user to elect to pay Event Attendant Fees for an Event Attendant or to pay
the Event Deposit. The District retains the authority to determine, in its sole discretion, to require the
user to pay the Event Attendant Fees or the Event Deposit. A user will not be charged both Event
Attendant Fees and an Event Deposit for the same event/use.

6015.16 Return of Deposits; At the termination of the User Permit period, all applicable deposits
shall be returned to the renters within a reasonable time period for processing payment and to
determine if all deposit conditions have been met, The General Manager shall have the discretion to
determine if all or only part of a deposit shall be returned based on his/her assessment of the
condition of the building or facility at the end of the fixed period of time. See Policy No. 8010
Requests for Use of District Property, for other conditions.

6015.17 Hourly Rates; Hourly rates posted in the Schedule of Fees and Charges are for full hour
usage. Any usage for less than an hour, or any usage that exceeds an hour, shall be rounded up to,
and charged for, the full hour. Hourly fees apply to each hour of usage including set up and tear
down time. Fees for tennis court reservations which are desighated as one and one half hours are
per reservation and cannot be rolled up.

6015.18 Per Diem Rates: Per diem ratss are posted in the Schedule of Fees and Charges and are
for full day usage such as reserving of a picnic area for the day.

6015.19 Appeal to the Board: A user who disputes the decision of the General Manager regarding
the refund of deposits or calculation of fees may appeal that decision to the Board by filing a written
request to the General Manager for the matter to be placed on the agenda for the next scheduled
Board meeting.

6015.20 Fee Schedule: The current fee schedule is attached to and made a part of this policy.

Adopted: Resolution 99-12-8-1, December 8, 1989
Adopted: Resolution 00-12-14-01, December 14, 2000
Adopted: Policy 8015, June 10, 2003

Amended: November 8, 2005

Amended: August 12, 2008

Amended: July 10, 2012



RCSD FEE SCHEDULE

RUSH PARK 3001 Blume Dr., Rossmoor, CA 90720
FACILITIES RES NON-RES CAP PICNIC  RESIDENTS ONLY CAP
SITES
Auditorium $69.25/Hour  $105.50/Hour  Under 300 Canopy A $58+ 90
300+ Guests $89.25/Hour $129.50/Hour 600 Site B $29+ 60
East Room $21/Hour  $30.25MHour 30 Flat Rate + $23 Process Fee
Kitchen $49.50/Hour  $79.50/Hour  N/A INSURANCE FEE: $17.50
Project 26.25
FIELDS RES NON-RES P";’_ec or ‘;5 ”
Fields 1, 2, 3, 4 $13.75hour  $29/Hour ogitm :
Screen $17.50
HOURLY FEES: EVENT ATTENDANT (4 hr. min.) $23  Partitions $34.50
An Event Attendant may be mandatorily assigned to oversee your event as determined by the RCSD WALL BANNER PERMIT FEE: $23
ROSSMOOR PARK 3232 Hedwig Rd., Rossmoor, CA 90720
FACILITIES RES NON-RES CAP FIELDS RES NON-RES
Community Room $40.50/Hour  $59.50/Hour 50 Ball Fields $1375Hr  $29Hr
Kitchen $19.75/Hour ~ $33/Hour N/A  Basketball Court $1375Hr  $29Hr
PICNIC AREAS RESIDENTSONLY CAP | ,usurance Volleyball Court  $1375Hr  $29Hr
- : FEE: $17.50 TENNIS &
Site A Flat Rate: $29+ 50 PICKLEBALL
Site B Flat Rate: $29+ 50 —— Day Rate $6.75/Hr  $12.50/Hr
Site C Flat Rate: $43.50+ 50 $69.50 Picnic M-F: 5-9 pm $9/H $15/H
Deposit (Over 2P r r
Flat Rate + $23 Process Fee 100 people) | & Weekends

MONTECITO CENTER 12341 Montecito Rd., Rossmoor, CA 90720

*Applications are processed on a first come/first served basis.

RES NON-RES
FACILITIES = CAP *Setup/Takedown, within reservation timeframe, is renter’s responsibility.
Community Room | $34.50/HR | $52.75/HR 75 «Children under 18 yrs. require adult chaperones in ratio of 1 to 10.
*User Permits/indemnification are mandatory for all rentals & Permits for a
gathering of 50 or more people.
Picnic Deposit $69.50 | -Amillion dollar insurance policy naming RCSD as additional insured is
required for gatherings of over 150 people.
Cleaning/Dmg Deposit $202.50 $289.50 THIS LIST IS NOT ALL INCLUSIVE
Aud [FEES FEES (Other)
KeviGate D T $29.00 Process Fee $23 False Alarm Fee | $86
ey/Gate beposi .
y P UP Change Fee (2™) $23 Check NSF $29
300+ Guest Deposit $405 00 Special Event /Alcohol Filing Fee | $58 As per Policy 6012.73
) (*Due at time of application submission)
- - Appeal Fee $58 As per Policy 6015.15
Alcohol Cleaning/Damage Deposit $405.00 .
Alcohol Event Fee $173.25 (Contingent Upon ABC Approval)

As determined by GM for special equipment/activity/staff callout

in lieu of an Event Attendant.
8/24/26

Applications

can be found on our website: www.rossmoor-csd.org




RCSD FEE SCHEDULE

DEDICATED SPACE/NON-PROFIT/FOR PROFIT RATES
INTERNAL USE ONLY

RUSH PARK 3001 Blume Drive, Rossmoor, CA 90720

DEDICATED SPACE DONATED SPACE

FACILITIES FLAT RATE FACILITIES

East Rm. Storage $752.50 N/A $0
Room by Old Sheriff’s Office $1703 DUAL PURPOSE SPACE

Aud. Storage Rm. 1 $1703 FACILITIES N/P CAP
Aud. Storage Rm. 2 $1703 West Room  $10.50 hr. 15
FACILITIES N/P CAP Calvary & N/P ONLY and
Auditorium $52.25hr. | 299 RCSD Dedicated Meeting Space
Auditorium $75.25hr. | 300+ FIELDS: FOR PROFIT HOURLY RATES
East Room $12.50 hr. 30 CONTRACT RATE

West Room $10.50 hr. 15 *Long Term $11.50 hr.
FIELDS-Hourly N/P Fields S $23.00 hr.

*Minimum of 1 year
Softball & Soccer  $7 hr. 1,2,3,4

ROSSMOOR PARK 3232 Hedwig Rd., Rossmoor, CA 90720

FACILITIES N/P CAP DONATED SPACE
Community Room $29 hr. 40-50

: FACILITIES RATE
Kitchen $15 hr. N/A

Sheriff’s Office $0

FIELDS-Hourly N/P Fields
Softball & Soccer ' $7 hr. 1,2,3
Basketball $9.50 hr. Courts
Volleyball $7 hr. Court

MONTECITO CENTER 12341 Montecito Rd., Rossmoor, CA 90720

FACILITIES NP | CAP DONATED SPACE
Community Room | $25 75 FACILITIES RATE
Pre-School Storage Sheds S0

RHA Storage Shed )



Rossmoor Community Services District

Policy No. 6017

MEMORIAL BENCH AND TREE DONATIONS

601710 Principle. Memorial benches and trees are important community-owned assets of
Rossmoor that enhance the value of the Rossmoor communily. As such, every effort shall be
made to preserve and protect memorial benches and trees in order fo retain the unique character
of Rossmoor and maintain these important community assets,

6017.20 Purpose. This Policy establishes clear, readily understandable rules and regulations for
residents and the RCSD to properiy maintain and preserve Memcrial Benches and Trees and the
value they provide to the community. This policy seeks fo establish an option for Rossmoor
residents to be remembered by family and friends while adding to the beauty of both Rossmoor
and Rush Parks.

6017.30 Policy. The following regulations and standards shall be adhered to by all residents and
homeowners of Rossmoor to preserve and protect Memorial Benches and Trees.

6017.31 Memorial Benches and Trees, Rossmoor residents may donate a memorial
bench or free for placement in Rossmoor Park or Rush Park, based on this poiicy.

6017.32 Donation Reguests: Donation requests must be submitted to the RCSD office
on the “Memorial Tree and Bench Donation” application form. Only applications for
hatural deceased persons who were formerly Rossmoor residents will be considered for
a memorial park bench or tree. All approved donations will become the property of the
Rossmoor Community Services District.

6017.33 Application Processing: The Park superintendent or District Arborist will review
all applications for donating memorial benches and trees and approve applications based
on location availability and residential status in Rossmoor. Fees may be reviewed
annually each year and may be reviewed, evaluated, changed and/or modified separately
without affecting this policy. Current fees are listed on the Memorial and Tree Bench
Application. Full payment is expected at that time of application submission in the form of
a check or credit/debit card (Master Card or Visa). Once final approval and a final
signature are obtained from the applicant, funds will not be returned on any items already
ordered or installed, or services rendered.

6017.34 Bench and/or Tree Selection and installation: Tree species must be
approved by the District Arborist. Bench type and model will be at the discretion of the
General Manager. Coordinated tree or bench installations for memorial ceremonies
cannot be accommodated. Trees are planted October-March by District coniractors.
Benches will be installed by RCSD staff within 60 days of shipment of bench being
received. Preferred locations in park areas will be accommodated if space is available.

6017.35 Memorial Plagues: Memorial plagques will only be allowed on benches. All
plaques will be uniform in size and material. All plagues will have standard wording
limited to the following list of 12 choices: "Dedicated to {Name)”; "Donated by (Name)”;
"in Memory of (Name)"; “In Loving Memory of {Name)’; "Dedicated to the Memory of
(Name)”; “Given in Loving Memory of (Name)”; “In Celebration of (Name)”; “In Honor of




{Name)”; “In Honor and Memory of (Name)”; “In Tribute to (Name)"; “In Appreciation of
(Name); or “In Grateful Appreciation to/of (Name)”. In addition, the following 2 options
may be applied to the standard wording selection: 1) Birth and death dates (full dates or
just years): 2) Inclusion of Title and/or Rank and/or United States Military Setvice
Organization affiliation to the name.

Plaques are not available for trees. Instead, a keepsake certificate will be provided that
includes the name of the person being commemorated, the planting date, tree species,
and park location. All free plaques purchased before this policy was enacted will be
aflowed to remain on memorial frees for the life of the plagues. A keepsake certificate will
also be issued to residents who donated trees before this policy was enacted.

6017.36 Bench and Tree Maintenance: All rules of Tree Protection Policy 3080 apply to
park trees. Only District staff are allowed to prune trees, fertilize trees, or install stakes
and other supports and mainfain benches. Trees that die from natural causes, or are
severely damaged by severe weather, pests, disease, or vandalism within 10 years of
planting will be replaced at no charge. Damaged henches will be repaired as needed or
replaced, if necessary, as determined hy the Park Superintendent. Flowers, signs, plants,
charms, or other attachments are not to be attached to the free, free supports, benches,
or left at the base of a tree or bench.

6017.37 Bench and/or Tree Relocation: The RCSD reserves the right to relocate a tree
or bench if the location conflicts with future park developments. The RCSD will make
every effort to notify the tree donor if this occurs. The District will make every effort to
contact the original donor or their family members to coordinate the relocation of the tree
o bench to a suitable location.

First Reading of Proposed Policy 6017: August 13, 2024
Second Reading and Approval of Proposed Policy 6017: September 10, 2024



Rossmoor Community Services District

Policy No. 6020

DISTRICT PARKS AND FACILITIES — LONG-TERM USE

6020.10 Long-Term Use Defined: Any person or group requesting recurring monthly or weekly use
of District parks or facilities for any activity, event, meeting or gathering for a period of six (8) to
twelve (12) months.

6020.20 Community Benefit Required: Long-term use of District facilities will be authorized only
when there Is a benefit to the community as determined by the Board.

6020.30 Use Greater Than 12 Months; The fixed period of time for long-term use shall be no more
than twelve calendar months, Use beyond this time period will require the filing of a new application
and approval consistent with the ortiginal approval criteria. The General Manager shall notify the
Board of each renewal of a long term use request after the first year.

6020.40 User Fees and Deposits; See Policy No. 6015 Establishment of Fees and Charges for the
Use of District Parks, Buildings and Facilities for the long-term use of District facilities.

6020.50 Non-profit Use: Proof of non-profit tax status is required for applicants requesting long-term
use on a non-profit fee basis.

Adopted: September 14, 1984

Approved renumbering & format: October 8, 2002
Reaffirmed: December 10, 2002

Amended:; July 13, 2004

Amended: August 12, 2008

Readopted by Ordinance 2014-01; January 14, 2014
Amended: November 11, 2014

Readopted by Ordinance 2014-06: November 11, 2014



Rossmoor Community Services District

Policy No. 6021

NON PROFIT USE OF DISTRICT PROPERTY

6021.10 Non -profit Use Defined: Non-profit use shall be limited to organizations who qualify for
non profit status for tax purposes and who request the non-profit use of District Property. The Non-
profit classification is defined as an organization that was not established for the use of making a
profit through the use of District property.

6021.20 Community Benefit Required: Non-profit use of District property shall be authorized only
when the applicant is proposing a program or activity that is not fully provided by the District and is
considered to be a benefit to the community.

6021.30 Term for Non-profit Use:; The fixed period of time for a non-profit term use shall be for any
period less than twelve calendar months. Use beyond this time period will require the filing of a new
application and approval consistent with the original approval criteria. The term for Non-profit use for
building and meetings rooms be governed by Policy No. 6020 District Facilities—lLong-Temm Use.
The fixed period of time for use of the basketball court shall not exceed four calendar months.

6021.40 User Fees and Deposits: Non-profit organizations will be required to pay established permit
fees and hourly rates as applicable. See Policy No. 6015 Establishment of Fees and Charges for the
Use of District Property for the non-profit use of District facilities.

6021.50 Proof on Non-Profit Status: Persons or groups applying_for non-profit-use of District
buildings and/or fields or courts shall submit proof that they qualify for non-profit status pursuant to
IRS Code Section 501(c) and provide a federal tax ID for User Permit. Groups may also be asked to
submit participant rosters with identifying information as determined bythe District.

Adopted: November 11, 2014
Adopted by Ordinance; 2014-07: November 11, 2014



Rossmoor Community Services District

Policy No. 6022

COMMERCIAL USE OF DISTRICT PROPERTY

6022.00 Commercial Use Defined: “Commercial use” shall be defined in substance as any for-
profit activity or enterprise including, buf not limited to, activity camps (including boot camps) and/or
private instruction classes (including personal trainers) for which participants are charged a fee.

602210 Community Benefit Required: Commercial use of District buildings, courts and fields shall
be authorized only when there is a benefit to the community and the activity is limited to purposes
consistent with the intended use of such facility.

6022.20 Agreement Reguired; Prior to issuance of a User Permit for commercial use of District
property, a formal Agreemsnt shall be negotiated between the District and the proposed user for
defining the scope of the intended use and agreement on a sharing of gross revenues between the
parties. Such Agreement shall be approved by the Board.

6022.30 User Fees and Deposits: In addition to a negotiated revenue sharing Agreement,
commercial users shall be required to pay established permit fees and hourly rates, as applicable.
See Policy No. 6015 Establishment of Fees and Charges for the Use of District Facilities for the
commercial use of District property.

6022.40 Term of Agreement: The term of a revenue sharing Agreement shall be negotiated prior to
the issuance of a User Permit. Any proposed term of more than one year shall require approval by
the Board on an annual basis and any modification to the Agreement other than ministerial, shall also
require approval by the Board.

Adopted: November 11, 2014
| Readopted by Ordinance 2014-08: November 11, 2014



Rossmoor Community Services District

Policy No. 6030

DEDICATED USE OF SPECIFIC DISTRICT BUILDINGS

6030.00 Dedicated Use Defined: Dedicated use of District buildings shall be for a fixed period of time of not
less than one year and not more than two years., Continued dedicated use past the approved period of time
will require the specific review and approval of the Board. The Board in its discretion may also review and/or
moedify an approved dedicated use when unforeseen circumstances arise after the time of approval,

603010 Buildings Available For Dedicated Use: Oniy those buildings or portion of those buildings that
have been designated by the Board as not lending themselves to other forms of use shall be included in this
category. The District shall develop a list of spaces which can be used in this manner, reviewed annually by
the Board in June. The Board may, in its discretion, review and revise the list on a more frequent basis.

5030.20 Request For Dedicated Use: Each request for use of District buildings which has been made
available for dedicated use shall be in writing and shall include the following, and shall be subject to Board
review and approvai.

A. A description of proposed use,

B. Square footage requiremenis.

C. Statement of benefit to the community from the proposed use.
D. Duration of use required.

6030.30 Rental Fees and Deposits: Sea Poalicy No. 6015 Establishment of Fees and Charges for Use of
District Parks, Buildings and Facilities.

Adopted: December 14, 1994

Approved renumbering & format: October 8, 2002
Reaffirmed: December 10, 2002

Amended: August 13, 2004

Amended: August 12, 2008

Readopted by Ordinance 2014-01: January 14, 2014
Amended: November 11, 2014

Readopted by Ordinance 2014-09: November 11, 2014



Rossmoor Community Services District

Policy No. 6040

ROSSMOOR WALL SIGNS

6040.00 Definition and Scope: The District has jurisdiction over and responsibility for the
Rossmoor Signature Wall (the “Wall").

6040.10 Principle: The Wall is an important community-owned asset of Rossmoor that
enhances the value of the Rossmoor community. As such, every effort shall be made to preserve
and protect the beauty and integrity of this asset in order to retain the unigque character of
Rossmoor while balancing the desire of homaeowners and residents of Rossmoor to publicize
events and post notices of general interest to the community.

6040.20 Purpose. This Policy establishes clear, readily understandable rules, regulations and
procedures for residents and the District to permit the posting of reasonable signs and notices of
general interest to the community on the Wall which will minimize damage and preserve this
asset and the value it provides to the community. This policy seeks to establish a balance
between individual and community heeds with regulations intended fo control physical damage to
the Wall, avoidance of inappropriate signage or notices that create a public nuisance or detract
from the value of the community’s asset.

6040.30 Policy: The following regulations shall be adhered to by all parties desiring to post
signage of notices on the Wall.

6040.40 The Wall.

6040.41 Definition: The Signature Wall runs along the east side of Rossmoor, starting
just north of the drainage ditch below St. Cloud adjacent to the Bixby development,
extending northward to Hedwig Road. It includes the curbed sections at St. Cloud,
Bradbury Road, Rossmoor Way, Orangewood Avenue and Hedwig Road. The Katella
Wall runs along the north side of Rossmoor starting just west of Wallingsford Rd.
extending 75 feet westerly. {(Note: The Kateila Wall is private property. However, the
owners have granted the District an easement to enforce its sign policy on their wall,)

6040.42 Permitted Signs: Any resident or homeowner of Rossmoor wishing to attach a
sign to the Wall shall obtain approval from the District pursuant to Policy 6040.71. No
commercial signs shall be permitted on the Wall . No palitical signs of any type, including
candidates for election, shall be permitted at any tims. Further, no signs shall contain
any material that is slanderous, obscene or discriminatory as defined in applicable law.
Except for the preceding express limitations, no request for a sign shall be denied based
upon the content of the sign. The intent of this Policy is not to regulate the content of
signs but rather, to establish requirements pertaining to the time, place and manner of the
posting of sighs.

6040.43 Permitted Locations: In order to preserve the beauty and infegrity of the
Signature Wall, permitted signs may only be posted on the curved portions of the Wall at
Hedwig Road, Bradbury Road and St. Cloud as shown on Attachment |. Under no
circumstances may any signs be placed on any other portion of the Wall. For the Katella
Wall, signs may be posted only on the wall next to the brick veneer.




6040.44 Size, Design and Means of Attachment: The signs shall be of professional
quality and shall be limited to no larger than the size indicated on Attachment |. No
homemade signs will be approved. The only permitted means of attachment are set forth
in Attachment |. In no event may nails, screws or other mechanical means of attachment
be used, other than the installed grommets as shown in Attachment |,

6040.45 Time Limitations: The time for which the sign or notice may be posted shall be
indicated on the Sign Permit Approval Form, Attachment I. However, unless otherwise
approved by the District, all permitted signs and notices shall be removed by the
person(s) posting the sign or notice within one (1) day after the event described on the
sign or notice. In no event shall any sign be posted for more than five (5) consecutive
days.

6040.46 Number of Signs: No more than one sign for a particular event or notice may
be posted at any one location and no more than two locations may be utilized by an
applicant without the approval of the General Manager. There must be a compelling
reason for signs or notices at more than two locations at the same time.

6040.60 District Responsibiities: It is the District's responsibility to maintain and preserve the
Wall and maintain, preserve and operate the Parks for all of the residents and homeowners of
Rossmoor. In that regard, the District has promulgated thig policy and will actively inform
residents and homeowners of their respansibilities under this poiicy and how to properly post
signage and notices to preserve and protect these community assets. The District shall, as
required, see that this policy is properly enforced for the good of the community. Any questions
or issues arising under this policy shall be submitted to and resolved by the District.

6040.60 General: Any other acts or failures to act relating to signage on the Wall not
specifically noted herein, that in the reasonable judgment of the District might significantly
detract from the preservation, protection and aesthetic appearance of the Wall is prohibited.

6040.70 Procedures; Except as otherwise permitted herein, any homsowner or resident of
Rossmoor wishing to post signage or notices on the Wall shall comply with the following
procedures,

6040.71 District Sign Approval: For any sign or notice to be posted on the Wall, the
Rossmoor resident or homeowner desiring to post the sign shall complete a Sign Permit
Approval Form ( Attachment I1) and submit it to the District office. The form should be
submitted at least two (2) business days prior to the date of posting. The General
Manager will review the form and the proposed sign for compliance with Policy Section
6040.42, and shall approve, reject or approve subject to changes and inform the
applicant of histher decision. If an applicant disagrees with a decision of the General
Manager, he or she can appeal to the Board. The decision of the Board is final. Under no
circumstances will a sign be rejected or changes to the content be required due to the
content of the sign; provided the content does not violate the limited restrictions set forth
in Policy section 6040.42.

6024.72  Application_Fee: There is no charge for posting an approved sign. An
application processing fee may be charged as called out in Policy No. 8015
Establishment of Fees and Charges for Use of District Parks, Buildings and Facilities.

6040.73 Posting and Removal of Signs: The Sign Permit Approval Form (Attachment I1)
shall identify the person(s} responsible for posting and removing the approved signs. All
signs shall be attached as specified in the approval form and shall be promptly removed
on the date indicated in the form. Any sign not removed in a timely manner may be
removed by the District. Persons renting District facilities may display temporary signs




during the hours that they are paying rent for a particular facility with the approval of the
General Manager.

6040.74 Priority of Applicants: Applications for posting of signs or notices may be made no
mare than six( 6) months in advance. Applications shall be processed on a first come, first
served basis. Under some extraordinary circumstances this approval may be rescinded for a
necessary use by the District as determined by the General Manager, utilizing the following
priorities:

a. District Needs

b. Rossmoor Homeowners Association

¢. Rossmoor Residents

d. Other Applicants for Activities of Interest to Rossmoor Residents

Once an application is approved, it will not be voided unless there is a compelling need, as
determined by the General Manager, regardless of priority.

6040.75 Enforcement of Policy; The District has the responsibility for enforcing this
Policy in an even handed manner. If, however, anyone egregiously or repeatedly violates
this Palicy, or takes any action endangering the Wall, the District shall have the right,
under California Civil Code §3479 and §3480 and Code of Civil Procedure §731, to
enforce the provisions. The District shall first provide written notice to the party breaching
the provisions and, if the prohibited action is not ceased or cured, as applicable, the
District may proceed with filing of a civil action against the offending party.

Adopted: Resolution 01-12-11-02

Approved renumbering & format: October 8, 2002
Reaffirmed: May 13, 2003

Amended: June 8, 2004

Amended: June 9, 2009

Readopted by Ordinance 2014-01: January 14, 2014



ATTACHMENT I

1. Permitted Locations:

(a) Hedwig Road on the curved portion of the Wall in assigned location as shown:

Location 1

Location 2

{b) Bradbury Road on the curved portion of the Wall in assigned location as shown:

Location 1

Location 2

{c) St Cloud Drive on the curved portion of the Wall in assigned location as shown;

Location 1

Location 2

{d) Katella Avenue at Wallingsford Road on the wall next to the brick veneer in

assigned location as shown:

1

Rossmoor

Location 1

Location 2

2. Maximum size: 3’ X &',

3. Approved Attachment: Signs may be attached using the grommets currently installed on
the Wall for signage utilizing bungee cords. Except for he currently installed gromimets;
no other means may be used to attach signs. Signs may also not be attached with duct

tape or any other adhesive material.

4. Do not remove any previously posted signs that do not belong to you or your
organization. Contact the District office and obtain permission to place your sign over the

sign currently in place.




Rossmoor Community Services District

Policy No. 6050

FACILITIES — TENNIS AND PICKLEBALL COURTS

6050.00 Appropriate Etiquette: All people playing on or visiting the Rossmoor tennis and pickleball
courts shall use commonly accepted tennis and pickleball etiquette. All attempts shall be made not to
disturb other players and nearby residents. The Rossmoor courts are primarily intended for the playing of
games by two or more people. A reservation does not take effect until two or more people are present
and ready to play. As used in this Policy, "court" means the entire fenced court area designated for tennis
and/or pickleball, including, but not limited to, the playing surface, buffer zones, entrances, gates, and all
other areas within the court enclosure.

6050.10 Use Limitation For Non-Reservation Players: Court use is limited to one hour for non-
reservation/walk-on players when there are people waiting. This does not mean that someone must wait one
hour, only that the party occupying the court has to surrender the court after one hour of use whenever
anyone else appears and wishes to use the court to play or immediately if someone appears with a
reservation in hand or posted on the Court Tennis/Pickleball Schedule at the east entrance to the tennis and
pickleball courts.

6050.20 Use Limitation For Players With Reservation: Court use for persons making a reservation is
limited to a maximum of one hour with a maximum of two reservations per day.

6050.30 Use of Courts by Non-residents: Use of courts by non-residents of Rossmoor is limited to use by
advance reservation only. Non-reservation/walk-on use of courts is limited to persons with proof of residency
in the District. Proof of residency shall be established by a government issued photo identification. Minors
unaccompanied by their resident parent or legal guardian may establish residency with school issued photo
identification coupled with other documentation showing their residency.

6050.40 Expiration of Reserved Time: Courts shall be surrendered to the next waiting party when their
playing time has expired. When a game is in progress at the time of expiration, play may continue up to a
maximum of five (5) minutes to complete the game in progress. No new game, other than the concluding
game of a set, should commence with less than five (5) minutes remaining on the allowable playing time.

6050.50 Advance Reservation: All reservations must be made no less than one hour prior to playing time.
The posting of the Court Tennis/Pickleball Schedule shall be done in a manner to give proper notice of courts
and times reserved. The charge for reservations shall be established by Policy No. 6015 Establishment of
Fees and Charges for use of District Parks, Buildings and Facilities.

6050.51 Reservation Limit: No reservations may be made for more than two weeks in advance
by residents and one week in advance by non-residents.

6050.52 Method of Payment: Payment for the use of reserved play time may be made at the
District office during normal business hours with a check or credit card. Payment may also be
made by credit card on the Rossmoor Community Services District website through RecDesk with
a verified account.

6050.53 Rain Check: A “rain check” or refund may be given, upon request, for a reservation that
is not usable due to inclement weather, acts of God or other reasons deemed sufficient by the
General Manager. A refund will be given for a reservation that is cancelled no less than twenty-
four hours prior to the reserved time.



6050.60 Use By A Single Player: A single player may occupy a court for practice so long as it is available
and there are no groups of two or more waiting. The court shall be vacated by the single player upon
determination that there is a group of two or more waiting to play.

6050.70 Challenge Match: A challenge match, that may consist of up to six people playing doubles, shall
occupy a court for no more than two hours when there are people waiting to play.

6050.80 Appropriate Footwear Required: All players shall use footwear which is appropriate for the hard
court surface found at the Rossmoor courts. Such footwear shall not mark, chip, or otherwise damage the
surface of the courts.

6050.90 Court Maintenance: The tennis and pickleball courts will be closed for washing or maintenance
each Wednesday morning from 7:00 a.m. to 10:00 a.m. This provision is in effect even if there is no one
actually washing or performing maintenance during this time.

6050.100 Court Reserved For Instruction and Events: Courts may be reserved at various times for use in
both private and group classes or events sponsored by the District. Reserved times will be posted on the
reservations board adjacent to the courts.

6050.110 Prohibited Uses on Courts: Tennis courts are for tennis play only and Pickleball courts are for
pickleball play only. The courts may not be used for other sports, rollerblading or skating, skateboarding,
bicycling or any other similar activity involving a wheeled device. Courts may not be used for picnicking,
barbequing, or any other group activity. Dogs, whether leashed or unleashed, are not permitted within the
tennis/pickleball court complex. Failure to comply with these restrictions will subject the person or persons to
eviction from the courts and the park facility.

6050.120 Prohibited Items and Persons on Courts: Personal items, including but not limited to chairs,
backpacks, bags, coolers, bicycles, skateboards or other recreational equipment and similar items are
prohibited on court surfaces and in buffer zones. Personal items may be placed on or underneath the
courtside benches or other areas designated by District signage for such objects. All permitted personal
items must be removed from the court at end of the match. By-standers or persons not actively playing are
prohibited from being on court surfaces or within buffer zones.

6050.130 Tennis and Pickleball Instruction: Tennis and Pickleball instruction by any individual shall not be
offered for compensation without a permit approved by the General Manager pursuant to a written agreement
authorized by the Board.

9050.140 Unauthorized Use of Courts for Instruction Prohibited. Use of courts for instruction and/or classes
not expressly authorized by the District is prohibited at all times, as are the presence of items commonly
associated with racket sports instruction, including but not limited to ball hoppers, teaching carts, training
cones, instructional targets, teaching aids, large quantities of balls and/or similar equipment.

3050.150 Use of Courts at Sole Risk. The use of and/or presence on any court is at each person’s sole
risk.




Adopted: July 14, 1993

Amended: August 6, 1997

Approved renumbering & format: October 8, 2002
Reaffirmed: December 10, 2002

Amended: April 13, 2004

Amended: March 11, 2008

Amended: July 10, 2012

Readopted by Ordinance 2014-01: January 14, 2014
Amended to include Pickleball: January 9, 2024
Amended October 13, 2026



Rossmoor Community Services District

Policy No. 6080

SIGNATURE WALL PRESERVATION/ PROTECTION

6080.10 Definition and Scope. The Rossmoor Signature Wall (the "Wall’) runs along the east
side of Rossmoor, starting just north of the drainage ditch below St. Cloud adjacent to the Bixby
development, extending northward to Hedwig Road. It includes the curbed sections at St. Cloud,
Bradbury Road, Rossmeor Way, Orangewood Avenue and Hedwig Road.

6080.20 Principle. The Walt is a major, important community-owned asset of Rossmoor that
enhances the value of the Rossmoor community. As such, every effort shall be made to preserve
and protect the Wall in order to retain the unigue character of Rossmoor and maintain this
important community asset.

6080.30 Purpose. This Policy establishes clear, readily understandable rules and regulations for
residents and the RCSD to avoid, control and repair damage to and properly maintain and pre-
serve the Wall and the value it provides to the community and to individual homeowners. This
policy seeks to establish a balance between individual and community rights where regulations
are imposed on individual homeowners only to control physical damage to the Wall or significant
loss of community value or benefits.

6080.40 Policy. The following regulations and standards shall be adhered to by all residents and
homeowners of Rossmoor to preserve and protect the Wall.

6080.41 Trees and Shrubs. |n order to preserve the Wall and protect it from damage,
no trees, large or potentially destructive shrubs or vines shall be planted within two (2)
feet of the Wall. Further, it is possible that certain trees and shrubs can cause damage to
the wall even though planted over two feet from the Wall. It is the resident’s or
homeowner's responsibility to exercise due care to prevent Wall damage. If damage is
caused to the Wall from any tree, shrub or other vegetation planted in the resident’s or
home-owner's property, it shall be the responsibility of the resident or home-owner to
remove the destructive tree, shrub or vegetation, at the resident's or home-owner's
expense, and pay for any damage to the Wali caused thereby, unless the resident or
home-owner received the prior written pearmission of the RCSD to plant the destructive
tree, shrub or vegetation. All trees, shrubs and vegetation planted prior to the
reconstruction of the Wall shall be deemed approved by the RCSD, unless damage is
caused to the Wall due to the resident’s or home-owner's failure to properly trim and
maintain the tree, shrub and/for vegetation. Any tree, shrub or vegetation which was
planted with the approval of the RCSD and which subsequently damages or threatens to
damage the Wall will be removed at RCSD’s expense.

6080.42 Vegetation: Vegetation shall not be onto the street side of the Wall. Heavy
growth of vegetation on the resident's or home-owner's side of the Wall shall not be
permitted to bear their weight on or against the Wall and shall be removed or trimmed
back at the resident's or home-owner's expense.

6080.43 Ground Surface Level: The ground surface level on the resident's or
homeowner's property bearing on the Wall shall not be allowed to exceed two feet above
the level of the sidewalk or ground surface on the opposite side of the Wall.




6080.44 Structural attachments. In order to maintain the aesthetic appearance and
physical integrity of the Wall, no structural attachments or extensions shall be made to
the Wall by residents or homeowners.

6080.45 Permitied Signage. Except as permitted in this Section, no signs shall be
attached to the Wall. Permitted signs are RCSD signs or RCSD sanctioned signs, such
as the Street Sweeping Reminder and the Paper Drive signs. Signs may only be
attached on the curved sections of the Wall at Hedwig Road, Bradbury Road and St.
Cloud. Organizations wishing to post community special event signs must obtain a
permit from the RCSD office. This will allow staff to know who are the responsible
parties, when the sign is to be posted and when it will be removed. Signs shall be
removed no later than one (1) day after the event. No personal signs, commercial sighs
or signs premoting any event for private profit shall be permitted o the Wall. Signs may
not contain any material that is slanderous, obscene or discriminatory, The RCSD shall
have the right to remove any signs from the Wall that do not comply with this Policy.

6080.46 Defacing the Wall: Except as permitied in Section 5, attaching signs, painting,
defacing or otherwise altering the visual appearance of the Wall is specifically prohibited
and could constifute a criminal offense.

6080.47 Notice: Since major damage to walls often happens over a period of time, such
as gradual settling, tree root uplifting or earthquake cracks, it is the policy of the RCSD to
encourage all residents and home-owners to promptly report to the RCSD any damage to
or threatened damage to the Wall or any violations of this Policy.

6080.48 RCSD Responsibilities: It is the RCSD’s responsibility to maintain and preserve
the Wali for all of the residents and homeowners of Rossmoor. In that regard, the RCSD
has promulgated this policy and will actively inform residents and homeowners of this
policy, their responsibilities under this policy and how to preserve and protect the Wall, In
addition, the RCSD shall have its staff, volunteers and others periodically inspect the Wail
to maintain its visual appearance and structural integrity. The RCSD shall, as required,
see that this policy is properly enforced for the good of the community.

6080.49 General: Any other acts or failures to act not specifically noted herein, that in the
reasonable judgment of the RCSD might significantly detract from the preservation and
protection of the Wall is prohibited. Note, any trees, shrubs or vegetation that extends
over the Wall onto the street side of the Wall may be subject to the additional jurisdiction
of the cities of Los Alamitos or Seal Beach or of Orange County.

Adopted: Resolution, July 10, 2001

Amended; February 19, 2002

Approved renumbering & format: October 8, 2002
Reaffirmed: May 13, 2003

Readopted by Ordinance 2014-01: danuary 14, 2014
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RESOLUTION NO. 88-1

A RESOLUTION OF THE BOARD OF DIRECTORS OF
THE ROSSMOOR COMMUNITY SERVICES DISTRICT,
CALIFORNIA, CALLING A SFECIAL ELECTION
AND CONSOLIDATING IT WITH THE STATEWIDE
ELECTIONS SCHEDULED FOR JUNE 7, 1988

WHEREAS, Section 5201 of the Electiong code permits
special districts to submit questions to the voters in the
same manner as provided in Section 3750 of the Elections
Code; and

WHEREAS, upon formation of the Rossmoor Community
Services District, the District wads specifically authorized
to perform aesthetic trimming for Parkway Trees, but was not
clearly authorized to provide other maintenance of Parkway
Trees, including treatment for disease and/or insects; and

_ WHEREAS, such maintenance is urgently needed as the
County is not performing disease and insect treatment for
said Parkway Trees. 7

THE BOARD OF DIRECTORS OF THE ROSSMOOR COMMUNITY
SERVICES DISTRICT HEREBY RESOQOLVES AS FOLLOWS:

1. The Board of Directors of the Rossmoor Community
Services District, of Orange County, California, pursuant to
its right and authority, hereby calls a S8pecial Election
pursuant to Elections Code Section 5201, and in the manner
provided in Section 3750 for the purpose of submlttlng to the
voters of the Rossmoor Community Services District the
Measure enumerated below.

2. Pursuant to Elections Code Section 23302, the Board
of Directors hereby determines that said Special BElection
should be schediled for June 7, 1988, and reguests that the
Board of Supervisorgs of Orange County consolidate such
election with the statewide elections scheduled for June 7,
1988, and that the precincts,. polling places, and the
precinct board membérs for said Special Election shall be the
same as that for the statewide election conducted within the
boundaries of the Rossmoor Community Services District.

3. The Registrar of Voters is hereby requested to
place the following Measure on the ballot at said Special
Election in the following form:



Shall the ordinance be adopted authorizing
the Rosgsmoor Community Services District to YES
provide for the maintenance of Parkway Trees
includxng but not limited to aesthetic
trimming, treatment for diseases and/or
insects, and the removal, replacement, or
planting of Parkway Trees or the approval of
trimming, treatment, removal, replacement, NO
or planting of Parkway Trees by any person?

4. It is the intent of the Board of Directors of the
Rossmoor Community BServices District that an impartial
analysis of the Measure be provided and requests that such
analysis be prepared by County Counsel or by such other
official as may be permitted by law.

5. That the Board of Directors authorizes: Johanne
puffy, Clair Weeks, Germaine Erskine, and Gus Brickman,
Members of the Board, to file written arguments in favor of
the Measure, and Joyce Bloom, Board Member, to file a written
argument against the Measure, such arguments not to exceed
300 words in length. In accordance with the Elections Code
of the State of California, said Directors are authorized to
change the argument(s) until and including the date fixed by
the Secretary after which no arguments for or against the
District Measure may be submitted to the Secretary, and to
file rebuttal arguments. The Secretary shall distribute said
arguments as provided by law.

6. That the ballots to be used at the Special Election
shall be in form and content as required by law.

7. That in all particulars not recited in this
Resoclution, the Special Election shall be held and conducted
ag provided by law for holding district elections.

8. The Rossmoor Community Services District will
reimburse the County of Orange for the costs attendent to
this Special Election upon presentation to the District of a
properly approved bill,

9, The Secretary is directed to forward without delay
to the Board of Supervisors and to the County Election
Department, each a certified copy of this Resolution and
shall certify to the passage and adoption of this Resolution.

- RESQOLUPION
NO. 88-~1



ADOPTED this 3rd day of February, 1988.

. HANNE DUFFY ?3 /
/ /PRESTDENT

ROSSMOOR COMMUNITY SERVICES DISTRICT

ATTEST:

STATE OF CALIFORNIA )
COUNTY OF ORANGE ) ss.

ROSSMOOR COMMUNITY )
SERVICES DISTRICT )

I, DANIEL E. STONE, Secretary of the Rossmoor Community
Services Digtrict, California, do hereby certify that the
foregoing Resolution was duly approved and adopted by the
Board of Directors of the Rossmoor Community Services
District at a regular meeting of said Board held on the 3rd
day of February, 1988, by the following roll call vote:

AYES: BOARD MEMBERS: puffy, Weeks, Brickman,
' * and Erskine

NOES: BOARD MEMBERS: Bloom

ABBENT: BOARD MEMBERS : None

ABSTAIN: BOARD MEMBERS: None

'-ANIEL E STONE
SECRETARY
ROSSMOOR COMMUNITY SERVICES DISTRICT

5/276/012086-0001,/003

-3 RESOLUTION
NDu 88"‘1



ORDINANCE WO, 1-96

AN ORDINANCE OF THE PEQOPLE OF THE ROSSMOOR
COMMUNITY SERVICES DISTRICT AUTHORIZING THE
BOARD OF DIRECTORS T0 PROVIDE FOR THE
MAINTENANCE, REPAIR, AND/OR REPLACEMENT OF THE
ROSSMOOR RED BRICK WALL.

WHEREAS, the Rosgmoor red brick wall, located adjacent to the
west side of Los Alamitos PBoulevard from Hedwlg Road to Bradbury
Road, and adjacent to the west side of Seal Beach Boulevard between
8t. Cloud Drive and the flood control channel approximately 900
feet south of 8t, Cloud Drive, is in a serious state of disrepair;
and

WHEREAS, County of Orange Resolution No. 86-858, which formed
the Rossmoor Community Services District, does not specifically
provide that the District is empowered to repair, maintain, and/oxr
replace the Rossmoor red brick wall; and

WHEREAS, Government Code § 61601 provides that the powers of
the Community 8ervices District may be expanded if a proposition

proposing such expansion is approved by a majority of the voters of
the Digtrict.

NOW, THEREFORE, THE PEOPLE OF THE ROSSMOOR COMMUNITY SERVICES
DISTRICT DO HEREBY ORDAIN AS FOLLOWS:

Section 1.

That the Board of Directors of the Rossmoor Community Services
District iz hereby authorized, but not required, to provide for the
maintenance, repair, and/or replacement of the Rossmoor red brick
wall, as defined herein, which includes but is not limited to
demolition, rebuilding, reinforcement, structural and aesthetic
maintenance, and purchase of supplies and materials necessary
tharefor,

For the purposes of this ordinance, "Rossmoor red brick wall"®
meang that certain red brick wall generally following District
boundaries and located adjacent to the west side of Log Alamitos
Boulevard from Hedwig Road to Bradbury Road, and adjacent to the
wept side of Seal Beach Boulevard between St. Cloud Drive and the
flood control channel approximately 900 feet south of 8t. Cloud
Drive.

FSA68012086-000112173864,1 a0775R/56 -



Section 3.

Nothing herein shall be deemed to limit the authority of the
District to exercise those powers and/or perform those activities
which it is already legally empowered to exercise and/or perform.

ec n 4.,

This Ordinance shall not become effective unless the voters of
the Rogsmoor Community Services Digtrict approve, by a two-thirds
majority, a ballot measure authorizing the levy of a special tax to
finance the maintenance, repair, and/or replacement of the Rossmoor
red brick wall, If said ballot measure is adopted, and if a
majority of the voters voting on this Ordinance vote in its favor,
this Ordinance shall become a valid, binding Ordinance of the
District ten days after the date that the vote 1s declared by the
Board of Directors of the District.

ADOPTED this _5thday of _ NOVEMBER , 1996,

BRES ’{
MOOR COMMUNT ERVICES DISTRICT

ATTEST:

STATE OF CALIFORNIA )
COUNTY OF ORANGE )} s8.
ROSSMOOR COMMUNITY )
SERVICES DISTRICT )}

I, BILL, SHELDON + Secretary of the Rossmoor
Community S8ervices District, California, do hereby certify that the
foregoing Ordinance was duly approved and adopted by the people of
the Rossmoor Community Services District at a Special Blection held
on the 5th day of NOVEMBER  , 1996.

2

SECRETARY
ROSSMOOR COMMUNITY SERVICES DISTRICT

FE2\2685012086-000112173%04,1 207/18/96 “h=-



ORDINANCE NO. 2009-01

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY Q¥
ORANGE, STATE OF CALIFORNIA, ADOPTING A PARKING
POLICY FOR DISTRICT PROPERTY

WHEREAS, Rossmoor Community Services District (“District”) s a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
G 1000 et veq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060{b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100,
and

WHERKEAS, California Government Code Section 61100(e) authorizes the District to
acquire, construct, improve, matntain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION L. Adoption of Parking Policy.

The Board of Directors hereby adopts, and incorporates by reference, the attached policy
governing the parking of vehicles on District property.

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective.

SECTION 3. Compliance with California Environmental Guality Act

~ The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) {the activity will not result in a direct or



reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 153 78) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5, Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 12 day
of May, 2009.

Prefident Alfred Coletta
Rassmoor Community Services District Board of Directors

Attested;
I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor

Community Services District Board of Directors regular meeting held on May 12, 2009 and
signed by Board Secretary, Henry Taboada . on May 13, 2009.




ORDINANCE NO. 2014-01

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING RULES AND
REGULATIONS FOR THE ADMINISTRATION, OPERATION
AND USE OF FACILITIES AND SERVICES

WHEREAS, Rossmoor Community Services District (“District™) is a district duly
organized and existing under and pursuant to the Community Services District Law, Section
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Govermnment Code Section 61100(¢) anthorizes the District to
acquire, construct, improve, maibtain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61100(1) authorizes the District to
acquire, construct, tmiprove and maintain streets, roads, rights of way, bridges, culveits, drains,
curbs, gutters, sidewalks and any incidental work, including those owned by another public
agency, provided the public agency gives its written consent.

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant fo California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Rules and Regulations for the Administration, Operation and
Use of District Facilities and Services.

The Board of Directors hereby adopts, and incorporates by reference, the attached
policies: _

Policy No. 3080 Parkway and Rossmoor Way Median Tree Maintenance
Policy No. 3085 Street Sweeping

Policy No. 6010 Requests for the Use of District Parks and Facilities
Policy No, 6011 Rules and Regulations for the Use of District Property
Policy No. 6012 Group Pienics, Public Gatherings, and Special Events
Policy No. 6013 Joint Use of District Property for District Sponsored Events
Policy No. 6020 District Facilities — Long Term Use

Policy No. 6030 Dedicated Use of Specific District Facilities

Policy No. 6040 Rossmoor Wall Signs

Policy No. 6050 Facilities — Tennis Courts

Policy No. 6080 Signature Wall Preservation and Protection



SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clanse, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective.

SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foresecable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 14th day
of January, 2014,

President ;
Rossmoor Cornmuni_ Services District Board of Directors

Attested:

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Commumty Semces District Board of Dlrectos regular meetmg held on January 14, 2014 and

'Board Secretary




ORDINANCE NO. 2014-03

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6010 REQUESTS FOR USE OF DISTRICT PARKS AND
FACILITIES, AS THE RULES AND REGULATIONS THAT
GOVERN THE REQUESTS FOR USE OF DISTRICT PARKS AND
FACILITIES

WHEREAS, Rossmoor Community Services District (“District”) is a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
61000 et seg. of the California Government Code; and

- WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(e) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is' punishable as a misderneanor
pursuant to California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

- SECTION 1. Adoption of Policy No. 6010, Requeésts for Use of District Parks and
Facilities.

The Board of Directors hereby adopts, and incorporates by reference, the attached Policy
No. 6010 Requests for Use of District Parks and Facilities, as the rules and regulations that
govern the requests for use of District parks and facilities,

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof; is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or

effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more sobsections, subdivisions,
paragraphs, senfences, clauses, or phrases are declared unconstitutional, invalid, or ineffective,



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15000(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication, '

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014.

.

President Michael Mpgnard
Rossmoor Communily Services District Board of Directors

Attested:

1 hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014,

Hames D. Ruth.
General Manager




ORDINANCE NO. 2014-04

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6011 THE RULES AND REGULATIONS FOR USE OF DISTRICT
PROPERTY, AS THE RULES AND REGULATIONS THAT
GOVERN THE USE OF DISTRICT PROPERTY

WHEREAS, Rossmoor Community Services District (“District”) is a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(¢) authorizes the District to
acquite, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the Wistrict is punishable as a misdemeanor
pursuant to California Penal Code Section 19,

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6011, the Rules and Regulations for Use of
District Property.

The Board of Directors hereby adopts, and incorporates by reference, the attached policy,
Policy No. 6011 Rules and Regulations for the Use of District Property, as the rules and
regulations that govern the use of District property.

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective.



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption,
SECTION 5. Puablication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014.

A

President Michael Mpynard
Rossmoor Comimunidy Services District Board of Diyectors

Attested:

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014.

Admes D. Ruth
General Manager




ORDINANCE NO. 2014-05

AN ORBINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6012 RULES AND REGULATIONS FOR GROUP PICNICS,
PUBLIC GATHERINGS AND SPECIAL EVENTS AS THE RULES
AND REGULATIONS THAT GOVERN GROUP PICNICS,
PUBLIC GATHERINGS AND SPECIAL EVENTS

‘WHEREAS, Rossmoor Community Services District (“District”) is a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Governmient Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilides and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(c) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

‘WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6012 Group Picnics, Public Gatherings and
Special Events.

The Board of Directors hereby adopts, and incorporates by reference, the attached policy,
Policy No. 6012 Group Picnics, Public Gatherings and Special Events, as the rules and
regulations that govern group picnics, public gatherings and specjal events.

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional er invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clanses, or phrases are declared unconstitutional, invalid, or ineffective.



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Commaunity Services District in accordance with California Government Code
Section 25124(a),

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014.

Y e A

President Michael Mp#nard
Rossmoor Community Services District Board of Directors

Attested:

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014.

General Manager




ORDINANCE NO. 2014-06

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6020 RULES AND REGULATIONS. FOR DISTRICT
FACILITIES—LONG-TERM USE, AS THE RULES AND
REGULATIONS THAT GOVERN THE USE OF DISTRICT
FACILITES—LONG-TERM USE

WHEREAS, Rossmoor Community Services District (“District™) is a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
61000 et seq, of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation. and use of facilities and services listed in California Government Code Seetion 61100;
and '

WHEREAS, California Government Code Section 61100(e) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREFEAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemearior
pursuant to California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6020 District Facilities—Long-Term Use,

The Board of Directors hereby adopts, and incorporates by reference, the attached Policy
No. 6020 District Facilities—Long—Term Use as the rules and regulations that govern the long-
term use of District facilities.

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this QOrdinarice, or any part thereof, is for.any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clanses, or phrases are declared unconstitutional, invalid, or ineffective.



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same. to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014.

President Michael Mgynard
Rossmoor Community Services District Board of Directors

Attested:

I hereby certify that the foregoing Ordinance is a wue copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014,

Hames D. Rut
General Manager




ORDINANCE NO, 2014-07

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR. COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6021 NON PROFIT USE OF DISTRICT PROPERTY, AS THE
RULES AND REGULATIONS THAT GOVERN THE NON-
PROFIT USE OF DISTRICT PROPERTY

WHEREAS, Rossmoor Community Services District (“Disteict™) is a district duly
organized and existing under and pursuant to the Comimunity Services District Law, Sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce mles and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(e) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is ponishable as a misdemeanor
pursuant to California Penal Code Section 19,

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6021 Non-profit Use of District Property

The Board of Directors hereby adopts, and incorporates by referenice, the attached policy,
Policy No. 6021 Non-profit Use of District Property, as the rules and regulations that govern
non-profit use of District property.

SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision: shail not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clanse, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or incfféctive.



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014,

President Michael Mpyfiard
Rossmoor Communify Services District Board of Directors

Attested:

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D, Ruth, on November 11, 2014.

e S
'

fres D Ruth
General Manager

)




ORDINANCE NGO, 2014-08

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO.
6022 COMMERCIAIL USE OF DISTRICT PROPERTY AS THE
RULES AND REGULATIONS THAT GOVERN THE
COMMERCIAIL USE OF DISTRICT PROPERTY

WHEREAS, Rossmoor Community Services District (“Districe”) is a district duly
organized and existing under and pursnant to the Community Services District Law, Sections
61000 er seq. of the California Government Code; and

WHEREAS, the District is empowered by Califomia Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61 100(e) authorizes the District to
acquite, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code Section 61064(a) provides that any violation
of any tule, regulation or ordinance adopted by the District is punishable as a misdemeanor
putsvant to California Penal Code Section 19,

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6022 Commercial Use of District Property

The Board of Directors heteby adopts, and incorporates by reference, the attached policy,
Policy No. 6022 Commercial Use of District Property, as the rules and regulations that goverm
commercial use of District property.

SECTION 2. Severability,

If any section, subsection, subdivision, paragraph, sentence; clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be. unconstitutional or invalid or
ineffective by any court of competent jutisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof, The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutionial, invalid, or ineffective,



SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
feasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption,
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11® day
of November, 2014.

President Michael Mg{nard
Rossmoor Community Services District Board of Directors

Aftested:
1 hereby certify that the foregoing Ordinance is a true copy adopted by the Ressmoor

Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James 1. Ruth on November 1§, 2014,

gAames D. Rut |
General Manager




ORDINANCE NO. 2014-09

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING POLICY NO,
6030 DEDICATED USE OF SPECFIC DISTRICT BUILDINGS, AS
THE RULES AND REGULATIONS THAT GOVERN DEDICATED
USE OF DISTRICT BUILDINGS

WHEREAS, Rossmoor Community Services District ("District™) is a district duly
organized and existing under and pursuant to the Community Services District Law, Sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(c) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

_ WHEREAS, California Government Code Section 61064(a) provides that any violation
of any mile, regnlation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOGR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6030 Dedicated Use of Specific District Buildings.

The Board of Directors hereby adopts, and incorporates by reference, the attached policy,
Policy No. 6030 Dedicated Use of Specific District Buildings, as the rules and regulations that
govern Dedicated sse of District buildings.

SECTYON 2. Severability,

i any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thexeof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitotional, invalid, or ineffective.



SECTION 3. Compliance with Californiz Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, becanse it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vate for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 11th day
of November, 2014.

President Michael Mayng
Rossmoor Commumity 8

Attested;

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors regular meeting held on November 11, 2014
and signed by Board Secretary, James D. Ruth, on November 11, 2014,

i

e

pcoppr e .;t"
Z¥ames D. Ruth
General Manager




ROSSMOOR COMMUNITY SERVICES DISTRICT
RESOLUTION NO. 14-11-11-02

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT DESIGNATING THE
OFFICIALS AUTHORIZED TO PREPARE SUMMARIES OF
ORDINANCES.

WHEREAS, the Board of Directors of the Rossmoor Community Services District
determines that it is more efficient and desirable to cause summaries of introduced and adopted
ordinances to be prepared and published to conform to the requirements of Government Code
section 25124.

WHEREAS, the Board of Directors of the Rossmoor Community Services District
further desires that the General Manager, the Secretary and the General Counsel be designated as
those officials that are each authorized by the Board to prepare summaries of all ordinances for
publication as required by the Govenment Code, and to specifically ratify and approve the
summaries prepared by these officials for Ordinances 2014-03 through 2014-09 inclusive.

NOW, THEREFORE BE IT RESOLVED that the Board of Directors of the Rossmoor
Community Services District has designated the General Manager, the Secretary and the General
Counsel as the officials who are each authorized to prepare summaries of introduced and adopted
ordinances.

BE IT FURTHER RESOLVED that the Board of Directors of the Rossmoor
Community Services District hereby ratifies and approves the summaries prepared by these
officials for Ordinances 2014-03 through 2014-09 inclusive, attached hereto,

PASSED AND ADOPTED this 11th day of November, 2014,
AYES: Michael Maynard, Bill Kahlert, Alfred Coletta, Ron Casey,
Tony DeMarco
NOES:

ABSTAIN:

ABSENT:
Michael Maynard, Pres&;ﬁf R
Rossmoor Community Services District

'mes D Ruth Secretary
"Rossmoor Community Services District



@RDINANCE NO. 2015-01

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, AMENDING POLICY NO.
6011, THE RULES AND REGULATIONS FOR USE OF DISTRICT
PROPERTY, AS THE RULES AND REGULATIONS THAT
GOVERN THE USE OF DISTRICT PROPERTY

WHEREAS, Rossmoor Coromunity Services District: (“District”) is a district duly
organized and existing under and pursuant to the Community Services District Law; Sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordmance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code Section 61100(¢) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilitics such as parks;

‘WHEREAS, California Government Code Section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19; and

‘WHEREAS, the District desites to amend Policy No. 6011, specifically, Policy 6011.73
contained therein, to allow for the consumption of beer and wine on Diswict property when such
consumption and possession is approved in advance by resolution of the Board of Directors.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6011, the Rules and Regulations for Use of
District Property.

 The Board of Directors hereby adopts, and incorporates by reference, the attached policy,
Pokcy No. 6011 Rules and Regulatmns for the Use of msmm Prape;rty, as amended to revise

SECTION 2. Severability.

If any section, subsecton, subdmmon, paragraph, sentence, ¢lanse, or phrase added by
this Ordinance, or any part thereof, is for any rcason held to be unconstitutional or invalid or
ineffective by any court ‘of competent jurisdiction, 'such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby



declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, senterices, clauses, or phrases are declared unconstitutional, invalid, or ineffective.

SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance jis not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(0)(2) {the activity will not result in a direct or
reasonably foreseeable indirect physwal change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or mdlrectly

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 5. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, mc:ludmg the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 10th day
of February, 2015,

William Kahlert President
Rossmoor Community Services District Board of Directors

Attested:
I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor

Community Services Distrigt-Poard of Dnrectors regular meeting held on February 10, 2015 and
signed by Board Secretary, 4 ol A :




ORDINANCE NO. 2015-02

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, ADOPTING AND REVISING
POLICY NO. 3080, PARKWAY AND ROSSMOOR WAY MEDIAN TREE
MAINTENANCE, AS THE RULES AND REGULATIONS THAT
GCOVERN THE MAINTENANCE OF PARKWAY AND ROSSMOOR
WAY MEDIAN TREE MAINTENANCE.

WHEREAS, Rossmoor Comthunity Services District ("District”) is & district duly
organized and existing under and pursuant to the Community Services District Law, Sectioris
61000 et sey. of the Califomia Government Code; and

WHEREAS, the District is empowered by California Government Code Section
61060(b) to adopt, by ordinance, and enforce riles and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100:
angd '

WHEREAS, Califomia Government Code Section 61100(2) authorizes the District to
dcquire, canstruct, improve, maintain and operate recréation facilities such as parks;

WHEREAS, California Government Code Section 61064(a) provides thal any violation
of any rule, regulation or ordinance adopted by the District is. punishable as a misdemesnor
pursuant 1o California Penal Code Seetion 19 and.

WHEREAS, the Disirict desires 10 adopt and amend Policy 3080, to regulats the
maintenance of parkway-and median trees,

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS;

SECTION 1. Adopiion of Policy No. 3080, the Rules and Regulations for Use of
Distriet Property.

The Board of Directors hereby adopts, and i;}é{irpt}mtﬁs‘hy reference, the attached policy,
Policy No. 3080 Parkway and Rossmoor Way Median Tree Maintonance, a8 the rules and
regulations that govern the maintenance of parkway and Rossmoor Way median trees.

SECTION 2, Beverability.
If any section, subsection, subdivision, paragraph, sentence, clavse, or phirase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or

ineffective by any court of compefent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance orany part thereof. The Board horeby

i



declares that it would have passed each seetion, subsection, subdivision, paragraph, sentence,
clause. or phrase thereof {rrespective of the fact that any one or more subsections, subdivisions.
paragraphs, sentences, clauses, or phrases are declared unconistitutional, invalid, or ineffective.

SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Emvironmenta)
Quality Act (“CEQA™) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasongbly foreseeable indirect physical change in the environment} and 15060(cX3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has rio potential for resulting in physical change to
the environment, directly or indirectly. Further. the Board finds that this Ordinance is
- categorically exempt from the provisions of CEQA under Section 13301(c) and () of the
Guidelines, "

SECTION 4. Effective Date.
This Ordinance shall become effective thinty (30) days from its adoption.
SECTION 5, Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and publishéd within
the Rossmoor Communily Services District in accordance with Californiz Government Code
Section 251 24(x).

Adopted by the Rossmoor Community Services District Board of Directors this 14 day of April.
20515,

President Bill Kahert
Rossmoor Community Services Hstrict Board o Directors:

Attested:

[ hereby certify that the foregoing Ordinance is a trug copy adopted by the Rossmoor
Community Services District Board of Ditectors regular-meeting held on April 14. 2015 and
signed by Board Secretary, James D, Ruth, on April 14, 2015,

2
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elause, or phrase thercol irrespective of the Tact that any one or move subsections, subdivisions.
pamgmphu. sentences, clauses, of phrases are declared unconstiutional, invalid, ur inetTective.

SECTION 3. Compliance with Califurnia Environmental Quality Act

The Boaid finds that this Ordingace is not subject to the California Environmental
Quality Act (*CEQA™) pursuant 1o Sections l&OﬁD(a)(?) (the activity will not result in a direet or
reasonably foresecable indireet physical change in the environment) and lﬁ()faﬂ(c)(:i) {the
activity is not a project as defined in Section 15378) of the CHQA Guidelines, Calitoraia Code
of Regulations, Title 14, Chapter 3, beeause it has no polential for resulting in physicil change to
the environment, dircetly or indirectly,  Further, the Board finds that this Oudimanes s
gategorically exempt from the provisions of CEQA urder Scotion 15301(¢) and (1} of the
Guidelinegs.

SECTION 4. Effective Date,

This Ordinance shall becomy offective thivty (30) duys from its adoption.

SECTION'S. Publication.

Tlie District Secretary shall certify to the ndoption of this Ordinance and cavse it and the
incorporaled exhibits, including the voie jor and against the same; 10.be publishedt onee within
fifteen (15) days of adoption in a newspaper of general cireulation printed and published within

the Rossioor Community Services Distriet In aceordance with Calitornin Goversment Code
Section 25124¢a).

Advopted by the Rossmuxr Cummmﬁty Services Distriet Board of Directors this 14 day of
January 2020

’U&% %M“’%

President }/” o
_ E{m%uwor Community/Services District Board of Dircctors

Auested:

I hereby conify that the foregoing Ordinane: . » trae copy ad;aptwi by the Rossmour
{"ommumt} Services DistricyBoard of Direcors vpwler meeting held on January 14, 2020 and
signed by Board Secretary, : ""1_--4,%';_ i January 14, 2020
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sifectivencss of the remaining portions of this Urdinance or any part thereol. The Boatd hereby
declares that it would have passed: vach section, subsection, subdivision, paragraph, sentence,
clanse, ot phrase thereol Trrespective of the [act that any one-of more subsections, subdivistons,
paragraphs, sentenees, clauses, or phinses are declared uneonstitutional, invalid, vr ineffoctive,
This revised Policy No. 3080 attached hereto heveby replaces and supersedes any and aif prior
versions of Poliey No, 3080.

SECTION 3, Comipiiance with California Envirenmental Quality Act

The Board finds thal this Ocdinance i$ not subject 10 the California Favisonmental
Qualify Act (*CEQA™) pursuant (o Sections iﬁ'ﬂé(}(cj(’") (the activity will not resolt ina direet or
reasonably toreseeable indirect physical ehange in the environment) and 15060 ®eEH3) (the
agtivity Is not a project as defined in Scotion 153787 of the CEQA Guidelines. Calitfomia Code
ot Regulations, Title M. Chapter 3, because it has no potential for resulting in physival change to
the environment, directly or indirgetly.  Further. the Board finds that this Oxdinance iy
categorieally exempt from the provisions of CEOA ninder Section 15301c) asd (1) of the
(hitdedines,

SECTION 4. Effcetive Date,
This Ordisance shall become effective thirly (30) days from s adoption.
SECTION 8. Publication.

The Distdiet Secretary shatl certify to the adoption of this Ordinance and eavse 1t and the
incorporated exhibits, maiudmg the vote for-and against the same, 1o be published onge within
lificen (15) days of adoption. in a newspapor of goneral circolation printed and published within
the Rossimuor Community Seevices District in accordance with Cafifornia Goverrment Code
Kection 23 124(a)

Adopled by the Rt)‘»ﬁl,"

or Community Services District BBoard af Direetors this 14 day of
Januury 2020,

».,Pruidml _ i | |
Rossmoor Commuifty Services District Board of Dircetors

Aftested:

I hercby cerify that the foregoing Ordinance is a true copy adopted by the Rossmwor
Lummumh Services. ﬂlstl‘lci 'rd 0!_ Dmcwrj wguiar meeting hetd on Januar3 W4, 2020 and
sipned by Board Secretary, 84, LY Lo L L4 January 14, 2020.




ORDINANCE NO. 2022-01

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CAILIFORNIA, AMENDING AND RE-
ADOPTING POLICY NO. 3085, STREET SWEEPING, AS THE
RULES AND REGULATIONS THAT GOVERN STREET
SWEEPING WITH THE ROSSMOOR COMMUNITY SERVICES
DISTRICT

WHEREAS, Rossmoor Community Services District (“District™) is a district duly
organized and existing under and pursuant fo the Community Services District Law, sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREFEAS, California Government Code section 61100(e) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19; and

WHERIAS, on January 14, 2014 the District adopted Ordinance No. 14-01, which re-
adopted Policy No. 3085 Street Sweeping, as the rules and regulations that govern requests for
street sweeping within the District; and

WHEREAS, notwithstanding the provisions of California Government Code section
61064(a), it is the intent of the Board of Directors in adopting this ordinance that a violation of
Policy No. 3085 shall be punishable as set forth in the applicable provisions of the California
Vehicle Code and the Codified Ordinances of the County of Orange; and '

WHEREAS, the District desires to amend Policy No. 3085, as set forth herein.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 3085 Street Sweeping.
The Board of Directors hereby amends, re-adopts, and incorporates by reference, the

“attached policy, Policy No. 3085 Street Sweeping, as the rules and regulations that govern street
sweeping within the Rossmoor Community Services District.



SECTION 2. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held fo be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective.

SECTION 3. Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 4. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION §, Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Adopted by the Rossmoor Community Services District Board of Directors this 8th day
of February, 2022.

A Loy

J efﬁey/ﬁl ident
Rossmog mty Serviced District Board of Directors
Atiested:

1 hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services District Board of Directors at their regular meeting held on February 8,
2022 and signed by Board Secretary, Joe Mendoza on February 8, 2022.

09”2. %/ 7&‘_/3/; —
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ORDINANCE NO. 2026-01

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF
ORANGE, STATE OF CALIFORNIA, AMENDING AND RE-
ADOPTING POLICY NO. 60i1, RULES AND REGULATIONS
FOR THE USE OF DISTRICT PROPERTY, AS THE RULES AND
REGULATIONS THAT GOVERN THE USE OF ROSSMOOR
COMMUNITY SERVICES DISTRICT PROPERTY

WHEREAS, Rossmoor Community Services District (“District’”) is a district duly
organized and existing under and pursuant to the Community Services District Law, sections
61000 et seq. of the California Government Code; and

WHEREAS, the District is empowered by California Government Code section
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration,
operation and use of facilities and services listed in California Government Code Section 61100;
and

WHEREAS, California Government Code section 61100(e) authorizes the District to
acquire, construct, improve, maintain and operate recreation facilities such as parks; and

WHEREAS, California Government Code section 61064(a) provides that any violation
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor
pursuant to California Penal Code Section 19; and

WHEREAS, California Government Code section 61064(b) provides that any violation
of any rule, regulation or ordinance adopted by the District maybe processed as an infraction
pursuant to California Penal Code Section 17; and

WHEREAS, on February 10, 2015 the District adopted Ordinance No. 15-01, which re-
adopted Policy No. 6011, Rules and Regulations for the Use of District Property, as the Rules
and Regulations that govern the use of District property; and

WHEREAS, the District desires to amend Policy No. 6011 by revising sections 6011.10
and 6011.70, as set forth herein.

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS:

SECTION 1. Adoption of Policy No. 6011, Rules and Regulations for the Use of
District Property.

Ordinance No. 2026-01
Page 1 of 3



The Board of Directors hereby amends, re-adopts, and incorporates by reference, the
attached policy, Policy No. 6011, Rules and Regulations for the Use of District Property, as the
Rules and Regulations that govern the use of Rossmoor Community Services District property
(Exhibit “A™).

SECTION 2. Enforcement,

A violation of Policy No. 6011 is punishable as misdemeanor pursuant to Section 19 of
the Penal Code. Any citation issued for a violation of Policy No. 6011 may be processed as an
infraction pursuant to subdivision (d) of Section 17 of the Penal Code.

SECTION 3. Severability.

If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or
effectiveness of the remaining portions of this Ordinance or any part thereof. The Board hereby
declares that it would have passed each section, subsection, subdivision, paragraph, sentence,
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions,
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective,

SECTION 4, Compliance with California Environmental Quality Act

The Board finds that this Ordinance is not subject to the California Environmental
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to
the environment, directly or indirectly.

SECTION 5. Effective Date.
This Ordinance shall become effective thirty (30) days from its adoption.
SECTION 6. Publication.

The District Secretary shall certify to the adoption of this Ordinance and cause it and the
incorporated exhibits, including the vote for and against the same, to be published once within
fifteen (15) days of adoption in a newspaper of general circulation printed and published within
the Rossmoor Community Services District in accordance with California Government Code
Section 25124(a).

Ordinance No., 2026-01
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Adopted by the Rossmoor Community Services District Board of Directors this 10th day
of February, 2026.

Jo S(ﬁf(de,(f’resident
Rossmoor Community Services District Board of Directors

Attested:

I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor
Community Services Disjrict Board of Directors regular meeting held on February 10, 2026 and

Sharon Landers, Board Secretary
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